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Chapter 1
Authority, Policy and Responsibility

1-1. Purpose
This regulation implements policies and procedures governing acquisitions made with nonappropriated funds (NAF)
within the Department of the Army (DA).

1-2. References
Required and related publications are listed in appendix A to this regulation.

1-3. Explanation of terms
Abbreviations and special terms used in this regulation are explained in the glossary.

1-4. Responsibilities

a. Commanding General (CG), U.S. Army Community and Family Support Center (USACESC)SACFSC, is
responsible for implementing policies and procedures for Army NAF acquisitions. The CG, USACFSC is responsible
for the issuance of NAF contracting officers’ warrants, and management and oversight of all CFSC contracting
elements, which include the Hale Koa, the Dragon Hill Lodge, the Armed Forces Recreation Centers (AFRC-Garmis-
ch, Chiemsee, and Berchtesgaden), and the Army Recreation Machine Program (ARMP).

b. Installation commandeiThe installation commander or designee (designee is without power of redelegation) is
the approving authority for NAF acquisitions in the capacity stated in this regulation. Installation commanders are
delegated authority by this regulation, and by virtue of their positions, to issue NAF contracting officer warrants in
accordance with this regulation. If the installation commander delegates this authority to a designee, the designee
should be an individual whose regulation duties will not conflict with the oversight and operation of the NAF
acquisition activities (See para 1-5).

c. Staff Judge Advocate (SJA))/Command Judge Advocate (BIABJA will provide legal advice to the installa-
tion commander, to the installation NAF contracting office, to the servicing appropriate fund (APF) contracting office,
and to the USACFSC NAF contracting office concerning NAF acquisition matters within the scope of this regulation.
As used in this regulation, SJA includes Command Judge Advocate (CJA).

d. Contracting officer.The contracting officers are responsible for—

(1) Ensuring performance of all necessary actions for effective contracting, ensuring compliance with the terms of
the contract and safeguarding the interests of the United States and the NAFI in its contractual relationships.

(2) Designating the contracting officer's representatives (CORs). COR designations must be made in writing and
must clearly define the limits of the COR’s authority.

e. CORsThe CORs are responsible to the contracting officer. They ensure that the contractor performs in accord-
ance with the terms and conditions of the contract. CORs are further discussed in paragraph 7-2.

f. MACOM Commander.

(1) MACOM Commanders are responsible for management and oversight for NAF Contracting activities. This
responsibility will include as a minimum—

(a) Management review visits.

(b) Clarification of NAF Contracting authority, policy, and responsibilities.

(c) Ensuring the separation of functions to the maximum extent possible.

(d) Ensuring adequate training commensurate with the complexity and dollar value of the acquisitions to be
assigned.

(2) The USACFSC NAF Contracting Office will assist, as requested, in providing management assistance to all
Army NAF Contracting Activities.

(3) A copy of all review findings will be forwarded to the Commanding General, U.S. Army Community and
Family Support Center, ATTN: CFSC-ZSC, upon completion of each MACOM management review visit.

g. Military entrance processing commander (MEP)

(1) The Commander, U.S. Military Entrance Processing Command is recognized as an Installation Commander, and
in this capacity is the approving authority for Army NAF acquisitions and issuance of Army NAF Contracting
Officer's warrants for the U.S. Military Entrance Processing Command, in accordance with this regulation.

(2) The Commander, U.S. Military Entrance Processing is also responsible for management and oversight for NAF
contracting activities. This responsibility will include:

(a) Management review visits.

(b) Clarification of NAF contracting authority, policies and responsibilities.

(c) Ensuring separation of functions to the maximum extent possible.

(d) Ensuring adequate training commensurate with the complexity and dollar value of the acquisitions to be
assigned.

(3) The USACFSC NAF contracting office will assist, as requested, in providing management assistance.
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(4) A copy of all review findings will be forwarded to the Commanding General, U.S. Army Community and
Family Support Center, ATTN: CFSC-ZSC, upon completion of each visit.

1-5. Organization and protection of NAF acquisition activities

The NAF contracting activity at installation level will be located under the installation Services Division (AR 215-1,
app B and AR 5-3). The installation commander or designee will ensure that those having administrative supervision
over contracting officers and other NAF contracting personnel will not exert pressure or allow others to exert pressure
towards NAF contracting personnel directed in an effort to cause contracting officers and other contracting personnel to
take any actions which might violate applicable regulations.

1-6. Limitation of authority of NAF contracting officers

a. Contracting officers have authority to enter into, administer, or terminate contracts and make related determina-
tions and findings. Contracting officers may bind the Nonappropriated Fund Instrumentality (NAFI) only to the extent
of the authority delegated to them. Contracting officers will receive from the appointing authority (para 1-8) clear
instructions in writing regarding the limits of their authority. Information on the limits of the contracting officers’
authority will be readily available to the public and organizational personnel.

b. No contract will be entered into unless the contracting officer ensures that all requirements of law, executive
orders, regulations, and other applicable procedures, including clearances and approvals, have been met.

c. In order to perform these requirements, contracting officers should be allowed wide latitude to exercise business
judgement. Contracting officers will—

(1) Ensure that the requirementskimmbove have been met and that sufficient funds are available for obligation.

(2) Ensure that contractors receive impartial, fair, and equitable treatment.

(3) Take into consideration the advice of specialists in audit, law, engineering, transportation, and other fields, as
appropriate.

d. The NAF contracting officer will verify that the purchase request is complete, contains all required signatures,
and provides enough descriptive data to make the purchase.

e. When vendors have submitted their proposals, the contracting officers will evaluate the offers and determine
whether the potential contractors are responsive and responsible.

f. NAF contracting officers will not—

(1) Enter into, amend, or modify a contract that has a dollar value over the dollar limitations authorized by their
warrants.

(2) Issue a contract modification if it increases the total contract price in an amount over their dollar limitations,
even if the modification is within their dollar limitations.

(3) Reverse a former contracting officer's decision unless the decision has been proven to be erroneous and not
indicative of fair and reasonable treatment, and then only if approved by the Assistant Director for Community and
Family Activities (ADCFA).

(4) Delegate their signature and/or decisionmaking authority as contracting officers.

(5) Take actions exceeding their authority as contracting officers.

(6) Obligate appropriated funds.

(7) Use acquisition procedures prohibited by this regulation.

(8) Ratify unauthorized commitments.

g. NAF contracting officers will be guided by the following operating principles:

(1) Standards of conduct as prescribed by AR 600-50.

(2) Contract awards will be based on maximum practicable competition. Sole source contracts will be minimized
and fully justified when used.

(3) Contracts will be legally sufficient, i.e., all statutory and regulatory requirements will be satisfied.

(4) Contracts will be awarded to responsible firms who offer the best value, price, and other factors considered.

(5) Contract awards will be followed up vigorously to ensure timely delivery and conformance with contract
provisions.

h. Dollar limitations for NAF contracting officer appointments will not exceed the following amounts, except as
listed ini andj below:

(1) $25,000 for supplies, services, entertainment and construction.

(2) $50,000 for resale (see para 5-48).

(3) Delivery orders against competitively awarded contracts and agreements—unlimited or as set forth in the basic
contract or agreement, or as established by the installation commander or designee (see delivery orders, para 4-17).

i. Dollar limitations for NAF contracting officer appointments for HQ, USACFSC NAF Contracting Division; the
Hale Koa Hotel, AFRC Europe and the Army Recreation Machine Program will be set by the Commander, USACFSC.
Dollar limitations for NAF contracting officer appointment in the Nonappropriated Fund Supply, Acquisition, and
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Contracting Agency, Europe (NAFSAC) will be set by the USAREUR, Head of Contracting Activities (HCA or
designee).

j- Only contracting officers have the authority to solicit and award fixed fee and/or percentage of sales or gross
proceeds types of revenue generating contracts. There is no dollar limitation on revenue generating contracts or
agreements (for example, concession contracts, consignment agreements or other income generating instruments).

k. Procurements which combine appropriated and nonappropriated funds will be accomplished by an appropriated
fund contracting officer using appropriated contracting procedures (See AR 215-1, para 10-2).

1-6.1. Ordering Officers

a. Ordering officers requirements are as follows:

(1) It is the U.S. Army Community and Family Support Center NAF contracting policy that—

(a) The contracting officer (hereinafter referred to as appointing authority) is responsible for the efficient perform-
ance of the procurement mission assigned, installation or activity concerned, and appointing ordering officers.

(b) The procurement function not be decentralized by the indiscriminate appointment of ordering officers.

(c) Ordering officers not be appointed within a contracting office.

(2) Ordering officers may be appointed for the purposes in (3) below, provided the appointing authority determines
that such appointment is essential for the efficient operation of the procurement mission.

(3) Ordering officers may be appointed for the following limited purposes:

(@) To make over—the—counter purchases not exceeding $1,000 using DA Form 4066-R.

(b) To place delivery orders against indefinite delivery type contracts awarded by the contracting officer, provided
the contract terms so permit and provided all orders placed are within monetary limitations set forth in the letter of
appointment, but in no case will authority exceed $2,500.

(4) The appointing authority will—

(a) Prohibit redelegation.

(b) Maintain a file of appointments and justifications

(5) Ordering officers appointment requirements include the following:

(a) Ordering officers will be appointed by a letter of appointment in the formats shown in figures 1-1 and 1-2 as
applicable.

(b) Individuals appointed as ordering officers will be required to acknowledge receipt, in writing, of their letters of
appointment.

(c) Appointing authorities will make distribution of copies of letters of appointment to ordering officers, central
accounting offices, and such other interested personnel, as may be necessary.

(d) The appointing authority will notify contractors of the names of ordering officers appointed to place delivery
orders against their contracts, except that such notification is not required when ordering officers are named in
contracts. Notifications to contractors may be accomplished by furnishing contractors with copies of ordering officers’
letters of appointment.

(6) The appointing authority will orient and instruct ordering officers either personally or in writing on the—

(a) Proper use of the procedure the ordering officer will be authorized to use.

(b) Standards of Conduct for Department of the Army personnel prescribed in AR 600-50.

(c) Preparation and submission of information for procurement reporting purposes.

b. Surveillance over ordering officers is as follows:

(1) Ordering officers will be under the technical supervision of the appointing authority.

(2) At least twice each year activities of ordering officers will be physically inspected or reviewed through
examination of his or her purchase documents and records by the appointing authority or his or her designee. The
designee should be an individual well qualified in NAF procurement procedures.

(3) Inspection or review findings will be in writing, including specific comments as to whether or not the ordering
officer was—

(a) Operating within the scope and limitations of his or her authority.

(b) Maintaining the standards of conduct prescribed in AR 600-50.

(c) Splitting purchase transactions to avoid monetary limitations.

(d) Delegating his or her authority to others.

(e) Submitting correct and timely information for procurement reporting purposes.

(4) Copies of inspection and review findings will be retained for one year in the files of both the ordering officers
and the appointing authority.

(5) Should an appointing authority find that an ordering officer is not properly performing his or her duties or fails
to take prompt action to correct deficiencies noted in inspections or reviews, the appointing authority will terminate the
appointment of the ordering officer.

c. Termination of appointments are as follows:
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(1) The appointment of an ordering officer will remain in effect until the ordering officer is reassigned, employment
terminated or the contract expires or is terminated. No revocation will be made to take effect retroactively.

(2) Terminations of appointments will be in writing in substantially the same format as shown in figure 1-3. No
written termination of the ordering officer appointment is required if the contract expires on its own terms. However,
when contracts are terminated prior to the expiration dates established in the contracts, a written termination is
required.

(3) The appointing authority will notify contractors, central accounting offices, and other interested personnel of
termination of appointments of ordering officers. Such notification will be in writing and may be accomplished by
furnishing copies of the termination of appointment letters.

1-7. Selection

a. Appropriated fund (APF) contracting officelBursuant to AFARS 1.9003, appropriate fund contracting officers
will be designated as nonappropriated fund contracting officers to solicit, award, and administer NAFI contracts and/or
procurement transactions in excess of $25,000 for supplies, services, entertainment, and construction. In addition, any
contract actions that cannot be accomplished by the NAF Contracting Office, regardless of dollar amount, may be
accomplished by APF contracting officers. APF contracting officers, in accomplishing NAF procurements, will utilize
the policies and procedures set forth in this regulation.

b. NAF contracting officersThe Assistant Director for Community and Family Activities (ADCFA) will recom-
mend, with complete justification, the appointment of a NAF contracting officer to the installation commander or
designee, when it has been determined that the appointment of a NAF contracting officer to solicit, award, and
administer NAF contracts, is in the best interest of the NAFI. USACFSC, Hale Koa Hotel, AFRC Europe and Army
Recreation Machine Program contracting officers will be selected and appointed by the Commander, USACFSC. NAF
contracting officers for USAREUR NAFSAC will be selected and appointed by the USAREUR HCA or designee
(designee is without power of redelegation). NAF contracting officers are encouraged to request the technical advice
and assistance of an APF contracting officer.

c. Appointing official.In selecting contracting officers, the appointing official will consider the complexity and the
dollar value of the acquisitions to be assigned and the candidate’s experience, training, education, business acumen,
judgment, character, and reputation. Selection criteria will be based on—

(1) Experience in Government or NAF contracting and administration, commercial purchasing, or related fields.

(2) Education or special training in business administration, law, accounting, engineering, or related fields.

(3) Knowledge of acquisition policies and procedures herein and other applicable regulations.

(4) Specialized knowledge in the particular assigned field of contracting.

(5) Satisfactory completion of acquisition training courses. As a minimum to qualify as NAF contracting officers,
individuals must have completed one of the following courses: the Defense Small Purchase course, or the Nonap-
propriated Fund Small Purchase course, or equivalent training for a warrant not to exceed $5,000 ($25,000 for resale).
To qualify for a warrant of $25,000 ($50,000 for resale) incumbents are required to complete either the Management of
Defense Acquisition Contracts (Basic) course, or the Nonappropriated Fund Contracting—Advanced or equivalent
training. A determination of course equivalency will be made by the USACFSC NAF Contracting Division.

1-8. Appointment of contracting officers

a. Contracting officers will be appointed in writing on a “Certificate of Appointment” that will state any limitation
within the scope of authority to be exercised. Appointing officials will maintain files containing copies of all
certificates of appointment that have not been terminated.

b. Contracting officer appointments specifically define the scope of the contracting officer’'s authority in respect to
dollar limitations and types of contract they may enter into. These limits will not be exceeded under any circumstances,
to include issuance of any modification to a contract that may render the contract price to be in excess of set dollar
limitations. Appointments may also designate an individual as a contracting officer for a single project for a specified
period of time. In addition, appointments may be made for any incremental amounts up to the established ceiling limits
as long as the training requirements are satisfied. The authority of contracting officers is limited by the restrictions set
forth in their appointments and by the contracting authority of the activity in which they work.

c. A duly appointed contracting officer may execute contracts obligating the NAFI only after required approvals
have been obtained. The execution of a contract purportedly on behalf of the NAFI, exceeding the authority and
limitations stated in the contracting officer's warrant may result in a void or voidable document and, under some
circumstances, may result in a personal liability by the individual signing the contract. The number of contracting
officers appointed will be kept to the minimum essential for efficient operation.

d. Procurements over the warrant limitations of the NAF contracting officer will be accomplished by an APF
contracting office, the HQ, USACFSC contracting office or a MACOM centralized NAF contracting agency (paras
3-11 and 3-12).
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1-9. Termination of contracting officers

Termination of a contracting officer appointment will be by letter, unless the certificate of appointment contains other

provisions for automatic termination. Terminations may be for reasons such as reassignment, termination of employ-
ment, or unsatisfactory performance. No termination will operate retroactively. Terminations will be made by the

appointing authority.

1-10. Negotiation

Negotiation is usually the most suitable method by which to obtain the NAFI's purchases. The authority to negotiate is
contained in Department of Defense Instruction (DODI) 4105.67. Negotiation is the preferred method for accomplish-
ing NAF procurements and will be accomplished on a competitive basis to the maximum extent practicable. However,
sealed bidding procedures may be used when required by this regulation or when it can be documented as being more
advantageous to the NAFI.

1-11. Competition

a. Purchases not exceeding $2,500 may be accomplished without seeking competition if the price is considered to be
fair and reasonable (para 4-8). Such purchases will be distributed equally among qualified suppliers. The absence of
the competition requirement, however, does not preclude the need for comparative pricing to obtain the most favorable
cost to the NAFI. Such comparative pricing can be made by the use of published price lists or telephone calls to
potential vendors. If the cost of the purchase is $2,500 or less, but a determination of reasonableness cannot be mad
on the quoted price, competition should be sought. Under no circumstances will a requirement be split in order to
evade small purchase limitations or competition requirements.

b. Competition must be obtained on all purchases over $2,500 (except for commercial entertainment) unless a valid
sole source justification is obtained.

(1) Competition exists when all of the following conditions are met:

(a) Offers are solicited from at least three responsible offerors.

(b) All offers are submitted independently of each other.

(c) At least two offers (except see para B-B are received that are responsive to the requirements of the
solicitation.

(2) Generally, adequate competition does not exist if—

(a) Prices are obtained from a manufacturer and two of the same manufacturer’s representatives. For guidance on
brand—-name purchases, see paragraph 3-9.

(b) A price for an item is solicited from a vendor that does not normally supply the type of item requested.

(c) Procurements made by the use of established NAF contracts or agreements (except for requirements contracts) ot
General Services Administration (GSA) Federal Supply contracts are subject to comparative pricing to assure the
procurement is to the best advantage of the NAFI, price, and other factors considered. Files should be documented to
reflect basis for award.

1-12. Reviews and approvals

a. All procurement requests DA Form 4065-R (Army NAF Purchase Request) require approval by the ADCFA,
NAFI Fund Manager or designee (designation of this authority will be per AR 215-1, chap 9), and if the cost is
estimated to be in excess of $25,000, excluding merchandise for resale, approval by the installation commander or
designee is required. DA Form 4065—-R will be locally reproduced. A copy for local reproduction purposes is located at
the back of this book. In addition, all concession contracts, major entertainment events, such as contracts with
nationally known entertainers, regardless of dollar amount, will be approved by the ADCFA. Reviews and approvals
for HQ, USACFSC and the Hale Koa Hotel, will be as established by the USACFSC Commander.

b. All commercial audit solicitations to be issued by USACFSC will be reviewed by United States Army Audit
Agency (USAAA) prior to issuance. A copy of the signed contract will be forwarded to USAAA. Upon completion,
one copy of the final commercial audit will also be forwarded to USAAA.

c. In addition, approvals for construction projects will be in accordance with AR 215-1, chapter 6.

d. Legal reviews of NAF acquisitions will be as stated in paragraph 1-13.

e. See appendix B for approval authority required by dollar limitation.

1-13. Legal reviews

a. Legal reviewsComplete files, including solicitation documents, contracts, and appeal documents (as applicable)
will accompany each request for legal review.

(1) The following will be submitted for legal review prior to issuance or execution:

(a) All solicitations and contracts anticipated being in excess of or in excess of $100,000.

(b) Proposed awards that may result from an unsolicited proposal.

(c) All decisions concerning disputes, protests, and appeals.

(d) Termination actions and supporting documentation.
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(e) Recommendations for suspension or debarment of any NAF contractor.

(f) Blanket purchase agreement (BPA) formats and any substantive changes to approved formats.

(g) Decisions concerning requests for release of acquisition information under the Freedom of Information Act
(FOIA).

(h) All proposed concessionaire, professional service, and amusement company (carnival, rodeo, circus, etc.) con-
tracts, regardless of estimated dollar amount.

() All ratification actions. (See para 1-24 for more information on this subject.)

(i) All requests for use of other than firm—fixed price type contracts.

(k) Determination of whether a proposed service is for personal or nonpersonal services, when not clearly defined.

() All Congressional inquiries pertaining to NAF contracting actions.

(2) These requirements will be reviewed subject to availability of legal resources.

(a) Entertainment contracts to which the Service Contract Act applies, a royalty and copyright clearance is required,
or the nature of the entertainment may present a physical risk to either the entertainers, the audience, or property. (See
AR 215-2, chap 6.)

(b) All decisions concerning the handling of late proposals and alleged or actual mistakes in proposals.

(c) Show cause notices, cure notices, and applicable documentation.

(d) All proposed contractual documents involving the purchase of lease of real estate or license to use real estate.

(e) Questions concerning tax status of NAFIs when not clearly defined.

b. Notice of legal sufficiency.egal counsel will inform the contracting officer, in writing, whether a proposed
action is legally sufficient (or the details of any insufficiency) and a recommended course of action to overcome the
insufficiency. The contracting officer will take steps to overcome legal objections to the proposed action. Unresolved
differences between the contracting officer and legal counsel on legal insufficiency will be referred to the installation
commander or designee.

1-13.1. NAF Procurement of ADP Resources

a. The purchase of automated data processing equipment (ADPE), software, and information management area
(IMA) items and services, with nonappropriated funds, will be accomplished only by nonappropriated fund contracting
officers using the purchasing methods and approval levels set forth in this regulation. These procurements shall not be
sent to the appropriated fund contracting office. Purchases above the warrant of the local NAF contracting officer shall
be forwarded, through the MACOM, to the USACFSC Contracting Division for accomplishment. Information manage-
ment area items include items such as computers, video equipment, copiers, facsimile machines, projectors, etc.

b. It is not mandatory for nonappropriated fund activities to submit NAF funded requests for automated data
processing equipment (ADPE) or information management area requirements through the local Directorate of Informa-
tion Management (DOIM) for approval. Due to the purpose and nature of NAF activities, the responsibility for
ownership, operation, and maintenance of NAF procured property will routinely remain with the NAF activity.

c. The fielding of any information system required prior planning and coordination with the host command, host
functional proponent, and host information manager regardless of who owns or uses the system or what type of funds
were used to acquire it. For example, if a NAF information system is going to communicate through NON-NAF means
and/or be a part of NON-NAF local area network, the NAF activity is required to coordinate with the local commander
and information manager to ensure the support will be there when required.

(1) It is an implied responsibility of a host information manager to assist local NAF activities in planning for the
procurement of NAF information system resources. This assistance could be extended to include recommending the
host appropriate technical solution.

(2) It is appropriate for host commanders to require that NAF activities comply with standard Army policies and
procedures when fielding an information system if that system impacts or has the potential of impacting adversely on
the host’'s capability to perform his operational mission. For example, if a NAF information system has the potential of
degrading and/or overloading a host mission information system, then the NAF system proponent may be required to
field another technical solution or find other means to acquire needed support.

(3) Funding of NAF systems will remain a NAF responsibility. NAF equipment will remain with the using NAF
activity. Host MACOMs and their supporting USAISC elements have no responsibility to support NAF activities in the
area of software, unless directed to do it by the host MACOM as mission essential. Life cycle management of NAF
information systems should be a NAF responsibility. Maintenance of NAF information systems should be a NAF
responsibility and no realignment of manpower should be required.

1-14. Separation of functions

a. The integrity of the contracting system is best protected by this separation of functions combined with adequate
training and basic honesty of those involved with contracting. No contracting system is fraud—proof. Violators will be
dealt with as appropriate, including the imposition of administrative, civil, and criminal penalties.

b. The following steps in the acquisition process will be performed by different people:

6 AR 215-4 « 10 September 1990



(1) Issuance of the purchase request.

(2) Approval of the purchase and certification of the availability of funds.

(3) Execution of purchase orders, delivery orders or contracts on behalf of the NAFI.
(4) Receipt of goods or services.

(5) Issuance of the check in payment of the purchase.

1-15. Period of contracts
a. No contract will be entered into for a period exceeding 5 years (including extensions, renewals or both) without
the prior approval of the major command (MACOM) commander, who will consider such matters as market stability,
availability of the item or service being purchased, and availability of funds to make contract payments. The MACOM
commander’s approval may be accomplished either on an individual contract basis or by particular classes of contracts.
b. Construction contracts or other project—type contracts specifying a completion date as opposed to a contract
period or date of performance are not subject to the above approval requirements.

1-16. Small Business Act

Although the provisions of the Small Business Act (15 USC 631 et seq.) do not apply to NAF acquisitions. NAF
contracting officers will ensure that small businesses and minority firms are given an opportunity to compete for NAF
requirements.

1-17. Buy American Act
The Buy American Act applies to purchases made by NAFIs for use in the United States but does not apply to
purchases for use by NAFIs overseas. “United States”, as used in this regulation means the United States, its
possessions, Puerto Rico, and any other places subject to its jurisdiction, but does not include leased bases or trus
territories. For purchases for use in the United States, the following requirements apply:

a. DOD FAR Supplement (DFARS), part 25, subpart 25.1 (Buy American Act—Supplies).

b. DFARS part 25, subpart 25.2 (Buy American Act—Construction Materials).

c. DFARS part 25, subpart 25.71 (Canadian Purchases).

d. AFARS subpart 25.1 (Buy American Act—Supplies) and Subpart 25.7.

1-18. Walsh—Healey Act

The Walsh—Healey Public Contracts Act (41 USC 35-45) applies to contracts, including indefinite—delivery contracts,
basic ordering agreements, blanket purchase agreements, and certain subcontracts for the manufacture or furnishing o
supplies that are to be performed within the United States, Puerto Rico, or the Virgin Islands and that exceeds or may
exceed $10,000 unless exempted by the Act. However, if determined in advance that the aggregate amount of all orders
estimated to be placed under the contract or agreement for one (1) year after the effective date of the contract or
agreement will not exceed $10,000, or contract or agreement is limited to $10,000 or less by the terms of the contract
or agreement, then the Act will not apply. A determination shall be made annually thereafter if the contract or
agreement is extended, and the contract or agreement modified, if necessary.

1-19. The Davis—Bacon Act

The Davis—Bacon Act (40 USC 276a) requires that construction contracts over $2,000 contain a clause that states that
no laborer or mechanic employed directly upon the site of the work covered by the contract will receive less than the
prevailing wage (including basic hourly rates and fringe benefits) as determined by the Secretary of Labor. The
requirements pertaining to the Davis—Bacon Act, set forth in FAR Subpart 22.4, DFARS Subpart 22.4 and AFARS
Subpart 22.4, will be followed as they apply to NAF construction contracts.

1-20. The Copeland Act

The Copeland Act (Anti—Kickback Act) (18 USC 874 and 40 USC 276c¢) is applicable to construction contracts and
subcontracts. It prohibits attempts to avoid minimum wage requirements of the Davis—Bacon Act by taking kickbacks
on wages paid employees and authorizes the imposition of criminal penalties for the violation of the Act.

1-21. International Balance of Payments Program (IBOPP)

The International Balance of Payments Program is applicable to NAFIs located outside the United States, its posses-
sions and Puerto Rico, as defined in DOD Directive 7060.3 (International Balance of Payments Program—Nonap-
propriated Fund Activities). (See also AR 215-1, chap 10 and AR 215-5, chap 12))

1-22. Trade Agreements Act

a. In accordance with Public Law 96-39 reports of individual NAF contract actions for covered supplies and
equipment, as specified in DOD FAR Supplement (DFARS) subpart 25.4, where the total dollars obligated exceeds
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$172,000, will be submitted to the USACFSC NAF Contracting Office within 10 calendar days after the date of the
contract action.

b. The report will include contract number, modification number, date of action (year, month), total dollars obligated
or de—obligated, principle product, country of origin of foreign components of products manufactured in the United
States, country of manufacture.

c. Reportable NAF contract actions include—

(1) A contract that obligates more than $172,000.

(2) An indefinite delivery type contract or NAF Basic Ordering Agreement (BOA) that may result in obligations
during the fiscal year that accumulate to more than $172,000 (orders against these contracts or orders against BOAs are
not to be reported individually).

3. A modification that obligates more than $172,000.

(4) A modification that terminates a contract that was previously reported.

(5) Two or more contracts for the same product that resulted from a single solicitation when the total amount of the
multiple contracts exceeds $172,000. This dollar figure will remain in effect until at least 1 January 1992.

1-23. Taxes

a. NAFIs are entitled to the same immunity from State and local taxes as the Government of the United States.
NAFIs will not pay any tax to, nor collect tax for, any foreign country or political subdivision, unless the United States
has consented to such a levy or collection.

b. Tax questions will be referred to the Staff Judge Advocate (SJA) or legal counsel.

c. Independent conferences or direct negotiations with state and local tax authorities will not be undertaken to obtain
exemption or refund, or to determine the applicability of any tax, except upon express authority of The Judge Advocate
General, ATTN: DAJA-KL, Washington, DC 20310-2200. (See AR 215-1, chap 15.)

1-24. Ratifications of unauthorized commitments

a. Ratification. Ratification is the act of approving an unauthorized commitment, by an official who has the
authority to do so, for the purpose of paying for supplies or services provided to the NAFI as a result of the
unauthorized commitment. Only contracting officers acting within the scope of their authority may enter into contracts
on behalf of the fund. A contractual commitment that is invalid solely because the individual who made it lacks the
authority may be made valid by ratification.

b. Ratification authorities.For unauthorized commitments of $25,000 or less, the ratification authority is the
installation commander or designee. Designation for ratification may not be made below the Director of Personnel and
Community Activities (DPCA) responsible for the NAFI. The MACOM or next higher commander or designee is the
ratification authority for unauthorized commitments that exceed $25,000. The ratification authority for NAF activities
directly under the HQ, USACFSC, for unauthorized commitments of $2,500 or less is the Chief, NAF Contracting
Division located in Alexandria, VA. The USACFSC Commander or designee is the ratification authority for un-
authorized commitments that exceed $2,500. Designations for USACFSC ratification authority may not be made below
the Chief of Staff.

c. RequirementsRatification is permitted only if all of the following requirements are met:

(1) The NAFI has obtained a benefit resulting from the unauthorized commitment (i.e., supplies or services must
have been provided to, and accepted, by the NAFI).

(2) The resulting contract would otherwise have been proper if it had been made by a duly authorized contracting
officer.

(3) The contracting officer determines that the price is fair and reasonable.

(4) Funds to make such payment are available.

d. ProceduresEach unauthorized commitment must be submitted to the ratification authority for review according
to the procedures below.

(1) The individual who made the unauthorized commitment will prepare and sign a statement of all pertinent facts,
covering at a minimum, the following matters:

(&) Why normal procurement procedures were not followed.

(b) What bona fide NAFI requirement necessitated the commitment.

(c) Whether any benefit was received, and its value.

(d) Copies of all relevant documents including orders and invoices.

(2) This signed statement will be forwarded to the chief of the activity in which the unauthorized commitment
occurred, who, in turn, will—

(a) Review the documentation for accuracy and completeness and rtidaimotumentation if deemed
necessary.

(b) Describe the measures taken to prevent a recurrence of unauthorized commitments, including a description of
any disciplinary action (to be) taken.
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(3) If the chief of the activity in which the unauthorized commitment occurred concurs that the commitment should
be ratified, he or she will forward the documentation described in (1) and (2) above, along with a completed DA Form
4065-R with proper approvals and funding for ratifying the action, to the contracting officer with cognizance over the
purchase request.

(4) The contracting officer will be responsible for the following:

(a) Reviewing and determining the accuracy and adequacy of all documentation furnished and for obtaining any
additional information required.

(b) Determining that the price is fair and reasonable.

(c) Obtaining a written opinion from legal counsel on whether or not there is a factual and legal basis for ratification
of the unauthorized commitment.

(d) Making a recommendation for or against ratification.

(5) For unauthorized commitments of $25,000 or less, the contracting officer will forward his or her recommenda-
tion to the ratification authority who, upon receipt and review of the complete file, may authorize the ratification if he
or she deems it to be in the best interest of the NAFI, or direct other disposition as appropriate. If the Ratification
Authority authorizes the ratification, he or she will return the file to the contracting officer for issuance of appropriate
contractual documents to effect payment of the unauthorized commitment. For unauthorized commitments that exceed
$25,000, the contracting officer will forward his or her recommendations to the Installation Commander. The Installa-
tion Commander, upon receipt and review of the complete file, will forward his or her recommendation to the
ratification authority.

1-25. Standards of conduct
All individuals involved in any way with acquisitions under this regulation will abide by the requirements of AR
600-50. (See also AR 215-1, chap 17.)

1-26. Acquisition conferences
Installation commanders will ensure that semi—annual conferences for NAF and APF contracting personnel, key
operating personnel, and legal counsel are held to—

a. Furnish guidance on new acquisition procedures.

b. Develop improvements in acquisition methods and procedures.

c. Resolve acquisition problems.

d. Determine the extent to which supplies can be consolidated into single purchases.

e. ldentify sources of supply.

f. Discussion any other relevant acquisition topics.

g. Ensure new key personnel and briefed on the acquisition process.

1-27. Funds not covered by AR 215-4
The funds listed below are not subject to this regulation.

a. U.S. Army NAF Employee Retirement Plan Trust.

b. The Army Banking and Investment Fund (ABIF). The ABIF is governed by DODI 7000.12, AR 215-1, AR
215-5, AR 11-2, AR 600-50 and CFSC Supplement 215-5.

Chapter 2
Administrative Matters

2-1. Uniform Procurement Instrument Identification Numbers (PIIN) (Document Numbering System)

a. The uniform procurement instrument identification numbering system will be used by NAF and APF contracting
activities for identifying NAF procurement contracts and agreements.

b. Any prescribed supplementary numbers (i.e., Activity Accounting Codes, Capital Purchase and Minor Construc-
tion (CPMC) Project Numbers, etc.) will be placed in spaces provided on the applicable contracting forms.

c. NAF and APF contracting activities will establish and maintain separate document registers (DA Form 5565-R,
Document Register (Solicitations) (Nonappropriated Funds) and DA Form 5566—R, Document Register—Award/Agree-
ments (Nonappropriated Funds)) for each of the various NAF procurement instruments. Registers will be maintained on
a fiscal year basis and sequential numbers will start over at the beginning of each fiscal year. DA Form 5565-R and
DA Form 5566—R will locally reproduced o288 by 11-inch paper. Copies for local reprocurement purposes are
located at the back of this book. (See sample Document Register for Solicitations and Awards/Agreements figs 2—1 and
2-2.)

AR 215-4 « 10 September 1990 9



d. All NAF solicitations and contracts (including purchase orders, delivery orders, and agreements) will be num-
bered in the format shown below. The basic contract number assigned to the document will remain unchanged for the
period of the contract, including any extensions.

e. The uniform procurement instrument identification number (PIIN) system will consist of 13 alphanumeric
characters positioned as shown below.

(1) The first six positions will identify the contracting activity. The first three positions will be “NAF” to denote
NAF. The fourth and fifth positions will be taken from AR 215-1, table G-1. The sixth position will designate the
issuing office as follows:

(a) 1—will denote the NAF contracting office.

(b) 2—will denote the APF contracting office.

(c) 3—all subsequent numbers will be locally assigned to identify any satellite contracting offices.

(2) The seventh and eighth positions will be the last two digits of the fiscal year in which the PIIN is assigned.

(3) The ninth position will be a capital letter assigned to indicate the type of instrument code, as follows:

Table 2-1A

Ninth position code

A Blanket purchase agreements (BPA).

B Invitation for bids (IFB) (sealed bidding).

C Contracts, including letter contracts and contracts incorporating basic agreements, but excluding indefinite

delivery type contracts.
Indefinite delivery type contracts.

Delivery orders places with or through other Government departments or agencies or against contracts or
agreements placed by such departments or agencies when placement of orders is allowed.

Basic ordering agreements (BOA).
Agreements, including basic agreements.
Lease agreements.

Purchase orders.

Request for quotations (RFQ).

Request for proposals (RFP).

Entertainment contracts.

Revenue generating contracts or agreements.

m O

WV OZIrIO

(4) The tenth through thirteenth positions will be the serial number of the instrument. Each series of serial numbers
will commence with the number 0001 at the start of each fiscal year. Alphanumeric serial numbers will be used when
more than 9999 numbers are required, i.e., AO01 through A999, then BOO1 through B999, etc., on to Z001 through
7999 (the letters | and O will not be used).

f. The following illustrates the configuration of the PIl number:

Table 2-1B

NAFBA1-86-M-0001

Position Contents

1-6 The letters “NAF” denote the nonappropriated fund. The last remaining digits identify the contracting of-
B o NAFBA1.

7-8 Last two digits of the fiscal year in which PIIN is assigned.
..................................................................................... 86

9 Type of procurements inStrument Code . .. ... .. . M.

10-13 Four position serial number . .. ... 0001.

g. Modifications to contracts and agreements will be numbered by use of six position alphanumeric number
supplementary to the 13 position basic PIIN, as follows:

(1) The first position will be a capital letter “P " identifying the modification as being issued by the contracting
office.

(2) The second through sixth positions will be a serial number commencing with 00001.
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h. Amendments to each solicitation document will be sequentially numbered by use of a four position humeric serial
number, supplementary to the basic PIIN, commencing with 0001.

2—2. Numbering purchase requests

Requesting activities will be required to sequentially number purchase requests. At the beginning of the fiscal year, the
number will revert to 01. Individual activity codes may be included with sequential numbers if considered appropriate
at installation level.

2-3. Contract forms provided by the contractor
Signing contractor—provided contract forms on behalf of the NAFI is not authorized. NAF contracts will only be
written on forms authorized by this regulation. (See para 4-1.)

2-4. Contract execution

a. Contracting officer's signaturednly contracting officers will sign and execute contracts on behalf of the NAFI.
The contracting officer will personally sign all contracts and related instruments and supporting contractual documents
that require the signature of the contracting officer.

b. Contractor’'s signatureThe contracting officer will ensure that the individual or agent signing the contract has
authority to bind the contractor.

c. Order of signatures.

(1) Unilateral instruments will be signed by the contracting officer before mailing to the contractor.

(2) Bilateral instruments $25,000 or less will be signed by the contracting officer before the contractor, if deter-
mined by the contracting officer that items of supply or services are urgently needed, otherwise, such instruments will
be signed after they have been signed by the contractor.

(3) Bilateral instruments in excess of $25,000 will normally be signed after they have been signed by the contractor,
unless determined by the contracting officer that items of supply or services are urgently needed.

d. Change in contracting officer€ontracting officers will be changed in writing by modification (administrative
changes) (DA Form 4073-R, Amendment of Solicitation/Modification of Contracts (NAF)) or by letter. DA Form
4073-R will be locally reproduced o028 by 11—inch paper. A copy for local reproduction purposes is located at the
back of this book. Copies will be distributed as outlined in paragraph 2-5.

2-5. Distribution of contractual instruments
a. Contracting officers will distribute copies of contractual instruments that have been awarded as follows:
(1) One copy to the contractor with original signature(s).
(2) One copy to the accounting office with original signature(s).
(3) One copy to be retained in the contracting office with original signature(s).
(4) One copy to the receiving activity.
(5) Other copies distributed as required by local regulation.
b. Additional distribution should be kept to the minimum necessary for performance of the mission.

2—6. Subcontractors

No privity of contract (contractual relationship) exists between the NAFI and the subcontractor, and there is generally
no basis on which the subcontractor can sue the NAFI for payment due under a subcontract. If for some reason the
prime contractor cannot or will not pay the subcontractor, the subcontractor will not be able to recover directly against
the NAFI. Disputes between the prime contractor and its subcontractor(s) will be handled by them in accordance with
the terms of the contract(s) between those parties.

2—7. Labor disputes

When a labor dispute arises between a contractor and the contractor's employees, NAFIs will remain impartial and will
refrain from the conciliation, mediation, or arbitration of any such dispute. NAFIs will cooperate, and encourage
contractors to cooperate, with federal and State agencies responsible for enforcing requirements concerning safety,
health and sanitation; maximum hours and minimum wages, equal pay for equal work; child and convict labor; and
equal employment opportunity. The contracting officer will require the contractor to report any ongoing or potential
labor dispute that might have an impact on delivery or performance.

2-8. Collect telephone calls
NAFI personnel will neither place collect telephone calls to contractors or potential contractors, nor accept collect
telephone calls from contractors or potential contractors.

2-9. Advertising by the contractor
a. The following clause will be incorporated into solicitations and resulting contracts for NAFI resale activities:
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“The contractor shall not represent, in any manner, expressly or by implication, that the products or services purchased
under this contract are endorsed by any element of the United States Government. Any advertisement which refers to a
military resale activity shall contain a statement that the advertisement was neither paid for nor sponsored, in whole or
in part, by the particular activity. All such advertisements prepared by the contractor must be approved by the
contracting officer prior to their release.”

b. Additional guidance concerning the use of advertising by morale, welfare, recreation (MWR) activities is
contained in DODI 1015.2 and in AR 215-1, chapter 10.

2-10. Defense Contract Audit Agency (DCAA)

The DCAA may be requested to furnish audit services with respect to the evaluation of price proposals where
negotiated contracts, estimated to amount to $100,000 or more, are to be awarded on the basis of cost or pricing data
submitted by the officers. DCAA may also be asked to audit costs incurred under cost reimbursement or incentive
contracts where the amount to be paid, except for fee or profit, is determined by costs incurred by the contractor
(DODI 7600.6).

2-11. Exceptions

a. Written requests for exceptions to this regulation will be sent through the (MACOM) to USACFSC (CFSC-ZSC)
ALEX, VA 22331-0517. Each request will contain the following:

(1) An explanation as to why the exception is needed.

(2) A full description of the requested exception.

(3) A statement as to what the exception is expected to accomplish.

(4) A statement concerning how long the exception will be needed.

b. USACFSC, NAF contracting office will respond in writing through the MACOM to all requests for exceptions.

2-12. Release of advance acquisition information

Pursuant to AR 600-50, personnel will not provide potential contractors with advance information concerning proposed
acquisitions. Such information will be released only by duly appointed contracting officers, acting without the scope of
their authority, by issuing presolicitation notices or solicitations simultaneously to all interested, qualified sources to
avoid giving any potential offerors an advantage over others. In no event will estimates for prices be revealed to
potential contractors either before or after issuance of the solicitation. However, segments of an estimate that do not
reveal the overall estimate or total may be used in negotiations if necessary.

2-13. Prompt payment discounts

Discount time will be computed from the date of delivery at the place of acceptance, or from receipt of the correct
invoice at the office specified by the NAFI, whichever is later. In the case of overseas shipments, the invoice is often
received far in advance of the goods. The contractor should be advised to furnish with the invoice a copy of the
receiving ticket obtained when the goods are delivered to port. Payment for the goods may then be made upon receipt
of the invoice (even though the goods have not been received overseas) and the prompt payment discount will not be
lost. Prompt payment discounts are to be taken on the gross amount of the invoice if the goods are delivered Free On
Board (F.o.b.): Destination. If the goods are delivered as F.o.b.: Other, and a separate freight charge is involved, the
prompt payment discounts will only be taken on the cost of goods, exclusive of freight or handling charges (see 5-62).

2-14. Contract clauses

a. Supply and service contractSontract clauses for supply and service contracts are found on DA Form 4074-R
(Contract Clauses—Nonappropriated Fund Supply and Service )Cantraftis overseas contracts, DA Form
4074-1-R (Contract Clauses Nonappropriated Fund Supply and Service Contracts (OCONUS version.)) DA Form
4074-R and DA Form 4074-1-R will be locally reproduced ¥~ 8y 11-inch paper. Copies for local reproduction
purposes are located at the back of this issue.

b. Construction and related contractSontract clauses for construction, alteration, and repair contracts are found on
DA Form 4075-R (Contract Clauses—Nonappropriated Fund Construction, Alteration and Repair Contracts). Contract
clauses for architecture and engineering contracts are found on DA Form 4075-1-R (Contract Clauses (NAF Architec-
ture—Engineer Contracts)). DA Form 4075-R and DA Form 4075-1-R will be locally reproducé&g-doy &1—-inch
paper. Copies for local reproduction purposes are located at the back of this issue.

2-15. Contract forms

All NAF acquisitions will be accomplished using NAF contract forms. Forms are located at the back of this volume
and can be reproduced locally in the method most suitable for installation usage. (Quantity orders should be in line
with expected usagelote: All forms are subject to change.
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2-16. Emergency purchase procedures

a. An emergency purchase is a requirement for emergency-type services or repairs or for purchase of resale or
consumable goods that are needed immediately due to an unforeseeable combination of circumstances requiring
immediate action and which cannot be obtained through the use of normal purchase procedures and the delay of which
may cause destruction or loss of NAFI property or assets. Some examples of emergency purchases are: a refrigeratior
compressor malfunction that may cause the imminent loss of perishable subsistence goods; the possible malfunction of
an automated point—of-sale system that may result in the loss of revenues. Emergency purchase procedures will not be
used to alleviate the need for prior planning or to circumvent normal procurement procedures. Contracting personnel
will establish service contracts, BPAs, and requirement contracts, when possible, to minimize the need for emergency
purchases procedures.

(1) During normal duty hours of the NAF contracting offi@uring normal duty hours, all requirements will be
submitted to the NAF contracting office for immediate processing. Emergency requirements will be hand-carried
through channels to the contracting office. When the purchase request is received in contracting, immediate attention
will be given the action in order to meet required delivery timeframes. A completed justification as possible, given the
immediacy of the need, will be forwarded with the request. If an emergency item or service is not immediately
available, an acceptable substitution will be sought. Any substitution will first be coordinated with the requiring
activity.

(2) After normal duty hours of the NAF contracting offiEmergency purchase procedures for after duty hours will
be established as follows and processed accordingly:

(@) The Chief of NAF contracting will appoint, in writing, no more than two individuals per activity who will be
trained in emergency purchase procedures, including specifying the limits of their authority. Only authorized personnel
will have authority to use emergency purchase procedures and that authority may not be redelegated. A listing of these
individuals with signature cards will be maintained in the contracting office.

(b) The maximum dollar limitation for an emergency purchase action, accomplished by authorized activity person-
nel, will be $2,500 or less. If an emergency requirement exceeds or is estimated to exceed $2,500, the activity manager
will determine whether the requirement can be postponed until the next business day in order to be processed by the
NAF contracting office. If loss or destruction of NAFI property or assets is imminent, the activity manager should
attempt to notify the contracting officer, or if not available, the ADCFA, if possible, to advise them of the situation and
get authorization to proceed (the nature of the emergency may dictate additional action be taken). Activity managers
responsible for acquiring goods or services after the normal duty day, to include weekends and holidays, will obtain
funding prior to an acquisition. (See para &)5

(c) The emergency purchase action must be reported in full detail to the NAF contracting officer not later than 1200
hours the first working day following the emergency action. A completed DA Form 4065-R will be processed with full
justification for the emergency action, signed by the individual who place the order. The justification will include
reasons why the purchase could not be processed during normal work hours by the contracting office or by the use of
normal purchase procedures (for example, BPA calls, orders placed by authorized ordering officers, etc.). A copy of
delivery tickets or other documents, identification of the services rendered in detail and the name of the supplier who
provided the services or goods will also be included with the justification. The purchase request and supporting
documentation is to be hand-carried to the contracting officer so that the transaction may be formalized.

(d) Upon receipt of the purchase request and supporting documentation, the contracting officer will determine that
the use of emergency purchase procedures were proper and then prepare a properly executed purchase document |
order to formalize the action and allow for payment for services rendered or goods provided.

b. The use of emergency purchase procedures is intended to provide a means for satisfying unforeseeable emergenc
requirements. It is intended for application when the need will not allow for normal contracting procedures. Prompt
formalization of such transactions is required. In the absence of valid emergency criteria and prompt formalization of
the purchase, actions will be handled as unauthorized commitments and will be processed per paragraph 1-24 of this
regulation.

Chapter 3
Acquisition Planning

Section |
Development of the Requirement

3-1. General

a. Acquisition planning is the key to successful development of a requirement and subsequent execution of the
procurement. Advance planning is the process by which the efforts of all personnel responsible for an acquisition are
coordinated and integrated through a comprehensive plan for fulfilling the NAFI need in a timely manner and at a
reasonable cost. During this process, the needs of the requestor should be developed and specified in a manner whicl
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will promote competition and will ensure that the NAFI receives the best overall value, price and other factors
considered.

(1) The acquisition plan participants will include representatives from contracting, fiscal, legal, and technical and
activity management areas. The ADCFA is responsible for ensuring that acquisition plans are developed and prepared
in order to forecast and identify future requirements. The ADCFA will schedule acquisition planning meetings prior to
the beginning of the fiscal year (FY). Acquisition planning meetings may be made part of the CPMC and FY budget
process. Contracting personnel shall be involved in all phases of the acquisition process, including acquisition planning.

(2) As part of the acquisition planning process, NAFIs should develop and execute a plan for researching the market
as a means of ascertaining information on qualified sources of supply and current state—of-the—art products and
services. Researching the market place may range from written or telephone contacts, and may include meetings with
Government and non—-Government experts. Vendor presentation, trade shows, industry catalogs, and publications may
also be utilized in researching products and sources of supply. Vendors from whom such information is solicited shall
be advised, without qualification, that any requests for information are for research purposes only, and that any
inquiries by the NAFI shall not be construed as a representation in any way that a contract will be awarded. Contracts
with vendors must comply with policies established in AR 600-50.

(3) In connection with developing an acquisition plan, as a minimum, the following items should be addressed:

(a) Determination of funding source.

(b) Determination of whether to make, lease, or buy (supply-type requirements).

(c) Determination whether to hire or contract for service-type requirements.

(d) Standardization of requirements and development of standard specifications (for example, standardize common
use items, utilize commercial and industry specification in describing requirements, etc.).

(e) Determination of quantity, consideration for quantity discounts.

() ldentification of quality requirements (for example, methods of ensuring quality assurance and reliability).

(g) Determination of required delivery date or performance period.

(h) Consideration of general economic conditions (that is, market stability, seasonal changes, labor market, etc.).

() Evaluation of current market to determine available and qualified sources of supply.

(i) Consideration of contract action leadtime (CALT) required for accomplishment of the acquisition.

(k) Determination of the type of requirement (that is, concessiae, @wsultant, professional, requ-
irements—type, etc.)

() Evaluation of transportation requirements.

(m) Consolidation of requirements for the same or similar items for better buying power (for example, USACFSC
consolidated purchase program (Procurement Calendar), quantity discounts, packaging, etc.)

b. In connection with developing the requirement, milestones should be developed for all major projects. As a
minimum, the following items should be addressed:

(1) Completion of statement of work or development of specifications.

(2) Completion and submittal of purchase requirement.

(3) Issuance of synopsis in Commerce Business Dalily, if needed.

(4) Submission for legal review.

(5) Issuance of solicitation.

(6) Evaluation of proposals.

(7) Beginning and completion of negotiations.

(8) Contract preparation and reviews.

(9) Contract award.

(10) Contract administration.

3-2. Determination of requirements

The determination of requirements is the responsibility of the requesting activity or user. It is not a function of
contracting personnel. Specifications and purchase descriptions will be as precise as possible without unduly restricting
competition.

3-3. Responsibility of the requesting activity

The requesting activity must determine which supplies or services most adequately meet its needs and must clearly
define the specifications of the supplies or services on the purchase request. Where technical specifications are
required, assistance may be obtained from the contracting office. Purchase requests must be submitted to the contract-
ing office in sufficient time to allow for normal lead time, production time, and delivery of the supplies or services by

the required delivery date. It is also the responsibility of the requesting activity to ensure that funds are certified
available to make the purchase and to ensure that the purchase request contains all the required signatures. (See app B
for approval requirements.)
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3-4. Lead time

Requesting activities should make every effort to establish a realistic delivery date in order that the purchase can be
properly accomplished. Specific dates will be used for purchase requests. Service contracts that are for continuing
periods of time will have the entire time period included in the purchase request.

3-5. Availability, certification of funds, and bulk funding

a. Availability. The availability of funds for a particular contractual action will be ensured either through individual
certification (citation on the individual purchase request) or through bulk funding methods. Contracting officers are
prohibited from making purchases, when funding is insufficient.

b. Certification. No purchase can be made without a certification that adequate funds will be available for the
purchase, to include partial and progress payments, if applicable. If for any reason the originally certified funds become
insufficient, additional funds must be certified as available before the contract can be awarded or modified, as
appropriate. The original certification of available funds shall be made on DA Form 4065—-R. Additional certifications
of available funds may be made on a memorandum.

c. Bulk Funding.The bulk funding concept is a system whereby the contracting officer receives the authorization
from the certifying official to obligate funds on purchase documents against a specified lump sum of funds reserved for
that purpose over a specified period of time, rather than obtaining individual obligation authority on each purchase
document. The bulk funding concept enables the contracting officer to make purchases more efficiently. Bulk funding
will be used whenever practicable (for example, BPAs, construction projects).

d. Other instrumentsRRequirements—type contracts, basic ordering agreements (BOAs), and blanket purchase agree-
ments (BPAs) may be established prior to obtaining funding certification; however, orders or calls will not be placed
against such contracts or agreements until funds have been certified available.

3-6. Authentication of signature
Procedures will be set up for authenticating the signature of personnel authorized to sign purchase requests (signature
cards). In addition, signature cards will also be obtained from ordering officers and BPA callers.

3-7. Specifications and purchase descriptions

a. Specifications are technical in nature and encompass performance and design characteristics. Purchase descrip
tions are more commercial in nature and describe general characteristics of an item or service. It is not uncommon,
however, for purchase descriptions to be referred to as specifications.

b. A thorough description is necessary to acquire the correct item or service, to aid in obtaining competition, and to
assist in the determination of a reasonable price. A good purchase description provides the essential physical and
functional characteristics of the items or services being requested. These characteristics may include, but are not limited
to the following:

(1) Exact name of the item.

(2) Model or part number.

(3) Type and grade of material that the item is made of.

(4) Electrical data (watts, volts, cycles, phases).

(5) Dimensions, size, weight, capacity.

(6) Color.

(7) Intended use of the item or service.

(8) Location at which the item is to be used or the service is to be performed.

(9) Equipment with which the item is to be used or the service is to be performed.

(10) If a replacement part, the make and model number of the piece of equipment it is to fit.

(11) Quantity being ordered.

(12) Delivery date.

c. Specifications should not be so restrictive as to eliminate adequate competition unless it is determined that only
one product or service available from a single source will satisfy the needs of the requirement (para 3—-10). Since
specifications should communicate in terms that both parties understand, industry—developed specifications (such as
those established by the National Association of Meat Purveyors) should be used when possible. In the event of a
dispute between the contractor and the NAFI concerning ambiguous specifications provided by the NAFI, the
ambiguity will usually be construed against the writer of the specifications (usually the NAFI). It is therefore
imperative that specifications be clear and that all sections of a contract be consistent with each other in order to effect
timely, economical acquisitions.

d. It is essential that suppliers understand exactly what supplies are being ordered or what services are to be
performed. If the description provided is incorrect or unclear, the administrative costs of resolving any problems can
easily offset any savings from extensive negotiations. The manufacturer's stock number and catalog references should
be used when applicable.
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3-8. Brand name or equal

a. The brand—name or equal method is another procedure for describing a requirement. It is a procedure by which a
commercial product offered for sale to the public is requested by “brand-name or equal”, when it is impractical or
impossible to prepare a purchase description or specification. The purchase descriptions should set forth those salient
characteristics of the brand name product that are essential to the needs of the NAFI. Brand name or equal procure-
ments are not accomplished on a sole source basis. The make or model number of other appropriate homenclature and
all other known acceptable brand name products should be listed as a part of the description.

b. When the term “brand name or equal” is used in a NAF solicitation, the following provision will be used:
“BRAND NAME OR EQUAL” (JUN 88).

(1) If items called for by this solicitation have been identified in the schedule by a “brand name or equal”
description, such identification is intended to be descriptive, but not restrictive, and is to indicate the quality and
characteristics of products that will be satisfactory. Vendors offering “equal” products including products of the brand
name manufacturer, other than the one described by brand name, will be considered for award if such products are
clearly identified in the offer and are determined by the NAFI to meet fully the salient characteristic requirements
referenced in the solicitation.

(2) Unless the offeror clearly indicates in the offer that the offeror is offering an “equal” product, the offer shall be
considered as offering a brand name product referenced in the solicitation.

(3) If the offeror proposes to furnish an “equal " product, the brand name, if any, of the product to be furnished
shall be inserted in the space provided in the solicitation, or such product shall be otherwise clearly identified in the
offer. The evaluation of offers and the determination as to equality of the product offered shall be the responsibility of
the NAFI and will be based on information furnished by the offeror or identified in the offer, as well as other
information reasonably available to the contracting activity. CAUTION TO OFFERORS. The contracting activity is not
responsible for locating or securing any information which is not identified in the offer and reasonably available to the
contracting activity. Accordingly, to ensure that sufficient information is available, the offeror must furnish as a part of
the offer, all descriptive material (such as cuts, illustrations, drawings, or other information) necessary for the
contracting activity to—

(a) Determine whether the product offered meets the salient characteristic requirements of the solicitation, and

(b) Establish what the offeror proposed to furnish and what the NAFI would be binding itself to acquire by making
an award. The information furnished may include specific references to information previously furnished or to
information otherwise available to the contracting activity.

(4) If the offeror proposes to modify a product so as to make it conform to the requirements of the solicitation, the
offeror will—

(a) Include in the offer a clear description of such proposed modifications, and

(b) Mark clearly any descriptive material to show the proposed modifications.

(5) Modifications proposed after solicitation opening to make a product conform to a brand name product referenced
in the solicitation will not be considered.

3-9. Brand name only

The brand name only method is used when only a particular product, not a substitution, meets the essential require-
ments of the NAFI. Written justification for purchase of items for other than resale by this method is required from the
requesting activity. (See chap 5, sect VIl for resale, consumable and subsistence requirements.) However, even a brand
name only purchase description allows for the possibility of competition in that it may be able to be procured from
sources other than the brand name manufacturer, (e.g., a distributor).

3-10. Sole source

a. Definition and Authority“Sole source” means the purchase of supplies or services available from a single,
responsible source. When the supplies or services required by the NAFI are available from only one responsible source,
and no other type of supplies or services will satisfy NAFI requirements, competition is not required.

(1) Supplies or services may be considered to be available from only one source if the source has submitted an
unsolicited proposal (see para 4-42 of this regulation) that—

(a) Demonstrates a unique and innovative concept, or demonstrates a unique capability of the source to provide the
particular services proposed.

(b) Offers a concept or services not otherwise available to the NAFI.

(c) Does not resemble the supplies or services of a pending competitive acquisition.

(2) Supplies may be deemed to be available only from the original source in the case of a follow—on contract for the
continued development or production of equipment, including major components (for example: additional units,
replacement items, fleet type requirements or for integration with existing systems) thereof, when it is likely that award
to any other source would result in—

(a) Substantial duplication of cost of the NAFI that is not expected to be recovered through competition.

(b) Unacceptable delays in fulfilling the NAFI's requirements.
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(3) Services may be deemed to be available only from the original source in the case of follow—on contracts for the
continued provision of highly specialized services, to include professional services, when it is likely that award to any
other source would result in—

(a) Substantial duplication of cost to the NAFI that is not expected to be recovered through competition.

(b) Unacceptable delays in fulfilling the NAFI's requirements.

(4) When the NAFI's need for supplies or services is of such an unusual and compelling urgency that the NAFI
would cease to operate or function unless the NAFI is permitted to limit the number of sources from which it solicits
guotes or proposals, competition is not required. The Installation Commander or designee (designee is without power
of redelegation), with recommendations from the contracting officer, will make this determination.

b. Application.This authority shall be used, if appropriate, in preference to the authority in paragraph 1-1. However,
it shall not be used when any of the other circumstances are applicable. Use of this authority may be appropriate in
situations such as the following (these examples are not intended to be all-inclusive and do not constitute authority in
and of themselves). This authority may be appropriate when—

(1) There is a reasonable basis to conclude that the NAFI's minimum need can only be satisfied by unique supplies
or services available from only one source or only one supplier with unique capabilities.

(2) The existence of limited rights in data, patent rights, copyrights, or similar circumstances, make the supplies and
services available from only one source.

(3) Acquiring electric power or energy, gas (natural or manufactured), water, or other utility services, circumstances
may dictate that only one supplier can furnish the service; or when the contemplated contract is for construction of a
part of a utility system and the utility company itself is the only source available to work on the system.

(4) The contracting officer has determined, in accordance with the NAFI's minimum requirements, that only
specified makes and models of technical equipment and parts will satisfy the NAFI's needs for additional units,
replacement items, fleet type requirements or for integration of existing systems, and only one source is available.

c. Limitations. Contracts awarded using this authority shall be supported by written justification and approvals.

d. Justifications.

(1) A contracting officer shall not commence negotiations for a sole source contract, commence negotiations for a
contract resulting from an unsolicited proposal, or award any other contract without providing for competition unless
he or she—

(a) Justifies the use of such actions in writing.

(b) Certifies the accuracy and completeness of the justification.

(2) Technical and requiring activities are responsible for providing and certifying as accurate and complete neces-
sary data to support their recommendation for sole source.

(3) Each justification shall contain sufficient facts and rationale to justify the use of sole source contracting. As a
minimum, each justification shall include the following:

(a) ldentification of the NAFI and the contracting activity, and specific identification of the document as a
“Justification for Sole Source Contracting”.

(b) Nature and/or description of the action being approved.

(c) A description of the supplies or services required meet the NAFI's need (including the estimated value).

(d) A demonstration that the proposed contractor’s unique qualifications or the nature of the acquisition requires the
use of sole source contracting.

(e) A description of efforts made to ensure that offers are solicited from as many potential sources as is practicable.

(f) A determination by the contracting officer that the anticipated cost to the NAFI is fair and reasonable.

(g) A description of the market survey conducted and the results or a statement of the reasons a market survey was
not conducted.

(h) Any other facts supporting the use of sole source contracting, such as:

1. Explanation of why technical data packages, specifications, engineering descriptions, statements of work, or
purchase descriptions suitable for negotiated competition have not been developed or are not available.

2. An estimate of the cost to the NAFI that would be duplicated and how the estimate was derived.

3. A listing of sources, if any, that expressed, in writing, an interest in the acquisition.

4. A statement of the actions, if any, the NAFI may take to remove or overcome any barriers to competition before
any subsequent acquisition for supplies or services required.

5. The contracting officer’s certification that the justification is accurate and complete to the best of the contracting
officer’s knowledge and belief.

() Each justification shall include evidence that any supporting data that is the responsibility of technical or
requiring activities (for example, verifying NAFI's minimum needs or schedule requirements or other rationale for sole
source contracting) and which form a basis for the justification have been certified as complete and accurate by the
technical or requiring activities. All justification documentation shall become part of the contract file.

e. Sole source procuremenBue to the nature of most NAF activities, it is expected that sole source procurements
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will be highly unusual events. The need for procurements using the sole source method can be minimized by proper
acquisition planning (see para 3-1).

Section 1
Contracting Assistance

3-11. Appropriated fund (APF) contracting office

APF contracting officers are authorized to assist in the obligation of nonappropriated funds. In accomplishing NAF
contracts, APF contracting officers will use the procedures set forth in this regulation and any future directive issues by
the USACFSC NAF Contracting Office. Contract actions expected to exceed the NAF contracting officer's dollar
limitation may be submitted to the servicing APF contracting office for execution. In addition, any complex contract
action, regardless of dollar amount, may be forwarded to the APF contracting office if it is beyond the expertise of the
NAF contracting officer. (See also para 143

3-12. USACFSC NAF contracting office

Requests in excess of, or estimated to be in excess of $25,000, may also be submitted to a MACOM Centralized NAF
Contracting Agency, or to the USACFSC NAF Contracting Office when procurements cannot be accomplished in a
timely manner by the servicing APF contracting office. Submissions to the USACFSC NAF Contracting Office must
be sent through the respective MACOM and must include a written statement, signed by the Chief of the APF
contracting office, to the effect that APF support could not be obtained in a timely or economical manner.

Section |l
Purchase Requests

3-13. Initiation of the purchase request

The purchase request begins the acquisition process and provides the contracting officer with documentation to show
that funds are available and that all required approvals have been obtained. Specifications, special award factors, or
proposal evaluation criteria contained in or accompanying the purchase request must be appropriate to the type of
purchase involved in order to avoid unnecessary delays in accomplishing the action. Contracting officers are authorized
to accept purchase requests transmitted through the use of electronic transmission equipment, (i.e., electronic mail via
modem, facsimile machine), however, a hard copy purchase request with original signatures of approving officials must
follow within five days of the transmission.

3-14. Conditions for use

a. DA Form 4065-R will be used for requesting all purchases. DA Form 4065-1-R will be used as a continuation
page. Copies of both forms for local reproduction are located at the back of this publication. However, the use of DA
Form 4065-R for orders against BPAs should only be used when determined by local policy that the process does not
unduly increase administrative costs. It is to be completed by the requesting activity and will have all necessary
approval signatures before submission to the contracting office for action. Its use is not required for the request of
information or action not involving the expenditure of funds. (See fig 3-1 for sample purchase request.)

b. The contracting officer will review and verify that the purchase request is complete, contains all required
signatures, and provides enough descriptive data to make the purchase. If the purchase request is incomplete, it must be
returned to the requesting activity within 2 working days for correction of stated deficiencies. Upon receipt of a
completed request, the contracting officer will determine the best means of accomplishing the action. Action must be
taken on a purchase request within 10 calendar days after receipt in the contracting activity.

Chapter 4
Contracting Methods

Section |
Sources of Supplies and Services

4-1. General

Existing APF or other NAF contracts or agreements may be used in the purchase of items or services, provided the
terms of such contracts or agreements permit their use, unless better advantage can be secured in the open market.
Government sources include, but are not limited to, General Services Administration (GSA), commissary store, and
Defense Supply Depots. Other NAF sources include, but are not limited to, Army and Air Force Exchange Service
(AAFES), Navy Resale System Office, and Marine Corps Exchange System. When a NAFI procures goods and
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services from a Government or other NAF source, contracting officers may use contracting forms designated by these
agencies.

4-2. Federal Prison Industries (FPI) and the Industries for the Blind and Other Severely Handicapped

The procedures of FAR Subparts 8.6 and 8.7, which require (with limited exceptions) the purchase of specified
supplies from Federal Prison Industries, Inc. (FPI), and from the Blind and Other Severely Handicapped are applicable
to NAF acquisitions.

4-3. Contracting with Government and NAFI employees and employee—controlled organizations

a. NAF contracting officers are prohibited from awarding a contract to any Government or NAFI employee, either
civilian or military or to any organization substantially owned or controlled by one or more Government or NAFI
employees. An exception to this rule may be granted if—

(1) The NAFI needs cannot otherwise be met or some other compelling reason exists.

(2) The exception is approved by the installation commander or designee (designation of this approval authority may
not be made below the level of the Director of Personnel and Community Activities (DPCA) responsible for the
NAFI).

b. This policy is intended to avoid any conflict of interest that might arise between the employee’s interests and
their official duties and to avoid the appearance of favoritism or preferential treatment by NAFIs toward their
employees.

4-4. Source lists

Various source lists are available to the NAF contracting officer. Among them are solicitation mailing lists developed
and maintained by the contracting office. The SF 129 (Solicitation Mailing List Application) may be used for this
purpose. The use of synopses in the Commerce Business Daily (para 4-6) will aid in the development of these mailing
lists.

4-5. Debarred, suspended, proposed for debarment and ineligible contractors

a. Active and potential contractors, vendors, suppliers, business firms, individuals, and their representatives doing
business with NAFIs, whose actions make it necessary, will be suspended and debarred under the same policies anc
procedures as appropriated fund contractors. See FAR subpart 9.4, DFARS subpart 209.4 and AFARS subpart 9.4.
Bids, proposals, or quotations will not be solicited and no contract will be awarded to or purchase made or consent to
subcontract given to firms and individuals named in the GSA Lists of Parties Excluded from Federal Procurement or
Non—procurement Programs, unless the Secretary concerned or his/her authorized representative determines it to be it
the best interest of the Government or NAFI to make an exception for a particular contract action.

b. The NAFI's interests will be protected when subcontracting with contractors debarred, suspended or proposed for
debarment. The NAFI will recommend suspension or debarment on contractors in order to protect the NAFI's interests.
Contractors shall not enter into any subcontract equal to or in excess of $25,000 with a contractor who has been
debarred, suspended, or proposed for debarment, unless there is a compelling reason to do so. If a contractor intends t
subcontract with a party that is debarred, suspended or proposed for debarment (see FAR 9.404 for information on the
list of parties excluded from procurement programs), a corporate officer or designee of the contractor shall notify the
contracting officer, in writing, before entering into such subcontract. The notice must include the following:

(1) The name of the subcontractor.

(2) The contractor’'s knowledge of the reasons for the subcontractor being on the List of Parties Excluded from
Federal Procurement or Nonprocurement Programs.

(3) The compelling reason(s) for doing business with the subcontractor, notwithstanding its inclusion on the List of
Parties Excluded from Federal Procurement of Nonprocurement Programs.

(4) The controls and procedures the contractor has established to ensure that it is fully protecting the NAFI's interest
when dealing with such subcontractor, in view of the specific basis for the party’s debarment, suspension, or proposed
debarment.

c. The NAFI may obtain a subscription for the List of Parties Excluded from Federal Procurement or Nonprocure-
ment Programs from the Superintendent of Documents, US Government Printing Office, Washington, DC 20402, or by
calling the Government Printing Office Order and Inquiry Desk at (202)783-3238.

4—6. Synopsizing

Synopsizing acquisitions, in the Commerce Business Daily, is a method by which NAF contracting officers may locate
additional sources. Synopsizing of NAF requirements is not mandatory. However, the contracting officer may synop-
size when determined that it is necessary to obtain additional sources to ensure adequate competition. The procedure:
for preparation of and printing of synopses as outlined in appendix D will be followed when synopsizing NAF
requirements.
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Section I
Small Purchases

4-7. General

a. A small purchase is a purchase of supplies, services and construction costing $25,000 or less ($50,000 for resale).
Small purchase procedures simplify the purchasing action and reduce administrative costs. These purchases may be
made by the use of established NAF contracts, agreements, GSA contracts, other military services contracts (these
sources of supply are not mandatory for use by NAFIs, unless specifically stipulated in the contract), and the open
market.

b. Purchases made in the open market will be made by the most efficient and economical method best suited to the
immediate needs of the requesting activity. In addition, the following guidance will be adhered to:

(1) All supplies or services that can be combined into a single transaction will be consolidated.

(2) In purchases where similar items have been combined, award may be made on the lowest total quotation rather
than the lowest quotation for each item.

(3) Contracting activities will advise suppliers as to whether the “all-or-none” or multiple award procedure is being
used.

(4) Under no circumstances will a requirement be split in order to avoid small purchase limitations or competition
requirements.

4-8. Fair and reasonable price determination

a. A fair and reasonable price determination is based on the following considerations:

(1) The quoted price is acceptable to the buyer and to the seller.

(2) The quoted price of the goods or services being purchased is not more than the current market value. (The price
paid for the same goods or services in previous purchases may not reflect the current market value.)

(3) The quoted price is not excessive for the time that delivery is required or the service is performed. For example,
the offeror may have added a charge for accelerated delivery to the basic cost of the items in order to meet delivery
requirements; such a quote, while apparently high, may be the most reasonable.

(4) The cost of administering the purchase is not excessive (para 4-33).

b. If the price difference among responses is such that a lack of true competition is reflected, a statement will be
included in the purchase file establishing the basis on which a determination of fair and reasonable price was made.
When only one quotation is received, a written memorandum will be included in the file explaining the reason for the
absence of competition.

c. Contracting personnel will obtain as much knowledge as practicable of the physical and material characteristics
and intended use of the item to be purchased to aid in determining price reasonableness. Administrative cost associated
with the NAFI's accomplishment of the procurement should be weighted in conjunction with base price to determine
reasonableness.

4-9. Oral solicitations

Except as provided in paragraph 4-10, price quotations may be solicited orally. The contracting office will establish
and maintain records of oral price quotations in order to reflect clearly the basis of placing the order at the price paid
with the supplier concerned. These records will consist of the names of the suppliers contacted, the names of the
persons quoting, the prices, and other terms and conditions quoted by each. Oral solicitations will be documented on
DA Form 5567—-R (Army NAF Solicitation Abstract Form (Nonappropriated Fund). (See sample DA Form 5567-R at
fig 4-1.)

4-10. Written solicitations

a. Generally quotations should be solicited orally, however written solicitations will be used for—

(1) Construction contracts in excess of $2,000.

(2) Proposed service type contracts in excess of $2,500.

b. Written solicitations may be used when—

(1) A large number of line items is included in a single proposed acquisition, or involves drawings and/or detailed
specifications.

(2) Obtaining oral quotes is not considered economical or practicable (some companies will not quote prices orally
and written solicitations are appropriate under these circumstances.)

(3) The suppliers are located outside the local trade area.

c. Since AAFES and other Government sources of supply are not required to respond to written solicitations, their
quoted offers should be solicited by letter or telephone.

d. Published price lists, such as those provided with a vendor's catalog (less any applicable discounts) are consid-
ered to be written quotes. However, contracting personnel should ensure that price information is current and NAFI
obtains the benefit of applicable discounts. The availability of such price lists, even though considered to be a written
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guote, does not preclude summarizing this information on DA Form 4072—-R (Record of Negotiations Nonappropriated
Funds). DA Form 4072-R will be locally reproduced dh-8by 1l-inch paper. A copy for local reproduction is
located at the back of this book.

4-11. Request for quotations

a. General A request for quotations (RFQ) is a written solicitation for the primary purpose of gathering pricing and
delivery data for a future purchase of standard commercial goods or services.

b. Conditions for useA RFQ may be used at any time, regardless of the estimated dollar amount of the anticipated
purchase. It is most often used for informational purposes, i.e., price, delivery or other market information. A RFQ may
not be used solely to obtain pricing, when a contractor’s catalog will provide the same information. A reasonably firm
requirement is needed before a RFQ can be issued.

c. Legal effect of quotation# quotation is not an offer and cannot be accepted by the NAFI to form a binding
contract. Issuance by the NAFI of an order for supplies or services in response to a supplier's quotation does not
establish a contract. The order is an offer by the NAFI to the supplier to buy certain supplies or services upon specified
terms and conditions and becomes a contract when the supplier accepts the offer.

(1) When the NAFI issues an order, the contracting officer may request the supplier to indicate acceptance by
notification to the NAFI, preferably in writing. The supplier may also indicate acceptance by furnishing the supplies or
services ordered or by starting performance of the work.

(2) If the NAFI issues an order resulting from a quotation, the NAFI may (by written notice to the supplier, at any
time before acceptance occurs) withdraw, amend, or cancel its offer.

d. Preparation of the RFQThe RFQ will be issued on DA Form 4067-R as follows:

(1) Check the block marked Request for Quotation and fill in the PIIN (para 2—1). The next blank refers to the date
that the RFQ must be returned to the issuing office and not the method of transport. Normally, 20 or 30 days are
allowed for the vendor to respond.

(2) Block 1: Enter NA.

(3) Block 2: Enter NA.

(4) Block 3: Enter the date the RFQ is issued.

(5) Block 4: Enter the purchase request number.

(6) Block 5: Enter the name, address and telephone number of the office issuing the RFQ.

(7) Block 6: Enter NA.

(8) Block 7: Enter the name, mailing addresses and telephone number of the vendor to whom the RFQ is to be sent.

(9) Block 8: Enter the date on which delivery or performance is required.

(10) Block 9 and 10: Vendor is to complete these blocks.

(11) Block 11: Enter the name and complete address of the activity that will receive the shipment of supplies or the
performance of services.

(12) Block 12: Enter the complete address and telephone number of the accounting or disbursing office that will
issue the payment check.

(13) Blocks 13 and 14: Enter NA.

(14) Block 15a: Vendor is to complete the block.

(15) Block 15b: Enter NA.

(16) Blocks 16 through 21: Insert a statement to this effect:

“This is a request for quotations and does not constitute an order (see Schedule, page 2, DA Form 4068—R). Your point
of contact for this RFQ is Mr./Ms. , tel.: i

Noteline items on the Schedule are Ilsted in the same manner as on purchase and delivery orders. The vendor is to
insert prices.

(17) Block 22: Vendor is to complete this block.

(18) Blocks 23 and 24 are not applicable.

e. The schedule, contract clauses, and special contract requiremftdorm 4068—R (Continuation Sheet
(Nonappropriated Funds)) will be used as the continuation sheet for the schedule of supplies or services. DA Form
4068-R will be locally reproduced o¥-8 by 11-inch paper. A copy for local reproduction is located at the back of
this book. If more space is required for schedule information, other continuation sheets or plain white paper may be
used. Appropriate contract clauses and special contract requirements are to be inserted following the schedule. Specia
contract requirements may be applicable to an individual purchase. These are not contained on pre—printed forms and
must be inserted by the contracting officer.

f. Cover letter.Since a RFQ cannot create a binding contract, it will not be signed before sending it to a vendor.
However, there should be an accompanying letter signed by the contracting officer, clearly explaining the intent of the
RFQ. The letter should define what information is needed, instruct the vendor in procedures for returning the RFQ to
the issuing office, and state the date that the RFQ is due back in the issuing office.

g. Distribution.The original and one copy of the RFQ, with contract clauses attached will be sent to each vendor. A
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copy of the RFQ will be retained in the contracting office file. The original copy, once completed by the vendor will be
returned to the issuing office. A copy of the RFQ may be ,furnished to the requesting activity.

h. AmendmentsAmendments will be made on DA Form 4073-R. All amendments are to be sent to the same
vendors to whom the initial RFQ was sent. The amendment must state that addressees will acknowledge receipt of the
amendment and that the quotations must be based on the amended RFQ. If a continuation sheet is needed, plain white
paper may be used.

i. Evaluation.The responsibility for evaluating quotations lies with the contracting officer. Evaluation is discussed in
paragraph 4-33.

j- Award.

(1) After evaluation of responses to a RFQ, a purchase order may be issued to effect a binding contract, or the
contracting officer may issue a RFP. In the former instance, since the purchase order is an action separate from the
RFQ, a new DA Form 4067-R will be initiated. When issuing the order, only the DA Form 4067-R and the schedule
need to be mailed. Instructions to the offeror, special contract requirements, and contract clauses do not have to be
attached, provided the following statement is printed on the schedule:

“All other terms and conditions of RFQ # remain in full force and effect.”

(2) Procedures for preparing the purchase order form are in paragraph 4-14 and procedures for distribution are in

paragraph 2-5.

4-12. Blanket Purchase Agreements (BPAS)

a. General.Blanket Purchase Agreements (BPAs) provide a simplified method of making small purchases in the
open market. By establishing a “charge account” with a vendor, they eliminate the need for the repetitive issuance of
individual purchase orders, thus reducing administrative costs. They have the effect of a charge account but they are
not binding contracts and do not obligate the NAFI to purchase the supplies or services hamed in the agreement.

b. Conditions for useBPAs may be issued when there is a repetitive need for the purchase of small quantities of
similar supplies or services and when the use of such a purchase instrument would be more economical than other
small purchase methods.

c. RestrictionsBPAs may not be established for purchases of supplies or services that require the use of unpriced
purchase orders. (See para 4-15.) Items identified as capital purchases and minor construction (CPMC) are not to be
purchased using BPA procedures.

d. Responsibilities of the contracting officdthe contracting officer has the responsibility for—

(1) Determination of need. NAFI contracting officers should periodically review purchase order files to identify
those orders for supplies or services that could be more efficiently managed by the use of BPAs. This determination
should be documented in writing and placed in the blanket purchase agreement file. Since this determination is made in
the contracting office, there is no requirement for the issuance of an Army NAF Purchase Request to establish a
blanket purchase agreement.

(2) Appointment of BPA callers. NAFI contracting officers are responsible for appointing certain individuals as
BPA callers who are authorized to place calls against the blanket purchase agreement. Before making the appointment,
the contracting officer will make a written determination that the appointment is essential and that the person appointed
possesses a high degree of integrity and is capable of performing the action in an efficient and business—like manner. A
separate file should be established for the appointment of BPA callers and this written determination must be included
in the file. Appointments of BPA callers must be in writing and must specify the maximum dollar limitation on calls
that they are authorized to place against the agreement as well as the number of the agreement. The placement of
individual calls in excess of $2,500 but not more than $25,000 ($50,000 for resale) will be limited to contracting
officers acting within the limits of their authority. BPA callers may appointed to place individual BPA calls of $2,500
or less for supplies and nonpersonal services.

(3) Surveillance. The NAFI contracting officer is also responsible for ensuring that correct blanket purchase
agreement procedures are being followed. To do this, the contracting officer must, as a minimum—

(a) Instruct the BPA callers in the proper use of the blanket purchase agreement.

(b) Furnish a copy of the agreement and any applicable price lists to each BPA caller.

(c) Ensure that calls are being equally distributed among suppliers of similar items with whom BPAs have been
established.

(d) Ensure that BPA callers do not split purchase transactions to avoid monetary limitations.

(e) Ensure compliance with this regulation and monitor the need for retention of BPA callers.

() Inform suppliers of the names of individuals authorized to place calls.

4-13. Preparation and issuance of BPAs
The contracting officer has the responsibility for preparation and issuance of BPAs.

a. BPAs will be distributed equally among qualified suppliers primarily on the basis of price, offered discounts and
the supplies or services available. Concurrent agreements with several suppliers of similar items or services are
advisable in order to properly rotate calls among them when competition is not required. Agreements are normally
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issued for an indefinite period of time, but a time period may be specified if that is considered appropriate. Since they
are typically for an indefinite period of time, they are usually not fixed price agreements. A blanket statement that
funds in a specified amount will be available for a specified period of time must be obtained from the NAFI certifying
official before any orders are placed against a blanket purchase agreement. This certification may be made on a
memorandum. (See para 3€5.)

b. BPAs will be issued on DA Form 4067-R (Order for Supplies or Services/Request for Quotations (NAF). DA
Form 4068-R (Continuation Sheet NAF) or plain bond will be used for the inclusion of the special provisions as
defined in ad below. DA Form 4074-R will be the final attachment to the agreement.

c. BPAs will be assigned a procurement instrument identification number in accordance with paragraph 2-1. The
PIlINs assigned will be consecutive and maintained in a separate document register.

d. It is not mandatory that NAF BPAs cite specific accounting data and negotiation authority. However, these
references may be included if it is considered to be appropriate. It is mandatory that the following provisions be
incorporated:

(1) Authorization.The agreement must authorize the supplier to furnish the supplies or services described within the
agreement, whether in general or specific terms. The agreement may limit the supplies, services or calls for all supplies
or services that the supplier is able to furnish.

(2) Pricing. A statement that the prices charged to the NAFI must be as low as or lower than those charged to the
supplier's most favored customer.

(3) Obligation to the NAFIA statement that the NAFI is obligated only for authorized calls placed against the
agreement by authorized personnel named in the agreement.

(4) Amount authorizedA statement that no individual call will exceed $25,000 ($50,000 for resale.)

(5) BPA callers.A list of all persons authorized to place calls against the agreement, the dollar limitation per call for
each individual, and the name and location of the office in which they work.

(6) Delivery tickets.A statement will be included that all shipments will be accompanied by delivery tickets in
triplicate (quadruplicate for subsistence items). Delivery tickets, to be prepared by the vendor, must include the
following:

(@) The name of the supplier.

(b) The blanket purchase agreement number.

(c) The date of the call and call number.

(d) An itemized list of the supplies or services furnished.

(e) The quantity, units price and extended (total) price, less applicable discounts.

(f) The date of the delivery or shipment. Upon delivery, receiving personnel are to sign all three copies of the ticket
noting any shortages or damages. When damages or shortages occur, the delivery truck driver must also initial all
tickets. A statement will also be included in the blanket purchase agreement specifying that two copies of the ticket
will be retained by the receiving office; and one will be retained by the driver. For subsistence items, four copies of the
delivery ticket are required so that a copy is also provided to the Veterinary Service inspector.

(7) Place of deliveryAddresses of delivery points and any delivery instructions will be included in the agreement. It
is permissible to include a provision that the supplies may be picked up at the vendor’s location if this is determined to
be in the best interest of the NAFI.

(8) Invoicing. A statement will be included that itemized invoices are to be submitted to the servicing accounting
office in triplicate at least once monthly.

(9) Distribution. Three unsigned copies of the agreement will be sent to the supplier for signature. When these
signed copies are returned to the contracting office, the contracting officer will sign all three. See paragraph 2-5 for
distribution after signature.

(10) Call procedures.

(a) Calls placed against blanket purchase agreements will be made only by authorized individuals and will not
exceed the dollar amount of the orders they are authorized to place. For orders of $2,500 or less for supplies and
nonpersonal services, calls must be rotated among suppliers. The existence of a blanket purchase agreement does n
eliminate the requirement to obtain competition for orders exceeding $2,500.

(b) BPA callers will—

1. Not redelegate their authority to someone else.

2. Assign a separate call number for each order placed. This will be an alphanumeric number beginning with the
letter designation for the activity placing the call and ending with a sequential number assigned to the individual call,
such as A-0001, A-0002, etc. Sequential numbers will be maintained on a fiscal year basis and will start over at the
beginning of each fiscal year. Contracting officers will assign the letter designation for each activity.

3. Ensure that the item being ordered is authorized under the agreement and the item is available.

4. Identify himself or herself to the vendor, provide the vendor with the blanket purchase agreement number and call
number, verify the price of the item, and provide delivery instructions.

5. Enter the date of the call, the call number, the amount of the call, and his or her name on a call record, which
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should be similar to the format shown in figure 4—2. At the end of the month, or at the end of each billing cycle, each
BPA caller will forward the original signed call record to the central accounting office. Original delivery tickets are to
be submitted to the central accounting office within 2 working days, per AR 215-5, paragraph 5-3. At the end of each
month, one legible copy of the call record and a copy of the vendor’s delivery ticket(s) will be forwarded to the BPA
contracting officer to be retained in the BPA file. The BPA caller will also retain a copy of each call record, delivery
tickets, and any other call documents for the BPA caller’s files at the activity. An aggregate purchase order covering all
the calls made during that monthly period is not necessary. The signed call record and signed delivery tickets will
provide sufficient documentation for payment purposes.

(11) Modification. Addition or deletions of BPA callers, changes in delivery points, and any other change that
affects the terms and conditions of the blanket purchase agreement must be accomplished as a supplemental agreement
(see para 7-4).

(12) Review procedures.

(&) The BPA contracting officer or the designee will review the BPA callers BPA files at least semiannually to
ensure that authorized procedures are being followed.

(b) The contracting officer that entered into the BPA will—

1. Ensure that each BPA is reviewed at least annually and, if necessary updated at that time.

2. Maintain awareness of changes in market conditions, sources or supply, and other pertinent factors that may
warrant making new arrangements.

3. If an office other than the contracting office that established a BPA is authorized to make purchases under the
BPA, the agency that has jurisdiction over the office authorized to make the purchases will ensure that the procedures
in paragraph(a) above are being followed.

4. A checklist similar to the format shown in figure 4-3 will be used to accomplish the review.

4-14. Purchase orders

a. General A purchase order (PO) is a purchase instrument issued on DA Form 4067-R, or DA Form 4067-1-R for
purchases of $10,000 or less, for the future delivery of supplies, or for the future performance of nonpersonal services.
The DA Form 4067-1-R will not be issued as a purchase order with foreign vendors or as a delivery order. The
contracting officer will incorporate all contract clauses required for or applicable to the particular acquisition. POs
obligate the NAFI to pay the contractor the amount stated on the purchase order, if the contractor performs in
accordance with the terms and conditions of the purchase order. DA Form 4067-R and DA Form 4067-1-R will be
locally reproduced on%8- by 11-inch paper. Copies for reproduction purposes are located at the back of this issue.
Figures 4-4 and 4-5 are samples of a competed DA Form 4067-R used as a purchase order.

b. Unilateral purchase order\ unilateral purchase order is one that is signed only by the NAF or APF contracting
officer. It constitutes an offer by the NAFI to pay for the future delivery of supplies or performance of nonpersonal
services and does not require written acceptance of the supplier. It gives the NAFI the opportunity to cancel the order
at any time before the initiation of performance by the contractor without liability to the NAFI. It does not, however,
create a contract nor ensure that the supplier will perform in accordance with the terms of the order. When a unilateral
order is placed with a vendor orally, a written order will be prepared and annotated “CONFIRMING ORDER. DO
NOT DUPLICATE,” in order to avoid duplicate shipments (see para 7-7).

c. Bilateral purchase orderd\ bilateral purchase order is one that is signed by both the contracting officer and the
contractor. It creates a binding contract between the NAFI and the contractor and cannot be changed or canceled
without a written modification.

d. Distribution of purchase ordersSee paragraph 2-5.

e. Modifying the purchase ordeDA Form 4073-R (Amendment of Solicitation/Modification of Contract (Nonap-
propriated Funds)) will be used to modify the purchase order. Administrative changes (such as changes in accounting
data) that do not change the items or services ordered, the delivery date, or the cost of the items, require only the
contracting officer’'s signature. The same is true of change orders invoked under a bilateral purchase order. The
changes that can be invoked under the Change clause vary, depending on whether the contract covers supplies, services
vary, depending on whether the contract covers supplies, services or construction. Any changes not listed in the
Changes clause constitute a supplemental agreement and the modification must be signed by both the contracting
officer and the contractor.

f. Withdrawal, cancellation, and termination of purchase orders.

(1) A purchase order that the vendor has not accepted in writing may be withdrawn or canceled at any time prior to
the time the vendor initiates performance. Since the vendor can begin performance without the knowledge of the
contracting officer, the contracting officer should check the status of performance with the vendor before deciding what
action to take. If performance has not been initiated, the contracting officer may cancel the purchase order by means of
a written notice to the vendor. The vendor’s signed acknowledgement of notice should be obtained.

(2) If the vendor has begun performance or has accepted the purchase order in writing, the termination notice must
be in writing, and must contain the signatures of both the contracting officer and the vendor. Such terminations can be
made under the appropriate termination clauses, depending upon the circumstances. The vendor should be asked to
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agree to the termination without cost or liability to either party. Terminations require legal review whether the vendor
accepts or rejects the terms. If the vendor rejects them, no further action should be taken without additional legal
advice.

4-15. Unpriced purchase orders

a. An unpriced purchase order is an order for supplies or nonpersonal services, the price of which is not established
at the time of issuance of the purchase order. Unpriced purchase orders will be executed using the DA Form 4067-R.

b. Unpriced purchase order procedures will not be used when the exact price of an item or service is available. The
procedures will only be used if the following conditions exist:

(1) The total anticipated (or actual) price of the transaction will not exceed the small purchase dollar limitation. (See
para 1-6.)

(2) It is impractical or impossible to obtain exact prices in advance of issuing the purchase order.

(3) If the purchase is for—

(a) Repairs to equipment requiring disassembly to determine the nature and extent of such repairs. An example of
this would be the requirement to dismantle an automobile engine before an accurate price could be assessed for repairs
(b) Single source material for which the cost cannot be readily established. An example of this would be an

out—of—production item. The exact price could not be determined until production actually begins.

(c) Supplies or nonpersonal services where prices are known to be competitive but exact prices are not known. An
example of this would be where several companies can perform a repair job, but none can give an exact price until the
work actually is in progress.

c. Procedures for use are as follows:

(1) Source selectiorSuppliers must be carefully selected to avoid the possibility of too high a price being paid for
goods or services purchased through unpriced purchase orders. Since exact prices cannot be obtained before issuing tt
order, the requirements for competition cannot be followed in the same manner as for other small purchase methods. If
the anticipated dollar value of the order is in excess of $2,500, the contracting officer should attempt to secure several
estimates from qualified sources and award the purchase order to the lowest estimate. This may not be practicable or
economical if the required item/service is of an emergency nature. The file should be documented to describe the
nature of the emergency.

(2) Cost limitation.A realistic monetary limitation, either for each item or the total order, will be placed on the
unpriced purchase order. This estimated price is subject to adjustment when the actual firm price is established.

(a) Every unpriced purchase order must contain this Notice to Supplier Clause. This clause puts the supplier on
notice that the cost limitation shown in the Schedule is not to be exceeded. If the supplier cannot perform within that
limitation, performance is to be withheld and immediate natification given to the contracting officer of a price at which
the contract can be performed.

“NOTICE TO SUPPLIER. This is a firm order only if your price does not exceed the maximum line item or total price
in the Schedule. Submit invoices to the contracting officer. If you cannot perform in exact accordance with this order,
withhold performance and notify the contracting officer immediately, giving your quotation.”

(b) The contracting officer has two choices once informed by the vendor that the purchase order cannot be
performed within the price limitations imposed in the Schedule. First, the contracting officer may approve the higher
price quoted and issue a modification to reflect the firm quoted price, but only after receiving the necessary funding
certification from the requiring activity. Second, the contracting officer may cancel the order and have the supplier
submit an invoice for services performed to that point and solicit another source.

(3) Payment.The contracting officer or contracting officer's designated representative will review all invoices
submitted for payment under an unpriced purchase order to determine if the invoice is fair and reasonable. If the
invoice is reasonable, it will be forwarded to CAO and processed for payment. One copy of the invoice will be placed
in the purchase order file.

d. Teardown and quote procedure is a variation to the use of unpriced purchase orders. The use of this procedure
requires additional paperwork but provides for better control of unpriced purchase orders. The procedures for teardown
and quote are as follows:

(1) Issue unpriced purchase ordehn unpriced purchase order is issued for tearing down and determining the
extent of damage of the item only. Once this is accomplished, the contractor gives an exact price quote only for the
cost of repairing the piece of equipment and quotes a firm price for the teardown procedure performed and proceeds no
further.

(2) Satisfactory price quoteAfter the contractor tears the item down, he or she will quote a firm price for the
necessary repair work. If the quoted price is considered to be fair and reasonable, the contracting officer will modify
the purchase order to include the repair costs.

(3) Unsatisfactory price quotelf the price quoted for repairs is not considered to be fair and reasonable, the
contracting officer will seek competition and award the repair portion of the purchase order to another contractor.
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(4) Limitations. The teardown and quote procedure is basically limited to repairs performed at Government installa-
tions. Repairs will not be performed at a contractor’s facility, when using the teardown and quote procedure.

4-16. DA Form 4066—R (Purchase Record-Invoice—Voucher (Nonappropriated Funds))

a. DA Form 4066-R is a pocket—sized purchase order form designed for on—-the—spot, over—the—counter purchase of
supplies, and nonpersonal services. DA Form 4066—R will be locally produced. A copy for local reproduction is
located at the back of this book. It is a multipurpose form that can be used as a purchase order, receiving report,
invoice, and public voucher. Since this form does not contain any of the contract clauses normally attached to purchase
orders, it must be used with extreme caution and not used as a standard replacement for DA Form 4067-R.

b. Contraction officers and duly appointed ordering officers are authorized to use the DA Form 4066—R, only when
ALL of the following conditions are satisfied:

(1) The supplies or services are immediately available.

(2) The amount of the purchase will not exceed $1,000.

(3) One delivery and one purchase will be made.

(4) The supplies or services purchased do not require technical inspection.

(5) Its use is determined to be more economical and efficient than use of other small purchase methods.

c. Pursuant to paragraph 1-6, ordering officers may be appointed by the contracting officer at remote locations
outside the installation to make over—the—counter purchases utilizing DA Form 4066-R for supplies and nonpersonal
services when the conditions Inabove are satisfied. A remote location is one at an installation/activity other than
where the contracting officer is established and which is so distant that transactions between the two locations are
impracticable.

(d) DA Form 4066—R will be completed as follows:

(1) In the block entitled “Date of Order”, enter the date of performance or delivery by the supplier.

(2) Insert the PIIN of the order in the order number block. See paragraph 2—1 for detained information on PIINS.

(3) In the block entitled “Print Name and Address of Seller”, the supplier's company name and complete address are
to be inserted.

(4) In the block entitled “Furnish Supplies or Services to”, insert the name and compete address of the ordering
activity.

(5) The supplies or services, quantity, unit price, and amount are to be listed accurately and completely.

(6) In the block entitiled “Agency Name and Billing Address”, insert the name and complete address of the
accounting or disbursement office will will issue the payment check.

(7) Enter any prompt payment discount terms offered by the supplier in the block entitled “Discount Terms”.

(8) In the block entitled “Ordered by” the individual who places the order will print and sign his or her name and
enter the date.

(9) In the block entitled “Purpose and Accounting Data ", the number and date of any purchase request authorizing
the purchase and any applicable accounting data will be inserted.

(10) In the block entitled “Received By”, the person receiving the supplies will enter his or signature, and the date.

(11) The ordering individual will enter the amount paid in the “Seller Received” block and the payment requested in
the block with that title, and then obtain the seller’'s signature.

(12) The remaining blocks are to be completed by the servicing central accounting office.

e. Distribution of DA Form 4066-R is to be made in accordance with the instructions on the reverse of the form.

4-17. Delivery orders

a. General A delivery order is an order for the future delivery of supplies or nonpersonal services, placed against an
existing contract or agreement, and issued on a DA Form 4067-R. It may be used for orders of any dollar amount, and
is binding upon issuance (date of mailing). It obligates the NAFI to pay the contractor the amount on the delivery
order, if it is placed in accordance with the terms and conditions of the basic contract, and if the contractor performs
per the terms and conditions of the contract, specifically—

(1) Delivery orders may also be placed against existing competitively—awarded contracts and agreements authorizing
NAFIs to place delivery orders.

(2) Delivery orders may also be placed against existing non competitively awarded contracts and agreements when
requirements set forth in paragraph 1-11 are met.

(3) Contract clauses are not used with delivery orders, since they are already contained in the existing contract or
agreement. Figures 4-6 and 4-7 are examples of a completed DA Form 4067-R as a delivery order.

(4) Delivery orders have no dollar limitation other than the following:

(a) Availability of funds.

(b) Limits established by the installation commander or designee.

(1) Limits established by the basic contract or agreement (para 1-6).

b. Distribution of delivery ordersSee paragraph 2-5.
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c. Modifying the delivery ordeDA Form 4073-R will be used to modify the delivery order. The procedures that
apply to modifications of purchase orders (para 4)-Tpply here also.

d. Withdrawal and termination of delivery ordefithe contracting officer may terminate a delivery order using the
procedures for termination of purchase orders (paraffl-THhe contracting officer on the delivery order may not,
however, terminate the contract against which the delivery order was placed, if the contract is administered by another
contracting officer.

4-18. Advance payments

a. Advance payments may be provided on any type of contract. However, the authorizing official will authorize
advance payment sparingly. Advance payment is the least preferred method of contract financing and will not be
authorized if other standard payments (partial, progress, and payment on receipt) procedures are available. If the terms
of the sale requirement advance payment, the authorization for such a payment must be obtained in writing from the
NAFI fund manager before the purchase is made. (See para 7-10.)

b. Orders for subscriptions to periodicals for which advance payment may be authorized will contain the following
statement: “Contractor’s invoices must be submitted before payment can be made. Contractor will be paid on the basis
of the contractor’'s invoice which must state the starting and ending dates and must indicate that orders have been
placed in effect for the addresses required, or that the orders will be placed in effect upon receipt of payment.”

4-18.1. Advance checks

a. When contract terms require immediate payment upon receipt of goods or services, advance checks may be issuec
and picked up from the central accounting office (CAO) by the NAFI activity representative as specified in the
contract. Advance checks will not be issued to the contractor until full and satisfactory completion of contract
requirements.

b. Issuance of advance checks to authorized NAFI personnel for release to contractors upon completion of contract
is not considered advance payment (see para 4-18).

4-19. Notification to unsuccessful offerors

For small purchases, it is hot necessary to notify unsuccessful offerors unless they request it. Unsuccessful offers may
be given the name of the successful offeror and the contract price, including discount terms. Other information may be
in violation of the Privacy Act of 1975, 5 USC 552a, and therefore should not be released without first coordinating
with the installation legal advisor. Information that is requested under the Freedom of Information Act should be
handled in accordance with AR 340-17.

Section I
Negotiation

4-20. General

Negotiation is a flexible contracting procedure that permits contracting personnel to bargain in the sense of discussion,
persuasion, clarification of initial assumptions and positions, and give—and—take. These discussions may apply to price,
schedule, technical requirements, type of contract, or other terms of a proposed contract.

4-21. Conduct of negotiations

a. The contracting officer may conduct written or oral discussions with all reasonable officers who submit proposals
within the competitive range. The content and extent of the discussions will be determined by what the contracting
officer decides is appropriate. In conducting these discussions, the contracting officer will—

(1) Control all discussions.

(2) Inform the offeror of any noted deficiencies and give the offeror an opportunity to correct them.

(3) Attempt to clarify ambiguities in the proposal.

(4) Resolve suspected mistakes.

(5) Give the offeror an opportunity to make any necessary revisions to the proposal.

b. The contracting officer will exercise caution and good judgment in ensuring that the following do not occur
during these discussions:

(1) Releasing technical information relating to one proposal that could result in the improvement of a competing
proposal.

(2) Informing the offeror of a price that must be met before the offer can be considered.

(3) Informing an offeror of how one’s price compares to that of another offeror (this does not preclude merely
informing an offeror that the offered price is “too high”).

(4) Furnishing any information about other offerors’ prices.

(5) Assisting an offeror in improving his or her proposal.
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4-22. Request for proposals

a. A request for proposal (RFP) is the instrument by which negotiated acquisitions are initiated. A RFP is a written
solicitation that provides a potential contractor with the opportunity to offer a price and a plan for accomplishing a
particular acquisition. RFPs are used in negotiated acquisitions to communicate NAFI requirements to prospective
contractors and to solicit proposals in meeting these requirements. RFPs will contain the information necessary to
enable prospective contractors to prepare proposals properly. Solicitation provisions and contract clauses will be
incorporated into the solicitation. The DA Form 4069-R (Solicitation, Offer and Award (Nonappropriated Funds)) will
be used as a request for proposal. A proposal received in response to a RFP is an offer that can be accepted by the
NAFI to create a binding contract following negotiations. DA Form 4069-R will be locally reproducei-oiny8
11-inch paper. A copy for local reproduction purposes is located at the back of this book.

b. By contrast, an invitation for bid (IFB), using sealed bid procedures, furnishes a plan and potential contractors
provide only prices. With an IFB, there is no opportunity for the bidder to negotiate the terms of the deal and no
deviations from the terms of the IFB are allowed.

4-23. Conditions for use

Contracting officers should normally issue RFPs when they expect a reasonable number of responses from prospective
contractors. A RFP may be used for purchases under small purchase limits when the contracting officer determines this
method to be to the best advantage of the NAFI. Since AAFES and other federal entities are not authorized to respond
to formal solicitations, their offers should be solicited by letter or telephone. A RFP will not be used for a solicitation
for information or planning purposes.

4-24. Preparation

a. Contracting officers will prepare solicitations and resulting contracts using the uniform contract format outlined
below. The format below will aid in preparation of the solicitations and contracts. It also references the use of those
documents by offerors and contractors.

b. Solicitations will include Parts I, 1l, Ill and IV of the Uniform Contract Format. Upon award, the contracting
officer will not physically include Part IV in the resulting contract. Representations, certifications and other statements
of offerors, as completed by the contractor, will be retained in the contract file.

Table 4-24
Uniform Contract Format

Section Title

Part 1—The Schedule
Solicitation/contract form

Supplies or services and prices/costs
Description/specification/work statement
Packaging and marking

Inspection and acceptance

Deliveries or performance

Contract administration data

Special contract requirements

IOTNMMOOm>

Part II—Contract Clauses
Contract clauses

Part lll—List of Documents, Exhibits, and Other Attatchments
J List of attachments

Part IV—Representations and Instructions
K Representations, certifications, and other statements of offerors
Instructions, conditions, and notices to offerors
M Evaluation factors for award

-
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Part 1—The schedule

The contracting officer will prepare the contract schedule as follows:

A Solicitation/contract form

(1) Prepare RFPs on DA Form 4069-R, Solicitation, Offer and Award. The DA Form 4069-R istthag@s
of the solicitation and includes Section A of the Uniform Contract Format.

(2) When DA Form 4069-R is used, include the following on the first page of the solicitation:

Block 1—(Contract number inserted upon making an award).

Block 2—Solicitation number and check method of procurement.

Block 3—Date of issuance.

Block4—Purchase request number.

Block5—Name, address, and location of issuing activity.

Block 6—Enter N/A unless different than block 5.

Block 7—Closing date, time, place of receipt, and number of copies required to be returned.

Block 8—Check sections incorporated and fill-in the appropriate page number.

Block 9 through 15—Contractor is to complete these blocks.

Block 16 through 23—(Contracting officer is to complete these blocks upon making an award.)
B Supplies or services and prices/costs. DA Form 4071-R will be inserted in this section. The contractor is to
complete by inserting unit price and line item total. Include on this form brief description of the supplies or services:
e.g.. item name/number, national stock number/part number if applicable, and quantities. This inciddatal
deliverables such as manuals and reports.

C Description/specifications/work statement. Include any description or specifications needed in addition to Section

Inspection and acceptance. Include inspection, acceptance, quality assurance, and reliability requirements.
Deliveries or performance. Specify the requirements for time, place, and method of deliyesfoomance.

G Contract administration data. Include any required accounting data and any required contract administration
information or instructions other than those on the DA Form 4069-R.

H Special contract requirements. Include a clear statement of any special contract requirements that are not
included in Section |, Contract clauses, or in other sections of the uniform contract format.

B.
D Packaging and marking. Provide packaging, preservation, and marking requirements, if any.
E
F

Part IlI—Contract clauses

I Contract clauses. The contracting officer will include in this section the clauses required by this regulation (DA

Form 4074-R, Supply and Service Contract Clauses or DA Form 4075-R, Construction Contract Clauses) and any
additional clauses expected to be included in any resulting contract, if these clauses are not required in any other
section of the uniform contract format. Clauses that are incorporated by reference shall be included in this section.

Part lll—List of documents, exhibits, and attachments

J List of attachments. The contracting officer will list the title, date and number of pages for each attached
document, exhibit, and other attachments.

Part IV—Representations and Instructions

K Representations, certifications and other statements of offerors (DA Form 5564—-R, Representation, Certification
and Acknowledgements). Include in this section those solicitation provisions that require representations, certifications,
or the submission of other information by offerors. DA Form 5564—R will be locally reproduce-ohy811-inch

paper. A copy for local reproduction purposes is located at the back of this book.

Figure 4A. The schedule
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L Solicitation instructions and conditions (DA Form 4070-R). Insert in this section DA FormR(@%0licitation
Instructions and Conditions (Nonappropriated Funds)) and other information and instructions deemed necessary to
guide offerors in preparing proposals. DA Form 4070-R will be locally reproducetk-emy 11—-inch papeA copy

for local reproduction purposes is located at the back of this book. Provisions that are incorporated by véferenc

also be included in this section. Prospective offerors may be instructed to submit technical proposals in severable parts
to meet NAFI requirements. The parts should provide for separation of technical and cost or pricinthelata
instructions may specify further organization of the proposal, such as (1) administrative, (2) management, (3) technical,
and (4) cost or pricing data.

M Evaluation factors for award. Identify all factors, including price or cost, and any significant subfactors that will
be considered in awarding the contract and state the relative importance the NAFI places on those evaluation factors
and subfactors. (See para 4-33 for specifics on evaluation criteria.)

Figure 4A. The schedule—Continued

c. There may be occasions when certain lettered sections are not applicable. When this happens, unused sections will
be shown as not checked in the table of contents on the DA Form 4069-R. The remaining letter desigiati®ns wil
checked as applicable to that acquisition.

4-25. Distribution
a. The RFP and any subsequent amendments will be distributed as follows:
(1) Three complete copies will be sent to each offeror.
(2) One complete copy will be retained in the contracting office.
(3) One complete copy will be furnished to the requesting activity (if desired).
b. A cover letter should be included with the RFP. The letter should—
(1) Be signed by the contracting officer.
(2) Clearly explaining the intent of the RFP.

(3) Define what information is needed from the vendor and instruct the vendor in procedures for reterRRE th
to the issuing office.

(4) State the date that proposals are due back in the issuing office.

c. The offerors will be advised to retain one copy of the solicitation, and to sign and return two completetbcopie
the contracting officer.

d. The offerors will also be instructed to mark the exterior of the envelope containing the promfallewa:

DO NOT OPEN

RFP NO.

ATTN: (contacting officer's name)

SUBJECT:

Figure 4B. Envelope marking

30 AR 215-4 « 10 September 1990



4-26. Amendments/modifications

a. DA Form 4073-R will be used to amend a solicitation or to modify the contract.

b. After the solicitation has been issued (but before the closing date), it may become necessary to make changes to
the solicitation. Such changes may include changes in quantity, specifications, or delivery schedule; correct defects or
ambiguities; or change the closing date for receipt of proposals. Such changes will be made by amendment to the
solicitation using DA Form 4073-R.

c. Before issuing the amendment, the contracting officer will decide whether the closing date needs to be changed
because of the amendment. If the decision is made to extend the closing date, prospective offerors will be notified in a
timely manner, either by telephone or telegram or regular mail of the extension, and the extension date will be shown
on the amendment. The contracting officer will not award a contract unless any amendments made to a RFP have beer
issued in sufficient time to be considered by prospective offerors.

d. Information given to a prospective offeror (or quoter) will be furnished promptly to all other prospective offerors
(or quoters) as a solicitation amendment, if the information is necessary for submitting proposals, and if the lack of
information may be detrimental to a prospective offeror or quoter.

e. After the contract has been awarded, it may become necessary to make changes to the contract. Such changes wil
be made by modification to the contract using DA Form 4073-R. (See paras 7-4 and 7-6.)

4-27. Closing date

The specified date and time for receipt of proposals will be clearly stated in the solicitation. The time allowed for
vendor preparation of the offers will vary with the item or service being purchased. However, the amount allowed
should not be less than thirty calendar days, unless an extreme emergency exists. The solicitation file will be
documented to reflect the nature and extent of the emergency. The time allowed for preparation of the offer is
computed from the date of mailing of the solicitations to the date set for the receipt of proposals.

4-28. Preproposal conferences

a. Preproposal conferences may be used as a means of briefing prospective offerors after a solicitation has been
issued but before offers are prepared. Generally, preproprosal conferences are used in complex acquisitions to explair
or clarify requirements.

b. When it is determined to be in the best interests of the NAFI to hold a preproprosal conference, the contracting
officer shall make the necessary arrangements and will notify all those to whom solicitations have been issued as to the
time, place, and general nature of the proposed conference. Adequate notice will be given to prospective offerors so
that all who wish to attend may arrange for representation. If time permits, prospective offerors should be asked to
submit, in writing, any questions they may have prior to the conference in order to give the purchasing office time to
prepare for and to make the conference as beneficial as possible.

c. The preproprosal conference will be conducted by the contracting officer or designee, and will be attended by
technical and legal personnel as appropriate. All prospective offerors will be furnished identical information pertaining
to the proposed acquisition, regardless of whether they attend the conference. Remarks and explanations at the
conference will not change the terms of the solicitation and specifications. All conferees will be advised that unless the
solicitation is amended in writing, it will remain unchanged; that if an amendment is issued, normal procedures relating
to the acknowledgement and receipt of solicitation amendments will be applied. A complete point—by—point record, to
include the names of the attendees and the organizations/companies they represent and their mailing addresses, of th
conference will be made for the contract file.

4-29. Receipt and safeguarding of proposals

a. When responses to solicitations are received, the contracting officer or designated individual will date and
time—stamp the envelope and enter other identifying information in a log maintained for that purpose. The proposal will
then be placed in a locked container until the date of opening.

b. Proposals from those who were not formally solicited will be treated in the same manner as proposals received
from offerors solicited.

4-30. Opening proposals

On or soon after the date and time specified for the receipt of proposals, the contracting officer will open the proposals

in the presence of one witness. The contracting officer will prepare an abstract of the proposals noting the date and
time of receipt and any other pertinent information contained in the proposal. When all proposals have been opened

and the abstract has been prepared, the contracting officer and the witness will sign and date the abstract, verifying the
accuracy of the information it contains.
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4-31. Late proposals and late modifications
A late proposal or modification may be accepted only in accordance with the terms of the clause entitled “Late
Submissions, Modifications, and Withdrawal of Proposals.” (See DA Form 4070-R.)

4-32. Cancellation of solicitations

If it becomes necessary to cancel a solicitation after it has been issued, all offerors to whom the solicitation was sent
will be notified of the cancellation in writing. Proposals received in response to the solicitation will be returned to the
offerors, except that one complete copy of each proposal received will be kept to maintain the integrity of the
solicitation file.

4-33. Evaluation of offers

a. The factors that will be considered in evaluating offer should be tailored to each acquisition and include only
those factors that will have an impact on selecting the source. Price or cost will be included as a factor in all NAF
acquisitions. Other evaluation factors that may apply to a particular acquisition are technical excellence, management
capability, personnel qualifications, experience, past performance and performance schedule.

b. In evaluating price, any discount offered for quantity of items ordered, any shipping charges, and any minimum
order charges should be used to determine the actual cost of the supplies or services. In evaluating time of delivery or
performance, contracting personnel and requiring activities should ensure that schedules are not unreasonably tight or
difficult to attain, so that competition will not be restricted and result in a higher contract price.

c. Contracting officers will, in addition, evaluate offers on the basis of the advantages and disadvantages to the
NAFI of making multiple awards. For this purpose an administrative cost of $500.00 will be added for issuing and
administering each contract awarded under a solicitation.

d. All criteria to be used in making the award and the relative importance of each criterion will be clearly set forth
in the solicitation. While numerical weights may be employed in evaluating proposals, the actual numerical weights
given each criterion will not be disclosed in the solicitation or any debriefings. In addition, evaluation scoring of each
offeror will not be disclosed in debriefings of offerors after award.

e. Where minor deviations are encountered, an attempt should be made to negotiate to bring the offer into
compliance with the RFP, unless urgent need for the item or service dictates that an award be made without
discussions, the RFP permits such an award, and the determination to award is documented in the contract file.

4-34. Competitive range for offers

The contracting officer will determine which proposals are in the competitive range for the purpose of conducting
written or oral discussion. The competitive range will be determined on the basis of price and other factors that were
stated in the solicitation and shall include all proposals that have a reasonable chance of being selected for award.
When there is doubt as to whether a proposal is in the competitive range, the proposal should be included. When
evaluating the factors listed in the solicitation, such information as Government/NAFI estimate, market analysis and
technical input from the requesting activities, as to experience with the commodity or service being procured, should be
considered.

4-35. Responsible prospective contractors
a. Purchases will be made from, and contracts awarded to, responsible prospective contractors only. No purchase or
award will be made unless the contracting officer makes an affirmative determination of responsibility.

b. In order to be considered responsible, a prospective contractor must meet all of the following criteria:

(1) Have sufficient financial resources to perform the contract, or have the ability to obtain them.

(2) Be able to comply with the delivery or performance schedule.

(3) Have a satisfactory performance record.

(4) Have a satisfactory record of integrity and business ethics.

(5) Have the necessary organization, experience, accounting and operational controls, and technical skills, or the
ability to obtain them.

(6) Have the necessary production, construction, and technical equipment and facilities, or the ability to obtain them.

(7) Be otherwise qualified and eligible to receive an award under applicable laws and regulations.

c. Before making a determination of responsibility, the contracting officer will possess or obtain information
sufficient to be satisfied that a prospective contractor currently meets the standdrdsh@fe.

4-36. Preaward survey

Preaward surveys are generally used when the contracting officer does not have enough information to determine
whether a prospective contractor is responsible. See paragraptp(@)3brough (7) for determining that a contractor

is responsible. They are normally not used when the proposed contract is for $25,000 or less, or when it is a
fixed—price contract of less than $100,000 for off—-the—shelf supplies. Before beginning a preaward survey, the

contracting officer will ascertain whether the prospective contractor is debarred, suspended, or ineligible. If the
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prospective contractor is debarred, suspended, or ineligible, the contracting officer will not proceed with the preaward
survey. The information generated by the pre—award surveys shall be prepared in memorandum format. Generally,
preaward surveys are done promptly after receipt of offers (or bid opening). However, if the contract requirements are
such that a pre—award survey would be necessary in order to obtain information on prospective contractors, the
contracting officer will require the following data is submitted with proposals:

a. The location, type of facility, dollar value, contracting agency, contracting officer or project officer, date
completed, for all nonappropriated fund (NAF) or Government contracts the offeror has received during the past 3
years. If no NAF or Government contracts have been performed, furnish information relating to commercial contracts
of the same scope as that contained in the solicitation. Information should be submitted on both complete contracts and
those in progress.

b. One copy of the most recent Certified Public Accountant (CPA) verified annual financial report (balance sheet
and income statement, as a minimum) or other evidence of financial condition acceptable to the contracting officer.

c. Number of years the firm has been in business.

d. Name of the firm’s officers.

e. Location and telephone number of the Better Business Bureau having jurisdictional responsibility for the firm's
area of operation.

f. Name, telephone number and location of the firm’'s bank

g. Name of the firm’'s proposed bonding company (if required).

h. Name, location and telephone number of the firm's proposed bonding agent, if required.

i. Name, location and telephone number of the state office in which the firm’s corporation status is maintained.

j- Name, location and telephone number of the state agency with which the firm’s proposed architect is registered (if
required).

k. Proposed method of contract management, e.g., Project Manager, full time site or project superintendent, etc.

4-37. Best and final offers

When all offers have been evaluated, and discussions have been completed, the contracting officer may issue a written
request to all offerors in the competitive range for a best—-and—final offer. The contracting officer’s request will include
notice that—

a. The offeror is being given an opportunity to submit a best-and—final offer.

b. The offeror’'s revised proposal must be received by the contracting office by a specified date (2 weeks is
generally a sufficient amount of time).

c. At the conclusion of the specified time period, there will be no further negotiations, unless it is in the NAFI's
interest to do so. If discussions or negotiations are reopened, the contracting officer will issue an additional request for
best and final offers to all offerors still in the competitive range. Evaluations should then be conducted so as to select
the offer that is most advantageous to the NAFI.

4-38. Award of contracts

a. The proposal submitted by an offeror in response to the RFP is an offer. No award will be made until positive
determinations of offeror responsibility and conformance to the solicitation are made. The offer, including additions
and changes resulting from further negotiations, is accepted when the contracting officer completes the award section
on DA Form 4069-R. If the file is not otherwise documented, the contracting officer’s signature on the contract will
affirm that determinations of offeror responsibility and conformance have been made.

b. When several awards are to be made to the same vendor, they should be combined into a single contract unless
there is a valid reason for not doing so. The total amount of the single award may not exceed the amount of the
contracting officer’'s authority, and includes any authorized variations in quantity and separate charges, such as
transportation and packing.

c. The contract becomes effective on the date of award unless a different date is given in the contract itself. In no
case, however, will a contract become effective before the date of award. Backdating an award date is strictly
prohibited and shall not obligate a NAFI's funds for any backdated portion of performance. Any claim for funds
covering a backdated period shall be the sole responsibility of the individual signing, or if different, the individual
causing the contract to be signed.

4-38.1. Contract awards board

a. Contract Awards Board (CABA CAB will be convened as determined by the contracting officer for supplies,
services, and construction contracts. Determination will be based on the following criteria:

(1) Degree of complexity of the proposed contract action, i.e., the extent of detailed technical, management,
professional knowledge required for execution of contract.

(2) Degree of monetary impact on the NAFI (any monetary ceiling established by local policy).

(3) Degree of importance (priority) within the command.
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(4) Degree of impact timely award has on successful execution of the contract (i.e., consideration of administrative
time involved in conducting the CAB).

b. Purpose.The CAB will be conducted in order to ensure that—

(1) Applicable portions of Army regulations and other DOD directives and procedural requirements are satisfied
with regard to project execution, funding, and acquisition approvals.

(2) The proposed action represents sound business judgment.

(3) The proposed contract is technically and legally sufficient.

(4) Adequate competition was obtained.

(5) An impartial and comprehensive evaluation of offerors’ proposals was made.

(6) Proposed award is the proposal with the highest degree of realism and whose performance is expected to best
meet stated NAFI requirements.

c. Board membersThe board will consist of the Installation Commander or designee, contracting, financial,
technical, and legal personnel. The chiefs of the respective offices are considered permanent board members for all
CABs, however qualified alternates may be appointed. The board chairperson will be the senior member, in terms of
grade and rank, and will conduct board proceedings. Contracting and legal personnel will not be voting members. The
board chairperson will only vote in the event of a tie between the voting members.

d. Preparation.The contracting officer will—

(1) Prior to the CAB convening, forward a copy of those proposals (minus the pricing data) determined to be within
the competitive range, to the requiring activity and technical personnel for review. Copy will be stamped, “FOR
OFFICIAL USE ONLY ". Personnel reviewing proposals will evaluate offers based on evaluation factors in the
solicitation and weights assigned in the evaluation plan only. A minimum of five (5) days will be allowed for this
review, unless urgency of the requirement dictates a shorter timeframe.

(2) Review all proposals, prepare analysis and consolidate all internal and external technical review comments.

(3) Prepare packets for board members, and ensure that the members are provided information at least one (1) day
in advance of the scheduled meeting.

(4) Ensure that a quorum exclusive of NAF contracting and legal personnel are available prior to the start of the
CAB, and ensure that an individual is designated to record the pertinent points covered in the meeting.

e. Award approvalUnanimous board approval is desired. Discussions should be held to endeavor to resolve any
disparities of opinion; however, if a unanimous decision cannot be reached, a majority vote will prevail.

f. ProceedingsPrior to the board convening, the contracting officer will have documented his/her decision as to the
proposed award. Board members will have reviewed packets provided before the meeting. The information included in
packets should be a comprehensive disclosure of all factors leading up to the contracting officer's proposed award
decision. Information will include—

(1) Abstract of offersWith the exception of late offers, the abstract will contain price and delivery or performance
data submitted by all offerors. The abstract will also indicate those offers that are not to be considered by the CAB
members because they were outside the competitive range or were otherwise nonresponsive.

(2) Financial analysis of offerorsThe financial analysis of the data requested from the offeror shall be arrayed in a
spreadsheet format. Of primary concern are the firms’ liquidity, solvency, and profitability.

(3) Contracting officer’s analysis of the proposals.

(a) The contracting officer will prepare, in memorandum format, an analysis of all proposals received. The analysis
will include, as a minimum—

1. Reasons for any proposals being determined nonresponsive.

2. Establishment of a competitive range, and those offers not within that range.

3. Evaluation of those offers within the competitive range.

4. The offeror to whom the contracting officer proposes to make the award.

(b) The contracting officer will orally synopsize the contents of the packets and reiterate rationale for finding any of
the proposals or offerors that are nonresponsive. If the proposed contract is for a construction or architect—engineer
contract, the contracting officer will have available at the meeting the RFP (with drawings and specifications), and the
proposals of those responsible offerors within the competitive range which were responsive. The drawings and
specifications shall be presented to the board members for review (if not previously reviewed), followed by the
proposal of the offeror to whom the contracting officer proposes to make the award. The proposals of other offerors
shall be presented upon request of the board members.

(c) After voting has taken place, the minutes of the CAB will be prepared in final memorandum format by the
contracting officer and provided to each member for written concurrence on the board’s recommendation. If the SJA is
represented at the proceedings, legal concurrence will be obtained in the same manner. In the event the SJA is not
represented at the CAB, a formal copy of the minutes of the CAB with a packet as an enclosure, shall be forwarded
immediately to SJA for final review and written concurrence.
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4-39. Notification of award

When an award is made (except for Small Purchases), the contracting officer will give written notice of award to the
successful offeror. When this notice has been issued, the contracting officer will then give written notice to the
unsuccessful offerors that their proposals were not accepted. Upon request of an unsuccessful offeror, the contracting
officer may discuss weaknesses in the unsuccessful proposal. However, the proposal will not be compared to the
successful proposal and no unauthorized release of confidential or privileged information may be made during such a
discussion.

4-40. Protests

a. Scope of part.

(1) This part prescribes policies and procedures for filing and handling protests when the solicitation has been issued
by a NAF contracting officer.

(2) When the solicitation has been issued by an appropriated fund contracting officer, even though NAFs are
involved, the procedures set forth in FAR Subpart 33.1, and its supplements will be followed.

b. General.The contracting officer is responsible for answering or resolving all protests received. Protests may be
received either before or after contract award. Any protest lodged with other than the contracting activity will be
referred or sent immediately to the appropriate contracting officer.

(1) Interested party is an actual or prospective offeror whose direct economic interest would be affected by the
award of or failure to award a particular contract.

(2) Protest is a written objection by an interested party to a solicitation issued by a NAFI for offers on a proposed
contract for the acquisition of supplies or services, or a written objection by an interested party to a proposed award of
such a contract.

c. Coordination with Staff Judge Advocate (Sd4gon receipt of a protest, the contracting officer will immediately
notify the servicing SJA.

d. Oral protestsWhen an oral protest is received, the contracting officer will advise the protestor that, in order to
be considered the protest must be submitted in writing and forwarded directly to his or her attention.

e. Protests prior to award.

(1) When a protest is received prior to award of the contract, the award will be delayed until the protest (including
appeals) is resolved, unless the contracting officer determines that one of the following applies:

(a) The supplies or services to be contracted for are urgently required.

(b) Delivery or performance will be unduly delayed by failure to make a prompt award.

(c) Expiration of current contract is imminent and continued service is required.

(d) A timely award will otherwise be advantageous to the NAFI.

(2) Before awarding a contract under the above cited circumstances, the advice of the servicing SJA will be
obtained. Advice may be oral or in writing. The contracting officer will evidence oral advice by placing a memoran-
dum for record in the resulting contract file.

(3) If the contracting officer delays award of the contract, he or she will conduct discussions or convene whatever
meetings or conferences are necessary to determine the merits of the protest. When the contracting officer finds protest
has merit, he or she will immediately take action to correct the situation. Such possible actions include, among others,
the rejection of all proposals and issuance of a new or amended solicitation or using revised specifications or
evaluation criteria. In the event of amended solicitations, the scheduled date for receipt of proposals will be extended
accordingly. If resolution of the protest makes previously ineligible offerors eligible for award, appropriate naotification
will be given to the offerors concerned.

f. Requirement for a written decisioArotests that cannot be resolved at a conference or that the contracting officer
determines to have no merit will require a written decision and reply by the contracting officer to the protestor
explaining the rationale for the decision, and will include the following: “You are advised that you may appeal this
decision within seven (7) calendar days from receipt of this letter by mailing or otherwise furnishing a written appeal
addressed to (insert the full mailing address of the Installation Commander.) The notice should indicate that an appeal
is intended and should reference this decision.”

g. Appeals to installation commandé&ihe installation commander or designee shall obtain the written advice of the
servicing SJA before deciding the appeal. The installation commander or designee will respond to the appeal in writing
and advise the protestor that his or her decision is final and that no further appeals are allowed.

h. Protests after award.

(1) When the contracting officer receives protest after the contract has been awarded, the contract will not normally
be terminated. If the protestor presents compelling reasons why the award should be invalidated, the contracting officer
will attempt to negotiate a mutual agreement with the contractor that performance can be suspended on a no—cost basis
until the protest is resolved. If a no—cost suspension cannot be negotiated, the advice of the servicing SJA will be
sought.
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(2) When contract performance has not been suspended or terminated, the contracting officer will advise the
protestor in writing that the protest is not being considered because of untimeliness.

4-41. Mistakes

a. Mistakes before awardContracting officers will review all proposals for minor informalities and irregularities
and for apparent clerical errors. Discussions with offerors to clarify these matters do not constitute negotiation, and
usually resolve the inaccuracies. When an award without discussion is considered, the contracting officer will comply
with the following:

(1) If the contracting officer suspects a mistake, the contracting officer will inform the offeror and request
verification. If the offeror verifies the proposal, award may be made.

(2) If an offeror alleges a mistake, the contracting officer will advise the offeror that the proposal may be
withdrawn, or that correction may be sought as explained in paragraph (3) below.

(3) If an offeror requests permission to correct a mistake, the chief of the contracting office may make a written
determination permitting the correction, provided that it can be proven that a mistake actually was made, and provided
a legal review is obtained prior to making the determination.

(4) If the determination by the chief of the contracting office cannot be made and the contracting officer is still
considering award without discussion, the offeror will be given a final opportunity to withdraw or verify the proposal.

(5) If the correction of a mistake, however, requires the use of documents, worksheets, or other data outside the
solicitation and proposal in order to establish the existence of the mistake, its correction will be considered a matter for
negotiation and will open discussion with other offerors as described in paragraph 4-21.

b. Mistakes after awardWhen a mistake is discovered after award, it may be corrected by a modification to the
contract, if the correction is favorable to the NAFI and if it does not change the essential requirements of the contract.
In all other cases, the procedure below will be followed when considering mistakes discovered after award:

(1) The contracting officer will obtain from the contractor whatever evidence the contractor can provide to prove
that a mistake was actually made, and to show what the contractor intended to offer in the proposal.

(2) The contracting officer will then review the contractor's documents to verify the mistakes and to determine
whether the contract should be modified, terminated, or allowed to stand as written.

(3) After reaching a decision, the contracting officer will prepare a report that contains the following:

(a) All evidence furnished by the contractor in support of the mistake.

(b) A summary of the evidence provided by the contractor and any additional pertinent evidence.

(c) A determination as to whether a mistake was made. If this is so, the contracting officer will also analyze
whether—

1. The effect of correcting the mistake would increase costs to the NAFI; determine whether a revised contract
would still represent the lowest offer; and examine any other considerations that the contracting officer deems
appropriate.

2. Not correcting the mistake would affect the contractor’'s ability to perform under the existing contract and the
quality of the product or service to be delivered.

(d) A discussion on the status of the contract in terms of performance, deliveries, and payments.

(e) A signed statement by the contracting officer recommending whether to modify the contract or allow it to stand
as written.

(4) When the report has been completed, it will be forwarded to the chief of the contracting officer who, after
coordination with legal counsel, shall issue a written decision on the matter.

4-42. Unsolicited proposals

a. An unsolicited proposal is a written proposal that is submitted to the NAFI on the initiative of the submitter for
the purpose of obtaining a contract with the NAFI and which is not in response to a formal or informal request.
Advertising material, commercial product offers, contributions, or technical correspondence are not unsolicited propos-
als. All unsolicited proposals will be forwarded to the Chief of Contracting for coordination, receipt, evaluation and
disposition. Unsolicited proposals are a valuable means of obtaining innovative or uniqgue methods or approaches to
accomplishing a mission. However, NAFI personnel are cautioned not to encourage vendors to submit proposals.

b. The Chief of Contracting will in turn provide the unsolicited proposal to appropriate technical personnel for their
evaluation. However, if the unsolicited proposal is not related to the mission of the receiving agency, it need not be
evaluated.

c. The criteria below will be considered in evaluating an unsolicited proposal. A valid unsolicited proposal must—

(1) Be innovative and unique.

(2) Be independently originated and developed by the offeror.

(3) Be prepared without NAFI or Government personnel supervision.

(4) Include sufficient detail to permit a determination that the NAFI would benefit.

(5) Not be an advance proposal for a known NAFI requirement that can be acquired by competitive methods.
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d. General guidance in FAR and DFARS, subpart 15.5 for handling unsolicited proposals, which is not specifically
outlined above, will be used.

Section IV
Sealed Bidding

4-43. Conditions for use
Sealed bidding is not the preferred method of contracting for NAFIs and may be used only when the following
conditions are present:

a. Price is the only evaluation factor.

b. Current and accurate purchase descriptions or specifications have been developed.

c. Time permits the solicitation, submission and evaluation of bids.

d. It is not necessary to conduct discussions with the respective bidders; and

e. There is a reasonable expectation of receiving more than one sealed bid.

4-44. Preparation of invitation for bids (IFB)
IFBs will be prepared using the uniform contract format contained in paragraph 4-24.

4-45. Bid submission
Bids shall be submitted so that they will be received in the office designated in the invitation for bids not later than the
exact time set for opening of bids.

4-45.1. Bidding time

a. Policy. A reasonable time for prospective bidders to prepare and submit bids shall be allowed in all invitations,
consistent with the needs of the NAFI. A bidding time (i.e., the time between issuance of the solicitation and opening
of bids) of at least 30 calendar days shall be provided.

b. Factors to be considereBecause of unduly limited bidding time, some potential sources may be precluded from
bidding and others may be forced to include amounts for contingencies that, with additional time, could be eliminated.
To avoid unduly restricting competition or paying higher—-than—necessary prices, consideration shall be given to such
factors as the following in establishing a reasonable bidding time:

(1) Degree of urgency.

(2) Complexity of requirement.

(3) Anticipated extent of subcontracting.

(4) Whether use was made of presolicitation notice.

(5) Geographic distribution of bidders.

(6) Normal mailing time for both invitation and bids.

4-45.2. Telegraphic bids
a. Telegraphic bids and mailgrams shall be authorized only when—
(1) The date for the opening of bids will not allow bidders sufficient time to submit bids on the prescribed forms; or
(2) Prices are subject to frequent changes.
b. Telegraphic bids shall not be considered unless permitted by the invitation. The term “telegraphic bids” means
bids submitted by telegram or by mailgram.

4-45.3. Records of invitations for bids and records of bids

a. Each contracting office shall retain a record of each invitation that it issues and each abstract or record of bids.
Contracting officers shall review and utilize information available in connection with subsequent acquisitions of the
same or similar items.

b. The file of each invitation shall show the distribution that was made and the date the invitation was issued. The
names and addresses of prospective bidders who requested the invitation and were not included on the original
solicitation list shall be added to the list and made a part of the record.

4-45.4. Pre-bid conference

a. A pre-bid conference may be used, generally in a complex acquisition, as a means of briefing prospective bidders
and explaining complicated specifications and requirements to them as early as possible after the invitation has been
issued and before bids are opened. It shall never be used as a substitute for amending a defective or ambiguous
invitation.

b. The contracting officer shall decide if a pre—bid conference is required and make the necessary arrangements,
including the following:
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(1) If notice was not in the solicitation, give all prospective offerors who received the solicitation adequate notice of
the time, place, nature, and scope of the conference.

(2) If time allows, request prospective offerors to submit written questions in advance. Prepared answers can then be
delivered during the conference.

(3) Arrange for technical and legal personnel to attend the conference, if appropriate.

c. The contracting officer shall conduct the pre—bid conference, furnish all prospective offerors identical information
concerning the proposed acquisition, make a complete record of the conference, and promptly furnish a copy of that
record to all prospective offerors. Conferees shall be advised that—

(1) Remarks and explanations at the conference shall not qualify the terms of the solicitation; and

(2) Terms of the solicitation and specifications remain unchanged unless the solicitation is amended in writing.

4-45.5. Amendment of invitation for bids

a. If it becomes necessary to make changes in quantity, specifications, delivery schedules, opening dates, etc., or to
correct a defective or ambiguous invitation, such changes shall be accomplished by amendment of the invitation for
bids using DA Form 4073-R (Amendment of Solicitation/Modification of Contract). The fact that a change was
mentioned at a pre—bid conference does not eliminate the necessity for issuing an amendment. Amendments shall be
sent, before the time for bid opening, to everyone to whom invitations have been furnished and shall be displayed in a
designated area.

b. Before amending an invitation for bids, the period of time remaining until bid opening and the need to extend this
period shall be considered. When only a short time remains before the time set for bid opening, consideration should
be given to notifying bidders of an extension of time by telegram or telephone. Such extension must be confirmed in
the amendment.

c. Any information given to a prospective bidder concerning an invitation for bids shall be furnished promptly to all
other prospective bidders as an amendment to the invitation—

(1) If such information is necessary for bidders to submit bids or,

(2) If the lack of such information would be prejudicial to uninformed bidders. The information shall be furnished
even though a pre—bid conference is held. No award shall be made on the invitation unless such amendment has been
issued in sufficient time to permit all prospective bidders to consider such information in submitting or modifying their
bids.

4-45.6. Cancellation of invitations before opening

a. The cancellation of an invitation for bids usually involves loss of time, effort, and money spent by the NAFI and
bidders. Invitations should not be cancelled unless cancellation is clearly in the public interest, such as—

(1) Where there is no longer a requirement for the supplies or services, or

(2) Where amendments to the invitation would be of such magnitude that a new invitation is desirable.

b. When an invitation is cancelled, bids that have been received shall be returned unopened to the bidders and a
notice of cancellation shall be sent to all prospective bidders to whom invitations were issued.

c. The notice of cancellation shall—

(1) Identify the invitation for bids by number and short title or subject matter.

(2) Briefly explain the reason the invitation is being cancelled, and

(3) Where appropriate, assure prospective bidders that they will be given an opportunity to bid on any resolicitation
of bids or any future requirements for the type of supplies or services involved.

4-45.7. Late bids, late modifications of bids, or late withdrawals of bids
Bids received in the office designated in the invitation for bids after the exact time set for openings are “late bids ".

a. A late bid, modification of bid, or withdrawal of bid shall not be considered unless received before contract
award, and either—

(1) It was sent by registered or certified mail not later than 5 calendar days before the bid receipt date specified; or

(2) It was sent by mail (or telegram if authorized) and it is determined by the NAFI that the late receipt was due
solely to mishandling by the NAFI after receipt at the Government installation.

b. The only acceptable evidence to establish the date of mailing of a late bid, modification, or withdrawal sent either
by registered or certified mail is a U.S. or Canadian Postal Service postmark on the wrapper or on the original receipt
from the U.S. or Canadian Postal Service. If neither postmark shows a legible date, the bid, modification, or
withdrawal shall be deemed to have been mailed late. (The term “postmark” means a printed, stamped, or otherwise
placed impression (exclusive of a postage meter machine impression) that is readily identifiable without further action
as having been supplied and affixed on the date of mailing by employees of the U.S. or Canadian Postal Service.)
Therefore, bidders should request the postal clerk to place a hand cancellation bull's—eye “postmark” on both the
receipt and the envelope or wrapper.
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c. The only acceptable evidence to establish the time of receipt at the Government installation is the time/date stamp
of such installation on the bid wrapper or other documentary evidence of receipt maintained by the installation.

d. Notwithstanding the above, a late modification of an otherwise successful bid which makes its terms more
favorable to the NAFI will be considered at any time it is received and may be accepted.

4-45.8. Notification to late bidders
When a bid, modification of bid, or withdrawal of bid is received late and it is clear from available information that it
cannot be considered, the contracting officer shall promptly notify the bidder accordingly. However, when a late bid,
modification of bid, or withdrawal of bid is transmitted by registered or certified mail and is received before award but
it is not clear from available information whether it can be considered, the bidder shall be promptly notified
substantially as follows: “Your bid in response to Invitation for Bids number , dated , for
(Insert subject matter or short title) was received after the time for opening specified in the Invitation.
Accordingly, your bid will not be opened or considered for award unless there is received from you by registered or
certified mail showing a date of mailing not later than the fifth calendar day before the date specified for opening (e.g.,
a bid submitted in response to a solicitation requiring receipt of bids by the 20th of the month must have been mailed
by the 15th or earlier).”

4-45.9. Disposition of late submissions

Late bids, modification of bids, or withdrawal of bids that are not considered for award shall be held unopened, unless
opened for identification, until after award and then retained with other unsuccessful bids. However, any bid bond or
guarantee shall be returned.

4-46. Opening of bids

a. At the time set for opening of the bids, the contracting officer will publicly open all bids received. The
contracting officer may read the bids aloud if time permits. After opening, the bids will be recorded as an abstract of
bids, and the abstract will be retained in the resulting contract file.

b. The time designated for the opening of bids may be postponed when—

(1) A significant number of bids are known to have been delayed in the mail through no fault of the bidders; or

(2) An emergency interrupts the normal operation of the contracting office.

4-46.1. Mistakes in bids

a. Examination of bidsAfter the opening of bids, contracting officers shall examine all bids for mistakes. In cases
of apparent mistakes and in cases where the contracting officer has reason to believe that a mistake may have beel
made, the contracting officer shall request from the bidder a verification of the bid, calling attention to the suspected
mistake. If the bidder alleges a mistake, the matter shall be processed in accordance with this section. Such action shal
be taken before award.

b. Apparent clerical mistakes.

(1) Any clerical mistake, apparent on its face in the bid, may be corrected by the contracting officer before award.
The contracting officer first shall obtain from the bidder, a verification of the bid intended. Examples of apparent
mistakes are—

(a) Obvious misplacement of a decimal point.

(b) Obviously incorrect discounts (for example, 1 percent 10 days, 2 percent 20 days, 5 percent 30 days).

(c) Obvious reversal of the price f.o.b. destination and price f.0.b. origin; and

(d) Obvious mistake in destination of unit.

(2) Correction of the bid shall be effected by attaching the verification to the original bid and a copy of the
verification to the duplicate bid. Correction shall not be made on the face of the bid; however, it shall be reflected in
the award document.

4-46.2. Mistakes after award
If a contractor’'s discovery and request for correction of a mistake in bid is not made until after the award, it shall be
processed as follows:

a. When a mistake in a contractor’s bid is not discovered until after award, the mistake may be corrected by contract
amendment if correcting the mistake would be favorable to the NAFI without changing the essential requirements of
the specifications.

b. In addition to the cases contemplatedairabove, or as otherwise authorized by law, contracting officers are
authorized to make a determination—

(1) To rescind a contract.
(2) To reform a contract—
(@) To delete the items involved in the mistake or,
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(b) To increase the price if the contract price, as corrected, does not exceed that of the next lowest acceptable bid
under the original invitation for bids.

(3) That no change shall be made in the contract as awarded, if the evidence does not warrant a determination under
subparagraphga) or (b) above.

c. Determinations under subparagraghand (b) above may be made only on the basis of clear and convincing
evidence that a mistake in bid was made. In addition, it must be clear that the mistake was mutual, or so apparent as to
have charged the contracting officer with notice of the probability of the mistake if unilaterally made by the contractor.

d. Each proposed determination shall be coordinated with legal counsel.
e. Mistakes alleged or disclosed after award shall be processed as follows:

(1) The contracting officer shall request the contractor to support the alleged mistake by submission of written
statements and pertinent evidence, such as—

(a) The contractors file copy of the bid.

(b) The contractor’'s original worksheets and other data used preparing the bid.
(c) Subcontractors’ and suppliers’ quotations, if any.

(d) Published price lists, and

(e) Any other evidence that will serve to establish the mistake, the manner in which the mistake occurred, and the
bid actually intended.

(2) The case file concerning an alleged mistake shall contain the following:

(a) All evidence furnished by the contractor in support of the alleged mistake.

(b) A signed statement by the contracting officer—

1. Describing the supplies or services involved.

2. Specifying how and when the mistake was alleged or disclosed.

3. Summarizing the evidence submitted by the contractor and any additional evidence considered pertinent.

4. Quoting, in cases where only one bid was received, the most recent contract price for the supplies or services
involved, or in the absence of a recent comparable contract, the contracting officer's estimate of a fair price for the
supplies or services and the basis for the estimate.

5. Setting forth the contracting officer’'s opinion whether a bona fide mistake was made and whether the contracting
officer was, or should have been, on constructive notice of the mistake before the award, together with the reasons for,
or data in support of, such opinion.

6. Setting forth the course of action with respect to the alleged mistake that the contracting officer considers proper
on the basis of the evidence, and if other than a change in contract price is recommended, the manner by which the
supplies or services will otherwise be acquired; and

7. Disclosing the status of performance and payments under the contract, including contemplated performance and
payments.

(c) A signed copy of the bid involved.
(d) A copy of the invitation for bids and any specifications or drawings relevant to the alleged mistake.
(e) An abstract or written record of the bids received.

(f) A written request by the contractor to reform or rescind the contract, and copies of all other relevant correspond-
ence between the contracting officer and the contractor concerning the alleged mistake.

(g) A copy of the contract and any related change orders or supplemental agreements.

4-46.3. Preaward survey
(See para 4-36.)

4-47. Award

The award will be made to the lowest responsive and responsible bidder within any time limits which may have been
set by the acceptance of the bid. The contracting officer will issue a written notice of an award as described in
paragraph 4-39. Contracts awarded under this method will be firm—fixed—price contracts.

4-48. Protests
(See para 4-40.)
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Chapter 5
Contract Types

Section |
Selecting Contract Type

5-1. General

a. A contract is an agreement between two or more competent parties for a valid consideration to accomplish a
lawful purpose with terms clearly set forth in a form required by law. Generally, competent parties refer to those
individuals who have the legal capacity to contract, excluding minors, insane, or intoxicated persons. A consideration
exists when something of value, usually money, is given in exchange for performance. A lawful purpose is one that is
not illegal. Contracts must be in writing. When one contract provision is inconsistent with another provision in the
same contract, handwriting supersedes typewriting; typewriting supersedes printed matter. In correcting or revising
contracts or modifications, the same rule will apply. When used in this regulation, the term “contract” includes
purchase orders and delivery orders.

b. Contract types can be grouped into two major categories—fixed—price contracts and cost-reimbursement con-
tracts. NAF contracts will be of the fixed—price type to the extend possible. Use of other than the fixed—price type shall
require written justification, legal review (regardless of dollar value), MACOM, and HQ, USACFSC approval (para
1-12).

c. Prior to initiating a purchase, contracting personnel must make a determination of whether the particular
commodity or service dictates a unilateral or bilateral instrument, simplified small purchase procedures or format
contracting procedures. In making this determination, the following factors should be taken into consideration: the
amount of time for development of the solicitation, the complexity of the buy, the required delivery time, and the
amount of risks to the NAFI.

5-2. Fixed—price contracts

a. The price in a firm fixed—price contract may not be adjusted as a result of the contractor’'s cost in performing the
contract. This type of contract places the risk on the contractor and makes the contractor responsible for any resulting
profit or loss. It is the most appropriate type of contract for the acquisition of commercial products and for other
noncomplex supplies and services. To use this type of contract, the contracting officer must be able to determine that
the quoted or offered price is fair and reasonable.

b. Provisions for economic price adjustment will be considered for inclusion in the contract when the contracting
officer determines current market conditions require such a provision.

c. For additional guidance, see FAR 16.203-1 and FAR 16.203-2.

5-3. Basic Ordering Agreements (BOA)

a. BOA.A BOA is a written document containing terms and conditions of performance that has been negotiated by
the contracting officer and the contractor. It contains clauses that apply to future contracts between the parties. It is not
a contract in and of itself, but serves as a tool intended to simplify purchasing procedures. In addition, a BOA contains
a description of the supplies or services to be covered under the agreement, their prices and the method by which future
orders may be issued.

b. Use of a BOAA BOA may be used when precise requirements are not known but a significant number of
requirements are expected to be purchased against the agreement. The BOA shall contain no guarantees that purchas
will be made against it and shall not be used in any way that restricts competition.

c. Placement of orders against a BOFo place an order against a BOA, the contracting officer must—

(1) Obtain competition (if the order exceeds 2,500).

(2) Obtain any applicable reviews or approvals.

(3) Issue the order on DA Form 4067—-R as a delivery order.

(4) Incorporate by reference the provisions of the basic ordering agreement.

5-4. Lease or purchase of equipment
a. It may occasionally be more economical for the NAFI to lease equipment than to purchase it. The decision to
lease rather than to purchase must be made on a case-by—case basis, applying the following criteria:

(1) The NAFI's need is short-term, and purchase would be costlier than leasing.

(2) It is likely that the equipment will become obsolete within a short period and replacement will be necessary.

(3) The lessor will provide the equipment, as well as maintenance and repair service, at a price lower than would
otherwise be available to the NAFI.

b. A service contract format will be used where a decision has been made to lease, rather than purchase the
equipment.
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Section I
Service Contracting

5-5. General

a. This section prescribes general policy and procedures for acquiring services by contract, and includes services to
which the Service Contract Act of 1965 applies, but is not limited to those services covered under the Act. It
distinguishes between contracts for personal services and those for nonpersonal services and includes special conditions
to be observed in acquiring consulting services. This section does not regulate the obtaining of services by direct
appointment, under normal NAF employment procedures.

b. Nonpersonal services contract is a contract under which the personnel rendering the services are not subject,
either by the contract’s terms or by the manner of its administration, to the supervision and control usually prevailing
in relationships between the NAFI/Government and its employees.

c. Personal services contract is a contract that, by its express terms or as administered, and makes the contractor
personnel appear, in effect, NAFI/Government employees.

d. Service contract is a contract that directly engages the time and effort of a contractor whose primary purpose is to
perform an identifiable task rather than to furnish an end item of supply. A service contract can cover services
performed by either professional or nonprofessional personnel and can be performed by an individual or an organiza-
tion. Some of the areas in which service contracts are found include the following:

(1) Maintenance, overhaul, repair, servicing, rehabilitation, salvage, modernization, or modification of supplies,
systems, or equipment.

(2) Routine recurring maintenance of real property, e.g., elevator maintenance.

(3) Housekeeping and base services, e.g., janitorial work, dry cleaning and laundry, fire protection services,
sanitation and trash removal, lawn care and pest control.

(4) Consulting services.

(5) Engineering and technical services, telephone and other utility services.

(6) Operation of NAFI/Government—owned equipment and facilities.

(7) Architect—Engineering.

(8) Transportation and related services.

(9) Instructors (martial arts, dance).

(10) Sports officials.

5-6. Contract requirements

a. The contracting officer is responsible for ensuring that a proposed contract for services is proper. For this purpose
the contracting officer will—

(1) Determine whether the proposed service contract is for personal or nonpersonal services in accordance with
paragraphs 5-5 and 5-7.

(2) In doubtful cases, obtain the review of legal counsel.

(3) Document the file with (i) the opinion of legal counsel, if any, (ii) a memorandum of the facts and rationale
supporting the conclusion that the contract does not violate any applicable regulations and laws, and (iii) any further
documentation that may be required.

b. When A NAFI enters into a service contract with an individual, the contractor will be required to provide the
contracting officer with the contractor's name, address and a social security account number (SSAN), prior to
performance on the contract. The contracting officer will furnish this information to the Central Accounting Office to
comply with applicable Internal Revenue Service (IRS) reporting requirements of certain payments made to individu-
als. Contracting officers will include the following Privacy Act Statement in the contract.

Table 5A

Privacy Act Statement

Authority 10 U.S.C. 3013.

Principle Identification of contractors who contract with the NAFI as individuals.
Purpose

Routine The information will be used to comply with IRS reporting requirements of certain payments
uses made to individuals. Information furnished may be disclosed to other Federal, State, and Local

Government Agencies in the pursuit of their official duties. It may also be used for other lawful
enforcement of litigation. The Social Security Number (SSN) is used for identification of individ-
uals and records.
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Table 5A
Privacy Act Statement—Continued

Disclosure Disclosure is voluntary. If the information requested is not provided, the contract will not be exe-
cuted.

c. The contracting officer will include the statement below in the contract. See AR 215-1, chapter 15, and AR
215-5, paragraph 5-4 for more information.

“The payments received by the contractor under this contract may be reported to the Internal Revenue Service (IRS) in
accordance with Federal laws. Payments will be reported on IRS Form 1099-MISC (Miscellaneous Income). If
payments are reported to the IRS, the contractor will be furnished a copy of the IRS Form 1099—-MISC by the Central
Accounting Office.” (The IRS Form 1099-MISC may be requested by calling 1-800-424-3676 providing the IRS with
the address as to where to send the requested form to).

5-7. Personal services contracts

a. A personal service contract is characterized by the employer—employee relationship it creates between the NAFI
and the contractor’s personnel. The NAFI is normally required to obtain its employees by direct hire under competitive
appointment or other procedures required by AR 215-3. Persooas sdndll individuals where an
employee—employer relationship exists will be obtained per the provisions of AR 215-3 by appointment of the
individuals to NAFI positions.

b. An employer—employee relationship under a service contact occurs when as a result of the contract's terms or the
manner of its administration during performance contractor personnel are subject to relatively continuous supervision
and control of the NAFI. However, giving an order for a specific article or service, with the right to reject the finished
product or result, is not the type of supervision or control that converts an individual who is an independent contractor
into a NAFI employee.

c. Each contract arrangement must be judged in the light of its own facts and circumstances, the key question
always being: Will the NAFI exercise relatively continuous supervision and control over the contractor personnel
performing the contract? The sporadic, unauthorized supervision of only one of a large number of contractor employees
might reasonably be considered not relevant, while relatively continuous NAFI supervision of a substantial number of
contractor employees would have to be taken strongly into account.

d. The following descriptive elements should be used as a guide in assessing whether or not a proposed contract is
personal in nature:

(1) The service is performed on site.

(2) The NAFI provides the tools, equipment, or secretarial or other services necessary to perform the work.

(3) The contractor is given physical access to the command’s records and files.

(4) The contractor works on dates or hours set by or required to be reported to, the command.

(5) The contractor serves for an extended period of time or the need for the type of services can be expected to last
more than one year.

(6) The contractor is placed under the direct or indirect supervision of command personnel.

(7) The performance of the service is an integral part of the performance of the mission of the NAFI. See AR
215-1, chapter 15 for additional guidance.

e. Contracting with an individual on a fee basis for the performance of a service, such as a sport official, instructor
or sports professional, is generally considered to be of the nonpersonal service type, rather than a personal service
contract.

5-8. Services of quasi—military armed forces

NAFIs are prohibited from contracting with detective agencies that offer quasi—military armed personnel for hire, with
any of their employees, and with independent private investigators (5 U.S.C. 3108). This prohibition does not extend,
however, to contracts with firms that offer security guard services, even though their employees may carry weapons
and the company provides general investigative as well as protective services.

5-9. Service Contract Act of 1965

a. The Service Contract Act of 1965 (41 USC 351 through 358, as amended) provides for minimum wages and
fringe benefits as well as other conditions of work under certain types of service contracts. Whether or not the Act
applies to a specific service contract will be determined by the definitions and exceptions given in the Act, or
implementing regulations. Telephonic inquiries pertaining to the applicability of the Service Contract Act, may be
directed to the Army Labor Advisor, DAJA-LC, telephone 1-202-695-4369.

b. If a new contract, extension to an existing contract, or the exercise of an option to a contract will exceed $2,500
and it is determined that the Service Contract Act will otherwise apply, the contracting officer will prepare a Standard
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Form (SF) 98, (Notice of Intention to make a Service Contract and Response to Notice) and SF 98a, (Notice of
Intention to make a Service Contract and Response to Notice (Attachment A)) and submit them to the Department of
Labor requesting the applicable wage rate determination. In preparing the SF 98 and SF 98a, the contracting officer
will determine whether applicable service employee classification descriptions are contained in the Service Contract
Act Directory of Occupations and reference those classifications when preparing the SF 98 and 98a. If the service
employee classification is not shown, the contracting officer will describe the service on the SF 98 and 98a, and submit
these forms to the Wage and Hour Administrator, Department of Labor, Washington, DC 20210. A copy of the
completed forms will be retained in the contract file.

c. The SF 98a will contain the following information about employees expected to be employed by the contractor
and any known subcontractor in the performance of the work under the contract:

(1) Classes of service employees.

(2) The number of employees in each class.

(3) The wage rate that would be paid each class if employed by a Federal agency.

c.l. If the wage determination requested is not received in time for inclusion in the solicitation, the contracting
officer should proceed using the latest wage determination included in the existing contract, if any. If a new wage
determination is subsequently received ten or more days prior to the opening of bids or the date established for the
initial receipt of proposals, it will be included in the solicitation only when there is a reasonable time to notify offerors.

c.2. For recurring types of service contracts, contracting officers should keep on file the latest wage rate determina-
tion for specific disciplines. Available determinations should be included in the solicitation until the contracting officer
can obtain the latest determination from DOL.

d. The Wage and Hour Administrator will issue wage determinations in response to the Notice of Intention if the
Act applies. The wage determinations will be attached to solicitation and contracts over $2,500.

e. DA Form 4074-R, Contract Clauses (Nonappropriated Fund Supply and Service Contracts), will be attached to all
service solicitations and contracts (parad-—Certain clauses are self—deleting and application will be determined in
accordance with language contained in the clause.

5-10. Consulting services

a. General.The section governs contracts for consulting services. Consulting services are those services of a purely
advisory nature relating to the functions of NAFI administration and management and program management. These
services are normally provided by persons and/or organizations that are considered to have knowledge and special
abilities not generally available within the NAFI.

b. Types of consulting serviceBhe following are examples of consulting services:

(1) Advice on or evaluation of NAFI administration and management, such as—

(a) Organizational structures.

(b) Reorganization plans.

(c) Management methods.

(d) Budgeting procedures.

(e) Mail-handling procedures.

() Records and file organization.

(g) Personnel procedures.

(h) Discriminatory labor practices.

(i) Agency publications.

()) Internal policies, directives, orders, manuals, and procedures.

(k) Management information systems.

(2) Advice on or evaluation of NAFI program management, such as—

(a) Program plans.

(b) Acquisition strategies.

(c) Assistance strategies.

(d) Regulations.

(e) Solicited or unsolicited technical and cost proposals.

() Legal aspects.

(g) Economic impacts.

(h) Program impact.

(i) Mission and program analysis.

c. Policy.

(1) Using consulting services properly is a legitimate way to improve NAFI services and operations. Accordingly,
under the terms of this regulation, consulting services may be used at all organizational levels to help managers achieve
maximum effectiveness or economy in their operations.
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(2) NAFIs may contract for consulting services when it is essential to the NAFI's mission to obtain—

(a) Specialized opinions or professional or technical advice not available within the NAFI or from another activity.

(b) Outside points of view, to avoid too limited a judgment on critical issues.

(3) NAFIs will not contract for consulting services—

(a) To perform work of a policy—making, decision—making, or managerial nature that is the direct responsibility of
NAFI officials.

(b) To bypass or undermine personnel ceilings, pay limitations, or competitive employment procedures.

(4) Extension of a consulting services contract by modification legally creates a new contract. Therefore, such a
modification is improper unless all the requirements and limitations of this regulation have been complied with.

d. Management controls.

(1) The contracting officer is responsible for determining whether a requested contractual action or solicitation,
regardless of dollar value, is for consulting services. The contracting officer’s determination will be final. Before
processing any contractual action or solicitation for consulting services, the contracting officer will ensure that the
required documentation is complete and included in the contract file.

(2) For acquisition of consulting services, NAFIs will establish procedures to ensure that—

(a) Every requirement is appropriate and fully justified in writing. (The justification will include a statement of need
and the requesting official's certification that the services do not unnecessarily duplicate any previously performed
work or services.)

(b) Work statements are specific and complete and specify a fixed period of performance for the services to be
provided.

(c) Contracts are competitively awarded, to the maximum practical extent, to ensure that costs are reasonable.

(d) The contract is properly administered and monitored to ensure that performance meets the requirements, and in a
manner to avoid creating a personal services type of contract.

5-11. Dismantling, demolition, or removal of improvements

a. Contracts for dismantling, demolition, or removal of improvements are subject to either the Service Contract Act
(41 USC 351 through 358, as amended) or the Davis—Bacon Act (40 USC 276a to a—7). If the contract is solely for
dismantling, demolition, or removal of improvements, the Service Contract Act applies unless further work that will
result in construction, alteration, or repair of a public building or public work at that location is contemplated. If such
further construction work is intended, even if the additional work is under the same contract, then the Davis—Bacon Act
applies to the contract for dismantling, demolition, or removal.

b. When a contract is solely for dismantling, demolition, or removal of improvements, the Miller Act (40 USC 270a
through f) does not apply. However, the contracting officer may require the contractor to furnish a performance bond
or other security in an amount that the contracting officer considers adequate to protect the interest of the NAFI.

5-12. Professional services

a. Professional employee is any person who is an “employee employed in a bona fide. . . professional capacity " as
described in 29 CFR 541. The term embraces members of those professions having a recognized status based upo
acquiring professional knowledge through prolonged study. Examples of these professions include accountancy,
actuarial computation, architecture, dentistry, engineering, law, medicine, nursing, pharmacy, the sciences (such as
biology, chemistry, and physics), and teaching. To be a professional employee, a person must not only be a
professional but must be involved essentially in discharging professional duties. The Service Contract Act of 1965 was
enacted to ensure that Government contractors compensate their blue—collar service workers and some white—collar
service workers fairly, but it does not cover bona fide executive, administrative, or professional employees.

b. Services of sports professionals (e.g., golf, tennis, and ski) may be obtained either by direct—hire NAF employ-
ment or by professional service contract when determined by the installation commander or designee to be in the best
interest of the NAFI. Because the teaching qualifications of sports professionals may vary widely and these qualifica-
tions may be of greater significance to the NAFI than the price/fee considerations, negotiation of service, or conces-
sionaire contracts with sports professionals may be conducted on a sole or limited source basis. This is provided—

(1) It is clearly demonstrated and documented that professional competence, such as teaching ability, past ac-
complishments, technical expertise, etc., is of greater importance than the price/fee considerations.

(2) There are a limited number of individuals reasonably available whose professional qualifications are clearly
superior to those other persons who might otherwise respond to a solicitation.

c. Solicitations for professional service contracts will include schedule of prices and service charges as appropriate.
Individuals whose services are obtained by contract will not receive salaries, retirement, or other benefits, which accrue
to NAF direct—hire employees. The statement of work for professional service contracts must be specific and complete,
and the administration of such contracts must be accomplished in a manner to avoid creating a personal service
contract.
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5-13. Insurance contracts

a. Quotations for property and casualty insurance may be solicited only when authorized by AR 215-1, chapter 14.
Quotations for group medical, dental, and life insurance plans may be solicited only when authorized by AR 215-3,
chapter 15.

b. The following endorsement will be required on all insurance policies: “The insured herein is a nonappropriated
fund instrumentality of the United States Government. No appropriated fund of the United States shall become due or
be paid to the insurer. The legal status of the insured as an instrumentality of the United States Government will not be
interposed as a defense in any claim in which the insurer’s liability is in any way concerned. ”

c. General negotiation procedures outlined in paragraph 4-20 and 4-21 will be followed in selecting an insurance
carrier.

Section 1l
Construction and Architect—-Engineer Contracts

5-14. Construction contracts

a. General.This section prescribes policies and procedures peculiar to contracting for construction. DODI 4105.67
and AFARS 1.9003 establishes the dollar thresholds that require accomplishment of construction and Architect—-En-
gineer contracts by the APF contracting office. For purposes of this section, the following terms are interpreted as
follows:

(1) As—built drawing, see record drawings.

(2) Construction includes construction, alteration, or repair (including dredging, excavating, and painting) of build-
ings, structures, or other real property. For purposes of clarity “buildings, structures, or other real property” include but
are not limited to improvement of all types, such as bowling centers, officers’, NCO and enlisted clubs, outdoor
recreational centers, autocraft shops, marinas, adjoining driveways to these facilities, docks and piers. Construction
does not include the manufacture, production, furnishing, construction, alteration, repair, processing, or assembling of
vessels, aircraft, or other kinds of personal property.

(3) Contract, as used in this section, is intended to refer to a contract for construction or a contract for architect—en-
gineer services, unless another meaning is clearly intended.

(4) Firm, as used in this section in conjunction with architect-engineer services, is any individual, partnership,
corporation, association, or other legal entity permitted by laactive phe professions of architecture or
engineering.

(5) Plans and specifications, as used in this section, include drawings, specifications, and other data for and
preliminary to the construction.

(6) Record drawings, as used in this section, include drawings submitted by a contractor or subcontractor at any tier
to show the construction of a particular structure or work as actually completed under the contract.

(7) Shop drawings, as used in this section, include drawings submitted by the construction contractor or a sub-
contractor at any tier or required under a construction contract, showing in detail—

(a) the proposed fabrication and assembly of structural elements.

(b) The installation (i.e., form, fit, and attachment details) of materials or equipment.

(c) both of the above.

b. Specifications.

(1) Construction specifications will conform to Army construction standards.

(2) When “brand—name or equal” descriptions are necessary, specifications must clearly identify and describe the
particular physical, functional, or other characteristics of the brand—name items which are considered essential to
satisfying the requirement (see para 3-8 for definition of brand—name or equal).

c. NAFI/Government estimate of construction costs.

(1) An independent NAFI/Government estimate of construction costs will be prepared and furnished to the contract-
ing officer at the earliest practicable time for each proposed contract and for each contract modification anticipated to
cost over $25,000. The contracting officer may require an estimate when the cost of the required work is anticipated to
be $25,000 or less. The estimate will be prepared in as much detail as though the NAFI/Government were competing
for award.

(2) Access to information concerning the NAFI/Government estimate will be limited to NAFI/Government person-
nel whose official duties require knowledge of the estimate. An exception to this rule may be made during contract
negotiations to allow the contracting officer to identify a specialized task and disclose the associated cost breakdown
figures in the NAFI/Government estimate, but only to the extent deemed necessary to arrive at a fair and reasonable
price. The overall amount of the NAFI/Government’s estimate will not be disclosed except as made part of the
contract.

d. Disclosure of the magnitude of construction projects. Advance notices and solicitations will state the magnitude
of the requirement in terms of physical characteristics and estimated price range. In no event will the statement of
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magnitude disclose the NAFI's/Government’s estimate. Therefore, the estimated price should be described in terms of
one of the following price ranges:

(1) $25,000 or less.

(2) Between $25,000 and $100,000.

(3) Between $100,000 and $250,000.

(4) Between $250,000 and $500,000.

(5) Between $500,000 and $1,000,000.

(6) Between $1,000,000 and $5,000,000

(7) Between $5,000,000 and $10,000,000.

(8) More than $10,000,000.

e. Pricing fixed—price construction contracts.

(1) Generally, firm—fixed—price contracts will be used to acquire construction. They may be priced—

(@) on a lump—sum basis (when a lump sum is paid for the total work or defined part of the work).

(b) on a unit—price basis (when a unit price is paid for a specified quantity of work units).

(c) using a combination of the two methods.

(2) Lump sum pricing will be used in preference to unit pricing except when—

(a) Large quantities of work such as grading, paving, building outside utilities, or site preparation are involved.

(b) Quantities of work, such as excavation, cannot be estimated with sufficient confidence to permit a lump sum
offer without a substantial contingency.

(c) Estimated quantities of work required may change significantly during construction.

(d) Offerors would have to expend unusual effort to develop adequate estimates.

(3) Fixed—price contracts with economic price adjustment may be used if such a provision is customary in contracts
for the type of work being acquired, or when omission of an adjustment provision would preclude a significant number
of firms from submitting offers or would result in offerors including unwarranted contingencies in proposed prices.

f. Construction contracts with Architect—-Engineer firniéo contract for the construction of a project will be
awarded to the firm that designed the project or its subsidiaries or affiliates, unless MACOM approval is obtained.

g. Inspection of site and examination of daf&e contracting officer should make appropriate arrangements for
prospective offerors to inspect the work site and to have the opportunity to examine data available to the NAFI that
may provide information concerning the performance of the work, such as boring samples, original boring logs, and
records and plans or previous construction. The data should be assembled in one place and made available for
examination. The solicitation should notify offerors of the time and place for the site inspection and data examination.
If it is not feasible for offerors to inspect the site or examine the data on their own, the solicitation will also include a
point of contact to coordinate a new time and place for the site inspection and data examination. Significant site
information and the data should be made available to all offerors in the same manner, including information regarding
any utilities to be furnished during construction. A record should be kept of the identity and affiliation of all offerors’
representatives who inspect the site or examine data.

h. Distribution of advance notices and solicitatioAslvance notices and solicitations should be distributed to reach
as many prospective offerors as practicable. Contracting officers may send notices and solicitations to organizations
that maintain, without charge to the public, display rooms for the benefit of prospective offerors, subcontractors, and
material suppliers. Contracting officers may determine the geographical extent of distribution of advance notices and
solicitations on a case-by-case basis.

i. Price negotiation — negotiated contracts.

(1) NAFI will follow established policies and procedures when negotiating prices for construction.

(2) The contracting officer will evaluate proposals based on criteria set out in the evaluation plan and by comparing
proposals to the NAFI/Government estimate. When a proposed price is significantly lower or higher than the NAFI/
Government estimate, the contracting officer shall ensure that both the offeror and the NAFI estimator completely
understand the scope of the work. If negotiations reveal errors in the NAFI/Government estimate, the estimate will be
corrected and the changes documented in the contract file.

(3) When appropriate, proposed prices may be compared to current prices for similar types of work, adjusted for
differences in the work site and the specifications. Also, rough yardsticks may be developed and used, such as cost pel
cubic foot for structures, cost per linear foot for utilities, and cost per cubic yard for excavation or concrete. (See para
5-14.)

i.1. Evaluation.

(1) Proposals for construction type solicitations will be evaluated using the following criteria as appropriate:

(a) Total cost.

(b) Total time of performance.

(c) Past performance.

(2) Proposals for Design—Built type solicitations will be evaluated using the following criteria as appropriate:
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(a) Building engineering and installed equipment quality.

(b) Functional and aesthetic design.

(c) Total cost.

(d) Total time of performance.

(e) Past performance.

(f) Acceptability under other appropriate criteria, as established by the requesting activity and contracting office.

j- Contract clausesAttach DA Form 4075-R to all construction solicitations and contracts. Certain clauses are
self-deleting and application will be determined in accordance with language contained in the clause.

k. Construction contractor insurancé.iability and worker's compensation insurance must be obtained by the
contractor in amounts specified by the contracting officer in the contract. In no event will the amount be less than the
minimum requirements established by applicable state and local regulations and laws. The contracting officer will
require the contractor to provide copies of the insurance policies prior to proceeding with work under the contract.

I. Bond Requirements.

(1) The Miller Act requires performance and payment bonds for any construction contract exceeding $25,000,
except that this requirement may be waived (1) by the contracting officer for as much of the work as is to be
performed in a foreign country upon finding that it is impracticable for the contractor to furnish such bond, or (2) as
otherwise authorized by the Miller Act or other law. The contractor will furnish all bonds, including any necessary
reinsurance agreement, before receiving a notice to proceed with the work or being allowed to start work. The amount
of the performance bonds will be 100 percent of the original contract price, unless the contracting officer determines
that a lesser amount would be adequate for the protection of the NAFI.

(2) The contracting officer will require payment bonds with penal sums as follows:

(&) When the contract price is not more than $1,000,000 the penal sum will be 50 percent of the contract price.

(b) When the contract price is more than $1,000,000, but not more than $5,000,000, the penal sum will be 40
percent of the contract price.

(c) When the contract price is more than $5,000,000, the penal sum will be $2,500,000.

5-15. Architect—engineer services

a. Scope of sectioiThis section prescribes policies and procedures applicable to the acquisition of architect—en-
gineer services. DODI 4105.67 and AFARS 1.9003 establishes the dollar thresholds that require accomplishment of
construction and architect—engineer contracts by the APF contracting office.

b. Policy.Contracts will be negotiated for these services based on the demonstrated competence and qualifications
of prospective contractors to perform the services required at fair and reasonable prices. Contracts will be structured so
as to ensure compliance with Army construction standards.

c. Selection of firms for architect—-engineer contrablaFIs will evaluate each potential contractor in terms of its—

(1) Professional qualifications necessary for satisfactory performance of required services.

(2) Specialized experience and technical competence in the type of work required.

(3) Capacity to accomplish the work in the required time.

(4) Past performance on contracts with NAFI/Government activities and private industry in terms of cost control,
quality of work, and compliance with performance schedules.

(5) Location in the general geographical areas of the project and knowledge of the locality of the project. This is
provided that application of this criterion leaves an appropriate number or qualified firms, given the nature and size of
the project.

d. Evaluation boardswhen acquiring architect—engineer services, the chief of the contracting activity will establish
architect—engineer boards to be composed of members who, collectively, have experience in architecture, engineering,
construction, and NAFI related acquisition matters. Members will be appointed from among highly qualified employees
of the NAFI or other activities. One member of each board will be designated as the chairperson.

e. Evaluation board functiondJnder the general direction of the chief of the contracting activity, an evaluation
board will perform the following functions:

(1) Review the current data files on eligible firms and responses to the announcements concerning the particular
project.

(2) Evaluate the firm(s) in accordance with established criteria.

(3) Hold discussions with the most highly qualified firm(s) regarding concepts and the use of alternative methods of
furnishing the required services. Architect—engineer fees will not be considered in these discussions.

(4) Prepare a selection report for the contracting officer recommending, in order of preference, at least three firms
that are considered to be the most highly qualified to perform the required services. The report will include a
description of the discussion and evaluation conducted by the board to allow the contracting officer to review the
consideration upon which the recommendations are based.

(5) The contracting officer will conduct negotiations with the “selected firm(s)” and, with the advice of technical
and staff representatives, make the final selection.
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f. Collecting data on and appraising firms’ qualificatiori® be considered for architect—engineer contracts, a firm
must file with the appropriate office or board the SF 254 (Architect—Engineer and Related Services Questionnaire) and
when applicable, SF 225 Report on Obligations).

5-16. Interior design requirements

a. Acquisitions for all interior design and kitchen design funded with NAF, regardless of whether design was done
in—house (i.e., designers in the USACFSC, Field Operations Directorate) or by contract (A & E or interior design firm)
will be competed and awarded as a total package. (See also pafg 5-14

b. Items specified for purchase will be accomplished without further comparison or substitution unless such a
substitution is required due to non—availability (e.g., obsolescence, out—of—production, excessive delivery time) and is
first approved by the designer.

c. Splitting of design requirements or accomplishing an interior design project in phases will not be done, except
when considered by the installation commander or designee to be in the best interest of the NAFI. If exception is
granted, specified items in the design package will be competed among supplies that normally supply the commodity
requested.

d. The integrity of the interior design package will be maintained during the acquisition process to the maximum
extent possible.

e. Requirements for interior design projects must reflect approvals by the Director, CFSC Design Branch at HQ,
USACFSC and approvals prescribed in AR 215-1, chapter 6.

f. During the developmental stages of an interior design project, designers will consider the following: quality,
durability, maintainability, reliability, availability, reasonableness of total and unit cost in relation to the proposed
design, and the cost effectiveness of the items being selected. Designers will rotate source selections and ensure
selected items are in compliance with applicable construction and safety codes, standards, and regulations.

g. Requiring activities and designers should plan and coordinate execution of design projects to ensure sufficient
contracting lead—time is allotted. A delay could affect availability of items, discounts, and product runs (e.g., carpet,
wallcovering). Requiring activities and designers should plan execution of the design project prior to the last quarter of
the fiscal year, especially if the servicing APF contracting office will be accomplishing the procurement.

Section IV
Concession Contracts

5-17. General

Concession contracts are those that a concessionaire has a right to sell a particular type of item or to provide a specific
service in a designated location for a specific period of time. Concession contracts normally involve the direct sale of
goods or services to authorized patrons within the military community. Service contracts, by contrast, normally provide
for a service to the NAFI and, generally, the service is not sold directly by the contractor to the military community. In
addition, payment provisions of a service contract usually involve payment to the contractor by the NAFI, whereas,
with concession contracts, the contractor (concessionaire) typically pays a fee to the NAFI, based on a percentage of
gross sales. Generally, contracts will be awarded in terms of a percentage of prospective—gross proceeds. However,
contracts may be awarded requiring a payment of a flat fee when it can be justified as being more advantageous than
using the percentage of gross proceeds arrangement.

5-18. Examples of concession contracts
Examples of concession contracts that are common in NAFI operations are listed below.
a. Operation of a beauty or barber shop.
b. Operation of a tour concession, ticket office, or photography studio.
c. Operation of vending and amusement machines.
d. Operation of a restaurant or snack bar.

5-19. Conditions for use
Concession contracts may be used when both of the following conditions are met:

a. The installation commander or designee has determined that NAF direct-hire is not appropriate and has issued
this determination in writing.

b. Pursuant to AR 215-1, chapter 3, section IV, the installation commander has authorized the MWR activity to
operate a resale activity by concession contract.

5-20. Responsibility for obtaining approvals

The requesting activity is responsible for obtaining the approvals cited in paragraph 5-19. All approvals must be
attached to the purchase request when it is submitted to the NAF contracting office for action. Requirements for
concessions that do not obligate NAFs do not require the signature of the fund certifying official on the purchase
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request. However, the fund certifying official should be furnished a copy of the purchase request for planning and
budgeting purposes.

5-21. Short term concessions

a. A short—term concession contract is established for a performance period of 10 days or less. Short—term
concession contracts will be set up for payment to the NAFI on a flat fee basis or on a percentage of gross sales basis.
The 10-day period of performance does not necessarily mean 10 consecutive days. For example, the contract may
specify a period of every Monday for a period of 10 weeks. Such contracts usually involve the sale of items such as
jewelry, artwork, and uniforms, as opposed to the examples of concession contracts cited in paragraph 5-18.

b. Short—term concession contracts of 10 days or less require the approval of the ADCFA or fund manager prior to
award of the contract. All short—term concession contracts will be in writing and will be issued by an authorized
contracting officer. Short—-term concession contracts will also be signed by an authorized representative for the
concessionaire. The only form authorized for execution of a short-term concession contract is DA Form 5756-R
(Concessionaire Contract— Short Term (Nonappropriated Funds)). DA Form 5756—R will be locally reproduted on 8
by 11-inch paper. A copy for local reproduction purposes is located at the back of this issue.

5-22. Solicitation content

Solicitation will contain schedules of prices and service charges, as appropriate, and the fee or commission to be
returned to the NAFI. The offeror may be asked to insert the offeror’s prices or fee, or both. Solicitations will also
specify the goods or services to be supplied. Price competition may be obtained on the basis of the selling price or
concession fee, or both, provided that appropriate evaluation factors are applied to make the basis for award clear. Such
evaluation factors will be specified in the solicitation and an evaluation plan must be supplied to the contracting officer
by the requiring NAFI when the contract requirement is submitted to the contracting officer. When a service is
involved (such as the maintenance of vending machines), the Service Contract Act of 1965, as amended, may apply. If
the Act is applicable, the procedures in paragraph 5-9 will be followed.

5-23. General contract requirements

Certain requirements are common to most concession contracts, regardless of the supply or service under contract.
Clauses concerning the following will be included in the appropriate sections of each solicitation and resulting
concession contract:

a. ldentification of the type and extent of records that must be kept by the concessionaire.

b. The authority of the NAFI to audit or inspect (or to have audited or inspected) the records, premises, and
operations of the concessionaire for the purpose of ensuring contract compliance.

c. A requirement that the concessionaire safeguard all assets in his or her possession in which the NAFI or the
Government has an interest.

d. A requirement that the concessionaire certify the integrity of his or her financial records and reports.

e. Identification of reports that the concessionaire must provide.

f. Identification of the commission as a fixed amount or percentage of sales, as appropriate, and the method and time
of payment. (Concessionaire and commission procedures for post restaurants and civilian welfare funds are contained
in AR 230-81.)

g. A requirement that the concessionaire post in a conspicuous place a complete price list for all goods or services
available. The price list must be approved by the installation NAFI council and the concessionaire must adhere to the
prices that will be at a specified mark—up over cost.

h. A requirement that separate physical inventories will be taken of all NAFI- and Government—owned equipment at
the time that the concessionaire occupies the premises and that physical inventories will be taken every six months
thereafter and on the final day of contract performance.

i. A requirement that the concessionaire keep complete and accurate records of all transactions and that all sales are
rung up in full view of the customer.

j- A requirement that the concessionaire furnish cash registers or similar business machines and prenumbered sales
slips approved by the Activity manager, or that the concessionaire use equipment and sale slips furnished by the NAFI.
k. Post restaurants and civilian welfare funds will follow the requirements of this regulation as set forth in AR

230-81.

I. Concession contracts for amusement and vending machines meet the requirements set forth in AR 215-2 and this

paragraph.

5-24. Concessionaire contract insurance requirements
a. When determined by the contracting officer, concessionaires will be required to carry the following types of
insurance in amounts sufficient to protect the interest of the NAFI granting the concession and the United States:

(1) Bodily injury and property damage liability insurance.
(2) Workers’ compensation and employer’s liability insurance for their employees.
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(3) Property insurance for bailee property under their care, custody, or control.
(4) Public liability insurance.
b. Any required certificate(s) of insurance must be provided prior to beginning of performance.

5-25. Vending machine requirements

a. Concession contracts for vending and game machines (excluding machines from which players receive money)
will include the following requirements in appropriate sections of each solicitation:

(1) Type and number of machines to be provided.

(2) Locations where the machines will be placed.

(3) Procedures for cash collections, payment terms, meters, locks, repair, and maintenance. (See AR 215-2.)

(4) Procedures for making refunds to customers for money lost in machines or for damaged merchandise.

(5) The requirement that the concessionaire notify the contracting officer before rotating or changing machines.

(6) Capability of coin—counting meters to detect and reject “slugs” and foreign coins.

(7) Time period required for stocking, repairing, and servicing the machines.

(8) Temperature requirements for machine vending hot or cold foods.

(9) Establishment of a reporting procedure to be used if the concessionaire discovers that the machines have beer
vandalized.

(10) Electrical installation requirements.

b. The contracting officer may find it necessary to appoint a COR for cash collections and other internal control
procedures. Other requirements concerning locking devices, keys, sales accountability, cash collections, and machine
malfunctions are contained in AR 215-2.

5-26. Barber/beauty shop requirements
Solicitations and resulting contracts for barber or beauty shop concessions will contain the following requirements in
appropriate contract sections:

a. The determination as to whether the operators will be required to have state licenses and/or certificates of
training.

b. Specific sanitation requirements concerning the use of clean brushes, towels, etc.

c. Display of photographs of hair styles that meet Army appearance standards.

d. The determination as to which personnel will be authorized to use the barber or beauty shop.

e. Procedures for handling customers who have communicable diseases (such as scalp irritations).

5-27. Sports pro shop requirements
Clauses concerning the following will be included in the appropriate sections of solicitations and resulting contracts for
the operation of a sports pro shop:

a. Who will be responsible for the purchase of items to be sold in the shop.

b. What type of items will be sold in the shop.

c. Establishment of reporting procedures upon discovery of vandalism or theft.

d. Whether the pro may have an assistant and, if so, who is responsible for the selection and supervision of the
assistant.

e. Whether the pro will be authorized honorary membership in any IMWRF facilities.

f. Whether any sports equipment will be rented to customers and, if so, who will be responsible for maintaining the
equipment.

g. A procedure for the disposition of any unsold merchandise on hand upon expiration or termination of the
contract.

h. Whether the sports professional will give instruction in the applicable sport.

Section V
Entertainment Contracts

5-28. General
a. Contracts for entertainment will be solicited and awarded based on the following criteria: the popularity of the
entertainers and/or groups, patron preference, availability, participatory draw, profit margin, and past performance.
b. When booking entertainment the use of agencies is encouraged when feasible.

c. Contracting activities will, in addition to using criteria above, make price comparisons with similar acts or
performers to establish a base from which negotiations may begin with individual entertainers or agencies and to
subsequently determine price reasonableness.
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5-29. Exclusions
This chapter does not apply to the following forms of entertainment:

a. Bingo.

b. Monte Carlo events.

c. Coin—-operated amusement machines or gaming devices.

d. Entertainment arranged by authorized patrons of a NAFI for appearances at special parties.

e. Entertainment provided by U.S. military bands performing in their official capacity. (The provisions of this
chapter, however, apply to contracts with individual members of U.S. military bands performing during their off—duty
hours.)

5-30. Selection responsibility

The requesting activity and the contracting officer are responsible for the final selection of suitable entertainment.
Selection requirements contained in AR 215-2, paragraphs 3-28 and 3-29, and paragraph 5-28 of this regulation will
be used in the selection process.

5-31. Competition

Since an entertainer is usually available through only one agent, and because the selection is based in large part on
customer preference, generally, competition is not required for the purchase of commercial entertainment. This does not
permit, however, the exclusive use of one entertainer or one agent. Where there is more than one agent who can
provide entertainment of equivalent quality at comparable prices in a given geographic area, the use of the available

agents should be rotated. Similarly, when equivalent entertainment is available from more than one entertainer, the

services of such entertainers should be rotated. Contract files will be documented to reflect the manner by which price

was determined to be fair and reasonable.

5-32. Contract considerations

a. An entertainment contract with a talent agent may be written for multiple performance and with more than one
entertainer or group covered under the same contract. Entertainment contracts with individual entertainers may be
written for multiple performance locations covered under the same contract.

b. Contracts may be written with entertainers for a specified period of time with delivery orders issued against the
contract for various performances.

c. When the entertainment requires the use of stage hands, audio or lighting technicians, or other service personnel
(as may be necessary with a dinner theater or floor show), the Service Contract Act may apply. In that event, the
procedures in paragraph 5-9 are to be followed.

d. When determined by the contracting officer to be in the best interest of the NAFI, contracts for entertainment will
require that the contractor provide and maintain during the entire performance period at least the minimum amounts of
insurance for public liability insurance, property damage insurance, motor vehicles liability insurance, and bodily injury
insurance as required by state and local law.

e. A cancellation clause will be included in all entertainment contracts substantially the same as below.

“The contractor shall notify the contracting officer immediately of any cancellation, or potential cancellation, and make

a reasonable effort to obtain substitute entertainment which is equal or better. All such cancellations must be in writing
and must provide just cause for non—performance and must prove satisfactory to the contracting officer or the
conditions of the Ligquidated Damages clause, shall apply. The contracting officer will notify the contractor at least 72

hours in advance of start of performance that the Fund intends to cancel the performance. ”

f. The contracting officer will calculate liquidated damages based on amount of revenue lost in terms of sales,
personnel salaries, performance period, and any other direct or indirect costs incurred as a result of non—performance or
late performance of the contractor. A liquidated damages clause will be included in all entertainment contracts
substantially the same as below:

“Liquidated damages. If the performer fails to perform in accordance with this contract, liquidated damages will be
assessed at a rate of . The contractor will not be charged liquidated damages when the failure to perform
arises out of causes beyond the performer’s control and without fault or negligence of the performer (e.g., fires, floods,
epidemics).”

5-33. Copyright and royalty clearances

Clearances are required before copyrighted material can be performed on stage. Procedures for obtaining these
clearances are contained in AR 215-2, paragraph 6-86, et. seq. NAF contracting personnel and NAFI managers who
are involved in the selection and purchase of commercial entertainment should be familiar with these procedures.
Copyright and royalty clearances will be included in the contract file.
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5-34. Overseas considerations
MACOMs overseas may issue supplements to this chapter. However, any such supplement will be submitted to
USACFSC NAF Contracting, Policy Office for approval prior to implementations.

5-35. Labor union contracts
NAF contracting officers will not sign labor union contracts for commercial entertainment.

5-36. Performance evaluation
Performance evaluations for NAF entertainment contracts will be accomplished in accordance with AR 215-2,
paragraph 3-29.

Section VI
Amusement Companies and Traveling Shows

5-37. Responsibility and approval

a. Responsibilitylt is the responsibility of the NAFI manager to determine and to justify the need for carnivals,
circuses, rodeos, and similar amusements. It is also the responsibility of the NAFI manager to obtain the required
approvals. The installation commander will ensure that sufficient military law enforcement personnel are available to
maintain order and control. When appropriate, assistance from both local and state law enforcement agencies may be
requested.

b. Approval. Prior to soliciting for these types of contracts, approval must be obtained in writing from the
installation commander or designee as to whether such activities can be held on the installation.

5-38. Sources

Information on carnival, circus and rodeo operators, entertainers, and similar amusement companies may be obtained
from local and state fair directors or managers, local arena or auditorium managers, or other Army installations, which
have staged similar activities.

5-39. Competition

Competition is required when contracting for amusement and traveling shows, except that requirement for nationally
known firms need not be competed. Since operators of these nationally known shows often make their bookings during
winter months, these contracts should be initiated at least six months to a year in advance of the desired performance
date.

5-40. Determination of contractor responsibility

Industry practice reflects that the bona fide nature of an operator, as to legitimacy and reputability, should be verified
to avoid disreputable (or nonresponsible) contractors. In order to determine the legitimacy, reputability, and safety
record of the operator, the contracting officer will require at least three references from the operator. These references
will include the name, address, and telephone number of a person to contact where the show has recently performed.
References will not include performances that took place more than 5 years prior to the date on which the references
are provided. References from public institutions (such as a county government) are preferred. In addition, the police
department of the city of county that is referenced should be contacted for additional information.

5-41. Copyright and royalty clearances
Copyright and royalty clearances may be required for amusement company and traveling show contracts. If they are
applicable, the procedures contained in AR 215-2, paragraph 6-86, et. seq will be followed.

5-42. Solicitation and contract requirements

a. General.The primary considerations in amusement and traveling show type contracts involve property damage,
injury to spectators and performers, and control of the money. Provisions concerning indemnification of the NAFI and
the U.S. Government against liability for injury to property or personnel, and control of the monies must be included in
all solicitations and resulting contracts. The Service Contract Act is applicable, and the procedures in paragraph 5-9
will be followed. In addition, information concerning the amount of time to be allowed for the operator to set up and
teardown must be included. Army personnel will not be used to assist in any required construction. If food is to be sold
at the event, local food handling and storage requirements are applicable.

b. SpecificationsDetailed specifications must be written to include the unit prices for merchandise and food sold,
and fees or charges for events, rides and activities. Specifications will also include the number of rides, acts, exhibits,
or games, as applicable, and ticket prices. Percentage of sales may be negotiated or set forth in the solicitation. In lieu
of a percentage of income generated by carnival games, the contracting officer may require the contractor to pay the
NAFI a negotiated fee per frontage foot for the game.

c. Cash accountability.
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(1) Each solicitation and resulting contract will provide that the NAFI manager will provide one or more cashiers to
exchange cash for tokens, coupons, or serially numbered tickets of various denominations, that will be provided by
operated events and activities. Tokens, coupons, or tickets will be provided by the NAFI and individualized in such a
way as to avoid unauthorized reproduction. At each exhibit, show, ride, or admission gate, the coupon, token, or ticket
will be deposited into a locked container. This will preclude the handling of cash by concessionaires and will facilitate
reconciliation of accountability of proceeds.

(2) Daily reconciliation of accountability of proceeds must be accomplished by the NAFI. Settlement and distribu-
tion of proceeds to the carnival amusement company will not be used as a medium of exchange for the events and
activities provided by the carnival amusement company. At the end of each day or performance, the cash and contents
of the containers will be collected, counted, and verified by a representative of the NAFI, a representative of the
contractor, and a disinterested person. Cash will then be taken to the fund cashier for safekeeping.

(3) All cash collections will be accounted for and reported in accordance with applicable NAFI accounting
procedures prescribed in AR 215-5.

d. Insurance.

(1) Contracts will require that the contractor have workers’ compensation insurance, property damage insurance, and
personal injury (including death) insurance in the amounts required by state and local laws of the jurisdiction in which
the installation is located, regardless of whether the state or local law apply on the installation. Similar laws in overseas
locations will also be observed.

(2) Amusement company contracts must include the requirements that—

(a) Public liability insurance in amounts specified by the contracting officer be provided by the contractor.

(b) The required certificate of insurance is provided prior to beginning of performance.

e. RestrictionsThe following clause will appear in full text in all contracts for amusement companies and traveling
shows: “RESTRICTIONS. The NAFI reserves the absolute right to prohibit the contractor from beginning to operate or
continuing to operate any show, riding device, concession, or attraction which the contracting officer or the contracting
officer's authorized representative deem to be objectionable, unethical, unsafe to operate, or contrary to federal laws,
Army regulations, and/or the laws of the State of . The contractor agrees that no beverages of any alcoholic
content, narcotics, dangerous drugs, or other controlled substance may be dispensed by the contractor or any of the
contractor's employees to any person on the military installation.”

5-43. Special requirements for the care and custody of animals
When animals are bought onto the Army installation in connection with a circus, carnival, rodeo, or similar event,
clauses concerning the following requirements, will be contained in the contract:

a. The contractor must present current immunization certificates for all animals.

b. The post veterinarian must have access to all animals in the event that examinations are required.

¢. Any animal normally considered dangerous must be safely secured in a corral or in a cage. This includes, but is
not limited to lions, tigers, bears, chimpanzees, bulls and horses.

d. The animals must be well fed and well cared for, and the contractor will not be in violation of any laws
pertaining to the humane treatment of animals.

e. The contractor will be required to provide necessary equipment, medication, and personnel capable of administer-
ing medication to tranquilize or subdue any contractor—provided animal brought onto the installation in case a secured
animal escapes. Medication and type of equipment may be subject to inspection by the post veterinary service officer
for adequacy. Introduction and safekeeping of such equipment will be coordinated with the post provost marshal.

5-44. Additional contract considerations
Clauses concerning the following should be incorporated into the contract, as applicable:

a. Whether a performance bond should be required, and if so, in what amount.

b. Whether the contractor will be authorized to distribute free samples of food, beverages, or other products to
patrons at the event.

c. The furnishing of utility services to the contractor and the determination as to who will bear the expenses of
hook—up.

d. The designation of the location where the contractor's equipment is to be stored, and the determination as to who
is responsible for safeguarding it.

e. The determination as to who will bear the expense of advertising the event and the type of advertising that will be
allowed.

f. The determination as to whom provides the dumpsters for the deposit of trash, debris, and animal waste, and who
will be responsible for transporting the dumpsters to the appropriate disposal point.

5-45. Type of contract
Contracts for these events will be negotiated and awarded in terms of a percentage of gross sales, except that a contract
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requiring payment of a flat fee per event or activity per day to the NAFI may be used if the use of a percen-
tage—of—gross contract is not feasible based on market considerations. If a flat fee contract is used, then cash may be
used as a medium of exchange at events and activities.

5-46. Evaluation of offers

a. The following factors will be considered in the evaluation of offers received and will be set forth in Section M of
the solicitation. Below are minimum requirements and other factors should be added as necessary.

(1) Contractor responsibility (para 5-40).

(2) Type and variety of exhibits offered.

(3) Type and variety of games offered.

(4) Type and variety of rides offered.

(5) Type and variety of acts offered.

(6) Number of rings (if a circus).

(7) Percentages of gross proceeds offered or fee payable to the NAFI (if this figure is not part of the contractor's
requirements established in the solicitation).

b. In terms of safety and patron enjoyment, contractor responsibility is the most important evaluation factor.

5-47. Contract administration

Depending upon the size of the event under contract, at least one COR will be appointed for the purpose of

coordinating set—up and tear—down and monitoring contractor performance. In determining who should be appointed as
the COR, the contracting officer should consider those individuals who have knowledge in the areas of safety and

safety inspections, security, sanitation standards, electrical standards and requirements, construction standards anc
procedures, etc., as appropriate to the type of event under contract. (See para 7-2.)

Section VII
Resale—Consumables and Subsistence Contracts

5-48. General

a. Resale is the act of selling again, products purchased for that purpose. There are two categories below that fall
within the general category of resale that require separate consideration.

(1) ConsumablesConsumable items are products that lose their identity during use and as a result of the resale
process, or are consumed in the course of daily business. These are classified as non—edible items. Consumable item
include, but are not limited to, paper products, aircraft fuel, postage stamps, and airline tickets.

(2) SubsistenceSubsistence includes all food and beverage items. These are classified as edible or drinkable items.

b. For the purpose of this section, resale, includes all items (in addition to subsistence) that are to be resold (e.g.,
sporting goods for pro shops: bowling balls and shoes; gift shop items; tobacco products; T—shirts; sweatshirts; hats;
lumber; automotive care products).

c. Purchasing for subsistence, resale, and consumable items will be made by the use of negotiated fixed—price
contracts.

d. There is no restriction for requesting the purchase of items for resale purposes on a “brand name” basis.
Requirements are generally based on customer preference and/or demand. Written justification for purchase of brand
name items for resale is not required, except as stipulated in paragraph 5-49 (consumables). However, the requesting
activity is responsible for identifying the brand name item(s) for resale on the purchase request. Price competition on
requirements for “brand name " items will be obtained among qualified suppliers who normally handle that brand.
Award is generally made to the supplier who can furnish the desired brand name items at the best price and within the
time required. For purchases of other than brand name resale items, specifications should reflect the minimum needs of
the requiring activity so the NAFI can benefit by obtaining the best purchase, price and other factors considered. This
will allow for a better markup in terms of profit to the resale activity.

e. Private label brands are distinguished from brand name items for purposes of this section. Private label brands are
usually a particular distributor’s or supplier's special line of products. Private label brands resulting in sole source
purchases must be justified in writing, even if items are for resale.

f. Items purchased for resale identified by the use of specifications, purchase descriptions, or on a brand name basis
will normally be made on a competitive basis. The competition requirements set forth in paragraph 1-11 will apply to
all purchases of resale, consumables, and subsistence items.

g. The DA Form 4067-R will be used for purchases for resale items and contract clauses will be attached as
determined by the contracting office.

5-49. Consumables
Purchase of consumable items will be made on a competitive basis to the maximum extent practicable. Request for
brand name consumable items must be justified in writing. The written justification will be attached to the purchase
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request and state what specific or unusual need makes the required brand name product(s) necessary. The justification
must be based on fact and not personal preference.

5-50. Subsistence

a. General Purchasing subsistence items may be one of the more complicated acquisitions made through the use of
small purchase procedures. The method for purchasing subsistence items varies slightly from that of other small
purchase procedures.

b. Specifications.

(1) Specifications for subsistence should be written in accordance with generally accepted industry standards. While
it is important to define exactly what is needed, the specifications should not be so stringent as to limit the choice of
suppliers. For meat products, the Institutional Meat Purchase Specifications (IMPS), and the National Association of
Meat Purveyors (NAMPS), approved by the United States Department of Agriculture (USDA), are generally sufficient.
There is no prohibition against requesting brand name items when responding to customer preference determined by
national or local survey or by customer demand. For these request no written justification is required. However, the
purchase request should contain a statement that customer preference is the basis for the brand name request.

(2) Clear and reasonable specifications are useful tools in establishing quality requirements and provide a base from
which to determine responsible suppliers. If specifications are too stringent, competition is unnecessarily restricted, and
the cost of inspecting such goods is higher than that of inspecting goods ordered by using industry standards.
Reasonable specifications set a standard that both parties know what is expected when the product is ordered and when
it is received. The Veterinary Service representative may be used as a source of information for specifications and
inspection procedures to be followed.

(3) Sample specifications are—

(a) # 109 oven ready rib, 18 to 22 pounds yield grade 2 or 3, USDA choice, vacuum packed, chilled, minimum age
14 days not to exceed 21 days.

(b) Oregon green beans, U.S. Grade A Fancy, french style, #10 can, drained weight 6 Ibs., 10 oz.

b.1. Samples and trial orderdt is sometimes possible to define required quality by obtaining samples or trial
orders. Once a product is deemed suitable, the requiring activity should submit a statement with their purchase request,
stating that the products desired are those which are similar/identical to the quality of items selected from analysis of
the sample.

c. Purchasing proceduresSubsistence purchases normally have a short lead time. Therefore, it is extremely
important for contracting personnel to be totally familiar with the products and to know who the responsible suppliers
are.

5-51. Comparative pricing

a. Comparative pricing must be used on all subsistence purchases, regardless of the estimated dollar amount. Market
prices of goods fluctuate rapidly due to the basic supply and demand factors influenced by crop yields, and the inherent
labor, transportation, processing, and distribution costs. Due to these fluctuations, previous prices paid are not
necessarily a good indication of what constitutes a current fair and reasonable price. Previous cost records, however,
can serve as an indicator of significant price changes for seasonal goods.

b. It may be to the NAFIs advantage to enter into fixed price contractual agreements with vendors to supply certain
subsistence items for a short period of time. Since vendors may attempt to protect themselves against market
fluctuations, prices quoted on such a solicitation may be higher than the current market price of goods. The
convenience of having a firm price for a definite period of time must be weighed against any higher prices quoted by
vendors. Requirement contracts may be issued for subsistence items. Such contracts will be written using DA Form
4069-R (Solicitation, Offer and Award (Nonappropriated Funds)), DA Form 4070-R (Solicitation Instructions and
Conditions (Nonappropriated Funds)), DA Form 4071-R (Schedule (Nonappropriated Funds)), and DA Form 4074-R
(Contract Clauses (Nonappropriated Fund Supply and Service Contracts).

5-52. Price evaluation

a. The evaluation of prices quoted for resale and consumable items should include the following factors:

(1) Discounts offered for quantity of items ordered.

(2) Shipping charges.

(3) Minimum order charges.

(4) Time in which delivery can be made and whether there is a charge for accelerated delivery.

b. There are additional factors that can affect the determination of fair and reasonable prices for subsistence items.
Explained below are factors such as quality grades for meats, fruits, and vegetables; yield, consistency (flavor and
saleability); and conformance to specifications. Meat prices should be quoted by the pound, and not by the portion or
individual unit. Prices quoted for canned fruit and vegetables should indicate whether they are for total can weight
(including the liquid in which the items are packed) or drained weight.

(1) Quality is the degree of excellence of the product. Quality refers to the suitability of a product for its intended
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use. The closer that a product comes to being suitable, the greater its level of quality. For meat, the USDA assigns
quality grades and yield grades to carcasses at the packing house. Table 5-1 gives a brief description of quality grades
of beef, pork, lamb and veal. A carcass is the processed, whole, market-ready animal after slaughter. Carcasses
designated as prime are of superior quality, expensive and not always readily available for retail purchases. Products
graded choice is readily available and are normally purchased by DOD activities. Products graded good are acceptable
and are frequently the quality used by fast food restaurants. Standard and commercial grades are normally for
institutional use and, with utility grade, appear as potted meat products. Cutter and cannery grades are generally usec
for dog and cat food or similar type items. Tables 5-2 and 5-3 give a brief description of quality grades for canned
fruits and vegetables and a listing of standard can designations.

Table 5-1
Quality grades: meat carcasses
Grade Beef Veal Lamb Pork Grade
PRIME X X X X us1i1
not readily availa-
ble
Choice X X X X us 2
not readily availa-
ble
Good X X X X us 3
not readily availa- not readily availa-
ble ble
Standard X X X X us 4
not readily availa- not readily availa-
ble ble
Commercial X no equivalent no equivalent no equivalent
grade grade grade
Utility X X X X Us 5
not readily availa- not readily availa-
ble ble
Cutter X no equivalent no equivalent no equivalent
grade grade grade
Canner X no equivalent no equivalent no equivalent

grade

grade

grade

Notes:
x: grade ia available

=: is the same as

Table 5-2

Canned Fruit and Vegetable Grades

Grade: US Grade A
Quality Characteristi

Fancy
cs:

Highest quality; clear liquid, uniform color, appropriate size, tender, blemish free

Grade: US Grade A
Quality Characteristi

Cs:

Essentially same characteristic as fancy but wider tolerance range for defects

Grade: US Grade B
Quality Characteristi

/Extra Standard
cs:

May lack appropriate form or color, contain slight blemishes, and vary in size

Grade: US Grade C
Quality Characteristi
items

/Standard

cs: Edible and wholesome but lacking in quality or above grades, may lack tenderness and contain broken

Grade: US Substandard

Quality Characteristi

Cs:

Edible and wholesome but lacking required quality of Grade C products
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Table 5-3
Standard Can Designations

Can Size Capacity Pack per Case
No number 6 0z 48

303 16 oz 24

2% 28 oz 24

5 46 oz 12

5 squat 66 oz 6

10 96 oz 6

(2) Yield is a specific term referring only to beef carcass cutability and denotes the number of portions that can be
derived from the larger piece before it is cooked. Yield grades are established by the USDA at the packing house and
are numbered 1 through 5. Yield grade 1 carcasses have the highest yield; grade 5, the lowest. Yield grades are
independent of quality grades discussed in subparagraph (1) above.

(3) Consistency is the degree of variation among like products over a period of time. If a product is not dependable
in consistency and is not flavorful, the saleability is reduced significantly, thus resulting in uneconomical purchasing.

(4) The final major criterion is conformance to established specifications. Domestic products that are nongraded and
products which are not in accordance with the specifications should not be purchased. In its more general sense,
regarding meat, conformance also applies to appearance, texture, cutability, and the amount of fat.

5-53. Inspections

a. Subsistence suppliers, such as a meat packer or dairy, that are engaged in processing a food product, must pass a
Federal sanitation inspection before DOD activities are authorized to purchase from them. If a supplier is not Federally
inspected, the supplier will normally need to have a DOD sanitary inspection and be listed in the “Directory of
Sanitarily Approved Food Establishments for Armed Forces Procurement” published by HQ, U.S. Army Health
Services Command and major overseas commanders, before DOD activities are authorized to purchase from them. The
Veterinary Services representative will provide guidance to purchasing officials on procedures and exceptions. Figure
5-1 provides addresses from which lists of inspected suppliers may be obtained.

b. All food products ordered for an activity must be inspected by the post Veterinary Service representative before
delivery is made to the final destination. Under unusual circumstances when the Veterinary Service representative is
not available, the goods may be received if the delivery ticket and receiving report are market “received subject to
Veterinary Service inspection.” Goods received in this manner should not be used until the Veterinary Service
representative has inspected them. The final decision with respect to the wholesomeness and acceptability of the
products remains with the military veterinary officer. A copy of all delivery tickets must be provided to the Veterinary
Service inspector.

5-54. Approval authority

The Assistant Director of Community and Family Activities (ADCFA) has unlimited dollar approval authority for
resale items.

5-55. Foreign food items

These products carry neither quality grades nor yield grades. However, they are checked and inspected for wholesome-
ness at the port of entry into the United States. Since the quality is generally unknown, caution should be exercised
before the purchase of a foreign food item is made.

5-56. Sources of subsistence items

Subsistence items may be obtained from the installation Troop Issue Support Activity (TISA); the commissary; the
Army and Air Force Exchange Service; local purveyors, brokers, distributors; packers; and manufacturers. Commissar-
ies issue BPAs with suppliers for items that are sold in the commissary. NAF contracting personnel may be appointed
BPA callers against these BPAs to simplify their subsistence purchases. In addition, Troop Issue Support Activities,
supplying the dining facilities, have ordering officers who place orders against subsistence contracts issued by the
Defense Personnel Support Center. It can sometimes be arranged for NAF contracting or club personnel to place orders
with the Troop Issue Support Activity, thereby deriving benefits from their contracts as well. When NAFIs order goods
from the commissary, DA Form 3161 (Request for Issue or Turn—In) may be used as a purchase requisition form.

5-57. Procurement of alcoholic beverages
Alcoholic beverages are included in the definition of subsistence.
a. Contracts for the procurement of alcoholic beverages will be solicited, awarded, and administered by a NAF or
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APF contracting officer. The rules of competition apply in accomplishment of these purchases, except where restricted
by federal laws, treaties, or agreements. When purchasing by brand name, no written justification is required.
(1) (Rescinded.)
(2) (Rescinded.)
(3) (Rescinded.)
(4) (Rescinded.)
(5) In the state of Washington, Army NAF procurement of alcoholic beverages will be done in accordance with the

Memorandum of Agreement (MOA) with the Washington State Liquor Control Board and the United States Depart-
ment of Defense, dated March 15, 1987.

(6) Purchases of wine and malt beverages will be made from in—state sources. In the states of Alaska and Hawaii,
the purchases of all alcoholic beverages for resale will be made from in—state source.

b. (Rescinded.)

¢. Vendor promotionsSee AR 215-1, paragraph 17-4 and AR 215-2, chapter 4 for policy on vendor promotions of
alcoholic beverages.

d. (Rescinded.)

Section VIII
Supply and Equipment Contracts

5-58. General

This section primarily addresses contracts for off-the—shelf commercial supplies and equipment. An off-the—shelf item
is produced and placed in stock by a supplier before orders are received. These items are primarily designated for sale
to the general public. Much of this section, however, is also applicable to the previous section on resale and
consumable contracts.

5-59. Supply contracts involving services

a. When a contract involves the performance of a service, such as design and printing printed materials (e.g., menus,
flyers, tickets, etc.), the contract will be considered to be a supply contract since the result of the contract is a tangible
end product. This is not the same, however, as a consultant contract under which a written report is delivered. In this
instance, the contract purchases the expertise of the contractor, and the report is merely tangible evidence of the
expertise.

b. When installation—type services are involved in furnish—and—install supply contracts, the contracting officer may
request that suppliers separate the supply costs from the installation costs in their quotations or proposals. The
contracting officer will then determine the magnitude of the service portion of the requirement and possible applicabil-
ity of the Service Contract Act and/or other applicable labor provisions (see para 5-9).

5-60. Delivery schedules
a. Establishing the schedulé/hen establishing the delivery schedule, the following factors should be considered:
(1) Urgency of need.
(2) Production time.
(3) Market conditions.
(4) Transportation time.
(5) Administrative time for receiving offers, evaluating them, and awarding a contract.
(6) Start—up or set-up time for the contractor.
b. Expressing the schedulBelivery schedules may be expressed in the following ways:
(1) By specific calendar dates.
(2) By specific periods from the date of the contract.
(3) By specific periods from receipt of notice of award by the contractor.
(4) By specific periods after the contractor receives orders placed against the contract.

5-61. Variation in quantity

Fixed—price supply contracts may authorize acceptance of a variation in the quantity ordered as long as the variation is
caused by conditions of loading, shipping, packing or by allowances in manufacturing processes. When a variation is
allowed, it will be stated as a percentage (which may be an increase or decrease or combination of both). There will be
no standard variation percentage, it should be based on industry practices for the item involved and should only be
large enough to provide reasonable protection to the contractor.

5-62. Free on board (F.0.b.) point
a. The F.o.b. point is used to determine the responsibility and basis for payment of freight charges and the point at
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which title to the items ordered passes to the NAFI. For NAF contracts, the F.o0.b point will be identified as either F.o.b
origin or F.o.b destination.

b. F.o.b. destination is preferred. This means that the supplies will be delivered to the destination at the contractor’s
expense. The NAFI is not responsible for transportation charges incurred before delivery unless the charge is a result of
an NAFI—directed change. The NAFI takes title to the items upon acceptance at the time of delivery.

c. F.o.b. origin means that the NAFI ultimately pays the freight charges even though the charges may have been
prepaid by the contractor. Use of this method is discouraged because the point at which the NAFI takes title to the
items is often disputed, and problems with damaged merchandise are extremely difficult to resolve. Technically, the
NAFI takes title when the contractor delivers the items to the carrier, and any damages incurred after the carrier
receives the shipment must be resolved between the NAFI and the carrier. When quotations are received as FOB:
origin, contracting personnel are to request the vendor provide a separate quotation for estimated transportation charges
to delivery destination. The estimated transportation charges will be recorded with the other quoted prices on the
solicitation abstract sheet. If determined that it is to the NAFI's advantage to have the vendor ship the goods prepaid,
the purchase document will include the following statement in the schedule:

F.o.b. (contracting officer to fill-in the F.o.b. point). Ship transportation prepaid and adds transportation
charges to invoice as a separate item. ESTIMATED TRANSPORTATION CHARGES $

d. When a contract contains estimated transportation charges, the central accounting office is authorlzed to make
payment not to exceed 15% of the estimated transportation charges, or $50.00, whichever is lesser, without a
modification (DA Form 4073-R).

5-63. Shipments

a. Shipments made within CONUS are usually made by truck. Either the contractor's own truck or a commercial
carrier may transport goods for the contractor. If the requesting activity wants the supplies or equipment delivered
inside the building, the contract must specify “inside delivery.” There may be an additional charge. If inside delivery is
not specified, “tailgate delivery” may be made, resulting in the shipment being deposited on the loading dock. Delivery
addresses contained in the contract for shipments made by truck will include a street address, and building and room
numbers.

b. Contractors may ship supplies by Parcel Post when items ordered are within the mailing limitations set by the
U.S. Postal Service. Contractors using Parcel Post will not be allowed to use Army indicia. On certified or registered
mail shipments, the delivery address should include a street address and building number.

c. Regardless of the method of conveyance, delivery addresses shown on the contract will be as complete as
possible and in a “civilian” form. Office symbols will not be used.

5-64. Inspections

Supply and equipment contracts will contain a clause giving the NAFI the right to inspect and accept or reject items in
order to ensure that the NAFI receives exactly what it purchased. When an off-the—shelf item is purchased, it is
normally inspected at the destination. (Supplies shipped overseas are also inspected at the port of embarkation for any
apparent exterior container damage.) The extent of the inspection depends upon the item being inspected. The
inspection should be thorough enough that it can be determined whether the item conforms to the specifications. Under
fixed—price supply contracts, the cost of correcting or replacing items that fail to conform is borne by the contractor.

5-65. Defects

Defects in the product can constitute grounds for rejection of the item. Patent defects, such as items damaged in
shipment or items with parts clearly missing, are generally evident upon the initial inspection. Latent defects are not
often evident upon first visual inspection and may not be noted until after the item has been accepted and paid for.
Since latent defects occur more often with equipment than with ordinary supplies, all equipment ordered should be put
through a test run upon receipt to ensure that it works as it is expected to. If this cannot be done, the receiving ticket
should be noted “received and accepted pending inspection.” A full inspection should be accomplished promptly in
order to ensure that any defects are reported to the contractor within a reasonable period of time. A prompt inspection
should also reveal concealed damage that was not evident upon initial receipt. Any defects or damages noted will be
reported to the contracting officer immediately to allow the contracting officer to reject the items and to require
corrective action in a timely manner.

5-66. Nonconforming items

a. Nonconforming items are not necessarily defective. For example, dark rum is ordered, but light rum is delivered.
Acceptance of nonconforming items is discouraged but not prohibited, and the contracting officer is responsible for
their acceptance or rejection. In determining whether to accept or reject them, the contracting officer will base his or
her decision on the following:

(1) An explanation as to how the item nonconforms to specifications and how extensive the nonconformance is.

(2) Advice from the receiving activity on whether the item is safe to use and will perform its intended task.
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(3) A recommendation from the receiving activity (with supporting documentation) on whether to accept or reject
the item.

(4) The nature and extent of the contractual adjustment that will result from either decision.

b. If the decision is made to accept the item, the contracting officer will seek an equitable adjustment in the price of
the item and negotiate any other adjustments necessary as a result of acceptance. If the decision is made to reject th
item, the contracting officer will so notify the contractor and give the contractor the opportunity to correct the problem,
if the correction can be made within the required delivery schedule.

5-67. Rejection procedures

a. Burden of proofThe NAFI has the burden of proving that the items do not meet specifications. This becomes
especially difficult when specifications are ambiguous. The general rule is that an ambiguity will be interpreted against
the writer of the specifications, and if the contractor’s interpretation is a reasonable one, that interpretation will prevail.

b. ProceduresThe contracting officer will notify the contractor promptly when items are being rejected, giving the
reasons for the rejection. This notification need not be in writing unless delivery was late without an excusable cause or
the contractor has repeatedly delivered nonconforming or defective supplies. Whenever any items are rejected, the
contract file will be documented to reflect that a rejection occurred, the basis on which the items were rejected, and the
corrective action taken.

5-68. Improper rejection of supplies

If the NAFI improperly rejects an item as the result of an improper inspection, the contractor has remedies which may
be pursued. The nature of the remedy depends upon the action taken by the NAFI after the improper rejection. If the
NAFI requires that the contractor replace or rework the items, it may be considered to be a constructive change. If the
NAFI suspends work on additional items, the contractor is entitled to an equitable adjustment. And if the NAFI does
nothing, the rejected items will be considered to have been terminated for convenience. The burden of showing that the
NAFI inspection was improper is borne by the contractor who must prove that the tests were not performed properly or
provided erroneous results.

5-69. Acceptance

a. Once items have been accepted, the acceptance is considered final (unless otherwise provided in the contract)
except for latent defects, fraud, or gross mistakes amounting to fraud. Consequently, once the NAFI has accepted the
shipment, it cannot be rejected later unless the acceptance can be voided because of one of these exceptions. If |
defective or nonconforming item is not rejected within the time provided for in the contract or in the absence of such a
provision, within a reasonable amount of time, the NAFI will be considered to have accepted it.

b. If the NAFI intends to void an acceptance because of a latent defect, it must prove that the defect exists, existed
at the time of acceptance, and was not evident at the time of initial inspection. In order to do this, the NAFI must
define what a reasonable inspection is and why it would not have revealed the defect. Unless the contract specifies
otherwise, the contractor is liable for latent defects at any time after acceptance, including after the expiration of any
applicable warranty.

c. If the NAFI proposes to void an acceptance on the basis of fraud, it must prove that the contractor intended to
deceive the NAFI or misrepresented a fact on which the NAFI based its acceptance. If the NAFI alleges a gross
mistake amounting to fraud, it does not have to prove intent to deceive. However, the mistake or misrepresentation
must be in regard to failure to meet specifications.

5-69.1. Receiving reports

a. Upon receipt, inspection and acceptance of goods and services, the receiving activity will prepare a receiving
report for all goods received and services performed. Receiving reports may be prepared using the DA Form 4067-1-R
or the 4067-R by completing the appropriate blocks. In the alternative, DD Form 250 (Material Inspection and
Receiving Report) may be used for partial or final deliveries.

b. When goods and services are received as a result of a BPA call or a utility services—type contract, receiving
activities may utilize the vendor’s delivery ticket or invoice as the receiving report document. Receiving activities will
review the delivery ticket or invoice to ensure that it accurately reflects the quantity, quality, and pricing data of the
goods and services ordered and received. The receiving activity will note on the delivery ticket, any shortages or
damages found, and have the delivery truck driver initial all copies of the delivery ticket(s) or invoice(s). When using
the delivery ticket or invoice as the receiving report, authorized receiving activity personnel will sign all copies of the
delivery ticket or invoice and state that the goods and services have been received, inspected, and accepted.

5-70. Warranties

a. The kinds of defects covered under a warranty depend upon the warranty clause. The defects covered in the
typical supply warranty clause are those of defects in material and workmanship. If the defect discovered is covered
under the warranty, it does not matter whether it is called a patent or a latent defect, since the contractor has warrantec
the items to be free from defects and is liable for their correction or replacement.
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b. The contractor is liable under the warranty clause for only the defects covered by the warranty. Consequently, the
contractor may not be liable for a covered defect if the cause of the defect is excluded from coverage. Even when the
defect and its cause are covered by the warranty, the NAFI may lose its protection by improper installation, misuse,
abuse or alteration of the product. It is therefore necessary that everyone understand the coverage and conditions of the
warranty.

c. Warranty clauses should state when coverage begins and ends, and the time in which notice of a defect will be
given to the contractor. For example, the warranty period may begin upon delivery, upon installation, or within a stated
number of days after delivery, and extend through a specified period of time expressed in terms of days, months, or
operational hours. When a period of time is given in which defects are to be reported to the contractor, the NAFI has
the entire period of time to do so. For example, if the NAFI has a year in which to report a defect, it may report the
defect anytime within that year. It is wise, however, to report a defect promptly after it is discovered.

d. In filing a claim pursuant to a warranty, the NAFI must prove all portions of the claim. The NAFI must show
that—

(1) The defect exists.

(2) The defect is warranted.

(3) It resulted from a warranted cause.

(4) It arose during the warranted period.

(5) The contractor has received proper notice.

e. The basic remedy provided under a typical warranty clause requires the contractor to replace or correct defective
supplies, or to reduce the price if the NAFI wishes to keep the supplies without correction or replacement. If the NAFI
requires correction or replacement, any transportation charges involved will be borne by the contractor. If the
contractor fails to replace or correct warranted defects within a reasonable time, the NAFI may do so itself and charge
the contractor the replacement costs. If the NAFI decides to keep the items without correction, an appropriate equitable
adjustment is the difference between the contract price and the value of the items to the NAFIL.

5-71. Discounts

a. Prompt payment discountShese involve a contractor—established percentage that may be deducted from the
contract price, if payment is made within the time specified by the contractor. Because the Prompt Payment Act of
1982 (PL 97-177, as amended) requires that bills be paid on time, prompt payment discounts offered by contractors
may not be considered in the evaluation of offers for supplies.

b. Volume discountd/olume discounts involve price reductions offered by a contractor for bulk purchases. These
discounts are normally stated in terms of reduced prices for increased quantities, such as shown below.

Table 5B

Volume discounts

Quantity Price

1to 10 $5.00 each
11to 20 $4.50 each
21to 30 $4.00 each, etc.

c. Chain discountsManufacturers often offer “successive” discounts from a published price list. These discounts are
shown in sequence, and are usually written as “50%/10%/5% off list. " In computing the price of an item that a chain
discount applies, the following procedure should be used:

(1) First discount 100%

-50%
50% (.50)
(2) Second discount 100%
-10%
90% (.90)
(3) Third discount 100%
-5%
95% (.95)
(4) Multiply the discounts to determine the net rate—.50 x .90 x .95 = .4275
(5) To find the discounted price of the item, multiply the price shown on the price list by .4275.

5-72. Federal supply schedules (FSS)
a. Types of schedulefederal supply schedules (managed by GSA) provide a simplified method of acquiring
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commonly used supplies and services at prices associated with volume buying. There are three types of Federal supply
schedules: single—award schedules, multiple—award schedules and new item introductory schedules (NIIS). Their use is
not mandatory for NAFIs—it is optional.

b. Single—award scheduleShese schedules cover contracts made with a single supplier for delivery to geographic
areas defined in the schedule. Each schedule lists the supplies or services covered and the prices. Geographic areas a
determined on the basis of the location of the receiving activity, not the ordering office.

c. Multiple—award schedulesMultiple—award schedules cover contracts made with more than one supplier of
equivalent supplies or services. Prices may vary among the contractors, but they will all deliver within the same
geographic area.

d. New item introductory schedulé&hese are used to introduce new or improved products into the federal supply
system. The schedules list brand names of products available from various suppliers. NIIS are published approximately
four times a year and are cumulative.

e. Obtaining the scheduleNAFIs wishing to obtain the schedules may do so by completing GSA Form 457, FSS
Publications Mailing List Application, and mailing it to the GSA Centralized Mailing List Services, Building 41,
Denver Federal Center, Denver, CO 80225. Copies of GSA Form 457 and the Federal Supply Schedule Program Guide
(which contains a listing of schedules) may be obtained from the same address.

f. Using the schedule©rders are placed directly with the contractor and must contain both the GSA contract
number and the local delivery order number. Contracting officers perform contract administration on individual orders
and deal directly with the contractor (not GSA) concerning contractor performance. Delivery orders against GSA
contracts will be written in accordance with paragraph 4-17 and any additional requirements of the applicable Federal
supply schedule. The fact that a company has been awarded a GSA contract does not provide justification for a sole
source acquisition.

Section IX
Commercial Credit Card Contracts

5-73. General

NAFIs may contract for local commercial credit card services (accounts receivable) when this is determined to be in
the best interests of the NAFI. Such contracts will be written for an initial one—year period and may be renewed
annually up to 5 years, if the appropriate option clause is included in the contract. Commercial credit card services may
supplement or replace existing in—house charge systems.

5-74. Contract requirements
When commercial credit card services are solicited, the following requirements apply:

a. Requests for proposals will be sent to three or more sources that offer credit card services. More than one major
credit card company will be represented among those sources solicited.

b. The solicitation and resulting contract will state that the NAFI will not perform credit control or collection
functions.

c. The contract will be issued by the NAFI. The contracting officer will not sign the contractor's credit card
agreement on behalf of the NAFI. This does not prohibit inclusion of mutually agreeable terms, from contractor’s
agreement, in NAFI contracts.

5-75. Other contract considerations

When writing solicitations for commercial credit card services, several of the points below need to be considered and a
decision made as to whether they are applicable to the situation. They are not all-inclusive; there may be others,
depending upon local conditions.

a. The offeror's discount rate. This refers to the percentage of the amount charged by the customer that will be
deducted as payment for performing the service for the NAFI. For evaluation purposes, the lower the discount rate, the
better.

b. Whether the offeror will provide, without charge, imprinters, sales draft forms, and any other materials required.

c. Whether the offeror will train NAFI employees who will be working with the system, and at what (if any) price.

d. Who will be responsible for maintaining the credit card imprinters.

e. The amount of the line of credit the offeror will allow for each card holder.

f. Who will be authorized to use the credit cards.

g. The amount of interest that will be charged to NAFI customers who do not pay their bills within the prescribed
amount of time.

h. The procedure to be used when the amount of the sale shown on the sales draft is illegible.

i. Whether a minimum amount will be imposed for a single sale, and if so, how much.
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5-76. Evaluation of offers

The evaluation of offers received in response to a credit card solicitation will be based on only those factors shown in
the solicitation. The offeror's proposed discount rate will probably be the most important factor. Other possible
evaluation factors are the credit line to be provided, the amount of interest to be charged on overdue accounts, and the
procedure for processing illegible sales drafts. The evaluation factors will depend on those items considered important
by the requesting activity and the contracting officer.

5-77. NAF consignment agreements

a. A NAF consignment agreement (NCA) is an agreement between the NAFI and a vendor (supplier) in which
tickets are consigned to the NAFI (the consignee) who will receive the tickets from the vendor and pay for the tickets
after they are sold. Title to the tickets remains with the vendor (the consignor) until they are sold by the NAFI. The
NAFI assumes responsibility for reasonable care of the tickets until they are sold or returned to the vendor. Consign-
ment agreements will be issued by a duly appointed contracting officer.

b. NCAs will be issued using DA Form 5755-R (Consignment Agreement (Nonappropriated Funds)) and will
incorporate all contract clauses or provisions required for or applicable to the agreement. NCAs obligate the NAFI to
pay for consigned tickets sold or not returned to the vendor within a specified period of time. The contracting officer
will ensure that accurate records are maintained by the vendor and the NAFI activity that acknowledges receipt of and
return of consigned tickets by proper completion of a DA Form 5755-1-R (Consignment Control Sheet), which is
incorporated in the NCA (DA Form 5755-R). DA Form 5755-R and DA Form 5755-1-R will be locally reproduced
on 82 by 11-inch paper. Copies for local reproduction purposes are located at the back of this issue.

c. All NCAs will include the following:

(1) Description of all consigned tickets.

(2) A specific period of time during which the NAFI will assure full responsibility for consigned the tickets and pay
the vendor the price agreed to on the CCS for all unreturned tickets.

(3) A disclaimer statement that the tickets furnished under the NCA is neither approved nor endorsed by any
element of the U.S. Government.

(4) Provisions for cancellation of an event (in the case of consigned tickets to a scheduled event) and/or termination
of the NCA, including responsibilities for return of consigned tickets.

Chapter 6
Purchases For Overseas Shipments

6-1. General

a. Movement of goods through the Defense Transportation System (DTS) requires certain documentation procedures
not common to routine local delivery purchases. This chapter gives a basic explanation of how to arrange shipments
via the DTS. Since the bulk of the shipments will be made by water, air transport is not addressed in detail. SEAVAN
(container) service is the preferred method of shipment provided it is the most cost—effective. Whenever possible,
contracting activities should order material in SEAVAN load quantities for stuffing by the vendor. This eliminates
repacking of cargo at the ocean terminal and can result in substantial savings of time and money.

b. For planning purposes, it is usually cost—effective to stuff containers at the source (vendor location) when the
cargo volume exceeds 660 cubic feet. Since SEAVANs are obtained on a per-SEAVAN basis, the shipper and
contracting activity should attempt to obtain the best possible use of each SEAVAN. When a single activity’s cargo
volume is too low to fill a container, cargoes for more than one activity may be consolidated, using stop—off service
(multiple delivery points). The appropriate clearance authority (para 6-7) should be contacted to determine the
feasibility and availability of this service on a case—by-case basis.

c. Since NAFIs are not authorized the use of appropriated funds for CONUS linehaul/drayage, the cost of moving
the container from the vendor stuffing facility to the ocean terminal will have to be funded by the NAFI and arranged
by the contracting office. This can be done by including this cost in the purchase of the goods, and the vendor can
arrange movement on a commercial bill of lading or on a Government bill of lading. When a Government bill of lading
is used, rating and routing assistance can be obtained from the respective clearance authority (see paragraph 6-7). The
procedures for obtaining container service are outlined in paragraphs 217004 and 202027.1, AR 55-355.

6-2. Parcel post shipments

a. Shipments that are sent through the U.S. Postal Service to overseas destinations are generally handled by an
Army Post Office (APO). Such shipments will be accepted by the U.S. Postal Service only when the following
conditions are met:

(1) The parcel is within the size and weight limits established by the postal authorities. Since these limits differ for
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various APOs, none are listed in this regulation. However, a listing may generally be found in the AAFES Resale
Catalog.

(2) The proper amount of postage is paid.

(3) Markings of commercial freight companies are removed from parcels delivered to the post office by these
carriers.

(4) It is legal to mail the item.

b. Shipments that do not meet these criteria must be transported through the DTS. In order to assure efficient
processing of the order by the vendor and to prevent loss or damage of goods in transit, clear instructions and accurate
documentation must be provided to the vendor. Actual freight delivery addresses as found in the DOD Activity
Address Directory (DODAAD) must be provided. APO addresses are insufficient for these shipments and will not be
used.

6-3. Instructions to the vendor

The vendor is responsible for properly filling the order, for putting the exterior markings or labels on the cartons/
containers that the goods will be shipped, and for completing the transportation control and movement document
(TCMD) and attaching it to the shipment. The contracting activity must provide the vendor with the following:

a. An accurate description of the items to be shipped.
b. A complete billing or payment address.
c. Instructions for properly labeling/marking all cargo.

6—4. Marking instructions

a. Military Standard Marking for Shipment and Storage 129 (MIL-STD-129) contains detailed instructions for
exterior container markings. In general, the following are required for vendor shipments to overseas destinations. Data
in (1) through (8) below are provided by the NAFI to the vendor.

(1) Transportation control number (TCN).

(2) Required delivery date (RDD).

(3) Name and address of consignor with its DOD Activity Address Code (DODAAC) taken from the DOD Reg
4000.25D, Part I.

(4) Transportation Priority (TP), discussed in paragraph 6-9.

(5) Name of port of embarkation (POE), followed by the applicable three—digit water port identifier code assigned in
DOD Reg 4500.32-R (MILSTAMP), Volume I, Appendix N, Section IIl.

(6) Name of port of debarkation (POD), followed by the applicable three—digit water port identifier code. The
DODAAD (DOD Reg 4000.25D, Part I, TAC 2) identifies the POD in code for each overseas DODAAC. MILSTAMP,
Volume |, Appendix B, Section IV, gives the name for each code.

(7) Name and address of consignee with its DODAAC taken from DOD Reg 4000.25D, Part I.

(8) Transportation Account Code (TAC) of the ordering activity taken from DOD Reg 4500.32-R, Volume II.
(9) Piece number and total number of pieces (for example, 1 of 3, 2 of 3, etc.).

(10) Weight of each piece (in pounds).

(11) Cube of each piece (in cubic feet).

b. For shipments that do not require an export traffic release (para 6—6), the POE may be specified on the contract.

Port selection information is contained in MILSTAMP, Volume I, Appendix N. However, it is more efficient to request
a port call from the appropriate address (shown in para 6-7).

6-5. Transportation control numbers (TCN)
a. A TCN identifies the individual shipment. It is a 17—digit alphanumeric code issued by the contracting office. The
basic components are as follows:
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Table 6A

Transportation Control Number (TCN)

Digit Position: 1-6

Description DODAAC of the consignee (ordering activity) or of the receiving activity designated to receipt for material shipped to lo-
cal activities which may not have a unique DODAAC.

Digit Position: 7
Description Last digit of calendar year shown on the order.

Digit Position: 8-10
Description Issue date shown on the order (Julian date).

Digit Position: 11
Description Type of shipment code. Use N.

Digit Position: 12-14
Description Last three digits of the purchase/delivery order or contract number.

Digit Position: 15
Description Code for shipments from two or more plant locations (if one location, insert an X).

Digit Position: 16
Description Partial shipment code (if complete shipment, insert an X).

Digit Position: 17
Description Insert an X.

b. A complete shipment from one plant location will have a TCN that looks like the following:
WX 3JNA 6303 NO010 XXX
c. Shipments from more than one plant location will have TCNs that look like the following:
WX 3JNA 6303 NO10 AXX First location
WX 3JNA 6303 NO10 BXX Second location
WX 3IJNA 6303 NO10 CXX Third location
Use D through Z for 4th through 25th locations. Do not use the letter “X” when shipment will be made from several
locations.

6—6. Export traffic release
An export traffic release is a form of control required for cargo in any of the categories shown below.
a. Cargo in lots of 10,000 pounds or more.
b. Shipments (in any quantity) as follows:
(1) Material classified confidential, secret, or top secret.
(2) Explosives or other hazardous materials (poisonous or radioactive).
(3) All cargo moving to an ammunition outloading port for water shipment.
(4) Shipments requiring exclusive use of motor vehicles.
(5) Shipments of perishable biological material.
(6) Shipments of narcotics and drug abuse items.
(7) Small arms (except privately—owned firearms, shipped in personal property shipments).
c. Shipments occupying full, visible capacity of a railway car or motor vehicle.
d. Less—than—load shipments tendered as a carload or truckload.
e. Vehicles by driveaway service.

6-—7. Port calls
a. Port calls must be requested in writing. They may be obtained from the Water Terminal Clearance Authority
(WTCA) at either of the addresses listed below. A copy of the purchase or delivery order must accompany the letter
requesting the port call.
(1) For traffic moving out of an eastern United States or Gulf port the following address is used:
Commander
Military Traffic Management Command, Eastern Area
ATTN: MTE-ITEL
Bayonne, NJ 07002
(AUTOVON 247-6386)
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(2) For traffic moving out of a western United States port the following address is used:
Commander
Military Traffic Management Command, Western Area
International Traffic, Export Control Division
ATTN: MTW-ITX
Oakland Army Base
Oakland, CA 94626
(AUTOVON 864-3185)
b. The port call request should be submitted to the WTCA three weeks prior to the date the cargo will be available
for shipment. The following must be contained in the request:
(1) A copy of the purchase or delivery order and all modifications.
(2) A brief description of the cargo. Include any special handling requirements.
(4) The total number of cartons.
(5) The total weight of the shipment.
(6) The total cube of the shipment.
(7) The transportation control number (TCN).
(8) The transportation account code (TAC).
(9) The port of debarkation (POD).
(10) The contractor's preferred port of embarkation (POE).
(11) Point of contact, including telephone number.
(12) Date cargo will be available for shipment.
(13) Number and size of containers required.

6—8. Transportation priority
NAF shipments are normally assigned a transportation priority of three (TP-3), and are moved by surface. The
installation commander, however, may authorize priority of two (TP-2) and air movement for—

a. Seasonal items that have been delayed due to late availability from CONUS vendors.

b. High—value items, or items that require special method—of-shipment considerations for control purposes.

c. Critical or emergency situations requiring stock replacement of health items and equipment or facility failures that
threaten the operational capabilities of the NAFI.

6-9. DD Form 1384 (Transportation Control and Movement Document)

a. General.lts primary purpose is to provide the data needed to manage the shipment throughout the DTS. The
contractor is responsible for obtaining it from the contracting office, completing it, and forwarding it to the WTCA in
advance of the shipment. More efficient, however, is for the ordering activity to obtain the form, partially complete it,
and forward it to the contractor for final completion. In so doing, the contracting officer will furnish the contractor
written notice similar to what is shown below:

(1) Military documentation for the ocean transportation of this order is required. The contractor will fill in the
blocks below on the attached TCMD and attach it to the shipment.

Block 8 Mode of shipment to port (1 digit), if other than motor freight
Block 9 Type pack (2 digits)

Block 15 Day shipped (Julian date)

Block 22 Pieces (write over EEEE)

Block 23 Actual weight (Ibs.)-write over estimated weight

Block 24 Actual cube (cubic feet)-write over estimated cube
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(2) Mode of shipment codes to be used in block 8 are shown below:

Table 6B
Mode of shipment codes

Code Description

Motor, less than truckload

Van unpacked, uncrated personal or government property
Driveaway, truckaway, towaway

Bus

Surface parcel post

Governement truck, including common service, except as qualifying for local delivery
Rail, less than carload

Freight forwarder

SEAVAN

Water, river, lake, coastal (commercial)

MSC controlled contract or arranged space

Government water craft, barge, lighter

United Parcel Service

Local delivery, including deliveries between air or water terminals and adjacent activities within CONUS. The
local delivery area is defined in tariffs governing local application of carrier service as filed with regulatory au-
thorities.

©CUuoNNS<ITTOMoOOW®

b. Data elementslThe ordering activity should mail one copy of the TCMD to the appropriate WTCA in advance of
the shipment; otherwise, the shipment may be delayed at the port pending receipt of the TCMD. Much of the
information on the TCMD is needed by the contractor to properly prepare markings/labels. The installation transporta-
tion officer (ITO) is tasked to provide assistance in preparing transportation documentation. Container serial number,
seal number, and date of shipment to port are required for container shipments stuffed by the vendor. The contractor
completes the TCMD by adding pieces (block 22), actual weight (block 23), actual cube (block 24), mode of shipment
to port (block 8), and type pack code (block 9).

(1) Types of pack codes for breakbulk shipments are shown below:

Table 6C

Pack codes for breakbulk shipments

Code Description

BD Bundle

BA Bale

BG Bag, burlap or cloth

BL Barrel

BS Basket

BX Box

CA Cabinet

CB Carboy

CC HHG containers, wood (federal specification PPP—B-580)
CL Cail

CN Can

CO Container other than CU, CW, or X
CR Crate

CS Case

CT Carton

CuU Container, Navy cargo transporter
Ccw Containter, commercial hightway lift
CY Cylinder

DB Dufflebag

DR Drum

EC Engine container
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Table 6C
Pack codes for breakbulk shipments—Continued

Code Description

ED Engine cradle or dolly

FK Footlocker

HA Hamper

KE Keg

LS Loose, not packaged

MW Multi-wall container (formerly referred to as triple wall or tri-wall secured or attached to a warehouse pallet)
MX Mixed (more than one type of shipping container)
PC Piece

PL Pail

PT Palletized unit load, other than code MW

RL Reel

RO Roll

RORO Roll on/roll off

SA Sack, paper

SB Skid, box

SD Skid

SH Sheet

SL Spool

SW Suitcase

B Tub

TK Trunk

TU Tube

UX Unitized (use code RT for unitized cargo on RORO)
VE Vehicle

VO Vehicle in operating condition

VS SEAVAN-TOTE

WR Wrapped

(2) A completed TCMD and instructions for its completion are shown at Figure 6-1.

c. Special instructions.

(1) If the cube is not specified on the purchase order, and cannot be estimated using any other available source (e.g.
old purchase orders), it can be estimated as follows:

(a) Dense cargo (beverages, etc.)—multiply weight by .03.

(b) Other cargo—multiply weight by .12.

(c) Round off to nearest whole number, except round up to one.

(2) Each “Remarks” line (blocks 43 and 44) requires a TX9 entry (block 32).

6-10. Insurance

a. Neither the Military Traffic Management Command (MTMC) nor the Department of the Army insures cargo
moving through the DTS. Therefore, it is the responsibility of the NAFI to obtain marine insurance or to self—insure.
This determination will be made by the NAFI fund manager. Dock—to—dock insurance may be purchased through the
Army’s Risk and Insurance Management Program (RIMP), by cont@ddiAg(ACF-RMI), ALEX, VA
22331-0508 (AUTOVON 221-9480).

b. The insurance premium will vary depending on the type of items covered and the amount of the deductible
selected. The insurance may be purchased on a per—shipment basis, with billing made to the NAFI in the month
following the request for coverage. When coverage is obtained, a copy of each purchase or delivery order must be
forwarded to DACF-RMI in advance of the shipment date.

6—11. Acceptance of goods

When cargo is accepted into the DTS, the Government takes custody of the shipment and relieves the contractor of the
responsibility for its safety. However, final acceptance of the goods is not made until the receiving activity has
inspected the shipment for conformance to contract requirements. It is at this point that the NAFI takes title. If the
point of acceptance is different from the point of delivery, this should be stated in the contract.

6—12. Transportation discrepancies
a. If a shipment is suspected to be lost, the NAFI should contact the contractor to begin a tracer action. The
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contractor is responsible for determining whether the shipment has been accepted into the DTS. If the shipment is lost
prior to acceptance into the DTS, any additional expenses to re—ship are the responsibility of the contractor or carrier.
To trace a shipment effectively, transportation personnel at the port must have a TCN or Government bill of lading
number. If it is necessary to contact MTMC directly for tracer action, the proper message form format is contained in
DOD Reg 4500.32-R, Volume |. Tracer actions are normally completed within 30 days after receipt of a tracer request.

b. If the shipment is lost within the DTS, recovery costs may be assessed in either of two ways. If the error was
made by the DTS (e.g., the cargo was loaded onto a ship destined for a port other than that cited on the container), the
additional transportation costs to re—route the shipment are absorbed by the DTS. If the NAFI was in error (e.g., an
incorrect address or POD code was assigned and the shipment arrived at the location designated by the code),
additional transportation costs to reroute the shipment are charged to the NAFI.

c. All discrepancies in shipments attributed to movement by ocean carrier are reportable through the Discrepancy in
Shipment Cargo Outturn System (DISCORS), as prescribed in AR 55-38. Discrepancies in shipments due to movement
through transshipment activities (including container consolidation points), as well as container stuffing activities at
Military Ocean Terminals, are also subject to chapters 1, 2, and/or 3 of AR 55-38.

6-13. Foreign purchases by overseas NAFIs
Buying supplies and services, including construction from foreign sources in support of overseas NAFIs is governed
and will be made in accordance with DOD Directive 7060.3 (app D).

Chapter 7
Contract Management

Section |
General

7-1. The administration function

Contract administration covers actions taken after contract award. Its purpose is to ensure that the deliveries of the
supplies are correct, complete, and timely, and that the services are performed properly in accordance with contract
terms and conditions.

7-2. Designation of contracting officer's representative (COR)

a. CORs are primarily liaisons between the contractor and the contracting officer. CORs have no authority other
than that which has been delegated to them by the contracting officer. It is preferred that there be only one COR for a
contract. However, the number and expertise of CORs should be enough to efficiently monitor contractor performance.
A sample of a COR appointment is shown at figure 7-1.

b. A contracting officer may appoint any Government or NAFI employee, military or civilian, as a COR on a
designated contract. In selecting the COR, the contracting officer will ensure that the individual selected possesses the
gualifications and experience necessary to perform the function.

c. A COR appointment will be made in writing and designated by name and title of position. When it is necessary to
change the terms of the appointment, it will be done by amendment to the appointment or by the issuance of a new
appointment. If a COR is to act on behalf of the contracting officer on more than one contract, there will be a separate
appointment for each contract. A COR appointment will remain in effect for the term of the contract, unless sooner
revoked by the contracting officer. Revocations must also be in writing. Each appointment will state that the COR may
not relegate his or her authority. Each appointment will also contain the authority and restrictions applicable to the
COR.

d. The original and two copies of the COR appointment will be furnished to the COR, who will be instructed to sign
the original and one copy and return them to the contracting officer. The contracting officer will retain the original in
the contract file and give one copy to the contractor.

e. A COR may not award a contract or agree to or issue a change to a contract, if the change involves the unit price,
total contract price, quantity, quality, or delivery schedule. A contracting officer may authorize a COR to make minor
changes, not involving the above items, and to resolve problems as long as such authorizations are not prohibited by
the contract. A COR will not be authorized to initiate any purchase actions (e.g., delivery orders against existing
contracts) that are related to any contract that the COR is appointed to.

f. The contracting officer will inform the COR as to the nature and extent of any records to be maintained by the
COR. When a contract is completed, the COR will turn over all records to the contracting officer. If a COR
appointment is revoked during the term of the contract, the contracting officer will instruct the COR as to whether to
provide the records to the successor COR or to provide them to the contracting officer.
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7-3. Option clauses

a. Use of the optiorAn option clause will be employed to afford the NAFI the flexibility of purchasing additional
supplies or services or to extend the period of the contract, if the action is taken within the period of time specified by
the option clause. The contracting officer may include an option clause in a contract when it is determined to be in the
best interests of the NAFI. Option clauses will not be used when—

(1) The supplies or services are readily available on the open market (except that the contracting officer may use
options for extending the term of indefinite quantity or requirements contracts).

(2) The contractor will incur undue risk, such as the inability to estimate the price or availability of required
materials and labor for future requirements.

(3) Market prices for supplies or services are likely to change substantially.

(4) The option represents known requirements for which funds are available, unless the basic quantity is a testing
guantity, and unless competition for the optional amount will be impractical after the initial contract award.

b. Service contractdf there is an anticipated need to continue similar service beyond the first contract period,
option clauses may be included in service contracts to assure continued operation and to avoid possible increased cost
that might result from interrupted support.

c. (Rescinded.)

d. Contract requirement3Vhen the contracting officer elects to use an option clause in a contract, the following
apply:

(1) The contract will specify applicable limits on the quantity of additional supplies or services that may be
purchased.

(2) The contract will specify the overall duration of the contract including any extensions. The total for the basic
and option periods for both supply and service contracts, however, may not exceed 5 years.

(3) The contract will state the period within which the option may be exercised, and the specified period will be
sufficient to allow the contractor enough lead time to ensure continuous production.

e. Defining the optionOptions for increased quantities of supplies or services may be expressed in terms of a
percentage of specific line items, an increase in the quantity of specific line items, or additional numbered line items.
Extension of the term of the contract may be expressed as an amended completion date or as an additional time perioc
for performance in terms of days, weeks, or months.

f. Exercising the option.

(1) The contracting officer will provide written notice to the contractor within the time period specified in the
contract when exercising an option. When the contract contains an economic price adjustment clause and the contractor
requests such an adjustment, the contracting officer will determine the effect of the adjustment prior to exercising the
option. Options may only be exercised after the contracting officer has determined that funds are available, that the
requirement covered by the option fulfills an existing need, and that the exercise of the option is the most advantageous
method of satisfying the need.

(2) After considering price and other factors, the contracting officer will make the determination to exercise the
option on the basis of one of the following:

(&) A new solicitation fails to produce a better price or a more advantageous offer.

(b) An informal analysis of current market prices reveals that the option price is still the best price.

(3) Prior to exercising an option, the contracting officer shall determine that it can be done in accordance with the
terms of the option clause and the requirements of this paragraph. This determination will be made in writing and
included in the contract file.

(4) The contract modification or other written document that notifies the contractor of the exercise of the option will
cite the option clause as authority.

g. Option clauses.

(1) The following clause will be included in all solicitations and contracts for increased quantity when the quantity
is expressed as a percentage of the basic contract quantity or as an additional quantity of a specific line item:

“OPTION FOR INCREASED QUANTITY.
The NAFI may increase the quantity of supplies called for in the Schedule at the unit price specified. The Contracting
Officer may exercise the option by written notice to the Contractor within the period specified in the Schedule.
Delivery of the added items will continue at the same rate as the like items called for under the contract, unless parties
otherwise agree.”

(2) The clause below will be included in all solicitations and contracts for services when it is necessary to include in
the contract a requirement that the NAFI will give the contractor a preliminary written notice of its intent to extend the
contract. A stipulation that an extension of the contract includes an extension of the option and/or a specified limitation
on the total duration of the contract.

“OPTION TO EXTEND THE TERM OF THE CONTRACT-SERVICES
(a) The NAFI may extend the term of this contract by written notice to the Contractor within the time specified in
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the Schedule, provided, that the NAFI shall give the Contractor a preliminary written notice of its intent to extend at
least 60 days before the contract expires. The preliminary notice does not commit the NAFI to an extension.
(b) If the NAFI exercises this option, the extended contract shall be considered to include this option provision.
(c) The total duration of this contract, including the exercise of any options under this clause, shall not exceed five
(5) years.”

7-4. Modifications

a. Modifications may only be issued by contracting officers acting within the limits of their authority. All modifica-
tions will be in writing and issued on DA Form 4073-R. No modifications may be issued that involve an increase in
the contract price without a certification of available funds.

b. Below are two types of contract modifications.

(1) Unilateral. Unilateral modifications, signed only by the contracting officer, are used to—

(a) Make administrative changes.

(b) Issue change orders.

(c) Make changes authorized by clauses other than a changes clause (e.g., Options clause, Suspension of Work
clause).

(d) Issue termination notices.

(2) Bilateral. Bilateral modifications (supplemental agreements) are signed by both the contracting officer and the
contractor, and are used to—

(a) Make negotiated equitable adjustments as a result of the issuance of a change order.

(b) Definitize letter contracts.

(c) Reflect other agreements of the parties that change the terms of the contract.

c. There are limitations in the use of bilateral modifications (supplemental agreements). Supplemental agreements
may not be used to expand an existing contract to include additional work of any considerable magnitude, such as the
example set forth in paragraph 7—6, unless it clearly appears that the additional work was not contemplated at the time
of the original contract and is such an inseparable part of the work originally contracted for, as to render it reasonably
impossible of performance by other than the original contractor.

7-5. Change orders

a. The Changes clause of the contract permits the contracting officer to make unilateral changes in those areas
identified in the clause. The contractor must continue performance of the contract as changed, except in a cost—reim-
bursement contract containing a clause establishing a limitation of costs. The Changes clause provides for an equitable
adjustment if the change causes an increase or decrease in the cost of the work or in the time required for performance.
If the change order does not contain a price for the change, a supplemental agreement will be prepared reflecting the
resulting equitable adjustment in the contract terms. If an equitable adjustment in the contract price or delivery terms,
or both, can be agreed upon in advance, only a supplemental agreement need be issued.

b. Contracting officers will negotiate equitable adjustments resulting from change orders as promptly as possible
(less than 30 days after issuance of the order is preferred). The adjustment will be based on both the NAFI-estimated
cost of the change and the contractor's estimated cost presented in his or her proposal for adjustment. If additional
funds are required as a result of the change, the contracting officer will obtain a certification of available funds before
making any change to the contract.

c. In order to avoid possible controversies that could arise as a result of a negotiated equitable adjustment following
a change order, the contracting officer will ensure that all portions of the equitable adjustment have been presented to
the contractor, that they are understood, and that both parties are in agreement with them. In addition, the contracting
officer should include a statement similar to the following in the supplemental agreement:

“Contractor’'s Statement of Release
In consideration of the modification(s) agreed to herein as complete equitable adjustments for the changes required
under the NAFI change order issued on (insert date), the contractor hereby releases the NAFI from any and all liability
under this contract for additional equitable adjustments resulting from said changes and attributable to facts or
circumstances giving rise to the contractor's proposal for adjustment dated (insert date) on which this adjustment is
based.”

7-6. Constructive changes

Constructive changes are defined as any conduct by a contracting officer or other authorized representative, other than
a formal change order or supplemental agreement, which has the effect of requiring the contractor to perform new
work or different work from that required by the contract. Such changes entitle the contractor to relief under the
Changes clause. Constructive changes can be the result of several occurrences—the NAFI requires the contractor to
meet a delivery date despite an excusable delay; the NAFI furnishes defective specifications; the NAFI misinterprets
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the contract; the NAFI requires a more thorough inspection than prescribed in the contract. When an equitable
adjustment is required as a result of a constructive change, the procedures in paragraph 7-5 will be followed.

7—7. Double shipments

Written confirmations of oral orders must state that they are confirming orders. If they are not so designated, the
possibility of a double shipment is greatly increased, and the NAFI can be held responsible for payment of both
shipments. If a double shipment arrives due to contractor error, however, the NAFI is not responsible for payment of
the second shipment, transportation charges to return the goods to the company, storage charges imposed by the carrie
or restocking charges. Some companies have a policy of not accepting returned goods unless they have authorized the
return in writing. The contractor should, therefore, be contacted prior to the return of unordered goods to determine if
such a policy exists and to coordinate the return with the contractor.

7-8. Partial shipments

Unless partial shipments are authorized in the contract, they do not have to be accepted. If partial shipments are not
going to be accepted, however, the contractor should be advised of this before any shipments are made. If partial
shipments are authorized or accepted, receiving personnel must forward a receiving report (such as DD Form 250) to
the accounting office, noting the shipment as partial, in order that a partial payment may be made. Unless the original
contract contained a provision for acceptance of a full shipment only, acceptance of a partial shipment does not require
modification of the contract. Partial shipments, however, should not be confused with partial deliveries that often occur
when the contractor ships all of the goods in several packages at the same time and delivered separately later. In such
situation, the contractor should not be held responsible, and the receipt of the goods should not be treated as a partia
shipment.

7-9. Delays in delivery or performance

a. Excusable delays are due to causes beyond the control of the contractor. The standard procedure is to extend the
delivery schedule by a bilateral modification (supplemental agreement) to the contract. If the goods are needed before
the contractor can deliver, the contract may be terminated for convenience.

b. Inexcusable delays are not due to causes beyond the control of the contractor. Several courses of action are
available. A thorough analysis of the situation and possible courses of action should be made to determine the most
efficient and economical method of resolution. If the delivery schedule can be extended, this can be done by a
supplemental agreement to the contract which both extends the delivery schedule and provides for a reduction in the
price of the supplies or services. If there is not sufficient time to extend the delivery schedule, a termination for default
can be invoked with excess repurchase costs charged to the defaulted contractor. It is recommended that legal advice
be obtained for any situation involving an inexcusable delay.

7-10. Discharge of NAF obligations

All NAF obligations will be processed in a timely manner as called for by PL 97-177, as amended by PL 100-108, the
Prompt Payment Act. To this end, all NAF contracting personnel will become familiar with the Prompt Payment Act
and relevant implementing instructions. Failure to timely discharge NAF contract obligations will result in the
requirement to pay interest. Failure to pay interest on NAF contract obligation on time, moreover, may result in the
accrual of additional penalties. Each installation commander or designee will, therefore, establish safeguards to ensure
payment of each NAF contract. Safeguards shall include, at a minimum, the following:

a. Ensuring that sufficient funds are available to cover an obligation prior to the award of a contract, except as
provided inb below.

b. Ensuring that advance of cash on delivery (COD) payments are restricted to those situations authorized by this
regulation (see paras 4-18 and 4-18.1).

c. Ensuring that contract payment is made by overseas activities when a contractor furnishes the NAFI with an
invoice, a certificate of conformance of goods, and proof of delivery to a U.S. port. Such payment does not constitute
advance payment and shall not be delayed pending receipt of the shipment at the overseas destinations.

d. Ensuring that nonappropriated funds are committed only by those individuals who have the authority to do so.

Section 1l
Contract Disputes, and Appeals

7-11. Contract disputes and appeals

a. This paragraph prescribes procedures for processing disputes and appeals arising out of all NAFI contracts and
purchase orders, except AAFES.

b. Contract disputes may arise over the respective rights and obligations of the parties. It is the duty of the
contracting officer to make every reasonable attempt, consistent with the provisions of the contract, and good business
practice, to settle and dispute amicably without resort to the procedures provided in the “Disputes” clause. The
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contracting officer will convene whatever meetings or conferences are necessary and negotiate in good faith concerning
the merits of the dispute and the respective contentions of the parties with respect thereto.

7-12. Requirement for a final decision

a. When all attempts to amicably settle a dispute fail, the contracting officer must make a decision under the
“Disputes " clause. The contracting officer will first request the contractor to set out his version of the dispute in
writing. The contracting officer will review all available facts pertinent to the dispute. The contracting officer will
obtain technical and professional advice, such as that offered by engineers, auditors, and judge advocates, but the
decision must be the product of his personal and independent consideration and evaluation.

b. The contracting officer's decision must be in writing. It will include a statement of facts sufficient to enable the
contractor to understand both the decision and the basis therefore. Normally, the decision will be in the form of a
statement of the claim or other description of the nature of the dispute, with necessary references to pertinent contract
provisions; a statement of the relevant facts to which the parties agree and, as clearly as possible, the area of
disagreement; and the contracting officer's statement of his or her decision and the basis therefore.

c. The contracting officer's decision will contain the following paragraph:

“This is a final decision of the contracting officer which may be appealed in accordance with the “Disputes ” clause of
the contract. If you decide to make such an appeal, written notice of the appeal (in triplicate) must be mailed or
otherwise furnished to the contracting officer within ninety days from the date you receive this decision. Such notice
should indicate that an appeal is intended, and should cite this decision and identify the contract. If a notice of appeal is
filed, it will be forwarded to the Armed Services Board of Contract Appeals (ASBCA), and the Recorder of the Board
will docket the appeal and will forward to you a copy of the Rules of Procedure of the Board. ”

d. The contracting officer’'s decision will be mailed to the contractor by certified mail, return receipt requested.

7-13. Notice of appeal

When the contracting officer receives a notice of appeal, he will endorse thereon the date of mailing or the date of
receipt, if otherwise conveyed. The contracting officer will forward the notice of appeal, together with an envelope

showing the postmark, directly to: Recorder, Armed Services Board of Contract Appeals, Skyline Six, 5109 Leesburg
Pike, 7th Floor, Falls Church, Virginia 22041. No comment concerning the appeal will be made on the covering letter.
A copy of the notice of appeal and letter of transmittal to the ASBCA will be forwarded to JALS-CA (see para 7-14

below for address).

7-14. Preparation of the appeal file (ASBCA Rule 4)

a. Within 30 days of receiving of the notice of appeal, the contracting officer, with the advice and assistance of the
SJA, or legal counsel, will compile the appeal file in five total copies. One copy will be forwarded directly to:
Recorder, Armed Services Board of Contract Appeals, Skyline Six, 5109 Leesburg Pike, 7th Floor, Falls Church,
Virginia 22041; two copies will be forwarded through command channels to: Chief Trial Attorney Department of the
Army, JALS—CA, (Room 437), 5611 Columbia Pike, Falls Church, VA 22041-5013; one copy will be forwarded to the
contractor (this copy need not contain the items listell (®) below which the contractor already has); and one copy
will be retained by the contracting officer.

b. The appeal file will include the following:

(1) The finding of fact and the decision from which the appeal is taken, and the letter(s) or other documents of claim
in response to which the decision was issued.

(2) The contract and pertinent plans, specifications, amendments, and change orders.

(3) Transcripts of any testimony taken during the course of proceedings and affidavits or statements of any
witnesses on the matter in dispute made prior to the filing of the notice of appeal.

(4) Any additional information considered material.

c. Since the appeal file will be available to the contractor, no privileged information or documents and no analysis
of the merits of the appeal or the law applicable thereto will be included.

7-15. The comprehensive report

a. Within 30 days of his receipt of the notice of appeal, the contracting officer, with the advice and assistance of his
judge advocate or legal counsel, will compile a comprehensive report of the matter in dispute. The objective of the
report is to bring to the chief trial attorney’s attention all facts affecting the dispute.

b. The comprehensive report will be forwarded through command channels to the chief trial attorneydt tvell
furnished to the ASBCA or to the contractor.

c. The comprehensive report will include—
(1) A factual summary of events leading to the dispute.

(2) The names and addresses of all potential witnesses, including those of the contractor (if known), having
information concerning the facts in dispute.
(3) A signed statement by each Government witness reflecting the facts to which the contracting officer will be able
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to testify (or a summary thereof if it is impossible to obtain the signed statement), and a statement as to the expected
availability of each Government witness at the hearing.

(4) An analysis of the contractor's position and a discussion of the validity thereof.

(5) A memorandum by the staff judge advocate or legal advisor of the contracting officer, setting forth an analysis
of the legal issues involved in the dispute and comments upon the adequacy of the findings of fact and the legal
sufficiency of the decision.

7-16. Representation

The chief trial attorney will represent all DA NAFIs in appeals taken by contractors from decisions of NAFI
contracting officers. The contracting officer and the attorneys assigned to his office are authorized to communicate
directly, by telephone or otherwise, with any person or organization to secure any witnesses, documents, or information
they consider necessary in connection with such representation.

7-17. Witness expense
Travel and per diem costs of withesses in connection with the appeal and necessary preparation therefor will be borne
by the NAFI in whose name the contract was issued.

7-18. Action by major commander
With the advice and assistance of the Staff Judge Advocate or legal counsel, the major commander should—

a. Carefully review the appeal file and the comprehensive report.

b. Ensure that the findings on which the decision is based adequately meet the issues involved, and that the decision
is consistent with the findings, and is proper in form and substance.

c. Ensure that the appeal file and comprehensive report are completed and that the evidence contained therein
supports the decision of the contracting officer.

d. Advise the contracting officer either to furnish additional support for any decision from which a timely appeal has
been taken, or to withdraw it when it is clear from the contract provisions or the applicable law that the decision is not
sufficiently supported by available and competent evidence, or is erroneous.

e. Not more than 10 days after taking the action prescribedaimove, notify the Chief Trial Attorney of the nature
of the action taken, and of an estimated date as to when either additional support will be furnished or the decision will
be withdrawn.

f. Not more than 10 days after receiving the comprehensive report, forward it and the appeal file, to the Chief Trial
Attorney, with—

(1) Evaluations, conclusions, and recommendations that he deems appropriate, and

(2) Any additional evidence considered essential to enable the Chief Trial Attorney to properly protect the interests
of the NAFI before the ASBCA.

g. Ensure that assistance is rendered to the Chief Trial Attorney in obtaining additional evidence or in making other
necessary preparations for presenting the NAFIs position before the Board.

7-19. Copies furnished

When the ASBCA renders an opinion, copies of the opinion will be sent by certified mail to the attorneys for the
contracting officer and the contractor. A motion for reconsideration of the decision, may be filed with the ASBCA
within 30 days of the receipt of the opinion unless the total contract amount is less than $10,000 and/or the appellant
has previously waived the right to appeal.

7-20. Appeals
An ASBCA decision cannot be appealed to the General Accounting Office (GAO), the U.S. Claims Court or any other
federal court since these agencies do not have jurisdiction over NAFI contracts.

Section Il
Contract Claims

7-21. Claims

a. Contract claims arising out of the operations of joint civilian employee NAFIs on Army installations within the
United States and Panama will be paid from civilian nonappropriated funds, as directed by the Board of Directors,
Army and Air Force Civilian Welfare Fund (AAFCWF).

b. Contract claims arising out of the operations of Army NAFIs, other than AAFES and civilian NAFIs, will be paid
from the Category IlIA Command Morale Support Fund (MSF) NAFI of the major command exercising jurisdiction
over the NAFI concerned. The Category IIA MACOM NAFI will be reimbursed by the NAFI concerned. The Army
Morale, Welfare and Recreation Fund will not assume responsibility for payment of contract claims, except those
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acquired as the successor—in—interest to residual assets and liabilities of dissolved NAFIs, or in the event of financial
inability of a MACOM MSF NAFI to pay such a claim.

7-21.1. OCONUS claims

a. When an agency of the United States, authorized to pay a foreign country which settles claims pursuant to treaty
or agreement with the United States, receives a statement containing amounts which reflect claims payable from
NAFIs, the applicable MACOM will assure payment to that agency from the appropriate NAFI sources cited above.

b. In overseas areas where existing treaties or agreements require an agency of the United States to carry insurance,
the commander of the applicable MACOM will assure proper coverage and claims settlement under the provisions of
chapter 13 of AR 215-1.

Section IV
Contract Terminations

7-22. Terminations

a. Contracts may be terminated in whole or in part for the convenience of the NAFI or because of default of the
contractor. A partial termination stops only that portion of the work that has not begun at the time of termination. Work
that is still in progress is referred to as the continued portion. Work that has been completed and accepted before the
effective date of the termination is called the completed portion. A complete termination stops the entire contract. All
termination actions require legal review prior to initiation.

b. When a termination action is considered, its effect on related purchases, the estimated cost of the termination, and
the availability of funds to effect any necessary repurchase must be evaluated. When a termination for convenience is
determined to be the best course of action, it should be processed quickly. It is desirable to eliminate the possibility of
a contractor expediting performance in order to increase costs allocable to the terminated portion of the contract.

c. Generally, a contractor is notified of a termination by telegram followed by a confirming letter, but a letter alone
may be used. In either case, the letter must contain the following information: the effective date of the termination, the
amount of work terminated, and the work stopped if termination is partial. Other applicable information may be
incorporated into the letter.

7-23. Contractual authority

The authority to terminate fixed—price supply and service contracts is contained in the Termination for Default and
Termination for Convenience contract clauses. In constructiants;otiie authority is contained in the
Default—Fixed—Price Construction and Termination for Convenience clauses.

7-24. Terminations for convenience

a. Terminations for convenience are normally used when the NAFI no longer has a need for the supplies or services
under contract. The termination for convenience clause includes a provision for an equitable adjustment to the
contractor for work already performed. This does not, however, entitle a subcontractor to a direct claim against the
NAFI when the contract with the prime contractor is terminated.

a.l. In the event a contract must be terminated for the convenience of the NAFI, the contracting officer will attempt
to terminate the contract on a no—cost basis to either party. If this is not possible, the contractor will be required to
submit a claim to the contracting officer in writing. A settlement should compensate the contractor fairly for the work
done and the preparations made for the terminated portion of the contract, if any, including a reasonable allowance for
profit. Fair compensation under an equitable adjustment is a matter of judgment and cannot be measured exactly. In
any given case, a variety of methods to reach an equitable adjustment may be appropriate in arriving at a fair
compensation (e.g., cost and price analysis). The use of business judgment and appropriate legal advice will be used by
the contracting officer in negotiating an equitable adjustment. If an equitable adjustment cannot be negotiated, the
contracting officer will make a final decision concerning the claim, in writing, and provide this to the contractor in a
timely manner. Any dispute arising as a result of this process will be resolved using the Disputes process (see para
7-11).

b. For concession contraatsly, the contracting officer has the option of using the following “no—fault termination”
clause in lieu of the standard Termination for Convenience clause: “This contract may be terminated in whole or in
part by either party upon thirty (30) days notice in writing to the other party.”

7-25. Terminations for default

Terminations for default are generally used when a contractor fails to perform. Such failure includes failure to deliver
at the required time, failure to make necessary progress in performance, and failure to perform any other provisions of
the contract. Prior to terminating a contractor for default, the contracting officer must issue a cure notice or show—cause
notice to the contractor. A cure notice is used when it has been determined that the amount of time remaining (a
minimum of ten days) in the contract period will be adequate to effect a cure to the non—performance. If the time
remaining in the contract period is not adequate to effect a cure, a show—cause notice shall be issued to the contractor.
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It is not always necessary, however, to issue a cure notice or show-cause notice to a contractor prior to termination of
certain contracts for default. A supply contract, for example, may be terminated for failure to deliver. When a
fixed—price supply or service contract is terminated for default, the contractor may be liable for excess repurchase costs
only if a replacement contract is issued within a reasonable period of time after the notice of default is issued. In
construction contracts terminated for default, the uncompleted structure and responsibility for its completion or
disposition may be taken over by the NAFI. If an equitable adjustment cannot be agreed upon, the issue may be
regarded as a question of fact under the Disputes clause.

7-26. Cure notices

Cure notices will be written essentially as shown below.

“You are notified that the nonappropriated fund considers your (specify contractor’s failure[s]) a condition that is
endangering performance of the contract in accordance with its terms. Therefore, unless such condition is cured within
ten (10) days (or longer, if the contracting officer deems it reasonably necessary) after receipt hereof, the NAFI may
terminate subject contract for default under contract clause number (insert the number of the Termination for Default
clause).”

7-27. Show-cause notices

Show-cause notices will be written essentially as shown below. “Since you have failed to (perform contract number-
...within the time required by the terms thereof) (cure the conditions endangering performance under contract num-
ber...as described to you in my letter of [date]), | am considering terminating said contract pursuant to contract clause
number...(Default). Pending a final decision in this matter, it will be necessary to determine whether your failure to
perform arose out of causes beyond your control and without fault or negligence on your part. Accordingly, you are
hereby afforded the opportunity to present, in writing, any facts bearing on this question to the Commander, (insert
complete address, including office symbol, of the activity where the contracting officer is located), with a copy thereof
to the undersigned for information within ten (10) days after receipt of this notice. Your failure to present any reason
within this time may be considered as an admission that none exists. Your attention is invited to the respective rights of
the contractor and the NAFI under contract clause number...(Default), and the liabilities that may be invoked in the
event a decision is made to terminate for default of the contractor. Any assistance rendered to you on this contract or
acceptance by the NAFI of delinquent goods or services hereunder will be solely for the purpose of mitigating damages
and is not to be construed as an intention on the part of the NAFI to condone any delinquency or as a waiver of any
rights the NAFI may have under subject contract.”

7-28. Liquidated damages

a. Clauses concerning the assessment of liquidated damages may only be used when the following two conditions
are met:

(1) The time of delivery or performance is critical and the NAFI may reasonably expect to suffer damage if delivery
or performance is late.

(2) The extent or amount of expected damage can not be determined and documented.

b. The minimum amount of liquidated damages should be based on the estimated cost of inspection and superinten-
dence for each day of delay in completion. If the NAFI will suffer other specific losses due to the failure of the
contractor to complete the work on time, an amount for these items should also be included. If liquidated damages are
set without consideration of probable actual damages, they may be considered to be a penalty and, consequently,
unenforceable.

c. When determining whether to use a liquidated damages clause, the contracting officer will consider its likely
effect on pricing, competition, and contract administration. If the decision is made to use a liquidated damages clause,
the applicable clause and appropriate rate of damages will be included in the solicitation. The contract may include a
maximum total dollar amount or a period of time, or both, during which liquidated damages may be assessed in order
to prevent the assessment of unreasonable damages.

7-29. Suspension of work and stop-work orders

a. During contract performance, a situation may arise that requires the NAFI to suspend work or to order a work
stoppage. A suspension of work for a reasonable period of time may be directed by the contracting officer. If the
suspension is unreasonable, the contractor may submit a written claim for any increases in costs (excluding profit)
incurred as a result of the suspension.

b. Stop—work orders may be used for such reasons as state—of-the—art advancements, engineering breakthroughs
and realignment of programs. The issuance of a stop—work order will be approved at a level higher than that of the
contracting officer. Stop—work orders may not be used instead of a termination notice after a decision to terminate has
been made.

c. Stop—work orders will include the following elements:

(1) A description of the work to be stopped.

(2) Instruction concerning the contractor's ordering of additional supplies or services.
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(3) Instructions to the contractor concerning any action to be taken on subcontracts.

(4) Suggestions to the contractor concerning minimizing costs, since the NAFI may be required to pay the contractor
an equitable adjustment.

d. Shortly after a stop—work order has been issued, the contracting officer will discuss it with the contractor and
make any modifications to it that are revealed to be necessary as a result of the discussion.

e. As soon as possible after a stop—work order has been issued (and before it expires), the contracting officer will
take one of the following actions:

(1) Terminate the contract.

(2) Cancel the stop—work order (subject to approval by the ADCFA).

(3) Extend the period of the stop—work order, if it is necessary and if the contractor agrees. Such an extension will
be accomplished by the use of a supplemental agreement.

f. Contracting officers may insert a suspension or stop—work order clause that includes information substantially the
same as stated above, if determined to be in the best interest of the NAFI.

Section V
Contract Files

7-30. General
This section prescribes requirements for the content, distribution, and close—out of contract files.

7-31. Content of small purchase files

a. The contracting office will maintain records of all contractual actions and contract files. The contract file (i.e.,
purchase orders, delivery orders and all other contracts) will consist of, as a minimum, the following:

(1) DA Form 4065-R, sole source justification (if applicable) and any additional paperwork from the requesting
activity.

(2) Record of negotiation listing vendors contacted and their quoted prices, delivery time, and any other information
offered which served as a basis for the determination of the most favorable offer.

(3) The RFP or RFQ, if applicable.

(4) Legal review, if applicable.

(5) The signed original purchase order, delivery order, or contract.

(6) Any correspondence relating to the purchase.

(7) Copies of receiving reports.

(8) Evidence of final payment.

b. In the case where several purchase or delivery orders result from a single purchase request, the orders may be
filed numerically in the same folder.

7-32. Distribution of small purchase contracts
a. The following represents the minimum distribution for small purchase contracts:
(1) The signed original remains in the contract file in the contracting office.
(2) One copy will be provided to the contractor.
(3) One copy will be provided to the accounting office.
(4) One copy will be provided to the receiving activity.
b. Additional copies may be necessary depending on local requirements.

7-33. Close-out of small purchase files
Small purchase files are considered to be closed when the contracting officer receives copies of the receiving reports
and evidence of final payment.

7-34. Content of files for other than small purchases

a. The examples below are of records normally kept in contract files. The list is not all-inclusive, and not all items
listed will be applicable to every file.

(1) The purchase request, acquisition planning information, and other presolicitation documents.

(2) Evidence of availability of funds.

(3) Synopsis of the acquisition as it appeared in the Commerce Business Daily or, if the actual synopsis is
unavailable, a copy of the synopsis sent to the Commerce Business Daily for publication.

(4) A list of sources solicited, including additional firms that requested a copy of the solicitation and were furnished
it, additional firms that requested a copy of the solicitation and were denied it (including the reasons for the denial),
approval and justification for limiting the number of sources solicited.

(5) NAFI estimate of the contract price.
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(6) A copy of the solicitation (including attachments).

(7) A copy of each offer or quotation received.

(8) The abstract of offers or record of negotiations.

(9) Preaward survey reports.

(10) Evaluation plan and evaluation of offers.

(11) Contracting officer’s determination of contractor responsibility.

(12) Cost or pricing data and analysis.

(13) Packaging and transportation data.

(14) Justification for the use of other than a fixed—price contract, and CFSC approval of same.

(15) Justification for the use of sealed bidding.

(16) Legal review.

(17) Notice of award.

(18) The original of the signed contract and all contract modifications.

(19) Copies of letters to unsuccessful offerors and records of any debriefings with them.

(20) Bonds and notices to sureties.

(21) Notices to proceed or to stop work.

(22) Royalty clearances, copyright reports, etc.

(23) Contract completion documents.

(24) Documentation concerning termination actions.

(25) Cross—reference to pertinent documents that are filed elsewhere.

(26) Letters of appointment of CORs and ordering officers.

(27) Copies of any reports required as a result of the dollar value of the contract.

(28) Any additional documents on which action was taken by the contracting officer.

(29) A completed copy of the DA Form 5921-R, (Record of Significant Events), for all contract actions in excess of
$25,000 will be included in the contract file. DA Form 5921-R will be locally reproduced-doy8L1-in paper. A
copy for reproduction purposes is located at the back of this issue.

b. Because of the volume of documents that may be required in the contract file, it may be necessary to divide the
documents into preaward and post—-award categories and to establish one or more files for each category.

7-35. Distribution of contracts for other than small purchases

a. Contracts will not be distributed and information concerning the award will not be divulged until the contract has
been properly signed by all parties, and any required approvals have been obtained.

b. When a contract is ready for distribution, it will be distributed, as a minimum, as shown below.

(1) The original signed document will be retained in the contracting office.

(2) One copy will be provided to the contractor.

(3) One copy will be provided to the accounting office.

(4) One copy will be provided to the requesting activity.

(5) One copy will be provided to the COR.

7-36. Close-out of contracts for other than small purchases

a. Time standards for closing out files are generally as follows:

(1) All firm fixed—price contracts for other than small purchases and construction should be closed within six
months after the month in which the contracting officer receives evidence of completion.

(2) Files for contracts involving construction in excess of small purchase limits may be held open for one year
following completion or until the one—year warranty inspection results are satisfactory. The total amount of time,
however, before final payment is made should not exceed 20 months after completion.

b. Contract files will not be closed if a contract is in litigation or under appeal or if a termination is involved and the
termination actions are not complete.

c. Contracts are generally considered to be closed when—

(1) The contractor has completed the required deliveries and the supplies have been inspected and accepted by the
NAFI.

(2) The contractor has performed all the services and they have been accepted by the NAFI.

(3) All option provisions, if any, have expired.

(4) The contracting officer has evidence of final payment.
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SUBJECT: Appointment of Ordering Officer (DA Form 4066-R)

To: (Address to individual by name, indicating rank or grade, section or location, and activity or installation.)

1. Appointment. Under AR 215-4, Chapter 1, you are appointed an Ordering Officer for the purpose set forth in
paragraph 2 herein. Your appointment shall become effective (enter date) and shall remain effective, unless sooner
revoked, or until you are reassigned or your employment is terminated. You are responsible to and under the technical
supervision of the Appointing Authority for your actions as an Ordering Officer.

2. Authority, Limitations and Requirements. Your appointment is subject to the use of the method(s) of purchase and to
the limitations and requirements stated below:

a. Subject to your ensuring that funds are available, you may make purchases using DA Form 4066—R (Purchase
Record-Invoice—Voucher)(Nonappropriated Funds) provided all of the following conditions are satisfied:

(1) The aggregate amount of the purchase transaction is not in excess of $1,000. You may not split purchases to avoid
this monetary limitation.

(2) Supplies or nonpersonal services are immediately available; and

(3) One delivery and one payment shall be made;

(4) The supplies or services purchased do not require technical inspection;

(5) Its use is determined to be more economical and efficient than use of other small purchase methods.

b. You are responsible for redistribution of DA Form 4066—R in accordance with instructions on the reverse of the
form.

c. You may not redelegate your authority under this appointment to any other person.
3. Standards of Conduct and Procurement Reporting Requirements.

a. You shall comply with the Standards of Conduct prescribed in AR 600-50, Standard of Conduct for Department of
Army Personnel, and shall review the regulation at least semi—annually.

b. You shall furnish the Contracting Officer to whom you are responsible, such information as he/she may require for
procurement reporting purposes in the manner and at the time specified by the contracting officer.

4. Termination of Appointment
a. Your appointment may be revoked by written notice at any time by the undersigned authority or his/her successor.
b. Should you be reassigned from your present position or should your employment be terminated while this
appointment is in effect, you shall promptly notify the appointing authority in writing so that your appointment may be
terminated.
Receipt acknowledged

Type Name and Title of Appointing Authority

Signature Date

Figure 1-1. Sample Letter of Appointment (DA Form 4066-R)
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SUBJECT: Appointment of Ordering Officer (CONTRACTS)
To: (Address to individual by name, indicating rank or grade, section or location, and activity or installation.)

1. Appointment. Under AR 215-4, Chapter 1, you are appointed an Ordering Officer for the purpose set forth in
paragraph 2 herein. Your appointment shall become effective (enter date) and shall remain effective, unless sooner
revoked, until expiration of the contracts(s) enumerated in paragraph 2 herein, or until you are reassigned or your
employment is terminated. You are responsible to and under the technical supervision of the Appointing Authority for
your actions as an Ordering Officer.

2. Authority, Limitations, and Requirements. Your appointment is subject to the use of the method(s) of purchase and
to the limitations and requirements stated below.

a. Subject to your ensuring that funds are available, you may place delivery orders (DA FORM 4067-R) the aggregate
amount of the order not in excess of (insert dollar amount) against the following indefinite delivery contract(s), copies
of which are attached. (List contract(s) by number and name of Contractor.)

b. You are responsible for (i) distributing and administering delivery orders that you place, (ii) establishing controls
necessary to ensure that all contract terms and conditions are met and that supplies or nonpersonal services ordere
conform to contract requirements before acceptance is made or payment authorized, and (iii) reporting deficiencies in
contractor performance promptly to the contracting officer who awarded the contract against which the delivery order
was placed. You may not make any changes in the terms or conditions of any contract against which you place
delivery orders.

c. You may not redelegate your authority under this appointment to any other person.

(3) Standards of Conduct and Procurement Reporting Requirements.

a. You shall comply with the Standards of Conduct prescribed in AR 600-50, Standards of Conduct for Department of
the Army Personnel, and shall review the regulation at least semi—annually.

b. You shall furnish the Contracting Officer to whom you are responsible such information as he/she may require for
procurement reporting purposes in the manner and at the time specified by the Contracting Officer.

4. Termination of Appointment.

a. Your appointment may be revoked by written notice at any time by the undersigned authority or his/her successor.
No written termination of your appointment shall be made upon expiration of contracts enumerated in paragraph 2
herein, unless such contracts are terminated prior to the expiration dates established therein.

b. Should you be assigned from your present position or should your employment be terminated while this appointment
is in effect, you shall promptly notify the Appointing Authority in writing so that your appointment may be terminated.

Receipt acknowledged
Type Name and Title of Appointing Authority

Signature Date

Figure 1-2. Sample Letter of Appointment (DA Form 4067-R)
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SUBJECT: Termination of Appointment as Ordering Officer
To: (Address same as letter of appointment)

Your appointment as Ordering Officer made by letter of appointment issued (enter date) is terminated effective (enter
date) without prejudice to any action taken pursuant thereto.

Receipt acknowledged
Type Name and Title of Appointing Authority

Signature Date

Figure 1-3. Sample Letter of Termination of Appointment
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DEPARTMENT OF THE ARMY
U.8. ARMY COMMUNITY AND FAMILY SUPPOAT CENTER
ALEXANDRIA, VA 22331-08

Y 10
ATTERTION OF

CERTIFICATE OF APPOINTMENT

Pursuant to authority vested in the undersigned, and in accondance
with AR 2154,

BARBARA BARNES

48 heneby appointed

CONTRACTING OFFICER

for nonappropriated fund procunements conducted
under the cognizance of

| COMMANDER
U. S. ARMY COMMUNITY AND FAMILY SUPPORT CENTER

subject to the Limitations in cited negubations and to a Limited
dollan authonity of $ to entern into contractual
actions on behalf of nonappropniated fund instrumentalities.

Untess soonen nevoked, this appointment is effective as Long as
the appointee named herein {s assigned to the

ROBERT M, JOYCE
Major Genernal, USA
Commanding

Vate

Sercal ¥
(1) Use official installation letterhead stationary
(2) Insert "'the Installation Commander, Fort "
(3) Insert the dollar amount authorized by the installation Commander
(4) Insert the name of the purchasing office and the installation
(5) Insert the Installation Commander’s or designee’s signature block

(8) Use installation control number system

Figure 1-4. Sample Contracting Officer's Warrant

(1)

(2)

(3)

C4)

(5)

(6)
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1. TYPE OF SOUCITATION REQISTER PAGE NUMIER
REQUEST FOR QUOTATIONS 3
) 3 . Y Y 2 Y .
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Completion Instructions

a. Purpose. The DA Form 5565-R Document
Register (Solicitations) (Nonappropriated
Funds) will provide a register system for con-
tracting activities (NAF and APF) to maintain a
record of solicitations using the procurement
instrument identification numbering (PIIN)
system.

b. Procedure. A document register will be es-
tablished and maintained for each NAF pro-
curement instrument. Each register will be
maintained on a fiscal year basis and will be
sequentially numbered, starting over at the be-
ginning of each fiscal year. Preparation and
compietion of the document register will be as
shown below. (Foliow the block numbers
shown on the same register document shown
above.)

(1) Type of Register: Enter the type of pro-
curement instrument, i.e., Request for Quota-
tions (RFQ), Request for Proposal (RFP), and
Sealed Bid (IFB).

(2) Enter the sequential procurement instru-
ment identification number. See para 2-1 of
AR 215-4,

(3) Enter the purchase request number. This
information appears in block 2 of the Army
NAF Purchase Request (DA Form 4065-R) or
8 number may be assigned by the contracting
activity 1o keep track of incoming requests.

(4) Enter the name of the requesting activity.
This information appears in block 1 of the DA
Form 4065-R.

(5) Enter a brief description of the items/ser-
vices being requested. Enter the first line item

shown on the DA Form 4065-R, block 4, or a
short description of the item(s)/services being
requested.

{8) Enter the issue date. Enter the date the
solicitation was issued; the date should be
same date as mailed 1o the vendor(s).

(7) Enter the buyer’'s initials. Self-
explanatory.

{8) Enter opening/closing date of the

{8) Enter the award information. This block is
reserved for any remarks or information that
may pertain to the solicitation and/or the
award number. (Examples: Action cancelled,
amendments issued, award number, etc.).

Figure 2-1. How to fill out DA Form 5565-R Document Register (Solicitations) (Nonappropriated Funds)
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[ TAR TAD TAB TAB TAS TAD TAB TAB
- 'l [ Il q ' ' L ']
DOCUMENT RE WARDS/AGREEMENTS (NONAPPROPRIATED FUNDS)
For use of this form, e AR 218-4; the proponent egency is OCIPE R
1. TYBE OF AEQISTER PAGE NUMBER
PURCHASE ORDERS 12
2 [ 0 [y « 7 D 3 10
e OCUREMENT m neCULIT™G AWARD AwARD BUvERS
INSTRUMENT 1. NUMBER ACTMTY FIRST LINE ITEM VENDOR ' DATE WTALS REMARKS
Ft. Franklin| China, CGlassware and Ajax Supply CoJ $625.00 2/26/87 19B Tesued Mod
NAFAAL-87-H-0174 mg(-)g;- “0" Club Flatvare PO00L 3/2/87
NAFAAL-87-M-0179 FOC-87- |Ft. Franklin| Oven with & Burner Range {°.!. Kitchen .
0006 |"0" Club Fquip. Co. $4,265.00] 2/24/87( wT™
NAFAAL-87-4-0174 FRC-87- |Ft. Franklinf prapeg cor srage AAA Drape Co. [$6,895.00] 2/25/87| 1o  |delivery in
0132 |Rec. Ctr. June 87
DA FORM 5508-R, OCT 06

Complete Instructions

& The DA Form 5566-R Document Register
(Awards/Agreements) (Nonappropriated
Funds) will provide a register system for con-
tracting activities (NAF and APF) to maintain a
record of procurement actions using the pro-
curement instrument identification numbering
(PHIN) system.

b. A document register will established and
maintained for each NAF procurement instru-
ment. Each register will be maintained on a fis-
cal year basis and will be sequentially number,
starting over at the beginning of each fiscal
year. Preparation and completion of the docu-
ment register will be as shawn below. Follow
the block numbers shown on the sample regis-
ter document shown (above).

{1) Enter the type of register, (i.e., purchase
orders, delivery orders, blanket purchase
agreements, contracts, (etc).

(2) Enter the sequential procurement instru-
ment identification number. See paragraph 2-1
of AR 215-4.

(3) Enter the purchase request number. This
information appears in biock 2 of the Army
NAF Purchase Request, DA Form 4065-R.

{4) Enter the name of the requesting activity.
This information appears in block 1 of the DA
Form 4065-R.

(5) Enter the item(s)/service(s) being pro-
cured. Enter the first line item shown on the
contract, order, or agreement, briefly describ-
ing the item(s)/service(s) awarded.

(8) Enter the name of the vendor that the or-
der/agreement/contract was issued or
awarded to.

(7) Enter the dollar amount or value of the
order or contract awarded to the vendor. If no
dollar amount was awarded (i.e., agreements),
enter NA.

(8) Enter the date the order/agreement/con-
tract was awarded.

(9) Enter the buyer's initials. Self-
explanatory.

(10). This block is reserved for any special re-
marks that may pertain to an individua) action.
(Examples: Action cancelled, modifications is-
sued, terminated, etc.)

Figure 2-2. How to fill out DA Form 5566-R Document Register (Awards/Agreements) (Nonappropriated Funds)
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L TAB TAB TAB TAB TAB TAB TAB TAB
3 1 3 1 ' [l [ 1 v
1. NAFI ADDRESS 2. REQUEST NO
Fort Benjamin Franklin Officers' Club FOC-87-0005
ARMY NAF PURCHASE REQUEST Bldg, 1776
For uss of this form. see AR 215 the Fort Benjamin Franklin, PA 20005-0005 3 DATE
proponent agency . DCSPER Commercial: (456) 543-1234
TELEPHONE NUMBER AUITOYON:  221-0840 23 February 1987
4 ITEMS BEING REQUESTED
ITEM NO. DESCRIPTION OF ITEM/SERVICE QUANTITY | UNIT | ESTUNIT PRICE | 50 MATED
¥ ‘ ) ¢ a . t
0001. OVEN with Range (4 burner top) 1 ea $4,500.00 $4,500.00
Electrical Specs: 208/220 Volts
single phase, 60 cycle.
Exterior Dimensions: 38" width, |
33" depth, 29" height (includeg
6" legs).
Finish: Stainless Steel (S/S)-
interior and exterior. NSF
approved.
Wiring Requirements: Unit must
be wired for direct hook-up
(5-6 foot lead wires), U.L.
listed.
Warrantv: Standard one (1) year
Parts and Labor.
SUGGESTED MODEL: P-1776=1976E
SUGGESTED SOQURCE:
Patriot Mfg. Co., Inc.
1812 Overture Dr.
Springfield, MA 11122
TEL:  (800) 555-1212 ESTIMATED FREIGHT.,...... $400.00
ESTIMA}ED TOTAL.........! $4,900.00
5. REQUESTED DELIVERY DATE 6. DELIVER TO 7. ——_SOLE SOURCE JUSTIFICATION ATTACHED
28 May 1987 FF-NAF Warehouse, Bld%. 1789 DELIVERY HOURS: 0730 to 1600 hrs
Fort B. Franklin, PA 0005-0005 DELIVERY DAYS: Tue

iday

Al UESTO?GWAME 9. NW Mzzeaq‘_s snwae O PRINTE
John § \;

. , ’
. Smith, Manager William T. Timothy, Jr. .
Fort Franklin Officers' Club ADCFA, MWR Custodian
10. FUNDS ARE AVAILABLE IN THE AMOUNT OF; 11. ACCOUNTING DATA v

s 4,900, - -1-3-34-94S CPMC# 87-0002-0C

87
12._TYPE TITLE OF CEATIFYING OFFIGIAL NATURE DATE.
Phyllis E. Pearsons ’ Z/ 023% /
Chief, Financial Mgmt Div. . J L2 /

13. REMARKS
Size and electrical specifications are vital characteristics that any "or equal" unit
must meet to be responsive to this requirement.

Point of contact to refer inquiries: Ms. Anne M. Allison, tel (456) 543-1234

APPROVAL/DISAPPROVAL AND DATE (// appiicabre)
14. INSTALLATION COMMANDER'S SIGNATURE AND PRINTED NAME DATE:

DA FORM 4065-R, FEB 87 EDITION OF SEP 86 1S OBSOLETE

Figure 3-1. Sample of a completed DA Form 4065-R—Army NAF Purchase Request
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DEPARTMENT OF THE ARMY ' s

MEMORANDUM: Inatallation Vendor Contact Policy letter
SUBJECT: Vendor Contact Policy Letter
SER Dzsmau-rxox _ e

1. This letter establishes policy on vendor contacts during the
conduct of daily business in NAF/MWR at Ft. Swampy, VA. It applies
to all civilian and military personnel. the authority for this
policy ia contained in AR 600-50, Chapter 2 -~ Conflicts of Interest
and General Prohibitions. This is a permanent policy which will
be reviewed annually.

2. Policy. All contacts with vendors will be conducteci in
accordance with the authority cited above and following principles:

a. Unauthorized Release of Acquisition 1Information.
Personnel are prohibited from releasing to any individual or
business representative any knowledge such persons may possess or
have acquired in any way concerning proposed acquisitions. Such
information can only be released in accordance with existing
authorized procedures, by authorized contracting personnel, who
will release such information to all potential contractors as
nearly simultaneously as possible, so that one potential contractor
may not be given an advantage over another.

b. Unauthorized Statements or Commitments with Respect to
Award of Contracts. Only contracting officers and their duly
authorized representatives acting within their authority are
authorized to make commitments with respect to award of contracts.,
Unauthorized personnel are prohibited from making any commitment
or promise relating to award of contracts and will make not
representation that would be construed as such a commitment.
Personnel will never advise a business representative that an
attempt will be to influence another person or agency to give
preferential treatment to his or her concern in the award of future
contracts. Persons requesting preferential treatment will be
informed by official letter that contracts are awarded only in
accordance with established contracting procedures.

Figure 3-2. Vendor Contact Policy Letter
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SUBJECT: Vendor Contact Policy lLetter

o

3. - Procedures,

a. All personnel (except as butllned in paragraph b. below)

“seeking information, technical agssistance, or vendor information
- will reguest the assistance of NAF Contracting.

b. Personnel regularly inVleed in discussions with vendors
are made aware that no one is authorized to commit NAFIs with
respect to award of contracts and that any information exchanged
is not to be construed as a commitment to purchase. Personnel
shall not engage in negotiations 'with wvendors or potential
contractors. The Chief, NAF Contracting shall:

(1) Establish a register to record company
representative ‘names, company names, time, date, and nature of
visits, commodities/services the company caries,'telephone-number,
person visited and other appropriate comments. This register will
be kept on file for reference for inspections and audits at all
times. Registers will be maintained for one year and will be
retired or destroyed in accordance with off;ce admmxstratzve
procedures. :

(2) Ensure that contacts with vendors are kept to the
minimum amount needed in order to obtain sufficient data to proceed
with developing the requirement. - Vendors may be requested to
provide basic catalogs, samples, and pricing information and if
necessary provide information on ‘price or availability of
items/services. Under no circumstances may anyone reveal the
existence of a definite requirement or any budgetary information.

4. Visits to Vendor's Facilities.

a. Visits to contractor facilities are prohibited unless
accompanied by contracting personnel or a duly authorized
representative, or unless authorlzatlan is obtalned from the Chief,
NAF Contracting. .

b. Attendance at public trade shows is authorized, however,
guidance in this Policy Letter will be followed when conducting
discussions with trade show contractors.

Figure 3-2. Vendor Contact Policy Letter —Continued
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SUBJECT: Vendor CGntact Policy Letter ;

5. Handling and Procasainq of Unsnlieitnd Pruaaaals. Procedures’
for handling unsolicited proposala will be in accordance with AR
215-4, paragraph 4-42. Any personnel, military or civilian, who'
receives an unsolicited proposal from a prospective contractor,
will fotwara the propcsal ta NAF eantractinq for processxng‘

6. Vendor Demanstxation of i;" . - Any requirenents.
for demonstrations of vendor produc&a ar servfcea within NAF/MWR:
activities or specifically for NAF/MWR activities, will' be
requesteé through ané aour&inat ith NAF eantra"ting. e .

FOR THE coanaxozn,f

g xxxxxxx XXXX xxxxxxxxxxx

DISTRIBUTION: °

Figure 3-2. Vendor Contact Policy Letter —Continued
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8EHDRA§BUM POR
indiviﬂnal{t

the toilowing p«rtonnel.

John Doe, Activity namger,"rt._”
Jim Smith, Assistant Activity Man
Jean Dicasnn, Activity 8pecialis”

are authorizad tn visit the failawing endo ‘£a¢ility;

Name of Vendor's Facility
Vendor's Street Address
City, State

for the purpose of (state purpose) ‘on orvabout {1nsert date of
visit).

2. You are required to adhere to the policics outlined in the

{Installation Name) Vendor Contact Policy lLetter and AR 600-50,

Standards of Conduct. 1n addition, a signed statement containing
the following information is to be submitted to the NAF
Contracting Office upon your return: date and duration of visit,
nanme(s) and address of contractor and contractor personnel
contacted, contract name and number (if applicable), program
involved and topics discussed.

Enclosure Signature Block
: Chief, NAF Contracting

Figure 3-3. Authorization to Visit Vendor Letter
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1
PAGE __ . OF _

5 VENDORS
ARMY NAF SOLICITATION ABSTRACT FORM NAME Fuuﬁ NAME NAME
_ ‘atriot Mfp. Co. |5, W. Kitchen P. Revere Dist.
ror st e, e o e Foeingtiets, v oo e [eo.
. Valley Forge, PAJRydon, NN
1 BLE ASE NEOUEST MIMRER TELEPHONE MIMDER TETEPHONE tAMREN TE!EPIONE NUMBER TELEPHOME NUMBER
b a - -
r0C=§7 0004 L (800) 554-2002 |(702) 432-0065 (800) 728-7468
? RFOUESTING ACTITY [3
Ft. Franklin Nfficer's Club auoren ouoten uoren aoren
3 BUVFA'S NAME (PvT} Ms. Linda Fvens F"' Tom Sellers |Ms. Pat Kildace
—l- W. Buyer <
T hEMARKS D 34 veeks 7 |%L 3-4 veeks|™% 628 wesks |7E
Size and electrical specs. are vital OSC New/30 @ §™SC 2/20, Net/30|™S Lis/15, Het/30{%SC
vharacter(stics. FOR q oo Fon fB__
(X) DEST () 0FsT { ) DEST 1 yorsy
SPECIAL DELIVERY TNSTRUCTIONS: Days and hours — fONOW oo O Do XA | om Silm, DI i ) ot -
avatlable for delivery (See purchase request L16se . (Kp6SA LofZIhts e 6sa {1634
ery (See west) 0 var APNAF=87-G}; ) var 000114 J ) e {1
() om 00023 {; yom X) oM tiom
( ) OTHER __ g}t ryoneEn () omeER () OTHER
« WEM/SENVICE 1.7 T PANE T " PRICE b PRICE ¢ PRICE e
NO ory. b - -
. B 0 c UNIT Exv vt EXT. L1 EXT umrt exr
noot COOKER, Oven with Range 1 ea E4700.00| $4700.00§53800. 0(]$3800.00] $4400.0054400. 00
(See purchase request for purchase
| _descriprtion_and specifications)
Quotcd An model | Quoted dn madel | Quoted dn model
fri776/{1976-£ FADSI-04876E P PHIIS6-[SF-C-E
208/220\volts, |208/220(volts, | 208/220|volts,
. 60 cyelé, singled 60 cyclp, singld 60 cyclpy, aingle
phase phase phase
Size: 3X'D x 29" 33" D x 2] x 34"D x 37w
% |38"W % _38"W_ x 295"
Estimated Freight Charges (if applicable $.465.00 $450.00_
’ TOTAL (SUBTOTAL} (ESTMATED FRENGHT) $4700.00 $4265.00 5485000

DA FORM 5§567-R, OCT 88

Complete Instructions

{1) Enter the purchase request number from
block 2 of DA Form 4065-R (provided by re-
questing activity or assigned by the contracting
activity in order to keep track of requests
received.)

{2) Self-Explanatory.

(3) Self-Explanatory.

(4) This block is reserved for any special in-
formation or remarks needed on the abstract
form (example: award basis, such as all or
none or multiple award; variation in quantity ak-
lowances, spacial delivery instructions, etc.)
{8) Vendors. Enter the following information:

& name of company or vendor's business
name;

b. telephone number;

¢ name of the person quoting;

d. quoted delivery period;
@. quoted prompt payment discounts;

. quoted delivery terms, FOB destination or
FOB other, (when quoted FOB “other”, buyer
will fill-in the FOB point stated by the quoter
and request an estimated price quote on
freight costs (estimated freight costs will be re-
corded in block 8), and;

g. information on whether items being quoted
on are under GSA Federal Schedule Con-
tracts, NAF contracts or agreement; or wheth-
er quoted items are offered on the open
market. When prices quoted are off an existing
GSA or NAF contract or agreement the buyer
is to request the contract or agreement num-
ber and insert number into the space provided.
It items are quoted on other than GSA, NAF, or
open market, buyer is to insert this source in
the space market “other”. Examples might be
the Federal Prison Industries (FPI), National In-
dustries for the Blind (NIB), and National Indus-
tries for the Severely Handicapped (NISH).

(6) a. Enter the line item of each item being
requested.

b. Enter the description of item(s) or ser-
vice(s) being requested from block 4b of the
DA FORM 4065-R, Army NAF Purchase
Request.

¢. Enter the quantity being requested for
each line item.

{7) Each price column is separated into 2
subcolumns. In the sub-column entitied “unit”,
enter the unit price quoted by the vendor for
each line item. In the sub-column entitled
“EXT.”, multiply the unit price of each fine
quoted and enter that figure as the total
amount of that line item.

(8) Enter the sum of all extended price total
for each quoting vendor. This figure should in-
clude (shown separately) the estimated freight
or delivery costs, if any. In the event the DA
Form 5567-1-R is used, the buyer should
enter the sub-total of all the vendor's quotes
shown on that page.

Figure 4-1. How to fill out DA Form 5567-R NAF Solicitation Abstract Form
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BLANKET PURCHASE AGREEMENT
CALL RECORD
BPA PAGE___OF

VENDOR

ITEM DESCRIPTION TOTAL DELIVERY DELIVERY CALLER’s
CALL NO. (FIRST LINE ITEM ONLY) AMOUNT DATE TICKET NO. INITIAL

A-

A-

TOTAL AMOUNT OF CALLS-

| CERTIFY THAT THE CALLS LISTED ABOVE ALONG WITH THE ATTACHED TICKETS ARE CORRECT AND PROPER FOR PAYMENT.

BPA CALLER
(TYPE OR
PRINT) SIGNATURE DATE

Figure 4-2. Sample call record
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Yes

()
()
()
()
()
()
()
()
()
()
()

No

()
()
()
()
()
()
()
()
()
()
()

1. Has the correct format been utilized?

2. Have the following terms and conditions been included:

a. Description of agreement

b

C.

@D

—h

. Extent of obligation

Pricing

. Notice of BPA callers and limitations

. Delivery tickets

Invoices

3. Are orders being placed within the stated scope of the agreement?

4. Is competition being obtained when necessary?

5. Is there a continuing need for the requirement?

Figure 4-3. BPA Checklist

Additional remarks/recommendations:

Reviewing Official...
Typel/printed name
Signature
Rank/Grade and Position

Date

AR 215-4 « 10 September 1990
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Completion Instructions
Check the block marked Order for Supplies or Services.

(1) Delete the word “contract” and enter the purchase order number. (See para 2—1 for information on purchase order
numbering system.)

(2) Write “NA”".
(3) Enter the date the order is placed.
(4) Enter the purchase request number from block 2 of the DA Form 4065-R.

(5) Enter the name, address, and telephone number fo the office issuing the purchase order. It is also beneficial to enter
the name of the person who processed the order as a point of contact for any questions concerning the order.

(6) Enter the name and address of the office administering the purchase order if it is different from the issuing office.
(If the name and address of the office administering the order is the same as block 5, this block may be used to enter
accounting data or CPMC codes.)

(7) Enter the complete name of the company, the complete mailing address, and the name of the persomwith who
order was placed or from whom pricing was obtained. It is also beneficial to add the company’s telephonénnumbe
the event that additional phone calls are needed during the administration of the purchase order.

(8) Enter the date on which delivery or performance is required. This block does not apply to method of conveyance or
transportation.

(9) Free On Board (FOB) destination is the preferred method for supplies delivered within the Continental United
States. FOB other, means “other than destination” and should only be used when it is unavoidable or more cost
effective. In this case, it is advisable to have the supplier pay the freight and add the cost to the invoice as a separate
item. When this is done, a statement should be included in the schedule (Block 17) or on DA Fofhekptiring

what procedure is being used. The freight charge provided by the supplier should be shown in the amount column
(Block 21) and should also be included in the total cost of the order (Block 22). In the event the supmlidy ca
estimate the freight charge, it should be shown as an estimate and it will cause the purchase orden tstianatea

total price.

(10) Enter any applicable prompt payment discounts. If there are no prompt payment discounts, entat ‘thetwor
Government or military discounts and quantity discounts are to be shown in the Schedule. Prompt giagmaris
are to be taken on the cost of goods only and may not be applied to freight or handling charges.

(12) Enter the name and complete address of the activity which will receive the shipment of suppbegices.
Include a telephone number and point of contact if possible, in case contact is required during delivery.

(12) Enter the complete address and telephone number of the accounting or disbursing office that will issue the
payment check.

(13) If the address where invoices are to be mailed appears elsewhere on this page, insert the addiess in bloc
If the address is not shown in any of the blocks of the DA Form 4067-R, provide this information ol FernD
4068-R.

Figure 4-4. How to fill out DA Form 4067-R Sample Purchase Order
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(14) Check the block marked “Purchase”. The blank is provided for an explanation of pricing. Such terms as
“published price list”, “catalogue”, “verbal quote per Mr./Ms. Doe on 15 July 86" are sufficient.

(15) For bilateral purchase orders, check the line for ACCEPTANCE in Block 14 and enter the number offdbgies o
purchase order to be returned to the issuing office. The contractor will show his acceptance of the order by signing in
block 15b and returning the designated number of copies to the issuing contracting office.

(16) The item number refers to the line item number for the supplies or services. It does not includg shippies,
discounts, shipping instructions, warranties, etc.

(17) This section refers to the description of the supplies or services being ordered. All factors listed in paragraph 3-7
apply.

(18) Enter the quantity of each line item being ordered.
(19) The unit refers to the packing designation, such as “each”, “case ", “bundle”, “carload”, or “lot”.
(20) Enter the unit price of the item.

(22) Multiply the unit price of each item by the number of units and enter that figure as the total amoweningf th
item.

(22) Enter the total amount of the purchase order. If it is an estimated amount, it should be shown as anTésimate
total is to be entered here as well as on the continuation sheet.

(23) Will be used by receiving and accounting personnel to show differences in the order total and invoice total.

(24) When the purchase order is $25,000 or less, and/or does not exceed the NAFI contracting officer's warrant
authority, the NAFI for over $25,000 or exceeds the NAFI contracting officer's warrant, an appropriated fund
contracting officer shall sign and date.

(25 Through (30) are to be completed by the accounting personnel or receiving personnel. (In theaqaeseiadf
shipment, DD Form 250 (Material Inspection and Receiving Report) may be used as a receiving dacexpenulite
partial payment.)

Notes:

1. For Blocks 16 through 21, if more space is needed than is provided, insert “See Schedule, Page 21 diné list al
items on the DA Form 4068-R. Two ways to show the unit pricing are contained in hypothetical example in figures
4-4 and 4-6.

2. When the purchase order is complete and DA Form 4074-R have been attached, insert the totaf pagder o
in the block in the upper right hand corner of DA Form 4067-R.

Figure 4-4. How to fill out DA Form 4067-R Sample Purchase Order—Continued
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u TAB TAB TAB TAIB TAB TaB TAB
1 1 1 1

ORDER FOR SUPPLIES OR SERVICES/ REQUEST FOR QUOTATIONS (Nonappropr/ated Funds) | eace o*

For use of this form, see AR 215.4; the nraponent agency is DCSPE 1 14
Check Aporo ____ Request tor Quotation No. - '_ R -
) te ttom) Retum _________ copies of this quote by' _ e
This 1s not an order Supphes are of domestic ongin unlass otherwise inoicated by the
X Order tor Suppiles or Services—No qQuoter. The fund reserves the nght to consider quotations or Modihcatons thereof racerved after the
appropnated funds of the United States shalt date ndicated shouid such action e in the interest of the fund. This 13 a request for inftormauon and
t due or be paxd the con! by quotations turnished are notl ofters. When quoung complete blocks 3, 10, 13a, 20, 21, 22 it you are
! ths N racio unable 16 quote, please adwise. This request does not commit the fund 1o pay any cast incured in
reason o deitvery/purchase order. praparauon of this QuOtation ar o Procuré Of Contract for supplies or services.
1. CONTRACT/PUR CRDER NOC. 2. DELIVERY ORDER NO 3 OATE 4. PURCHASE REQUEST NO.
NAFAAl1-87-11-0175 n/a 74 February 1987 FOC-87-0004
S. ISSUED BY 5. ADMINISTERED BY (/f other than 5) MARK ALL
Fort Franklin NAF Contracting Office PACKAGES AND
Bldg. 2461, Rm. 1214 . ga;‘f':icvr”"
. OR
Fort Franklin, PA 20005-0005 . ) ORADER NUMBER
TEL: (456)543-3456 POC: Ms. Wilma Miles .
7. NAME AND ADORESS OF CONTRACTOR/QUOTER 8. DELIVER TO DESTINATION BY: 9. DELIVERY FOB
G.W. Kitchen Equipment Co., Inc. 15 April 1987 ' oEST
123 Patriot Court 10. DISCOUNT TERMS XX oTHER
Valley Forge, PA 22305-0021 27/20 Days, iet/30 Days (See Scheduie
Attn: Mr. T. Sellers, (702)432-0065 ~ other)
11. SHIP TO . . 12. PAYMENT WiLL BE MADE BY 13. MAIL INVOICE
Fort Franklin - NAF Warehouse iCoentral Accounting Office 286‘50“553
NI
Bldg. 1789 lBldg. 2211, Attn: NAF-CAO SOt
Fort Franklin, PA 20005-0005 Ft. Franklin, PA 20005-0023 | 412
TEL: (585)290-1108 TEL:(456)543-5678
14. TYPE OF ORDER

____DELIVERY—This delivery order is subjact to instructions comtamed on this torm only and s ssued on another Government agency of I accoraance with
and subyect to terms and condibons of above numbered contract.

XX PURCHASE —Reterance your auote__{oral) given by Mr. T. Sellers on 13 February 19 87
furmish the following on terms specified heremn. Contract Clauses and Special Requirements. both attached: and dehvery as indicated
XX 1t Checked, Contractor shall sign “ACCEPTANCE"™ in block 15b. and return . _ -2-___ _ _copes

15a. FOR USE WHEN FORM IS USED FOR REQUEST FOR QUOTATIONS (QUOTER IS TC COMPLETE THIS 8LOCK).
PRINTED NAME OF QUOTER SIGNATURE DATE

15b. FOR USE WHEN CONTRACTOR'S SIGNATURE IS REQUIRED FOR ACCEPTANCE OF ORDER

ACCEPTANCE

THE CONTRACTOR HEREBY ACCEPTS THE OFFER REPRESENTED BY THE NUMBERED PURCHASE ORDER AS IT MAY PREVIOUSLY HAVE BEEN
OR 1S NOW MODIFIED, SUBJECT TO ALL THE TERMS AND CONDITIONS SET FORTH. AND AGREES TO PERAFORM THE SAME.

;44AME c()f PERSON Al{]l'HO?:Z_ED TO SIGN jND TITLE SIGNATURE DATE
r. Gregory Washington, Jr. ’/A ‘ o7 T Q
Executive Vice President Mo;wl W"’ <,"V‘ 1 b A 27 Tebruary 87
16. 17 j8.  QUANTITY 9. 120 21
ITEM SCHEDULE OF SUPPLIES/SERVICES ORDERED/ * UNIT UNIT PRICE AMOUNT
NO ACCEPTED
SEE SCHEDULE, PACE 2,
Point of contact for this order is: Ms. Wilma Milles
Telephone: (456)543-3456 .
*if qty accepted by the fund is same as gty ordered, indicats by »# mark. 22. 1o1aL (FEst imated) $4,265.00
*It different, enter actual Gty accepted below and circle. 23 DIFFERENCES
24_ PRINTED NAME AND SIGNATURE QF CONTRAGTING COFFICER AND DATE 25 AMOUNT VERIFIED CORRECT FOR PAYMENT

/:.ﬁﬂ/‘paélbm -/ il AR
01 March 1987

Barbara .J. Barnes
26. QUANTITY IN COLUMN 18 HAS BEEN: T PARTIAL 27. CHECK NUMBER 79 TYPE OF PAYMENT
ACCEPTED AND CONFORMS TO COMPLETE
___INSPECTED ___ RECEIVED ___THE CONTRACT EXCEPT AS NOTED ____ FINAL PARTIAL
SIGNATURE OF AUTHORIZED GOVERNMENT REPRESENTATIVE DATE 28. DATE OF CHECK  FINAL
30. SIGNATURE AND TITLE OF PAYMENT OFFICIAL DATE
DA FORM 4067-R, FEB 87 EDITION OF SEP 86 1S OBSOLETE

Figure 4-4. Sample of a completed DA Form 4067-R-Purchase Order
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TAB TAB TAB TAB TAB TAB
1 | ] 1 [ 1 1

REF. NO. OF DOC. BEING CONT'D PAGE  |OF

CONTINUATION SHEET (Nonappropriated Funds) NAFAA1-87-M—0175 o 14

For use of this form, ses AR 215-4; the proponent agency is DCSPER

NAME OF OFFEROR OR CONTRACTOR
G.%. Yitchen Fquipment Co., Inc.

ITEM NO. SUPPLIES/SERVICES QUANTITY JUNIT UNIT PRICE AMOUNT

0001 OVEN with 4 burner range
VALLEY FORGE Model # ADSF-09876E 1 ea |$3,800.00 |83,800.00

Electrical Specs: 208/220 Volts, single
phase, 60 cycle.

Exterior Dimensions: 38" width, 33" depth
29" height (includes 6" adjustable legs

Finish: Stainless Steel (S/S) interior
and exterior (NSF Approved)

Wiring Requirements: Unit is to be wired
for direct hook-up (6 foot lead wires)
Underwriter Laboratories(U.L.) Listed.

Warranty: Warranty will be the same
commercial warranty available to the
contractor's commercial customers and
includes on-site coverage for all parts
and labor for one (1) year after
delivery and acceptance of goods.
Warranty will only cover those items
specified in the standard commercial
warranty in effect at the time of
acceptance of this contract.

F.0.B. - VALLEY FORCE, PA

Ship prepaid and add transportation costs

to invoice as a separate item
ESTIMATED TRANSPOPTATIDMN €OSTS...... $465.00

//77717/LAST ITEM/ /1711711717 ESTIMATED TOTAL..|......... .1s4,265.00

SPECIAL DELIVERY INSTRUCTIONS:

Deliveries will only be accepted between
the hours of 7:30 AM and 4:00 PM on
Tuesdays through Fridays (excluding
Federal Holidays)

POINT OF CONTACT FOR INFORMATION CONCERNING

DELIVERY:
Mr. Jim Klimert
TEL: (456)543-8811
DA FORM 4068-R, MAR 82 EDITION OF MAY 73 1S OBSOLETE

Figure 4-5. Sample Continuation Sheet
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How to fill out DA Form 4067-R

Sample Delivery Order

Completion Instructions

As a delivery order, DA Form 4067-R will be prepared as follows:

Check the square marked “Order for Supplies or Services”.

(1) Delete the term “Purchase Order Number” and enter the complete number of the contract.

(2) Enter the delivery order number. (See paragraph 2-1 this AR for information on delivery order numbering system.)
(3) Enter the date of the order.

(4) Enter the purchase request number.

(5) Enter the complete name, address, and telephone number of the office issuing the delivery order. Also, the name of
the person who processed the order may be entered as a point of contact for any questions concerning the order.

(6) Enter the complete name and address of the office administering the delivery order if it is differene fiszuirly
office. (If the name and address of the office administering the order is the same as block 5, this block mey be used to
enter accounting data or CPMC codes.)

(7) Enter the complete name, address, telephone number, and point of contact with the company with which the
delivery order is being placed.

(8) Enter the time of delivery as specified in the contract and the date of delivery as estimated by the Contractor, for
example, “30 days after receipt of order on or about 27 Sep 81".

(9) Check the square that reflects the delivery terms of the contract. Its contract delivery terms ratbanthe
destination, cite all appropriate information, such as point of origin and estimated freight charges, withiry thie bod
the schedule.

(10) Enter any prompt payment discount terms as specified in the contract. (Example: 3% / 30 days, Net / 21 days, or
if there are none, enter the word “net ".)

(11) Enter the complete name and address of the activity which will receive the shipment.

(12) Enter the complete name, address and telephone number of the accounting or disbursing office that thvl issu
payment check.

(13) If the address where invoices are to be mailed appears elsewhere on the page, insert the block # of the address in
the space provided. If the address is not shown in any of the blocks of the DA Form 4067—R, provide this information
on the DA Form 4068-R.

(14) Check the block marked “Delivery”.

(15) For bilateral delivery orders, check the line for ACCEPTANCE in block 14 and enter the number of copies of the

Figure 4-6. How to fill out DA Form 4067-R Sample Delivery Order
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delivery order that are to be returned to the issuing office. The contractor will accept the order by signing in block 15b
and returning the designated number of copies to the contracting office.

(16) As with purchase orders, the item number is the line item number, and does not refer to model or stac&fnumbe
the item being ordered. Shipping charges, government or quantity discounts, shipping instructions, andswiarrantie
not have line item numbers.

(17) Enter the complete description of the item as given in the contract.

(18) Enter the quantity of each line item being ordered.

(19) Enter the packing designation, such as “each”, “case”, “bundle”, or “carload” ordered.

(20) Enter the unit price of the item.

(22) Multiply the unit price of each item by the number of units and enter that figure as the total amownlingf th
item.

(22) Enter the total amount of the delivery order. If it is an estimated amount, it should be shown as an estimate.
(23) Will be used by receiving and accounting personnel to show differences between order total aedataloic

(24) For delivery orders against existing competitively awarded contracts, the NAFI Contracting Officer has unlimited
authority to sign orders, unless limited by the contracting officer's warrant. On noncompetitively awarded ctivgracts

limitations on the contracting officer will be the same as if awarding a purchase order (see figure 4—-4, block 24).

(25) through (30) are to be completed by the accounting personnel and receiving personnel. (In the case of a partial
shipment, DD Form 250 may be used as a receiving document to expedite partial payment).

Notes:
1. For blocks 16 through 21, if more space is needed than is provided insert “See Schedule, Page 2 "l dime list al

items on the DA Form 4068-R.

2. When the delivery order is complete, insert the total number of pages in the block in the upper right hawfl corne
DA Form 4067-R.

Figure 4-6. How to fill out DA Form 4067-R Sample Delivery Order—Continued
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u *raa ﬂ:a TAB TAB TAlB TAB TAB
1 1

ORDER FOR SUPPLIES OR SERVICES/REQUEST FOR QUOTATIONS (Nonappropriated Funds) | ~ace or

For use of this form, see AR 2i5.4; the proponent agency is DCSPER 1 g
(Chack Appropna —— Request lor Qu + Ne. i ———
“ o ham) Reatum copies of this quote by
- __ Thnis s not an order. Supplies are of domestc onNgn uniess otherwise indicated by the
_X_Order tor Suppiies or Services—Nc quoter. The fund reserves the nght to consider quotations or modifications thereot racened after the
appropnated tunds of the Unied States shail date incicated Shouid SuCh action ba@ 1N the interest of the fund. This 1s a request tor intormanon and
Decome due o ba paxd the contractor by quotavons furmished are not offers. Whan quoting compiete blocks 9. 10, 158, 20, 21, 22 it you are
f th N " unable to quote, please advise. This request does not comwnit the fund to pay any cast incurred .n
reason of thrs delivery/pur orger. prep: of thug QU v or 1O procure or contract for #uppﬁes or sannces.
1. CONTHACT/WR ORDER NO. . 2. DEUIVERY ORDER NO. 3. DATE 4. PURCHASE REQUEST NO
GSA-0SF-0011A NAFAA1-87-F-0125 24 February 1987 FOC-87-0004
S. ISSUED BY . . A A 6. ADMINISTERED 8Y (// other than 5) MARK ALL
Fort Franklin NAF Contracting Office PACKAGES AND
Bldg. 2461, Rm. 1214 PAPERS WITH
. i - CONTRACT OR
Fort Franklin, PA 20005-0005 ) ) CRDER NOMBER
TEL: (456)543-3456 POC: Ms., Wilma Miles
7. NAME AND ADORESS OF CONTRACTOR/QUOTER 8 DELIVER TO DES_TINAT!ON 8y: 9. DELIVERY FOB
G.W. Kitchen Equipment Co., Inc. 15 April 1987 _ DEST
123 Patriot Court 29305-0021 10 DISCOUNT TERMS 1 XX orHen
Valley Forge, PA -002 o /. 5 (See Schedule +
Attn: Mr. T. Sellers, (702)432-0065 2%/20 Days, Net/30 Days |50
11. SHIP TO 12. PAYMENT WILL BE MADE BY 13. MAIL INVOQICE
Fort Franklin - NAF Warehouse Central Accounting Office ;33‘22"'555
Bldg. 1789 Bldg. 2211, Attn: NAF-CAO BLOCK
Fort Franklin, PA 20005-0005° Fort Franklin, PA 20005-00277 M2
TEL: (585)290-1108 TEL:(456)543-5678
14. TYPE OF ORDER

XLDELIVERY—VHS deirvery orger 1S Subject 1o iInsTuctons contained on this form only and s issued on another Govarnment agency of In accordance with
and subject to terms and condihons of above numbered contract.

___ PURCHASE—Reference yow quote. S
turnish the following on terms specified herein. Contract Clauses and Special Requiremants. both anached and dehvefy as mdncaloa

XX it Checked, Contractor shali sign “ACCEPTANCE" in block 15b. and return ___-_2___ - copies.

15a. FOR USE WHEN FORM IS USED FOR REQUEST FOR QUOTATIONS (QUOTER 1S TO COMPLETE THIS BLOCK).
PRINTED NAME OF QUOTER SIGNATURE DATE

15b. FOR USE WHEN CONTRACTOR'S SIGNATURE 1S REQUIRED FOR ACCEPTANCE OF ORDER

ACCEPTANCE

THE CONTRACTOR HEREBY ACCEPTS THE OFFER REPRESENTED 8Y THE NUMBERED PURCHASE ORDER AS T MAY PREVIOUSLY HAVE BEEN
OR 1S NOW MODIFIED, SUBJECT TO ALL THE TERMS AND CONDITIONS SET FORTH, AND AGREES TO PERFORM THE SAME

NAME OF PERSON AUTHORIZED TO SIGN AND TITLE SIGNATURE DATE

Mr. G Washingt Sr. ) v/
r. Gregory Was ington, /,_‘_7”_‘/ e (1.41«4_.»77— - -7 February 1987

President

16, 17. 18.  QUANTITY 21.
ITEM SCHEDULE OF SUPPUES/SEHWCES ORDERED/ * UNIT UNIT PRICE AMOUNT
NO. ACCEPTED

SEE SCEDULE, PAGE 2 .
Point of contact for this order is{ Ms. Wilma Mifles

Telephone: (456)543-3456 .
*If gty acceptod by the fund is same as gty ordered, indicate by » mark. 22 T01aL (Lstimated) §4,265.00
*if ditfterent, enter actual qty accepted beiow and cxcle. 23. DIFFERENCES
}pmmso NAME ANO SIGNATURE QF CONTRACTING OFFICER AND DATE 25. AMOUNT VERIFIED CORRECT FOR PAYMENT
afﬁa‘,,a . Far P APV EREEE
Barbara J. Barnes 02 March 1987
26. QUANTITY IN COLUMN 18 HAS BEEN: __PARTIAL 27. CHECK NUMBER 29. TYPE OF PAYMENT
ACCEPTED AND CONFORMS TO COMPLETE

___INSPECTED ___RECEIVED ___THE CONTRACT EXCEPT AS NOTED FINAL PARTIAL
SIGNATURE OF AUTHORIZED GOVERNMENT REPRESENTATIVE DATE 28. DATE OF CHECK  EINAL

30. SIGNATURE AND TITLE OF PAYMENT CFFICIAL DATE

DA FORM 4067-R, FEB 87 EDITION OF SEP 86 1S OBSOLETE

Figure 4-6. Sample of a completed DA From 4067-Delivery Order
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M TAB TAB T
M TAB A =B T1B T:B 715
CONTINUATION SHEET (Nonappropriated Funds) REF NO OF DOC BEING CONTD  PAGE  [OF
NAFAAL-B7-F-0175 2 2

For use of this form, ses AR 215-4; the proponant agency is DCSPER

NAME OF OFFEROR OR CONTRACTOR
G.W. Vitchen Fquipment Co., Inc.

]
ITEM NO. SUPPLIES/SERVICES QUANTITY {UNIT UNIT PRICE AMOUNT

0001 OVEN with 4 burner range :
VALLEY FORCE Model # ADST-09876E 1 ea !l53,800.00 15§3,800.00

Electrical Specs: 208/220 Volts, single
phase, b0 cycle.

Exterior Dimensions: 38" width, 33" depth
29" height (imcludes 6" adjustable legs

Finish: Stainless Steel (S/S) interior
and exterior (NSF Approved)

Wiring Requirements: Unit is to be wired
for direct hook-up (6 foot lead wires)
Underwriter lLaboratories(U.L.) Listed.

Warranty: Warranty will be the same
commercial warranty available to the
contractor's commercial customers and i
includes on-site coverage for all parts
and labar for one (1) year after
delivery and acceptance of goods.
Warranty will only cover those items
specified in the standard commercial
warranty in effect at the time of
acceptance of this contract.

F.0.B. — VALLEY FORGE, PA

Ship prepaid and add transportation costs

to invoice as a separate item
ESTIMATED TRANSPOPTATIDM €OSTS...... §465.00

/1717177 /LAST ITEM/ /111117717 ESTIMATED TOTAL..{...... ee..]|$4,265.00

SPECTAL DELIVERY INSTRUCTIONS:

Deliveries will only be accepted between
the hours of 7:30 AM and 4:00 PM on
Tuesdays through Fridays (excluding
Federal Holidays)

POINT OF CONTACT FOR INFORMATION CONCERNING

DELIVERY:
Mr. Jim Klimert
TEL: (456)543-8811 1
i
DA FORM 4068-R, MAR 82 EDITION OF MAY 73 IS OBSCOLETE

Figure 4-7. Sample of Continuation Sheet
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I. Inspections:
(These publications are free.)
A. Directory of Sanitarily Approved Food Establishments for Armed Forces Procuréistergstablishments that have
been inspected and sanitarily approved by DOD. In CONUS, a copy may be requested from HQ, U.S. Army health
Services Command, Fort Sam Houston, TX 78234; and in OCONUS areas from the major overseas command.
B. Approved List, Sanitary Inspected Fish Establishmemdy be ordered from:

U.S. Department of Commerce

National Oceanic and Atmospheric Administration

National Marine Fisheries Service

National Seafood Quality and Inspection Laboratory

P.O. Drawer 1207

Pascagoula, Mississippi 39567
C. Interstate Certified Shellfish Shippers Listay be ordered from:

Chief, Shellfish Sanitation Branch (HFF-344)

Food and Drug Administration

200 C Street, SW

Washington, DC 20204
D. Meat and Poultry Inspection Directorsnay be ordered from:

US Department of Agriculture

Food Safety and Quality Service

Meat and Poultry Inspection Program

Washington, DC 20250
Il. Prices and General Information
(There is a charge for these publications.)
A. The National Provisioner, known as the “Yellow She&”published daily and contains prices of beef, Meaahb,
and pork in the Omaha and Chicago markets. It may be ordered from National Provisioner, Inc., 15 West Huron Street,
Chicago, IL 60610.

B. The Hotel and Restaurant Institution Meat Price Repknown as the “Green Sheet”, is published weeldyaa

Figure 5-1. Information Sources
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guide to current meat prices being paid to wholesalers and surveyors by restaurants. It may be omdehed fro
National Provisioner, Inc., at the address above.

C. The Meat Buyers Guideontains descriptive information about meat specifications and portion cuts. It may be
obtained from the National Association of Meat Purveyors, 8365-B Greensboro Drive, McLean, VA 22102.

D. The Fishery Market News Reparontains information on prices, market conditions, production, imports, and
exports. It may be obtained from the US Department of Commerce, National Marine Fisheries Service, Statistics and
Market News Division, at any of the following addresses:

Room 10, Commonwealth Pier

Boston, MA 02210

201 Varick Street, Room 951

New York, NY 10014

546 Carondelet Street, Room 412

New Orleans, LA 70130

US Customs House, Room 2016
300 South Ferry Street

Terminal Island, CA 90731

1700 Westlake Avenue North,
Room 732

Seattle, WA 98019

[ll. Market News

Market News reports for livestock, poultry, and egg markets are published daily and are available from regional offices
of the United States Department of Agriculture, Agriculture Marketing Service.

Wholesale Fruit and Vegetable Reports

Wholesale fruit and vegetable reports are published daily and are available from individual State Departments of
Agriculture.

Figure 5-1. Information Sources—Continued
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Figure 6-1. How to fill out DD Form 1384, TCMD

Completion instructions

Nonappropriated Fund Vendor Shipments

TCMD Documentation prepared by overseas NAF

Instructions and Reference List for Nonhazardous Water Shipments

DD Form 1384
Block Data Element Data Source or MILSTAMP Reference
1 Always “TXt"
2 Blank
3 Consignor (code) Shipping Activity, DODAAC
4 Commodity & Special Handling Code Section Hi, App. B
5 Blank
6 POE (Code and in-the-clear) App N, Sect Il
7 POD (Code and in-the-clear) DOD Reg 4000.25D, Part | (DODAAC) TAC 2
8 Insert “B”
9 Type of Pack per Sect XVII, App B
Contract (Blank if not known)
10 TCN (Transportation Control No.) App K-5
1 Consignee (code) DODAAC of ultimate consignee
12 Transportation Priority (usually 3) App L, para 4b
13 RDD (Blank if TP3) Purchase order
14 Blank
15 Contract Completion Date (Julian date) Purchase order
16 Always “Z"
17 TAC (Transportation Account Code) MILSTAMP Vol Il; or Sup 3
22 Insert EEEE
23 Estimated Weight (in Ibs) Purchase order
24 Estimated Cube (in Cu ft) Purchase order
32 line 1 Insert “TX9"
43 line 1 Briet description of cargo
32 line 2 Insert “TX9"
43 line 2 Name of vendor, zip code
32line 3 Insert “TX9"
43 line 3 In-the-clear name of consignee

Figure 6-1. How to fill out DD Form 1384, TCMD
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Figure 6-1. Sample of a completed DD Form 1384, TCMD
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DEPARTMENT OF THE ARMY
U S ARMY COMMUNITY AND FAMILY SUPPORT CENTER
ALEXANDRIA, VA 22331-0%

L AR
ATTERTION OF

DACF-USA 1 set 86

SUBJECT: Appointment as Contracting Officer's Representative
(COR) for Contract Number DANAF-86-C-0112

Mrs. Pobin J. Hamilton

Chief, Technical Support Branch

US Army Community and Family
Support Center

Alexandria, Virginia 22331-0000

1. Appointment. Effective this date, you are hereby

appointed as Contracting Officer's Representative (COR) for the
purposes set forth below. Your appointment shall remain in effect
throughout the term of the contract unless sooner revoked by the
Contracting Officer or until you are reassigned or your

employment is terminated.

2. nsibjliti - MAs COR for this contract, you are
responsible for the following:

a. Representing the Contracting Officer in the technical
phase of the work:

b. Ensuring that the Contractor performs in accordance with
the terms and conditions of the contract; and:

€. PRecommending to the Contracting Officer any corrective
action deemed necessary in the event of Contractor nonconformance
to the terms and conditions of the contract.

3. Limitations., As COR for this contract, you are not
empowered to issue, authorize, or agree to any change or
modification relating to any of the terms or conditions of this
contract. Your authority as COR for this contract may not be

redelegated.

4, ndards C uct. You will comply with the standards of

Standards of Conduct
conduct prescribed by AR 600-50, Standards of Conduct for
Department of the Army Personnel.

my P nn

5. i Your appointment as COP is made under the
authority of AR 215-4, paragraph 7-2.

6. Acknowledgement. The original and two copies of your COR

appointment are furnished. You are to acknowledge reqeipt on the
original and one copy and return same to the Contracting Officer
for retention and distribution to the Contractor.

Rarbara Barnes
Contracting Officer

Peceipt Acknowledged
Robin J. Ramilton Chief, Technical Support Branch

Signature Date

Figure 7-1. COR Appointment Letter
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Appendix A
References

Section |
Required Publications

AR 215-1
The Administration of Army Morale, Welfare, and Recreation Activities and Nonappropriated Fund Instrumentalities.
(Cited in paras 1-5, 1-12, 1-21, 1-23, 1-25, 2-1, 2-9, 5-6, 5-13, 5-16, 5-19, 5-23, 5-25, 5-57, 6-11.)

AR 215-2
The Management and Operation of Army Morale, Welfare, and Recreation Activities and Nonappropriated Fund
Instrumentalities. (Cited in paras 1-13, 5-30, 5-33, 5-36, 5-41.)

AR 215-3
Nonappropriated Funds and Related Activities Personnel Policies and Procedures. (Cited in paras 3-20, 4-3, 5-7, 5-13
5-30.)

AR 215-5
Nonappropriated Funds Accounting Policy and Reporting Procedures. (Cited in paras 5-6, 5-42, 7-10.)

AR 600-50
Standards of Conduct for Department of the Army Personnel. (Cited in para 2-12.)

FAR
Federal Acquisition Regulation. (Cited in paras 4-2, 4-40, 4-42, 5-9.)

DOD FARS
Department of Defense Federal Acquisition Regulation Supplement. (Cited in paras 1-17, 1-22, 4-42))

AFARS
Army Federal Acquisition Regulation Supplement. (Cited in paras 1-7, 1-17, 5-14, 5-15))

Section I
Related Publications

A related publication is merely a source of additional information. The user does not have to read it to understand this
publication.

AR 55-38
Reporting of Transportation Discrepancies in Shipments

AR 55-355
Military Traffic Management Regulation

AR 55-357
Terminal Facilities Guide, US Army

AR 55-358
Terminal Facilities Guide, US Navy, Marine Corps, and Coast Guard

DOD Regulation 4000.25-D
DOD Activity Address Directory (DODAAD), Part I, Code to Name

DOD Regulation 4140.17
Military Standard Requisitioning and Issue Procedures (MILSTRIP)

DOD Regulation 4500.32-R, Volume |
Military Standard Transportation and Movement Procedures (MILSTAMP)
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DOD Regulation 4500.32-R, Volume I
Military Standard Transportation and Movement Procedures, Transportation Account Codes (TACS)

DOD Directive 1330.2
Funding of Morale, Welfare, and Recreation (MWR) Programs

MIL-STD-129
Military Standard Marking for Shipment and Storage

MTMC Pamphlet 55-2
Management and Stuffing of Containers

Section Il
Prescribed Forms

DA Form 4065-R
Army NAF Purchase Request. (Prescribed in para 3-14.)

DA Form 4065-1-R
Army NAF Purchase Request Continuation Sheet. (Prescribed in para 3-14.)

DA Form 4066-R
Purchase Record-Invoice Voucher (NAF). (Prescribed in para 4-16.)

DA Form 4067-R
Order for Supplies or Services/Request for Quotations (NAF). (Prescribed in para 4-11.)

DA Form 4067-1-R
Order for Supplies or Services/Request for Quotations (NAF) (For Purchases of $10,000 or Less).(Prescribed in para
4-14.)

DA Form 4068-R
Continuation Sheet (NAF).(Prescribed in para 4J11

DA Form 4069-R
Solicitation, Offer, and Award (NAF). (Prescribed in para 422

DA Form 4070-R
Solicitation Instructions and Conditions (NAF).(Prescribed in para )24

DA Form 4071-R
Schedule (NAF).(Prescribed in parab24

DA Form 4072-R
Record of Negotiations (NAF).(Prescribed in para 4510

DA Form 4073-R
Amendment of Solicitation/Modification of Contract (NAF).(Prescribed in para &)10

DA Form 4074-R
Contract Clauses (Nonappropriated Fund Supply and Service Contracts).(Prescribed in paja 2-14

DA Form 4074-1-R
Contract Clauses Nonappropriated Fund Supply and Service Contracts (OCONUS Version).(Prescribed in para 2-14.)

DA Form 4075-R
Contract Clauses (Nonappropriated Fund Construction, Alterations, and Repair Contracts). (Prescribed inlppra 2-14

DA Form 5564-R
Representations, Certifications, and Acknowledgements. (Prescribed in pard.j-24
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DA Form 5565-R
Document Register (Solicitations) (NAF).(Prescribed in parac2)1

DA Form 5566-R
Document Register (Award/Agreements) (NAF).(Prescribed in para 3-1

DA Form 5567-R
Army NAF Solicitation Abstract Form. (Prescribed in para 4-9.)

DA Form 5567-1-R
Army NAF Abstract Form (Continuation Sheet).(Prescribed in para 4-9.)

DA Form 5755-R
Consignment Agreement (Nonappropriated Funds).(Prescribed in para 5-77.)

DA Form 5755-1-R
Consignment Control Sheet. (Prescribed in para 5-77.)

DA Form 5756-R
Concessionaire Contract—Short Term (Nonappropriated Funds).(Prescribed in para 5-21.)

DA Form 5921-R
Record of Significant Events. (Prescribed in para 7-34.)

DD Form 250
Material Inspection and Receiving Report. (Prescribed in para 5-69.1.)
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Appendix B

Approval And Purchase Levels For NAF Contracts

Table B-1
Approval authority

Type of Purchase

ADCFA/NAFI Fund Manager

Installation Commander

Entertainment, Supplies, Services

Approves $25,000 or Less

In Excess of $25,000

Resale Approves any Dollar Value

Construction See AR 215-1 for Approval for Various NAF Catego-
ries

Table B-2

Purchasing authority

Type of Purchase

NAF Contracting Officer

Supporting Acquisition Office (Note 1)

Entertainment, Supplies, Services

Purchases $25,000 or Less

In Excess of $25,000

Resale Purchases $50,000 or Less In Excess of $50,000
Construction Purchases $25,000 or Less In Excess of $25,000
Notes:

1 Includes U.S. Army community and family support center, USAREUR Central NAF Purchasing activity, and the appropriated fund contracting offices.

Appendix C

Suspension and Debarment of Nonappropriated Fund Contractors (Rescinded)
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Appendix D
Preparation and Transmittal Of Synopses of NAF Acquisitions to the Commerce Business
Daily

D-1. General

When it has been determined by the contracting officer to synopsize NAF acquisition requirements (see paragraph
4-6), the contracting officer will follow these procedures for preparation and transmittal of synopsis actions to the
Commerce Business Daily (CBD).

D-2. Publicizing and Response Times
a. Notice of the contract action will be published in the CBD at least 15 days before issuance of a solicitation.

b. NAFI's should allow at least 30 days response time for receipt of bids or proposals from the date of issuance of a
solicitation.

c. Contracting officers may, unless they have evidence to the contrary, presume that notice has been published 10
days (6 days if electronically transmitted) following transmittal of the synopsis to the CBD. This presumption is based
on the CBD’s confirmation that publication does occur within these timeframes.

D-3. Preparation and Transmittal

Contracting officer will transmit synopses of actions to the CBD by the most expeditious and reliable means available.
Synopses should be transmitted by electronic means whenever feasible. Synopses telecommunicated via the AUTODIN
network shall be addressed to RUCHODY. Synopses telecommunicated via a TTY (Teletypewriter) using commercial
facilities and networks shall be addressed to 62875619. When electronic transmission is not feasible, then synopses
should be sent to the CBD via mail or related physical delivery of hard copy and should be addressed to:

U.S. Department of Commerce
Commerce Business Daily
P.O. Box 5999

Chicago, IL 60680

D—4. Style and format
The contracting officer shall prepare the synopsis in the following style and format:

a. General. Format for hard copy synopses shall employ conventional typing with upper and lower case letters,
standard punctuation, and commonly used abbreviations. Hard copy and telecommunicated synopses should follow
identical sequence and form although the typing style is different for telecommunicated synopses.

b. Spacing. Begin each line flush left and use double—spaced lines. If more than one synopsis is to be sent at one
time, separate each entry by four line spaces, then begin each new synopsis with the number 1.

c. Abbreviations. Minimize abbreviations or acronyms to the extent possible except for the commonly recognized
two letter State abbreviations.

d. Standard format. Contracting officers shall prepare each synopsis in the following format. Precede each format
item with the number of the item followed by a period (e.g., 1.). Leave two spaces following the period after the item
number before beginning the entry. Begin a new line of text for each format item. Each synopsis shall include all 17
format items. When a format item is inapplicable, specify “N/A” two spaces following the period after the item
number. Do not include the format item title.

Table D—4A

Standard format

Format item Explanation/description of entry

1. Action Code (A single alphabetic letter denoting the specific action related in the synopsis. Choices are limited to the fol-

lowing; P = Presolicitation Notice/Procurement; A = Award announcement; M = Modification of a previously
announced procurement action (a correction to a previous CBD announcement); R = Sources Sought; F =
Foreign procurement announcement or tender.)

2. Date (Date on which the synopsis is transmitted to the CBD for publication. Use a four digit number indicating

month in two digits and date in two digits (MMDD). All four spaces must be used with preceding 0 for months
January thru September. Format: 0225 for February 25.)
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Table D—4A

Standard format—Continued

Format item

Explanation/description of entry

3. Year
4. Federal Information

Processing Standard
(FIPS) number

5. Contracting office ZIP
Code

6. Classification Code

7. Contracting office
address

8. Subject
9. Proposed solicitation
number

10. Opening/closing
response date

11. Contact point/

contracting officer

12. Contract award and
solicitation number

13. Contract award dollar
amount

14. Contract line item
number

15. Contract award date
16. Contractor

17. Description

(Two numeric digits denoting the calendar year of the synopsis. Format 85 for 1985.)

(Agency code number identifying the sending agency. Normally a four or five character field. Usually numeric,
but may contain one or more alphabetic characters. Reference is FIPS 95 publication by the National Bureau
of Standards which identifies Federal Agencies and related organizations.) Contact your servicing appropri-
ated fund contracting office for this number.

(The geographic zip code for the contracting office. Up to nine characters may be entered. When using a nine
digit zip code, separate the first five digits and last four digits with a dash. Format: 00000-0000.)

(Service or supply code number) (See para i. below.) Each synopsis should classify the services or supplies
under one grouping. If the action is for a multiplicity of goods and/or services, the preparer should group the
action under the category best defining the overall acquisition based upon value.)

(The complete name and address of the contracting office. Field length is open, but generally not expected to
exceed 90 alpha—numeric characters.)

(Insert classification code for ITEM 6, and a brief title description of services, supplies, or project required by
the agency. This will appear in the CBD as the bold faced title in the first line of the description.)

(Agency number for control, tracking, identification. For solicitations; if not a solicitation, enter N/A.)

(For solicitations; if not a solicitation, enter N/A. Issuing agency deadline for receipt of bids, proposals or re-
sponses. Use a six digit date. Format: MMDDYY. Explanation may appear in text of synopsis in Item 17.)
(Include name and telephone number of contact. Also include name and telephone number of contracting offi-
cer if different. This will appear as the first item of information in the published entry. This entry may be al-
pha—numeric and up to 320 character blocks in length.)

(For awards; if not an award, enter N/A. The award, solicitation or project reference number assigned by the
agency to provide a reference for bidders/subcontractors. Seventy—two blocks available for alpha—numeric
entries plus slashes and dashes.) NAFIs are not required to synopsis awards. Contracting officers will deter-
mine whether award will be synopsized, however, notification via letter to contractors is acceptable.

(For awards; if not an award, enter N/A.)

(For awards—as desired; if not an award enter N/A.)

(For awards; if not an award, enter N/A.)
(For awards; if not an award, enter N/A.)
(This block of space is open ended for entry of the substantive description of the contract action. The last

entry(ies) should include reference(s) to any numbered notes or conditions which are applicable and which
should appear in the printed text.)

e. The following is an illustrative solicitation synopsis format:

U.S. Department of Commerce
Commerce Business Daily
Post Office Box 5999

Chicago, IL 60680
1. P

2. 0925

85

57936
19111-5096
95

71 — Chair

CoNOGO AW

USACFSC, NAF Contracting Office, ATTN: DACF-ZSC, Alexandria, VA 22331-0517

. DANAF-87-R-0090

10. Closing Date 121587
11. Contact, Mary Drake, 202/697—XXXX/Contracting Officer, Larry Bird, 202/697—XXXX

112
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12. N/A

13. N/A

14. N/A

15. N/A

16. N/A

17. 71 — Chair — Seat size — 19" w x%8d x 4%" thick; height overall; 18" to 21"; grade: 3; quantity: 597

ea.—del to NAF Warehouse, BLDG 3080, Philadelphia, PA, NAF USA. — Del by 1 MAR 88 — When calling, be
prepared to state name, address and solicitation number. — See notes 4, 55. — All responsible sources may submit at
offer which will be considered.

f. General format for Item 17, “Description.”

(1) Prepare the synopsis to ensure that it includes a clear description of the supplies or services to be contracted for,
and is not unnecessarily restrictive of competition and will allow a prospective offeror to make an informed business
judgment as to whether a copy of the solicitation should be requested.

(2) Include the following elements to the extent applicable, in sequence, with each element separated by two
hyphens. Do not include the Roman numeral designator preceding each element.

(i) Supply/service classification code or if more than one classification is involved, that code which covers the
largest dollar volume within the overall action.

(i) Name of supply/service.
(i) National Stock Number (NSN) if known.

(iv) Specification and whether an offeror, its product, or service must meet a qualification requirement in order to be
eligible for award, and identification of the office from which additional information about the qualification require-
ment may be obtained.

(v) Manufacturer, including part number, drawing number, etc.

(vi) Size, dimensions, or other form, fit or functional description.

(vii) Predominant material of manufacturer.

(viii) Quantity, including any options for additional quantities.

(iX) Unit of issue.

(x) Destination information.

(xi) Delivery schedule.

(xii) Duration of the contract period.

(xiii) For Architect—Engineer projects and other projects for which the supply or service codes are insufficient,
provide brief details with respect to: location, scope of services required, cost range and limitations, type of contract,
estimated starting and completion dates, and any significant evaluation factors.

(xiv) Insert a statement that all responsible sources may submit a bid, proposal, or quotation which shall be
considered by the NAFI.

g. Numbered Notes.

(1) The first issue of the CBD each week lists all current “Numbered Notes.” The Notes described how to respond
to the synopsis of a proposed contract; the qualifications a prospective contractor must have to be considered for an
award; and the availability of plans, specifications, or other information.

(2) If the acquisition is subject to the requirements of the Trade Agreements Act of 1979, Numbered Note 12 shall
be referenced in the synopsis.

h. Information not covered by Numbered Notes. To alert prospective contractors to information not covered by
Numbered Notes, contracting officers should identify the following unusual circumstances in the synopsis:

“Availability of specifications, plans, drawings, or other technical data. It is impracticable to distribute the applicable
[insert ‘specifications ’, ‘plans, "“drawings,’ or other appropriate words] with the solicitation. These
contract documents may be examined or obtained at

i. Codes to be used in synopses to identify services or supplies.
(1) Contracting officers shall use the following classification codes to categorize services:
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Table D-4B
Classification codes to categorize services

Code Descriptions

A Experimental, developmental, test, and basic and applied research work.

H Expert and consultant services.

J Maintenance and repair of equipment.

K Modification, alteration, and rebuilding of equipment.

L Technical representative services (e.g., services of technical specialists required to assist with the installation, checking,

operation, and maintenance of complex equipment).
Operation and maintenance of Government—owned facility.

Installation of equipment (use code K if the contract also involves modification, alteration, or rebuilding of the equipment).

o z £

Funeral and Chaplain services.

o

Salvage services (services required to salvage property of any kind).
Medical services.

Architect—engineer services.

nw I/ O

Housekeeping services; e.g.—
Utilities (gas, electric, telephone, etc.);
Laundry and dry cleaning;
Custodial-janitorial;

Insect and rodent control;

Packing and crating;

Storage;

Garbage and trash collection;
Food,;

Fueling;

Fire protection;

Building and grounds maintenance;
Care of remains—funerals; and
Guards.

T Photographic, mapping, printing, and publication services; e.g.—
Film processing;
Cataloging;
Charting;
Reproduction;
Technical writing;
Art; and
Printing.

U Training.

\ Transportation services; e.g.—
Passenger and cargo transportation
Vessel charter;
Vessel operation;
Tug service;
Stevedoring;
Vehicle hire; and
Railway equipment charter.

W Lease or rental, except transportation equipment; e.g.—
Lease of ADP or EAM equipment; and
Lease of earth-moving equipment.
X Miscellaneous (includes all services not covered by any other code).

Y Construction; i.e., new construction and major additions to existing buildings or facilities.

z Maintenance, repair, and alteration of real property; i.e., painting, building maintenance, alteration and repair, grounds
maintenance and repair, roads maintenance and repair.
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(2) Contracting Officers will use the following classification codes to describe supplies:

Table D-4C

Classification codes to describe supplies

Code Descriptions

10 Weapons.

11 Nuclear ordnance.

12 Fire control equipment.

13 Ammunition and explosives.

14 Guided missiles.

15 Aircraft and airframe structural components.

16 Aircraft components and accessories.

17 Aircraft launching, landing, and ground handling equipment.
18 Space vehicles.

19 Ships, small craft, pontoons, and floating docks.

20 Ship and marine equipment.

22 Railway equipment.

23 Motor vehicles, trailers, and cycles.

24 Tractors.

25 Vehicular equipment components.

26 Tires and tubes.

28 Engines, turbines, and components.

29 Engine accessories.

30 Mechanical power transmission equipment.

31 Bearings.

32 Woodworking machinery and equipment.

34 Metalworking machinery.

35 Service and trade equipment.

36 Special industry machinery.

37 Agricultural machinery and equipment.

38 Construction, mining, excavating, and highway maintenance equipment.
39 Materials handling equipment.

40 Rope, cable, chain, and fittings.

41 Refrigeration and air—conditioning equipment.

42 Fire fighting, rescue, and safety equipment.

43 Pumps and compressors.

44 Furnace, steam plant, and drying equipment and nuclear reactors.
45 Plumbing, heating, and sanitation equipment.

46 Water purification and sewage treatment equipment.
47 Pipe, tubing, hose, and fittings.

48 Valves.

49 Maintenance and repair shop equipment.

51 Hand tools.

52 Measuring tools.

53 Hardware and abrasives.

54 Prefabricated structures and scaffolding.

55 Lumber, millwork, plywood, and veneer.

56 Construction and building materials.

58 Communication equipment.

59 Electrical and electronic equipment components.

60 Fiber optics materials.

61 Electric wire, and power and distribution equipment.
62 Lighting fixtures and lamps.

63 Alarm and signal systems.

65 Medical, dental, and veterinary equipment and supplies.
66 Instruments and laboratory equipment.

67 Photographic equipment.

68 Chemicals and chemical products.

70 General-purpose ADP equipment, software, supplies, and support equipment.
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Table D-4C
Classification codes to describe supplies—Continued

Code Descriptions

71 Furniture.

72 Household and commercial furnishings and appliances.
73 Food preparation and serving equipment.

74 Office machines.

75 Office supplies and devices.

76 Books, maps, and other publications.

7 Musical instruments, phonographs, and home-type radios.
78 Recreational and athletic equipment.

79 Cleaning equipment and supplies.

80 Brushes, paints, sealers, and adhesives.

81 Containers, packaging, and packing supplies.

83 Textiles, leathers, furs, apparel and shoe findings, tents, and flags.
84 Clothing, individual equipment, and insignia.

85 Toiletries.

87 Agricultural supplies.

88 Live animals.

89 Subsistence.

91 Fuel, lubricants, oils, and waxes.

93 Nonmetallic fabricated materials.

94 Nonmetallic crude materials.

95 Metal bars, sheets, and shapes.

96 Ores, minerals, and their primary products.

99 Miscellaneous
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Glossary
(Consolidated Glossary)

Section |
Abbreviations

A&E
architectural and engineering services

A&P
airframe and powerplant

AA
Active Army

AAA
Army Athletic Association

AAFCWF
Army and Air Force Civilian Welfare Fund

AAFES
Army and Air Force Exchange Service

AALISS
Army Automated Library and Information Support System

AAU
Amateur Athletic Union

ABC
American Bowling Congress

ABIF
Army Banking and Investment Fund

ACES
Army Continuing Education System

ACH
automatic clearing house

ACIF
Army Central Insurance Fund

ACRF
Army Central Retirement Fund

ACS
Army Community Service

ACV
actual cash value

ADAPCP
Alcohol and Drug Abuse Prevention and Control Program

ADCFA
Assistant Director of Community and Family Activities
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ADP
automated data processing

AFA
Army Flying Activity

AFARS
Army Federal Acquisition Regulation Supplement

AFOAC
Armed Forces Outdoor Activity Centers

AFPEO
Armed Forces Professional Entertainment office

AFR
Air Force regulation

AFRC
Armed Forces Recreation Center

AFRT
Armed Forces Radio and Television

AG
adjutant general

AGL
above ground level

AMWRF
Army Morale, Welfare, and Recreation Fund

AOA
Athletic Officials Association

APF
appropriated fund

APO
Army Post Office

APOE
aerial port of embarkation

AR
Army regulation

ARC
American Red Cross

ARCOM
Army Reserve Command

ARMP
Army Recreation Machine Program

ARMRAS
Army Recreation Machine Route Accounting System
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ARNG
U.S. Army National Guard

ASBCA
Armed Services Board of Contract Appeals

ASD (FM&P)

Assistant Secretary of Defense (Force Management and Personnel)

ASPA
Army Sport Parachuting Activity

ASPASO
Army Sport Parachuting Activity Safety Officer

AT
annual training

AUTODIN
Automatic Digital Network

AUTOVON
automatic voice network

AVA-ED
audiovisual aid and educational

AWOL
absence without leave

AWOP
Absence without pay

AWW
average weekly wage

B&AA
balance and activity analysis

BATF
Bureau of Alcohol, Tobacco, and Firearms

BCE
Base Level Commercial Equipment

BCT
basic combat training

BOD
board of directors

BMM
borrowed military manpower

BPA
blanket purchase agreement

BY
budget year
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CA
commercial activities

CAC
community activity center

CAO
Central Accounting Office; Central Accounting Officer

CAPCES
Construction Appropriations Programming Control and Execution System

CAT
category

CDR
Commander

CE
Civilian Enterprise

CE
commercial entertainment

CETS
commercial entertainment and touring shows

CFR
Code of Federal Regulations

CFRC
Community and Family Program Review Committee

CFS
Community and family support

CID
Criminal Investigation Command

CINCUSAREUR
Commander in Chief U.S. Army Europe

CISM
Conseil International du Sport Militaire

CMAA
Club Managers Association of America

Cco
commanding officer

COBE
command operating budget estimate

COD
Community Operations Division

COE
Corps of Engineers
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COMZ
communication zone

CONUS
Continental United States

CONUSA
Continental United States Armies

COR
contracting officer's representative

CPMC
capital purchases and minor construction

CPO
civilian personnel office

CPR
Civilian Personnel Regulation

CPRR
cash, property, and reconciliation record

CRB
Construction Review Board

CRD
Community Recreation Division

CRRC
Construction Requirements Review Committee

CSDA
community and skill development activities

CTA
common table of allowances

CWEF
Civilian Welfare Fund

DA
Department of the Army

DAF
Department of the Air Force

DAO
Defense Attaches Office

DAR
daily activity report

DCSPER
Deputy Chief of Staff for Personnel

DCSRM
Deputy Chief of Staff for Resource Management
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DD
DOD (Forms Indicator)

DEH
Director of Engineering and Housing

DFAE
Director of Facilities and Engineering

DFE
District Facility Engineer

DIO
Director of Industrial Operations

DO
delivery order

DOD
Department of Defense

DODAAC
DOD activity address code

DOD FARS
Department of Defense Federal Acquisition Regulations Supplement

DODU
Department of Defense Instruction

DOL
Department of Labor

DPCA
Director of Personnel and Community Activities

DRMO
Defense Reutilization and Marketing Office

DTC
Depository Transfer Check

DTG
Date time group

DTS
Defense Transportation System

DVQ
distinguished visitor's quarters

DY
design year

DzZSO
drop zone safety officer

EAD
extended active duty
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EAN
employer's account number

EBS
employee benefit system

ECECS
executive control and essential command supervision

EEO
equal employment opportunity

EFI
electronic funds transfer

EIC
Earned Income Credit

ELS
Earnings and Leave Statement

ELT
emergency locator transmitter

ENL
enlisted

EOE
element of expense

ERO
European Division, Human Resources Directorate, USACFSC

ESIS
Employer Self Insurance Service

EUSA
Eighth U.S. Army

F&A
Finance and accounting

FAA
Federal Aviation Administration

FAO
finance and accounting office; Finance and Accounting Officer

FAR
Federal Aviation Regulation; Federal Acquisition Regulation

FCC
Family Child Care; Functional Cost Codes

FDA
Food and Drug Administration

FDIC
Federal Deposit Insurance Corporation
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FECA
Federal Employees Compensation Act

FEDLINK
Federal Library Information Network

FERO
Far East Division, Hospitality Management Office, USACFSC

FES
factor evaluation system

FFE
furnishings, fixtures, and equipment

FGP
Foster Grandparent Program

FICA
Federal Insurance Contributions Act

5-YP
5-year plan

FO
Field Office

FOA
Field Operating Agency

FOB
free on board

CINCUS FORSCOM
Commander in, Chief U.S. Forces Command

FPM
Federal Personnel Manual

FSLIC
Federal Savings and Loan Insurance Corporation

FITD
full time training duty

FUCA
Federal Unemployment Compensation Act

FY
fiscal year

GADO
General Aviation District Office

GAO
General Accounting Office

GCA
Gun Control Act
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G/L
General ledger

GLAC
general ledger accounting code

GM
general merit

GOCOM
General Officer Command

GS
general schedule

GSA
General Services Administration

GTR
Government Transportation Request

GY
guidance year

HASC
House Armed Services Committee

HCA
head of a contracting activity

HMO
health maintenance organization

HQ

headquarters

HQDA
Headquarters, Department of the Army

HSC
U.S. Army Health Services Command

IADT
inactive duty for training

IBOP
International Balance of Payments

LWOP
inactive duty training

IDWW
Intermittent Days/Weeks Worked

IFB
invitation for bids

IFR
instrument flight rules
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IFS
Integrated Facilities System

IMA
Information Mission Area

IG
inspector general

IMP
installation master plan

IMPB
installation master planning board

IMPS
institutional meat purchase specifications

IMWRF
Installation Morale Welfare Recreation Fund

IRS
Internal Revenue Service

ISPSO
installation sport parachuting safety officer

ITO
installation travel office

JAG
judge advocate general

JR VET
junior veteran

JTDA
joint table of distribution & allowance (2 services)

JTR
Joint Travel Regulation

LHWCA
Longshore and Harbor Workers’ Compensation Act

LN
local national

LOI
letter of instruction

Itr
letter

LWOP
leave without pay

MAAGS
Military Assistance Advisory Groups
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MAC
Military Airlift Command,

MACOM
major Army command

MC
major construction

MCA
Military Construction ARMY

MER
Master Employee Record

MFR
Memorandum for Record

MHM
Military Historical Museum

MIA
missing in action

MICRODIS
microform document of information

MILSTAMP
military standard transportation and movement procedures

MOA
memorandum of agreement

MOS
military occupational specialty

MOU
memorandum of understanding

MP
military police

MTMC
Military Traffic Management Command

MTOE
modification table of organization and equipment

MWR
morale, welfare, and recreation

NA
not applicable

NAF
nonappropriated fund

NAFCP
Nonappropriated Fund Construction Program
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NAFUPD
Nonappropriated Funds Central Payroll Division

NAFCPS
Nonappropriated Funds Central Payroll System

NAFI
nonappropriated fund instrumentality

NAFIP
NAF Investment Program

NAFISS
NAF Information -Standard System

NAFMC
NAF Major Construction

NATO
North Atlantic Treaty Organization

NCO
noncommissioned officer

NCUA
National Credit Union Association

NCUSIF
National Credit Union Share Insurance Fund

NDER
National Defense Executive Reserve

NFMD
NAF inancial Management Directorate

NGB
National Guard Bureau

NHF DAY
National Hunting and Fishing Day

NLT
not later than

NRA
National Rifle Association; National Restaurant Association

NTE
not to exceed

NTSB
National Transportation Safety Board

OCONUS
Outside the Continental United States

OCPA
Office of the Chief of Public Affairs
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ODCSPER
Office of the Deputy Chief of Staff for Personnel

OMA
Operation and Maintenance, Army

OPA
Other Procurement, Army

OPF
official personnel folder

OPM
Office of Personnel Management

OPNS
Operations

OosD
Office of the Secretary of Defense

OTJAG
Office of The Judge Advocate General

OWCP
Office of Workers’ Compensation Programs

P&C
purchasing and contracting

P&CO
purchasing and contracting office

PA
Proponent agency

PA
program amount

Pam
phamplet

PARR
program analysis and resource review

PAX
programming, administration, and execution system

PBG
program budget guidance

PBS
package beverage store

PCS
permanent change of station

PDO
property disposal officer
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PIF
pilot's information file

PLS

Pay/leave status

PO

purchase order; private organizations
POC

point of contact

POD

port of debarkation

POE

port of embarkation

POW

prisoner of war

PPBS

planning programming budget system
PR

Prevailing rate

PRAM

Preliminary Reports of Army Aircraft Mishaps
PRD

Personnel Requirements Document
PY

Program Year

Qsl

quality step increase

R&R
rest and recuperation

RDD
required delivery date

RFP
request for proposal

RFQ
request for quotations

RIF
reduction in force

RIMP
Risk Management Program

RON
remaining overnight
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ROTC
Reserve Officer Training Corps

rgn
requisition

RRC
Regional Recruiting Command

SATO
Scheduled Airline Traffic Office

SC
specialty code

SECARMY
Secretary of the Army

SF
Standard Form

SIO
Standard Installation Organization

SIR
safety investigation regulation; serious incident report

SJA
staff judge advocate

SNN
standard NAFI identification number

SOFA
Status of Forces Agreements

SOP
standing operating procedures

SRCP
Special Reserve Component Program

SSA
Social Security Administration

SSN
social security number

SSP
sustained superior performance

STAMIS
Standard Army Management Information System |

STANFINS
Standard Finance System

TAADS
The Army Authorization Documents
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TAC
transportation account code

TAG
The Adjutant General

TAGO
The Adjutant General's Office

TCMD
transportation control and movement document

TCN
transportation control number

TD
table of distribution

TDA
table of distribution and allowances

TDY
temporary duty

TFC
Theater Finance Center

TGF
temporary guest facilities

TID
turn-in document

TIAG
The Judge Advocate General

TLF
temporary lodging facilities

TRADOC
U.S. Army Training and Doctrine Command

UA
universal annual

u.S.
United States

USAAA
U.S. Army Audit Agency

USAABF
United States of America Amateur Boxing Federation

USACE
U.S. Army Corps of Engineers

USACFSC
U.S. Army Community and Family Support Center
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USACIDC
U.S. Army Criminal Investigation Command

USAFACEUR
U.S. Army Finance and Accounting Center, Europe

USAPT
U.S. Army Parachute Team

USAR
U.S. Army Reserve

USAREC
U.S. Army Recruiting Command

USAREUR
United States Army, Europe

USARJ
United States Army, Japan

USASC
U.S. Army Safety Center

USCF
U.S. Chess Federation

USDA
U.S. Department of Agriculture

USEUCOM
United States European Command

USGA
U.S. Golf Association

USMA
United States Military Academy

USMP
U.S. Modem Pentathlon Program

uso
United Services Organization

USPA
U.S. Parachute Association

USPACOM
U.S. Pacific Command

VFR
visual flight rules

VHF/DF
very high frequency/direction finder

VOQ
visiting officers quarters
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WESTCOM
Western Command

WTCA
Water Terminal Clearance Authority

YAC
Youth Activity Center

YIP
Year Installation Program Plan

YTD
year to date

Section I
Terms

Acceptance of an offer
The act of an authorized representative of Airworthy the NAFI unconditionally agrees to the terms and conditions of
the offer. If the offer is mailed, it becomes effective at the time of dispatch.

Acceptance of supplies or services
The act of an authorized representative of the NAFI by which the NAFI-

a. Assumes ownership of existing and identified supplies tendered; or

b. Approves specific services rendered as partial or complete performance of the contract on the part of the
contractor. Acceptance of supplies or services is final unless there is evidence of fraud, latent defects, or gross
mistakes.

Accounting period
The accounting period is considered to be the current accounting year.

Accrued expenses (liabilities)
Costs incurred for commaodities or services that have been used before payment has been made for them.

Accrued income
Revenue or income regarded as earned in the period in which sales are made or services rendered, not when actually
collected.

Acquisition
Purchasing, renting, leasing, or otherwise obtaining supplies, services or construction.

Actual cash value
The replacement cost of the property at the time of loss, less depreciation. Sentimental, historical, or similar factors do
not increase the value of property for insurance purposes.

Administrative workweek
A period of 7 consecutive calendar days designated in advance by the appropriate official.

Adult
An individual who meets age limits as set by AR 215-2 or by a major oversea commander for the purchase of alcoholic
beverages.

Adult dependent
An authorized adult family member; i.e., spouse, child 21 years of age or older, or parent, dependent on the sponsor for
more than half of his or her financial support.

Advertising
Providing conspicuous notice or information to the public through private and public media.
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Agreed amount
A stated value of insured property, the full amount of which is payable if a total loss happens.

Airworthy
Serviceable parachutes and component items which meet the minimum requirements cited in FAR 105.43.

Alcoholic beverage
Potable beverage containing any amount of ethyl alcohol. This includes wines, malt beverages, and distilled spirits.

Alphanumeric
Consisting of numbers and letters.

Amendment
Issued to make changes in quantity, specifications, delivery schedules, terms and conditions, closing dates for submis-
sion of RFQs/RFPs, bid opening dates to IFBs, or to correct a defective or ambiguous solicitation.

Appeal authority

The next higher authority over the approving authority, the installation commander if the approving authority is the
DPCA; the DPCA if the approving authority is the ADCFA, The appeal authority may not act as both the approving
and appeal authority. A person who had personal responsibility or accountability for the property listed on a report will
not act as appeal authority. In such cases the next higher authority will be the appeal authority.

Appropriated fund employee

A person employed by the United States Government and paid from funds appropriated by the Congress of the United
States.

Appropriated funds
Monies made available to the military departments by the Congress of the United States. Such appropriations are of
two types: annual and multi-year. The purposes for which funds are appropriated are specified by Congress in its
appropriation acts.

Approval authority
An individual who, by virtue of position or appointment, has the authority to approve the expenditure of nonap-
propriated funds up to a specified dollar amount. An individual who has approval authority may or may not have
signature authority.

Approving authority

The approving authority also appoints investigating officers. Next higher authority over the fund manager/investigating
officer. (the DPCA if the fund manager of the IMWRF is the ADCFA,; the ADCFA if the fund manager designates the
Services Division Chief). No person may act as an approving authority who has personal responsibility for the property
listed on a report at the time that property became lost, damaged or destroyed. In such cases, the next higher authority
in the chain of command will act as approving authority.

Armed Services Exchanges

Through the exchange system, a program to provide reimbursable goods and services to authorized patrons and fund:
to support other designated morale programs. Other programs include Headquarters Level Exchange Fund, motion
pictures, retail stores, gasoline filling stations, package beverage stores, car washes, and laundries.

Army MWR Fund
Central MWR fund at USACFSC

Army Recreation Machine Fund
Central fund at USACFSC administered for revenue produced from the recreation machine program.

Army Recreation Machine Route Accounting System
System used to support, administer, and control recreation machine operations.

Auction technique
The unauthorized act of divulging to an offeror a price that must be met in order for the offeror to receive further
consideration when a purchase, rental, or lease is contemplated.
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Authorized users
Military personnel, their family members, and other persons who are eligible per AR 215-2 to participate in MWR
programs.

Basic Workweek
The days and hours within the administrative workweek for full-time or for a part-time employee during which an
employee is expected to be on duty. These hours may be scheduled as regular, irregular, or rotating tows of duty.

Best and Final Offer

A procedure used during the negotiation process by which all prospective contractors within a competitive range are
afforded an opportunity to reevaluate and improve their original proposals. This procedure marks the end of the
negotiation process prior to award.

Biathlon
An athletic contest that consists of shooting and cross country skiing.

Bidder/Offeror
Individuals or firms responding to a solicitation issued by a NAFI. Bidder refers to those responding to a formally
advertised solicitation; offeror refers to those responding to a solicitation using negotiation procedures.

Boiler plate clauses
Those mandatory and general clauses which are incorporated into all contracts for the acquisition of supplies, services,
or construction.

Bona fide guest

A person who is actually a house guest, or a person whose presence as a guest is in response to an invitation for a
specific occasion and for whom the host is willing to assume responsibility, including payment for services and
products received.

Bona fide resident of the United States

A non-U.S. citizen who resides in the United States, who legally entered the United States, and who has been granted
permanent resident status by the Immigration and Naturalization Service as evidenced by Alien Registration Card 1-
151. Resident aliens who accompany their sponsors overseas retain their status as bona fide residents.

Bookmobile
A truck or van especially equipped to carry books and other library materials and serve as a traveling branch library.

Books-by-mail service
One which extends the library’s collection into the community by mailing materials to library borrowers who request
them either through a mail-order catalog or by phone.

Borrowed military manpower
Military manpower from an MTOE unit to perform duties within a TDA activity where a MACOM-approved
manpower requirement exists but for which, no manpower spaces have been authorized.

Budget approval

Approval by the MACOM of the IMWRF operating, CPMC, cash and APF/NAF synchronization budgets. This is the
financial review which constitutes approval to expend nonappropriated funds, except, for major construction which is
initiated after congressional release.

Bundespost
German postal system

Capital expenditure
The purchase or construction of a fixed asset.

Capital purchases CP and minor construction MC
a. CP: Items ranging in cost from $1,000 to $199,000 whether or not construction is involved, and over $200,000
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where there is no construction involved; for example, bulk purchase of like items, or single projects such as a
telephone system.

b. MC: Projects ranging in cost from $200,000 to $500,000.

Cash (drop) box
A container within the recreation machine stand that collects coins when the hopper contains a predetermined number
of coins.

Cash collection (drop)
The activity in which coins are periodically collected from the cash boxes, counted and funds deposited. Representa-
tives from USACFSC, the local command, and the NAFI are required to participate in the process.

Casualty insurance

Insurance which covers a liability imposed on the organization through legal determination or through the acts of one’s
employees. Included are general or tort liability, automobile and aircraft liability, workers’ compensation, and fidelity
losses.

Category

A major functional grouping by which DOD MWR activities are classified for control, financial and personnel support,
administration, and reporting purposes and based on primary purpose and major financial and patronage characteristics

Changes (AR 215-4)

a. Cardinal: A major modification of a contract which changes the general scope of the contract. Cardinal changes
cannot be made by the issuance of a change order. They must be effected through the use of a supplemental agreeme
which allows for an equitable adjustment for the contractor.

b. Permissive: A minor modification to a contract, such as a change in accounting data, which can be effected
through the use of an administrative change.

Civilian employee general welfare and recreation
A program to provide welfare and recreation for civilian personnel, as governed by AR 215-7.

claim
May be either a request for money from the NAFI under a casualty exposure (against the NAFI) or a request for
payment to the NAFI for physical losses (by the NAFI).

Clear and present danger

Those highly unusual circumstances which exist whenever the danger is real, not imaginative, and immediate or
imminent, not merely potential; and a showing is made that the use of a NAFI or government passenger carrier would
provide protection not otherwise available.

Command representative

An individual designated by the installation/community commander or his or her representative to participate in the
cash collection process. This individual cannot be an employee of or assigned to NAFIs participating in the Army
Recreation Machine Program.

Commercial insurance

The transfer of risk to a commercial or State corporation through the purchase of an insurance contract. The terms of
the contract establish the conditions of acceptance by the insurer and the degree of risk transferred.

Commitment
An administrative reservation of funds against a future obligation.

Community
As used in OCON'US, is synonymous with the term installation.

Community and skill development activities
Social, cultural, recreational, avocational, and self-development activities for the military community.
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Commuting distance
The greatest distance a member may be expected to travel daily from home to the duty station. Departure must be a
reasonable hour on the reporting date with arrival during the hours specified in the orders.

Compelling operational considerations
Those circumstances with an element of importance which is essential to the successful accomplishment of the
agency’s mission or is necessary for an agency’s efficient operation.

Concessionaire
An entrepreneur placed under contract to an authorized NAN for the purpose of providing services and/or goods.

Consignee
The activity for which the goods are ordered.

Consignor

The contract administration office administering the order. The consignor will be the ordering activity (consignee) if
the ordering activity administers the order. Note, however, that if the ordering activity does not have a unique
DODAAC, the code of the consignor will reflect the DODAAC of the supporting activity (e.g., the installation
transportation office).

Construction

The erection, installation, or assembly of a new facility; the addition, expansion, or alteration of an existing facility; the
relocation of a facility from one site to another. See also AR 415-35 and AR 215-5 for guidance on classifying NAF
funded construction.

Construction Requirements Review Committee
A HQDA committee that provides an Army-wide perspective and support to all military construction programs.

Constructive change (AR 215-4)
An implied change to a contract, which has the effect of requiring a contractor to perform work different from that
prescribed in the original terms of the contract.

Consumable

Merchandise and supplies for which there is a frequently recurring need because of time. This category includes, but is
not limited to the following: all items for resale, plastic glasses and cups, paper napkins, cleaning supplies, postage
stamps, and aviation fuel.

Container (SEAVAN)
Commercial or Government owned shipping containers that are moved via ocean transportation. Such containers are
lifted on and off the ship.

Continental United States (CONUS)
The 48 contiguous States and the District of Columbia.

Controlled deployment
Delaying or retarding the parachute canopy deployment to reduce opening shock.

Controlled equipment

Items that cost $50 or more, but less than $1,000 and have an expected useful life of 2 or more years. These are not to
be capitalized, but are accounted for on property control records. Items with a unit cost of less than $50 are not subject
to property control unless they are of a sensitive nature.

Cost analysis
A method by which the individual elements of a potential contractors offer are analyzed to determine whether the cost
is reasonable.

Current assets
Cash and other assets that may reasonably be expected to be realized in cash, or sold or consumed within a year or
less, through the normal operations of business.
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Current liabilities
Obligations that will be due within a year and are to be paid out of current assets.

Custodian
See fund manager.

Damages (AR 215-4)

a. Consequential: actual losses which occur as a result of a defective product or the failure of a contractor to
perform a service.

b. Incidental: expenses incurred in connection with repurchase, such as inspections, transportation charges, and
commissions.

c. Liquidated: a forecast of anticipated expenses that will be incurred if a contractor fails to perform the service or
deliver the supplies prescribed by a contractor.

Defects

a. Latent: a defect that existed in a product at the time of acceptance, but which could not be discovered by a
reasonable inspection.

b. Patent: a defect existing in a product at the time of acceptance which can be discovered by a reasonable
inspection.

Deferral (AR 215-6)

A postponement of the recognition of an expense already incurred or of a revenue already received. Deferred expenses
may also be described as prepaid expenses or deferred charges. Deferred revenues may also be described as unearr
revenues, revenues received in advance, or deferred credits.

Dependent
(see family member.)

Direct expense
Costs incurred for the benefit of and traceable to a specific activity.

Dispense
Selling by the drink or a group of separate drinks. Included in dispensing is the ode of wine by the bottle for
consumption on the premises.

DODAAC (Department of Defense Activity Address Code)
A unique 6 digit code for each DOD activity listed in the Department of Defense Activity Address Directory
(DODAAD) DOD Reg 4000.25, Part 1. The DODAAD is usually available only in microform.

DOD Component
Any of the military departments, DOD agencies, the Army and Air Force Exchange Service, and the Office of the
Secretary of Defense.

DOD personnel
Military personnel (including retired members and reservists on active or inactive duty for training) and DOD civilian
employees paid from appropriated and nonappropriated funds.

Driveway service
The use of a driver furnished by an authorized commercial motor carrier to transport a vehicle, under its own power,
from the point of origin to destination (or port).

Durable supply items
ltems that must be accounted for.

Elements of expense

Those specific types of resources consumed in or applied to MWR activities in. the execution of MWR programs.
Elements of expense listed in appendix C AR 215-1 identify operating and support costs as to purpose, as differentiated
from fund fiscal administration (AR 37-100).
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Emergency
Those circumstances which exist whenever there is an immediate, unforeseeable, temporary need to provide home-to-
work transportation for those employees who are critical to the performance of the agency’s efficient operation.

Equitable adjustment

A negotiated settlement with a contractor necessitated by a change to the contract. It generally involves a revision of
the price or delivery schedule but may involve any other provision of the contract affected by the change. Such an
action is intended to provide a settlement that is fair and reasonable to all parties concerned.

Equivalent li6ense
Certification in writing by the ISPSO or ASPASO (AR 215-2) at meeting the terms for such license as cited in USPA
Part 104.

Essential feeding
Food service provided by a club mobilization and emergencies.

Excess foreign currencies

The currencies of countries held by the U.S. Treasury in excess supply for all U.S. Government needs and periodically
declared to the Office of Management and Budget of the U.S. Treasury as excess. The lists of countries are transmitted
to DOD Components from time to time by appropriate DOD issuances.

Executive control and essential command supervision

Those managerial functions of planning, organizing, directing, coordinating, and controlling the overall operations of
MWR programs and activities; consists specifically of program, fiscal, logistical, and other management functions that
are separate from the daily working level activities and tasks Pf the MWR programs. Specifically excluded from this
definition is the direct operation of individual MWR programs and activities.

Expendable supplies
Iltems of supply with a limited life expectancy that lose their identity after use over a short period of time.

Expenses
Costs that have been consumed or realized in the process of current operations, or the production of revenue or income.

Export traffic release
Clearance for export of shipments described in AR 215-4 (para 9-5).

Extended active duty
Full-time duty in the active military service of the United States, entered into with the original expectation of serving
for an indefinite or stated period of time, other than active duty for training.

Extraordinary items (AR 215-4)
Events and transactions that are distinguished by their unusual nature and by the infrequency of their occurrence. Such
items must be significantly different from the typical or customary business operation.

Facility improvement project

A NAF Major Construction or CPMC project involving a scope of work that will produce a complete and usable
improvement to an existing facility. The scope of work includes construction, maintenance and repair, and furnishings
and equipment (each separately budgeted/funded) included in the overall improvement plan. A facility improvement
project normally will involve some construction or structural change to an existing facility, such as addition or removal
of walls, doorways, etc., as opposed to the normal replacement of individual fixed assets.

Facility Manager
Annex or activity manager of the location where the recreation machines are installed.

Failure (AR 215-4)

a. Actual: A failure which occurs when the contract delivery or performance date has passed and the contractor has
not delivered the supplies or performed the service prescribed by the contract.

b. Apparent or anticipatory: A failure which occurs when the contractor has not delivered the supplies or performed
the service prescribed by the contract and there is insufficient time remaining in the contract period for the contractor
to comply with the requirement.
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Family member

a. The spouse of a sponsor;

b. Unremarried widow or widower of a member or former member of a uniformed service;

c. Unmarried child of a sponsor, including an adopted child, stepchild, foster child, or ward, who either-

(1) has not passed his/her twenty-first birthday;

(2) is incapable of self-support because of a mental or physical incapacity that existed before that birthday and is (or
was at the time of the member’s or former member’s death) in fact dependent on the sponsor for over one-half of his/
her support; or

(3) has not passed his/her twenty-third birthday, is enrolled in a full-time course of study in an institution of higher
learning approved by a Secretary of an executive department specified in 10 U.S.C., Section 1073, and is (or was at the
time of the member’s or former member’s death) in fact dependent on the sponsor for over one-half of his/her support.

d. a parent or parent-in-law of a sponsor who is (or was at the time of the member’s or former member’'s death) in
fact dependent on the sponsor for one-half of his/her support and residing in the sponsor’'s household.

Financial management

The aspect of total management that provides direction, guidance, and control of financial operations to achieve
program objectives by planning, budgeting, accounting, reporting,, managing resources, auditing, analyzing, and
evaluating.

Field library unit

Any size collection of print and nonprint informational materials issued, or loaned by a library or technical processing

center to an Army installation, subinstallation, organization, unit or activity. This type of unit is, generally, established

to support the informational and recreational needs of personnel in isolated/remote troop locations. Normally, these
units do not have an assigned staff (AR 215-2).

Field Office (ARMP)
Operational organization below regional office level that is responsible for day-to-day recreation machine activities
within a designated geographic area, e.g., Taegu Field Office.

Field work

Work performed by an employee whose job requires the employee’s presence at various locations that are at a
significant distance from the employee’s place of employment (itinerant-type travel). The designation of a work site as
a 'field office’ does not, of itself, permit the use of a NAFI or government passenger carrier for home-to-work
transportation. Field work exception may not be used when the employee’s workday begins at his/her government duty
station, or when the employee normally commutes to a fixed location, however far removed from his/her official duty
station.

Fixed asset sinking fund
That portion of a NAFI's cash that is segregated and reserved for capital expenditures.

Fixed assets

Assets with productive or service lives longer than 2 years and unit costs of $1,000 or more, held for use in the
production or sale of other assets or services. These assets are capitalized and depreciated. Expenditures of NAFIs fo
building construction, improvements, and alterations are capitalized and depreciated as fixed assets on the books of the
NAFI at the installation level. (Transfer of these assets to the U.S. Army Corps of Engineers upon completion does not
affect this). Even if the Army Morale, Welfare, and Recreation Fund fund the project, the completed project is
capitalized and depreciated by the installation. Bulk purchases of like items that exceed $1,000, regardless of unit cost,
may be capitalized and depreciated.

Foreign areas

Areas (including the Trust Territory of the Pacific Islands) situated outside the United States, the Commonwealth of
Puerto Rico, and the possessions of the United States.

Foreign goods

Goods produced or manufactured in a foreign country and physically located outside the United States, its possessions
or Puerto Rico, or in bonded warehouses or a foreign trade zone within the United States, its possessions or Puerto
Rico. This interpretation excludes the acquisition of foreign made or produced retail-type merchandise from sources
within the United States.
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Foreign national NAFI employee
A citizen of an oversea host country or foreign country employed by a NAFI and compensated from NAFs.

Foster child

A child other than the sponsor’s child who resides in the sponsor's home whose care, comfort, education, and
upbringing have been entrusted to, the sponsor by a court or civilian agency, or by a parent of the child, on a
temporary or permanent basis.

Foster Grandparent Program

A program that operates under the auspices of ACTION (42 U.S.C., Section 5001, et. seq.) and offers low-income
persons age 60 and over the opportunity to provide individualized attention to children with special and exceptional
needs (including those who are neglected, abused or developmentally disabled).

Fraud

The act of willfully taking or attempting to take unfair advantage of the NAFI. Fraudulent acts include, but are not
limited to, the following: the offer of or payment of bribes; false statements; submission of false claims; misuse of
NAFI property; the use of false weights or measures; deceit either by suppression of the truth or misrepresentation of a
material fact; adulteration or substitution of material; falsification of records; arrangements for secret profit or
commissions; unauthorized use of, irregularities in connection with, or improper accounting for an impress or petty
cash fund; the conspiracy to use any of these devices.

Free fall
Any fall before the parachute is activated, or a jump in which the parachute is activated by means other than static line.

Freestanding food outlet
Any NAM food outlet that is located in a facility physically separate from that NAFI's main operational facility. Sales
in such facilities are made to all customers and not restricted to membership when such facilities are operated by clubs.

Free on board
Delivered free to a specified point (used with goods and services). It also designates the point at which the NAFI takes
title to the goods or services.

Full-time employee
An employee hired for continuing positions who has a regularly scheduled workweek of 40 hours or more.

Full-time tour of duty
A basic weekly tour consisting of 40 hours of duty each week.

Fund manager

An individual appointed by written authority to a post of responsibility and trust to exercise administrative and
executive control of a NAFI and charged with accountability for the NAF resources thereof. The fund manager is the
official fund custodian of a NAFI.

General ledger
An accounting record into which all accounting entries flow. From these data the financial statements are prepared.

General scope of the contract
That which is considered by all parties involved to be a fair and reasonable interpretation of the terms and conditions
of the contract at the time of entering into the contract.

Government property
Property owned by and on the property records of the U.S. Government and acquired with APFs or as an authorized
transfer of NAFI property to Government property records.

Head of a nonappropriated fund instrumentality
The individual responsible for the effective and efficient accomplishment of the functions of the instrumentality.

Home-based child care
A system of family child care (FCC) certified by Army that is provided by military family members operating as
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independent contractors from housing located on a military installation or from U.S. Government owned or U.S.
Government-leased housing off the installation.

Hopper
A container within the recreation machine that holds coins for the payment of winning combinations.

Improvements and bedterments

Modifications (such as fixtures, alterations, installations, and additions that become a permanent part of the building) to
a used building which is not insurable. (Examples are: new plumbing, new partitions, new store fronts, permanent
wood paneling, and new rooms.) Improvements and betterments must be a major alteration, must change the building,
and must increase its value. Recovery is based on the amount of money spent for improvements and will not decrease
or increase. The installation of trade fixtures (such as removable showcases), maintenance (such as painting), or repairs
to a building are not improvements.

Indirect expenses
Costs incurred for the benefit of the business as a whole and not traceable to a specific activity or effort.

Inspection
The examination and testing of supplies or services to determine whether they conform to contract requirements.

Installation |

The organization level that has overall command responsibility for the NAFIs in which the recreation machines are
located. For Europe, installation is designated as community; for the Far Fast, it is garrison. Organization level that
provides command representatives for the cash collection process.

Installation commander

The term installation commander refers to the commander of an installation, activity, or military community, and for
the purposes of this regulation also includes the General Manager, Hale Koa Hotel and the Executive Directors, Armed
Forces Recreation Center Europe and Dragon Hill Lodge. It mayaalsbism& her designate for MWR
responsibilities.

Installation Morale Welfare Recreation Fund
A nonappropriated fund instrumentality established for the purpose of providing installation/community MWR activi-
ties, including food and beverage, retail, recreation, lodging and community support services.

Intermittent employee
This category of employment covers two types of work situations as follows:

a. An employee who has been appointed to serve in a position with no basic workweek is designated as an
intermittent on-call employee. An intermittent on-call employee is hired to perform a recurring job, but is not assigned
a basic workweek. Intermittent on-call employees are not eligible for any benefits other than overtime pay, shift
differential, and environmental differential. There is no obligation to use intermittent on-call employees at all, or to use
any individual employee. The determination to use any intermittent on-call employee will be made by the management
official concerned.

b. An employee who has been appointed to serve in a position with a basic workweek of less than 20 hours is
designated as an intermittent regularly scheduled employee. An employee in this category may occasionally be required
to work in excess of 19 hours within a workweek. See AR 215-3. An intermittent regularly scheduled employee must
be worked or compensated for at least 2 hours a week, which constitutes the minimum basic workweek.

Inventory

a. Goods or merchandise on hand for resale; individual items of property for which the NAFI is accountable; the
sum total of all property owned or controlled by the NAFI.

b. When used as a verb, refers to the periodic physical count and records reconciliation required in the control of
NAFI property resources.

c. Goods or merchandise on hand for the production of revenue (AR 215-5 use only).

Investigating officer
Appointed by the approving authority. For NAF property, the investigating officer may be civilian (APF or NAF) or
military, and will be appointed under the provisions of AR 15-46.
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Irregular tour of duty

A tour which may require service on different shifts, different hours of the day, or different days of the administrative
workweeks.

James A. Carroll, Jr. Award (AR 215-2)

This annual award recognizes excellence in Army club management by club managers in the operation and manage-
ment of clubs.

Janitorial items
Supply items necessary to maintain health, environmental and cleanliness standards expected in U.S. Army facilities.

Joint NAFI

A NAFI established by agreement between the Secretary of the Army and the Secretaries of other military departments
in which each department shares in the NAFI's. financial support, management policies, and total operation.

Key control custodian
Individual officially designated to control, safeguard, and secure keys to the machines and stands.

Legal review

A review of a purchase document by a contracting activity’s legal adviser. Differences of opinion concerning such
documents, which arise between a contracting officer and a legal adviser, must be resolved before further action is
accomplished.

Leverage
Using of money to operate at a lower interest rate than the rate of return from operations.

Library

A service activity, identified by a U.S. Army property account number (see AR 735-17), and established to acquire,
organize, and make available print and nonprint informational materials and to provide information, reference, educa-
tion, and research services (AR 215-1, AR 215-2).

Library network
An interrelation of two or more libraries or library systems mutually committed to a systematic exchange of informa-
tion, materials, and services, and sharing of all or selected administrative and technical resources.

Library system

Activities at one or more installations with administrative and technical functions under central technical management.
A system with an identifiable main library, and subordinate units such as branch libraries, bookmobiles, and field
library units.

Local delivery
The movement of supplies within a metropolitan area in which both the points of pick-up and delivery are located.

Local foreign market

The local or indigenous market area in a foreign country that surrounds a NAFI and serves the same U.S. personnel
who arc served by such NAFI, as defined by the responsible oversea MACOM.. In defining the local foreign market
responsible, oversea MACOMSs will include only that foreign area in which there is effective competition with the
NAFI.

Local Purchase

The purchase of supplies or services by an installation for its own use or for the use of an installation logistically
supported by it; not limited to the geographical area in which the purchasing activity is located.

Locally generated income
Income to a NAFI generated from the sale of goods and service, and the collection of fees.

Long term liabilities
Obligations that will not come due within a year.
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Loss
An actual reduction in the value of property or net worth through physical damage or destruction, disappearance, theft,
or robbery; or the legal determination of liability to pay.

Major command
Refers to Office of the Secretary of the Army; U.S. Army Corps of Engineers; U.S. Military Academy; U.S.A. Finance
and Accounting Center; major Army commands; and staff offices of HQDA.

Malt beverage
An alcoholic beverage obtained by fermentation of a malted cereal, with or without adding other starchy material. Malt
beverages include beer, ale, and malt liquor.

Manager

An individual who has responsibility for a program, subprogram, or facility in Community Operations, Community
Recreation, or Family Support Divisions. Also included in this definition are key personnel in the Community
Activities Financial Management and Services Divisions.

Managerial functions

Planning, organizing, directing, coordinating, and controlling individual MWR program functions/activities/facilities at

a level below that of direct ECECS. Includes development of detailed policy and procedures in response to broad
policies and objectives established by those who exercise ECECS; supervision over those who execute detailed policies
and procedures at the operational level. Normally includes responsibility for developing and submitting input to those
in a position of Direct ECECS on establishment of MWR programs, budgets, broad policies, and: organizational
objectives. Examples of managerial positions are: officer, NCO, and enlisted club branch managers and assistant
managers; library, physical activities and community and skills development coordinators; arts and crafts, music and
theater, recreation centers, dependent youth activities, sports, outdoor recreation, and library activities directors; library,
recreation center, gym, craft shop, drama center, bowling alley, riding stable and youth, center manager, child support
service coordinators, and child support facility managers.

Markup
The amount of increase placed on the unit cost to establish the selling price.

Materiality
Strict adherence to any accounting principle is not required if the cost to adhere is greater than the benefit produced
and the lack of adherence will not significantly affect reported periodic net income.

Mayoral program
A family support program that uses elected or appointed volunteer mayors to provide a communication link between
the installation staff and on-post housing area residents.

Media

Any way used to convey an advertising message; it includes newspapers, magazines, trade and professional journals
special printed matter, circulars, flyers, posters, signs, radio, television, and other promotional devices, such as decals,
table tents, and activity calendars.

Memorandum for record
A written, factual summary of events relating to a specific action, signed and dated by the writer, and included in a
contract file; may be accomplished on bond paper.

Military community

All active duty soldiers and their family members, retired military personnel and their family members, authorized
civilian employees (appropriated and nonappropriated fund and AAFES) and American Red Cross personnel working
on the installation; U.S. Army Reserve and National Guard personnel.

Military Departments
The Department of the Army, the Department of the Navy, and the Department of the Air Force.

Military Services
The United States Army, Navy, Air Force, Marine Corps, and Coast Guard.
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Military spouse

The wife or husband of an active duty military member of the Armed Forces, including a member of the National
Guard or Reserves on active duty. The spouse must have been married to the sponsor before the sponsor received
official PCS orders. (17his definition applies to military spouse employment preference in NAF positions.)

Modification (AR 215-4)

Any written change in the terms of a contract. Includes bilateral modifications (supplemental agreements) signed by the
contractor and the contracting officer and unilateral modifications signed only by the contracting officer (change orders,
administrative changes, changes authorized by the contract clauses, or termination notices).

MWR activities (AR 215-1, AR 215-2)
Activities (exclusive of private organizations as defined in AR 210-1) on military installations or on property controlled
(by lease or other means) by a military department or furnished by a DOD contractor that provide for the comfort,
pleasure, and mental and physical improvement of DOD personnel. These activities include-

a. Recreational and free-time programs.

b. Self-development programs.

c. Resale merchandise and services.

d. General welfare.

MWR activity or program manager (AR 2154, AR 215-2)
A supervisory person responsible for an MWR activity or grouping of activities, to include planning, execution, review
and analysis, and the integration and use of the APF and NAF resources made available therefor.

MWR Facility
A building, structure, land area, or other real property improvement primarily used for MWR purposes.

MWR programs
A plan or conceptual framework created at any DA level within which one or more MWR activities are established,
operated, and maintained.

NAFI Council
A representative body of active Federal personnel (military members or civilian employees) appointed or elected to
assist in the management of the NAFI and represent MWR activity patron interests.

a. Governing Council. A decision-making body that exercises general supervision for the commander and directs
specific actions in the management of the NAFI.

b. Nongoverning Council. A review body that recommends and reports to the commander on general or specific
matters concerning the management of the NAFI.

NAFI employee
A person employed by a NAM and compensated from NAFs.

NAFI property
Tangible assets owned by and on the accountable property records of a NAFI. Excludes U.S. Government property.

NAFI representative
An employee of the NAFI who participates in the cash collection or maintenance process.

Negotiation
An acquisition process by which all parties have their interests maximized and disadvantages to all parties appear
equally balanced; used for small purchases.

Newspapers, DOD
Authorized publications that support DOD command communication requirements. Usually, they are distributed daily
or weekly. DOD newspapers contain most of the following elements to communicate with the intended DOD
readership--commanders’ comments, letter-to-the-editor columns, news, features, editorials, sports, announcements,
entertainment items, photography, and artwork. The term includes publications in other formats that contain these
categories of information also. DoD newspapers do not necessarily reflect the official views of, or endorsement of
content by, the Department of Defense. Such newspapers are-

a. Civilian Enterprise (CE) Newspapers. Newspapers published by commercial publishers under contract with the
DOD components or their subordinate commands. Normally, the news and editorial content is prepared by the internal
information section of the public affairs staff. These newspapers contain advertising sold by the commercial publisher
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on the same basis as for CE publications other than newspapers. They become property of the command, installation,
or intended recipient upon delivery in accordance with terms of the contract.

b. Funded Newspapers. Newspapers published by DOD components or their subordinate commands using appropri-
ated funds. Normally, the editorial content of these newspapers is prepared by the internal information section of the
public affairs staff. Usually, these newspapers are printed under contract by a commercial publisher in accordance with
DOD or component printing regulations.

c. Overseas Unified Command (UC) Newspapers. Newspapers such as the Stars and Stripes, approved by the
Secretary of Defense to provide world, U.S., and regional news from commercial sources, syndicated columns, editorial
cartoons, and applicable U.S. government, DOD, component, and subordinate command news and information.

d. News Bulletins and Summaries. Publications of isolated commands and ships compiled from national and
international news and opinion obtained from authorized sources. News bulletins or summaries may be authorized by
the next higher echelon of command when no daily English language newspapers are readily available.

Nonappropriated fund instrumentality

An integral DOD organizational entity which performs an essential Government function. It acts in its own name to
provide or assist other DOD organizations in providing morale, welfare, and recreational programs for military
personnel and civilians. It is established and maintained individually or jointly by the heads of the DOD Components.
As a fiscal entity, it maintains custody of and control over its nonappropriated funds. It is responsible for the prudent
administration, safeguarding, preservation, and maintenance of those appropriated fund resources made available to
carry out its function. With its nonappropriated funds, it contributes to the morale, welfare, and recreational programs
of other authorized organizational entities when so authorized. It is not incorporated under the laws of any State or the
District of Columbia and enjoys the legal status of an instrumentality of the United States.

Nonappropriated fund

Cash and other assets received by NAFIs from sources other than monies appropriated by the Congress of the Unitec
States. NAFs are Government funds used for the collective benefit of those who generate them: military personnel,
their dependents, and authorized civilians. These funds are separate and apart from funds that are recorded in the book
of the Treasurer of the United States.

Nonpersonal service contract
A service contract which provides for the contractor to hire and supervise individuals who will perform the service.
Under this type of contract, NAM personnel- have no authority to instruct or supervise the contractors employees.

Obligation
A financial liability resulting from a contract.

Off-the-shelf-ltem
A standard commercial product placed in stock by a contractor prior to the issuance of a request that the contractor
supply the item.

Office Collection
A collection of printed materials on loan, from a library or technical processing center, to an office, organization, unit,
or activity. These materials are reference books needed to perform office work (AR 215-2).

One step design or build construction projects
Projects in which design is completed and contractor. The finished project is turned over to the Army by a fixed
completion date. Sometimes called a turnkey project if it is completely -ftéished and ready for operation.

Operational functions

a. Specialized: Includes actual performance of prescribed procedures; resolving, day to day problems associated with
performance of such procedures. Functions performed normally involve no employee supervisory responsibilities but in
all cases require technical education or experience or accountability of appropriated fund resources. Examples include
crafts instructor theater technician, outdoor recreation activity instructor, equipment mechanic, physical fitness instruc-
tor, and club food service manager.

b. Nonspecialized: Includes actual performance of prescribed procedures; resolving day to day problems associated
with performance of such procedures; does not include employee supervisory responsibilities. Examples include sales
clerks, tool issue personnel, waiters, waitresses, bartenders, lifeguards, facility attendants (e.g., child care, craft shop,
riding stables, youth center), maids, equipment repairers, cooks, greenskeepers.

Option
A provision in a contract which authorizes the purchase of additional quantities of the supplies or services prescribed
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by the contract or the extension of the period of performance of the contract. An option provision provides a specified
time in which such any action may be accomplished.

Packaged beverage sales
The sale of alcoholic beverages in unopened containers for consumption at a location other than ttiesaglace o

Parachute demonstration
Parachute jumping designed to improve the image of the U.S. Army and to demonstrate proficiency tnosuppor
community relations and recruiting.

Parachute exercise
Authorized sport parachute jump, demonstration, or competition.

Parcel post
A method by which goods are shipped through the mail via the U.S. Postal Service system.

Partial payment

A payment of less than the total dollar amount of the contract. Partial payments are distinguished from progress
payments in that partial payments constitute full payment for goods or services received prior to confpteon o
contract. They are also not to be confused with a payment of less than the contract price resultingefjoitatde
adjustment.

Part-time tour of duty
A basic weekly tour consisting of from 20 to 34 hours of duty each week. (To provide delineation between full and
part-time employment, basic workweeks containing 35 to 39 hours will not be established.)

Personal service contract

A service contract which authorizes the NAFI contracting officer or contracting officer’s representative to stipervis
individuals performing the service.

Physical Activities

Includes Army sports and athletic training programs and outdoor recreation activities (except that morale support
activities do not include the Army’s physical training programs as outlined in FM 21-20, Physical Readiness Training,
and other training publications).

Port of debarkation
Authorized point of departure from a foreign country or the United States.

Port of embarkation
Authorized point of entry into a foreign country or the United States.

Pre-award survey
The evaluation of a prospective contractor's capability to perform under a contract conducted prior to the award of the
contract. Such a survey is usually performed by the contracting officer in the purchasing office.

Premium

Merchandise offered to advertise an activity, product, service, or event as a bonus or as an inducement to buy.
Examples of premiums are ballpoint pens and plastic rulers, having an intrinsic item value of less than $10 retail.

Prepaid expenses
Those expenses representing commodities or services that have been paid for, but not used.

Prevailing rate positions
Prevailing rate positions are all positions paid at an hourly rate.

Price analysis
A method by which the total price of a potential contractor's offer is evaluated to determine the reasanablenes
price.
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Price ceiling
A realistic monetary limitation that represents the maximum amount that is authorized for payment under a contract;
also referred to as ceiling price.

Prime/general contractor

Any supplier, vendor, distributor or firm which has entered into an agreement with the NAFI for the delivery of
supplies, the performance of a service, or construction. The prime contractor for a construction contract is normally
referred to as the general contractor.

Private organization

A generally self-sustaining non-Federal entity constituted or established and operated on a DA installation by individu-
als acting outside any official capacity as officers, employees, or agents of the Federal Government or its instrumen-
talities. It may be incorporated or unincorporated; it must have the written consent of the installation commander or
higher authority to operate on a DA installation.

Progress payments

Payments made to a contractor as work progresses under a contract by providing funds prior to final delivery or
performance for the purpose of helping to finance acquisitions which have a long lead time. They are based on costs
incurred by the contractor (90% of actual costs is the normal payment), a percentage of completion of the contract, or a
particular stage of completion.

Project Approval

Conceptual and engineering approval of facility improvement projects accomplished by the MACOMs for projects up
to $500,000 and by HQ, USACFSC for projects over $500,000. Project approval indicates that the project has been
reviewed and approved for feasibility, need, and compliance with design and space requirements. Project approval is
not approval to expend funds, although it may be issued simultaneously with budget approval.

Prompt payment discount
A reduction in the total price of a contract when payment is made within a specified time generally established by the
contractor.

Property
Tangible objects which have value and the loss of which will deplete the fund equity of NAFIs.

Pro rata
Proportionately according to an exactly calculable factor (an example of a split of proceeds on a pro rats, basis would
be a 60/40% split of profit after expenses).

Purchase discount
A reduction from the invoice price for the early payment of a liability.

Quality
The degree of excellence of a product.

Quantity discount
A reduction in unit price for a specified larger quantity; also referred to as volume discount.

Quarters
Living accommodations for Army personnel, including those furnished to transients. See AR 210-52.

Quick assets
Cash, temporary investments held in lieu of cash, and current accounts and loans receivable.

Ratification
A ratification is the act of approving an unauthorized commitment, by an official who has the authority to do so, for
the purpose of paying for supplies or services provided to the NAFI as a result of the unauthorized commitment.

Real property

Any building or stationary structure and anything permanently installed in such a building or structure; does not
include land.
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Recreation machine
Electronic machine that accepts coins for play and pays coins for winning combinations.

Recreation machine change fund
A recommended amount of coins to be maintained by the NAF1 facility to ensure availability of coins for play by
patrons.

Regular employee

a. A regular full-time employee is one who has been appointed to serve in a continuing position (one that is needed
for a period in excess of | year) and who has a basic workweek of 40 hours.

b. A regular part-time employee is one who has been appointed to serve in a continuing position and who has a
basic workweek of 20 to 34 hours. (To provide delineation between full and part-time employment, regularly scheduled
tours containing 35 to 39 hours will not be established.

c. A regular full-time or part-time seasonal employee is one who has been appointed to serve in a continuing
position with a duty and pay status of at least 6 months but less that 12 months each year.

Regular tour of duty
A tour of duty which requires service on the same days and the same hours or shift of each administrative workweek.

Replacement cost
The cost to repair or replace damaged or destroyed property.

Request for proposal
A written solicitation which provides a potential contractor with the opportunity to offer a price and a plan for
accomplishing a particular acquisition action.

Request for quotations (RFQ)
A written solicitation for the primary purpose of gathering pricing and delivery data for a future purchase of standard
commercial goods or services. It does not constitute a binding contract between a vendor and the NAFI.

Requirements contract
A contract in which the NAFT agrees to buy its requirement for the supplies or services specified in the contract from
the contractor for the period of the contract.

Resale items
Items acquired and held as physical property for the sole purpose of resale to the customer including, but not limited
to, subsistence, alcoholic beverages, tobacco products, and sports equipment for pro shops.

Resource sharing
The sharing of materials or bibliographic data among cooperating libraries. Agreements for resource sharing may be
informal or formal, temporary or permanent, or general or restricted to specific materials or groups (AR 215-2).

Responsible

A term denoting that a vendor is capable of performing the work prescribed by the solicitation and is financially,
morally, and legally qualified to perform the work prescribed by the solicitation. A vendor who cannot meet these
criteria is considered to be nonresponsible.

Responsive
A term denoting that a vendor has complied with the terms and conditions of the solicitation. Any change made to the
solicitation by the vendor constitutes a counter offer and may be termed nonresponsive.

Retired personnel

All personnel carried on the official retired lists of the uniformed services who are retired with pay, granted retirement
pay for physical disability, or entitled to retirement pay whether or not such pay is waived. All members of the Reserve
Components retired with pay or granted retired pay for physical disability. Personnel of the emergency officers’ retired
list of the Army, Navy, Air Force, and Marine Corps who are retired under section 11, PL 85-857.

Rotating tour of duty

A tour of duty which periodically requires service on a different shift, different hours of the day, or different days of
the administrative workweeks,

150 AR 215-4 « 10 September 1990



Sale/resale of merchandise and services

a. The acquisition and resale of goods by MWR activities or concessionaires; such transactions involve the
ownership transfer of goods from a NAFI to a purchaser.

b. The sale of service by MWR activities or concessionaires, these transactions do not involve the transfer of
ownership. Activity fees and charges do not constitute the sale of services. Resale activities are those activities whose
primary purpose is to provide reimbursable goods and services to authorized patrons.

Sale in bulk

As applied to State tax-free beer, tobacco products, or soft drinks, means: any sale of beer or soft drinks by the case or
prepackaged quantities of four or more bottles or cans; cigarettes by the carton, any lesser quantities of such articles if
intended for consumption off the premises; any amount which cannot be reasonably consumed on the premises by the
individual purchaser.

Sale price
The unit cost plus the authorized markup. The sale price for all resale merchandise will be clearly posted in the resale
activity.

Sealed bidding
An acquisition process using competitive bids in which the most favorable monetary consideration to the NAFI is the
primary factor in the determination for award, not used for small purchases.

Self-insurance
The assumption of a risk whereby losses can be paid from a pool of money (reserve) which is replaced periodically.

Self sufficiency

The generation of an annual positive net income (after depreciation) sufficient to provide for operational requirements
(expansion, new requirements) and for an NAF capital expenditures not funded by the Army Morale, Welfare, and
Recreation Fund (AMWRF), ad outlined in Installation MWR Five-Year Program plans. The term ’self sufficiency’
refers to the overall IMWRF and not to specific programs or activities.

Service contract

A contract that directly engages the time and effort of a contractor whose primary purpose is to perform an identifiable
task rather than to furnish an end item.

Servicing civilian personnel office
The personnel office which provides technical advice, guidance, and administrative staff supervision to the NAFI
personnel staff which is responsible for implementing this regulation for all NAFIs, on an installation.

Signature authority
A contracting officer who, by virtue of position or appointment, has the authority to sign a contract obligating
nonappropriated funds up to a specified dollar amount. Contracting officers may or may not have approval authority.

Sinking fund
Funds accumulated and set aside from other assets of the entity for the payment of long term liabilities or the
replacement of fixed assets.

Sole source
The purchase of a supply or service available only from a single source.

Solicitation

A written request for quotations, request for proposals, oromn¥datbids issued when an acquisition is
contemplated.

Special duty
The performance of duty with an organization other than the unit to which assigned, while continuing to be
administered and accounted for by the unit of assignment. Includes borrowed military manpower and troop diversion.

Special provisions
Clauses which are applicable to an individual purchase. Such provisions are not contained on preprinted forms.
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Specifications
a. Design: Descriptive information which prescribes uniformity and quality of a product.
b. Performance: Descriptive information which prescribes performance characteristics of the product or service.

Sponsor
Primary person authorized to use an MWR program under Chapter 2, AR 215-2.

Sport parachute activity
An MWR activity for the pleasure, self-development, and physical improvement of its patrons.

Sport parachute jumpmaster
A person authorized by an installation commander to supervise jumps by student parachutists.

Sport parachuting (sky diving)
Recreational parachute jumping as, a voluntary sport activity.

Sport parachutist
A person with a class A or higher international license issued by the USPA, or having equivalent license.

Stand
A standard wooden base for a recreation machine that contains the cash (drop) box.

Standard NAFI identification number

Alphanumeric code number assigned by HQDA that uniquely and exclusively identities each Army NAFI by its
MACOM, installation, classification, and other coded information.

Statement period
A period of time less than 1 year.

Static line jump
A parachute jump in which the parachute is deployed by a static, line attached to the aircraft.

Student sport parachutist
A person undergoing training to become a sport parachutist.

Stuff
The loading of cargo into a SEAVAN (loading a SEAVAN refers to lifting it onto a ship).

Subcontractor

Any supplier, distributor, vendor, or firm which furnishes supplies or services to or for a prime contractor or another
subcontractor.

Successor (or successor in interest) NAFI

A NAFI designated by the Army to: provide financial support and assistance to specified or assigned NAFIs, as
required; receive and redistribute excess assets of its assigned NAFIs; receive or distribute residual assets of a
dissolved or disestablished assigned NAFI; or assume residual liabilities of a dissolved or disestablished assigned
NAFI.

Supplies
All items needed for the equipment, maintenance, and operation of a NAFI excluding land and buildings.

Supporting acquisition office

An appropriated fund acquisition office that offers purchasing and contracting assistance to a nonappropriated fund
acquisition office.
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Surviving spouse
A widow or widower who has not remarried, or one who remarried but reverted through divorce or demise of the
spouse to an unmarried status, of the following:

a. Members and retired members of the regular Army, Navy, Air Force, Marine Corps, and Coast Guard.

b. Members of the reserve components, retired with pay or granted retirement pay for physical disability under 10
U.Ss.C.

c. Members of the reserve components who would have been entitled to retired pay at age 60 and who elected to
participate in the Survivor Benefit Plan prior to attaining that age.

d. Members of the Fleet Reserve and Fleet Marine Corps Reserve.

e. Recipients of the Medal of Honor.

f. Members of the reserve components who died as a direct result of injuries incurred while on active duty, active
duty for training, or inactive duty training.

g. Active duty and retired officers and crews of vessels, and light keepers and depot keepers of the former
Lighthouse Service.

h. Veterans separated under honorable conditions who are eligible for compensation due to a 100-percent service-
connected disability.

i. Active duty and retired commissioned officers of the Public Health Service.

j- Active duty and retired commissioned officers and ship’s officers of the National Oceanic and Atmospheric
Administration (NOAA) and its predecessors, the Coast and Geodetic Survey and the Environmental Science Services
Administration.

TAGO
The Adjutant General's Office

Technical leveling
Divulging a contractor’'s work product or trade secrets to a competing contractor.

Technical or professional education/ experience

Includes formal courses of instruction in a recognized college, university and professional or trade school and/or
demonstrated experience under competent supervision. Education and experience must qualify individuals to meet
performance standards for a profession, technical skill, craft, or trade. Typical examples: Librarians, recreation
specialists, specialists in arts, crafts, drama, music, physical education, and sports, mechanics, photography, social
work, and child support services; journalists, accountants; and food service managers, and lifeguards.

Temporary employee

A temporary (1) full-time employee is one who has been appointed to serve in a position limited to | year or less and
who has a basic workweek of 40 hours; (2) part-time employee is one who has been appointed to serve in a position
limited to | year or less and who has a basic workweek of 20 to 34 hours. (To provide delineation between full and
part-time employment, basic workweeks of 35 to 39 hours will not be established).

Temporary guest facilities

Facilities built, leased, acquired, maintained, managed, and operated primarily with NAFs (or contracted or acquired
through the NAF contract process) specifically to support authorized patrons and their family members who are in a
non-duty or leave status. Facilities may also be used to support active duty soldiers and their family members who are
in a TDY or PCS status. Includes guest houses, lodges, recreational guest houses, motels, hotels, and other similarly
operated facilities.

Temporary lodging facilities

Those facilities built, leased, acquired, maintained, managed, and operated with APFs specifically to support active
duty soldiers and their family members who are temporarily without permanent housing due to permanent change of
station (PCS) orders and used to reduce hardships and inconveniences that might otherwise impact on military
personnel if such facilities were not available.

Tenant unit
a. A military organization physically located at an installation where the organization is of a different service.

b. An organization physically located at an installation of the same service when the organization is under the
command jurisdiction of a major commander other than the one exercising command jurisdiction over the installation.
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Trade discount

A reduction from the normal list price for a reason other than early payment. It is often granted to preferred customers
or for volume buying.

Transfer
Change of ownership of a NAF asset through an inter-NAFI transaction, other than a sale. May be cash distribution or
conveyance of a non-cash asset from one NAFI to another for a nominal or no consideration.

Transportation account code
A four digit alphanumeric code which identifies the ordering activity and the transportation account to be charged for
services rendered during the movement of cargo through the DTS (See DOD Reg 4500.32-R, Vol 2).

Transportation control and movement
The basic MILSTAMP document (DD Form 1384). It provides the data necessary to manage the shipment throughout
the transportation cycle.

Transportation control number
A 17-digit alphanumeric code established to identify or control a shipment as it moves through the DTS.

Transportation priority
A number assigned to a shipment which establishes its movement precedence by air, land, or sea within the DTS. For
NAF cargo, the transportation priority is usually TP3 (see AR-215-4 (para 9-7) and MILSTAMP App L, pars, 4b).

Truckload/carload
A truck or railcar loaded to its full carrying capacity.

Type of NAF1
A subdivision within a NAFI category, which has certain financial characteristics, a definitive purpose and patronage,
or a particular Army MWR program to support, e.g., IMWRF or COA NAFI.

Unauthorized commitment
An agreement that is not binding solely because the NAFI representative who made it lacks the authority to enter into a
contract on behalf of the NAFI.

Uniformed personnel

Members of the Army, Navy, Air Force, Marine Corps, and Coast Guard; Cadets and Midshipmen of the United States
Army, Navy, Air Force, and Coast Guard academies; commissioned officers, ship’s officers and members of the crews
of vessels of the NOAA; commissioned officers of the Public Health Service; and members of the Reserve Compo-
nents while on extended active duty or active duty for training.

Uniformed services

Unless otherwise qualified, the Army, Navy, Air Force, Marine Corps, Coast Guard; commissioned officers of the
Public Health Service; and active duty and retired commissioned officers and members of the crews of vessels of the
NOAA and its predecessors, the Coast and Geodetic Survey and the Environmental Science Services Administration.

Unilateral agreement
An agreement signed only by the contracting officer.

Unit cost

Represents the invoice cost per unit of merchandise, plus freight, postage insurance, shipping, and any other charges
for handling item purchased.

Unit family support group (FSG)

A unit affiliated organization that uses volunteers to provide social and emotional support, outreach, and information to
family members prior to, during, and in the aftermath of family separations, such as unit deployments, extended TDYSs,
and field training exercises.

Unit of merchandise

The standard quantity of measure by which an item is accounted for and sold. For example, each pair, set dozen,
package, can, bottle, board foot, ounce, pound, liter, meter and so forth.
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Universal annual (UA)
UA positions are all positions paid on an annual salary basis from nonappropriated funds.

Unoccupied
A building that contains its normal furniture, fixtures, or stock but is not used by people.

USPA club safety officer
USPA official appointed by the USPA area safety officer responsible for safety in a specific parachute activity.

Vacant
A building that is not used and is empty.

Ward

A child (other than the sponsor’s child) or adult who resides in the sponsor's home whose care has been entrusted to
the sponsor by a court (or voluntarily assumed by the sponsor) because of age or a physical, mental, or emotional
disability.

Watercraft
Applies to recreational boats owned and operated by NAFIs of the Army.

Water terminal clearance authority
An activity which controls and monitors the flow of cargo into the water terminals. It is also called release authority.

Wind drift indicator
A device to determine wind drift data comparable to data obtained by a full scale parachutist.

Witness
A NAFI patron who attests to the validity of information collected by the cash collection team.

Section 1l

Special Abbreviations and Terms
This section contains no entries.
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(Consolidated Index)

References are to paragraph numbers except where specified otherwise. (Definitions of technical terms are found in the
Glossary.)

Abandonment of position, AR 215-3, 2-12
Absences, AR 215-3, chap 5
Acceptable level of competence, VA, AR 215-3, 3-12
Accountability
Books, AR 215-2, 3-46, 6-127
Property, AR 215-1, 12-2
APF support, AR 215-1, 12-3
NAF administration, AR 215-1, chap 12, sec Il
Accounting classification code, AR 215-5, 3-7
Accounting controls
Cash, AR 215-5, chap 4, sec |
Checks, AR 215-5, chap 4, sec |
Fixed assets, AR 215-5, chap 4, sec IV
Inventory, AR 215-5, chap 4, see llI
Journals, AR 215-5, 3-5
Purchase orders, AR 215-5, 5-2
Receivables, AR 215-5, chap 4, sec Il
Securities and investments, AR 215-5, 4-13
Subsidiary ledgers, AR 215-5, 3-4
Accounting policy
Cash, AR 215-5, chap 4, sec |
Fixed assets, AR 215-5, chap 4, sec IV
Inventory, AR 215-5, chap 4, see llI
Prepaid expenses, AR 215-5, 4-23
Receivables, AR 215-5, chap 4, sec Il
Securities and investments, AR 215-5, 4-13
Accrual accounting, AR 215-5, 3-2
Actions—appointment, AR 215-3, 2-10
Activity codes definition, AR 215-5, 2-3
description, AR 215-5, app B
listing, AR 215-5, 2-5
Administrative leave, AR 215-3, 5-36
Admonitions, AR 215-3, chap 7
Advance payments, AR 214-4, 4-18, 7-10
Advanced leave, AR 215-3, 5-15; AR 215-5, 8-11 and 8-12
Adverse actions, AR 215-3, chap 11
Advertising, AR 215-1, 3-14c, 10-15
Vacancies, AR 215-3, 2-4
Affirmative action, AR 215-3, 2-19
Agreement, Labor, AR 215-3, chap 13 (See also mgt relations)
Aircraft acquisition, AR 215-2, 5-83
Alcoholic beverages
Age restrictions, AR 215-2, 4-7
Age requirements, AR 215-3, 2-2, 2-9
Contracts, AR 215-4, 5-57
Policy, AR 215-2, chap 4, sec |
Procurement, AR 215-2, 4-13
Resale by the drink, AR 215-2, chap 4, see Il
Transportation, AR 215-2, 4-14
Allocation of CAO costs, AR 215-5, 2-4
Allowances and differentials, AR 215-3,
Amusements and vending controls, AR215-2, 3-7.16 through 3-7.21
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Annual leave, AR 215-3,5-3; AR 215-5, 8-11
Appeals
Adverse action, AR 215-3, 8-15
Classification, AR 215-3, 3-25
Application for employment, AR 215-3, 2-5
Appointment requirements, AR 215-3, 2-9
Appropriated fund support (CAO), AR 215-5, 2-1;
contracts, AR 215-4, 3-11
Arbitration— AR 215-3, chap 13
Armed Forces Recreation Centers, AR 215-2, chap 5, sec llI
Army 7000.12 Report, AR 215-1, chap 20

Army and Air Force Exchange Service (AAFES), AR 215-4, 4-1, 4-10c, 4-23, 6-2a(l), 7-11a, 7-21b

Arts and crafts, AR 215-2, chap 6, sec V
Attendance and leave, AR 215-3, chap 20
Audits, AR 215-1, chap 20
Awards

Competitive, AR 215-1, 3-14a

Incentive, AR 215-3, chap 9

On-the-spot, AR 215-5, 8-20; AR 215-3, 9-3

Back pay rate, AR 215-3, 3-24

Base level Commercial Equipment (BCE), AR 215-1, 12-3, app C
Basic pay rate, AR 215-3, 3-14

Best and final offers, AR 215-4, 4-37

Billeting, AR 215-1, 19-4; AR 215-5, 4-15

Bingo operations, AR 215-2, 3-30; AR 215-5, 7-2, 10-11
Bowling program, AR 215-2, chap 5, sec V

Brand name items, AR 215-4, 3-8, 3-9, 5-48, 5-57a, 5-72d
Budgets, NAF, AR 215-1, chap 19, sec 11

Business cards, AR 215-1, 3-14

Buy American Act, AR 215-4, 1-17

Call-back-to-work, overtime, AR 215-3, 4-5
Cancellations, contract (NAF contracting), AR 215-4, 4-17d
Cancellations, Delivery Orders (NAF contracting), AR 215-4, 4-17d
Cancellation, purchase orders (NAF contracting), AR 215-4, 4-14
Carroll, J.A, Award, AR 215-2, 5-23
Cash and investment controls, AR 215-5, chap 4, sec |
Cash awards, AR 215-3, 9-8
Cash collections, AR 215-2, 3-7.20
Categories of MWRs, AR 215-1, chap 2, sec V
Catering, Alcohol, AR 215-2, 4-10
Catering food and beverages, AR 215-2, 5-7
Censorship
Library activities, AR 215-2, 6-129
Central Accounting Officer(r)
Administrative tasks, AR 215-5, 2-2
Budgets, AR 215-5, 2-2
Responsibilities, AR 215-5, 2-2
Change to lower grade, AR 215-3, chap 11
Changes, NAF contracting, AR 215-4, 7-5, 7-7
Change orders, AR 215-4, 7-4b
Check cashing, AR 215-2, 3-9, 3-11, 3-12
Chess Tournament, AR 215-2, 6-110
Citizenship, AR 215-3, 2-9
Civilian welfare funds, AR 215-1, 19-11, 19-12
Accounting, AR 215-5, chap 13, sec Il
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Classification of positions, AR 215-3, 3-4
Classification system, MWR, AR 215-1, chap 2, sec IV
Club Cards, AR 215-2, 5-10
Clubs, open messes, AR 215-2, chap 5, sec Il
Membership, AR 215-2, 5-9 through 5-13
CNPO, AR 215-5, chap 8
CNPS Reports, AR 215-5, 8-7
Commercial entertainment, AR 215-2, 3-29, 6-94
Communications, support, AR 215-1, app C
Community and Family Program Review
Committee (CFRC), AR 215-1, 2-22
Compensation—Workers, AR 215-1, chap 13, sec lll; AR 215-3, chap 15; AR 215-5, 8-5¢g
Competition, AR 215-4, 1-11, 3-la, 3-2, 4-6, 5-3c, 5-22, 5-31, 5-39, 5-48d-f, 5-49, 5-57a, 7-3a, 7-28c
Composers Competition, AR 215-2, 6-107
Competitive area, AR 215-3, 10-4
Competitive level, AR 215-3, 10-4
Competitive range, AR 215-4 4-22, 4-35, 4-38d(1), 4-39
Complaints-position class, AR 215-3, 3-28
Concessionaire operations AR 215-5, 6-5
Concession contracts, AR 215-4, 1-6k, 1-12a, 1-13, 5-17 through 5-27
Concessionaire contracts, AR 215-2, 5-7
Conduct of employees, AR 215-3, 7-5
Consolidating a NAFI, AR 215-1, 8-5
Construction, AR 215-4, 1-6i, 1-7a, 1-12c, 1-19, 2-14, 3-5c, 4-7a, 4-14e, 4-36, 5-14, 5-15, 5-47, 7-23, 7-25, 7-36a(1)
Construction, MWR, AR 215-1, chap 6
Funding policy, AR 215-1, app E
CRB, AR 215-1, 6-7, app R
CRRC, AR 215-1, 6-7
Contract awards board, AR 215-4, 4-38.1
Contract claims, AR 215-4, 7-21
Contract files, AR 215-4, 4-24b, 4-28c, 4-40e, 5-9b, 5-10d, 5-14, c, 5-33, 7-2d, and 7-30 through 7-36
Contract hire-personal services, AR 215-3, 2-9
Contract period, AR 215-4, 1-15, 7-3e and g, 7-25
Contracting officer's representative (COR), AR 215-4, 1-4e, 5-25b, 5-47, 7-2, 7-34a(26), 7-35b(5)
Conversion of positions to APF, AR 215-3, 10-6
Copyright, Library materials AR 215-2, 6-135, and fig 6-3
Musical/plays, (see royalties & copyright)
Councils, AR 215-1, chap 9
Dues, AR 215-2, 5-12
Membership, AR 215-2, 5-9, through 5-12
Patronage, AR 215-2, 5-13
Court leave, AR 215-3, 5-34
CPO document transmittal, AR 215-5, 8-4
security, AR 215-5, 8-18
Credit in Army clubs, AR 215-2, 5-16
Credit sales, AR 215-1, 3-22
Creditable service-in grade increase, AR 215-3, 3-8
Current asset controls, AR 215-5, chap 4, sec Il

Daily activity report, AR 215-5, 4-2

Daily cashier's report, AR 215-59 4-1

Davis-Bacon Act (40 USC 276a-7), AR 215-4, 1-19

Delivery performance schedules, AR 215-4, 4-33b, 5-15c(1)(d)
Death of employees, AR 215-3, 3-23

Debts to NAFI, AR 215-1, chap 19, sec VIII; AR 215-5, 8-19
Demotion, AR 215-3, 11-9

Denial of employment, AR 215-3, 2-11
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Depreciation expense, AR 215-5, 4-25

Designer crafts contest, AR 215-2, 6-50

Details, AR 215-3, 2-3

Determining suitability for employment, AR 215-3, 2-9, 2-11

Dinner theaters, cabarets and supper clubs, AR 215-2, 6-69
Musical support, AR 215-2, chap 6, sec VI

Disability, AR 215-3, 2-9, 2-12

Disbursement voucher, AR 215-5, 5-5

Disciplinary actions, AR 215-3, chap 7

Discrimination, AR 215-3. chap 2, sec IV

Disestablishing a NAFI, AR 215-1, 8-8

Dismissal, AR 215-3, chap | |

Disposition of NAF property, AR 215-1, chap 12, sec lli

Disqualification, AR 215-3, 2-12

Dissolution of a CAO, AR 215-5, 2-7

Division/Subdivision codes, AR 215-5, 3-7

Downgrades, AR 215-3, 114

Dress code, MWR Managers, AR 215-29, 1-7

Dual compensation, AR 215-3, 2-2, 2-16, 3-20

Dual employment, AR 215-3, 2-2, 3-20

Early closure—early release, AR 215-3, 5-36
Economic price adjustment, AR 215-4, 5-2b, 5-14e(3)
Emergency appointment, AR 215-3, 2-3
Emergency payments to employees, AR 215-5, 8-15
Employee
Benefits System, deductions during LWOP, AR 215-5, 8-16
Compensation-pay, AR 215-3, 3-13
Relatives, AR 215-3, 2-2
Suitability, AR 215-3, 2-9, 2-11
Essential feeding facilities, AR 215-2, 5-6
Establishing a NAFI, AR 215-1, 8-2
Evaluation (contracts), AR 215-4, 2-10, 4-24b, 4-33, 4-37c, 4-42b, 5-14i(2), 5-15e, 5-22, 5-36, 5-46, 5-52, 5-71a, 5-
75a, 5-76
Exceptions to accounting policy, AR 215-5, 1-5
Excused Absence, AR 215-3, chap 5, sec VIi

Family child care, AR 215-1, 13-32.1

Family restrictions-Employment, AR 215-3, 2-2

Federal Library Information Network, AR 215-2, 1-5j, 6-128

Federal Prison Industries, Inc. (18 USC 4124), AR 215-4, 4-2

Fees and charges, AR 215-2, 3-39 (See also user fees and charges)
NAFI, AR 215-1, 3-13

Files, personnel, AR 215-3, chap 18

Filling positions, AR 215-3, 2-3

Financial management, AR 215-1, chap 19

Financial and personnel management report, AR 215-1, chap 20, sec TV, table 20-1, app K

Financial reporting requirements, AR 215-5 , chap 10, sec Il

Financial reports, AR 215-1, chap 19

Fire prevention, AR 215-1, 10-7

Firing, AR 215-3, chap Il (see also adverse action)

Fiscal year, AR 215-5 3-6

Fish and Wildlife Program, AR 215-2, 6-37

Five Year Program Plan, AR 215-1, chap 7

Fixed assets, AR 215-5, chap 4, sec |V,

Flying activities, AR 215-2, chap 6, sec XIll

Foreign area allowances, AR 215-3, 3-19
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Foreign insurance coverage, AR 215-1, 13-19

Free issue, AR 215-2, 3-21

Functional transfer, AR 215-3, 10-6

Fund manager (custodian), AR 215-1, chap 9, sec |
Funding support of MWR, AR 215-1, app C and 4-1
Furlough, AR 215-3, 7-3a

Garnishment, AR 215-3, 3-2

General ledger account codes Definition, AR 215-5, 3-7
Description, AR 215-5, app B
Listing, AR 215-5, 3-7

General ledgers, AR 215-5, 3-3

Gifts to clubs, AR 215-2, 5-18

Gifts to NAFIs, AR 215-1, 3-13

Golf program, AR 215-2, chap 5, sec IV

Grievances, AR 215-3, chap 8

Group Medical, Dental and Life Insurance Plans, AR 215-3, chap 15

Guests, AR 215-2, 2-1

Hatch Act, AR 215-3, 2-2

Hiring, AR 215-3, chap 2, sec | (see employment or appointments)
Holiday pay, AR 215-3, 3-15

Holidays, AR 215-3, 4-10

Home leave, AR 215-3, chap 5, sec IV; AR 215-5, 8-13

Hours of duty, AR 215-3, chap 4

Incentive awards, AR 215-3, chap 9
Incidental duties, AR 215-3, 4-9
Individual earnings records, AR 215-5, 3-4
Injury on the job, AR 215-3, chap 15
Installation Commander (approval authority or appointing official), AR 215-4, 1-4b, 1-.6a, 1-6h(8)(c), 1-7b
through ¢, 1-8, 1-9, 1-13b, 1-24b, 1-26, 5-12b, 5-16¢, 5-19a and b, 5-37a and b, 6-8, 7-10
Insurance, AR 215-4, 5-13, 5-15k, 5-24, 5-32d, 5-42d, 6-10, 7-21
Data processing equipment, AR 215-1, app P
Family child care, AR 215-1, 13-32.1
NAF employee benefit, AR 215-3, chap 18, sec I
Risk management program, AR 215-1, chap 13
Insurance (contracting), AR 215-4, 5-13, 5-14k, 5-24, 5-32d, 5-42d, 6-11, 7-21
Interior design requirements, AR 215-4, 5-16
Internal controls MWR, AR 215-1, 10-3, chap 11, AR 215-2, 3-7
International balance of payments, AR 215-1, chap 10, sec 111; AR 215-4, 1-21; AR 215-5, chap 12
Inventory, AR 215-1, 12-10; AR 215-2, 3-17; AR 215-5, chap 4, sec llI
Inventory valuation, AR 215-5, chap 4, sec lli
Investigation, loss of NAFs, AR 215-1, 14-4

Job descriptions, AR 215-3, 3-4

Journals, AR 215-5, 3-5

Judge advocate legal support, AR 215-1, 2-25
Jury duty, AR 215-3, 5-35

Labor-management relations, AR 215-3, chap 13
Layoffs, AR 215-3, chap 10, (see reduction in force)
Lead time, AR 215-4, 3-3, 3-4, 5-39
Leave accrual, AR 215-3, 5-4

annual, AR 215-5, 8-11

category changes, AR 215-5, 8-23

home, AR 215-5, 8-13

sick, AR 215-5, 9-12
Leave without pay, AR 215-3, chap 5, sec V
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Legal reviews and counsel (contracting and small purchases), AR 215-4, 1-4c, 1-13, 1-23b and c, 1-24, 1-26, 4-
14J(2), 4-19, 4-28c, 4-40, 4-4-1, 5-6a(2), 7-42, 7-14 through 7-18, 7-22
Legal status of NAFIs, AR 215-1, chap 3, sec |,
Library activities, AR 215-2, chap 6, sec Xl
Funding, AR 215-1, 4-1 and app C, AR 215-2,6-130
Mobilization, AR 215-2, 3-5
Staffing, AR 215-2, 6-129
Library materials
Accountability, AR 215-1, 3-13r, 12-3a(3)
Central book acquisition program, AR 215-2, 6-137
Historical, AR 215-2, 6-133
Mailing, AR 215-2, 6-134
Standards, AR 215-2, 6-129
Liguidated damages, AR 215-4, 5-32e and f, 7-28
Litigation against NAFIs, AR 215-1, 3-11
Loans, transfers, grants of NAF, AR 215-1, chap 19, sec VI
Loan/rent to club members, AR 215-2, 5-7
Local CAO checking account, AR 215-5, 4-8
Locally-generated income (LGI), AR 215-1, 3-13u
Lotteries, AR 215-2, 5-8

MAAGS, missions, DAOs, NAF support, AR 215-1, 3-25
Major construction, AR 215-1, 6-6
Management-employee relations, AR 215-3, chap 13
Manpower support of MWR, AR 215-1, chap 5, sec |
Authorizations, AR 215-1, app D
Staffing, AR 215-1, chap 17
Marketing/needs assessment, AR 215-1, 7-4, AR 215-2, 3-14
Maternity leave, AR 215-3, chap 5, sec VI
Meal periods, AR 215-3, 4-8
Meals, AR 215-5, 8-5f
Micrographics, AR 215-2, 6-132
Military
Leave, AR 215-3, 5-34
Personnel in MWR, AR 215-1, 17-1

(The) Miller Act, AR 215-4, 5-11b

Minimum tour of duty, AR 215-3, 4-5

Minors, AR 215-3, 2-9

Mobilization, AR 215-2, chap 3, sec V

Modifications (contract), AR 215-4, 1-6f, 1-8b, 1-22b and c, 2-1g, 2-4d, 4-14c and e, 4-1 Sd(2), 4-17c, 4-26, 4-31,
5-10c, 5-14c, 6-7, 7-3fl3), 7-4, 7-5, 7-8, 7-9, 7-29d, 7-34a(18)

Monte Carlo, AR 215-2, 3-31

Music program, AR 215-2, 6-8

NAF Central Payroll System
Accruals, AR 215-5, 8-14
Annual leave, AR 215-5, 8-11
Automatic leave category changes, AR 215-5, 9-23
Check and bond mailing, AR 215-5, 8-6
Emergency payment procedures, AR 215-5, 8-15
Home leave, AR 215-5, 8-13
On-the-sport awards, AR 215-5, 8-20
Pay period, AR 215-5, 8-3
Payments, AR 215-5, 8-9
Payroll responsibilities, AR 215-5, 8-2
Recoupment of obligations, AR 215-5, B-19
Reports, AR 215-5, 8-7
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Security, AR 215-5, 8-18
Service charges, AR 215-5, 8-10
Sick leave, AR 215-5, 8-12
Source documents, AR 215-5, 8-4
Time and attendance forms, AR 215-5, 8-5
Transferring payroll cash, AR 215-5, 84
Within grade increases, AR 215-5, 8-21, 8-22
NAFI Council, AR 215-1, chap 9, sec Il
NAF procurement of ADP resources, AR 215-49 1-13.1
Needs assessment/marketing, AR 215-1, 7-4; AR 215-2, 3-14
Negotiation (contracts and small purchases), AR 215-4, 1-10, 3-Ib, 3-7d, 4-13d, 4-21, 4-22a, 4-37d,4-41a, 5-12b, 5-
13c, 5-14 i, 5-15e, 5-28c, 7-34a
Nepotism, AR 215-3, 2-2
Night differential, AR 215-3, 3-15
Nonforeign area allowances, AR 215-3, 3-19

Occupational health, AR 215-3, 3-16 (see AR 40-5)
Off-duty military, AR 215-3, 2-16

On-the-spot awards, AR 215-5, 8-20

Outdoor recreation program, AR 215-2, 6-35
Overtime, AR 215-3, 3-15

Parachute activities, AR 215-2, 6-10
Parade of American Music, AR 215-2, chap 6, 6-100
Patronage authorizations, AR 215-1, chap 2, sec V, AR 215-2, 2-18
Club, memberships, AR 215-2, 5-9 through 5-13
Flying clubs, AR 215-2, 6-153
Pay, AR 215-3, chap 3
Rates, determining, AR 215-3, 3-13
Upon promotion, AR 215-3, 3-13
Pay period, AR 215-5, 8-3
Payroll accruals, AR 215-5, 8-14
action documents, AR 215-5, 8-4
cash transfers, AR 215-5, 8-8
emergency payments, AR 215-5, 8-15
output reports, AR 215-5, 8-7
responsibilities, AR 215-5, 8-2
security, AR 215-5, 8-18
service charges, AR 215-5, 8-10
Pentathlon, U.S. Modern, AR 215-2, 6-28, 6-29
Performance evaluation, AR 215-3, chap 6
Personal services, AR 215-1, 15-3; AR 215-3, 2-9; AR 215-5, 5-4, 10-8
Personnel Administration, AR 215-1, chap 17
Folders, AR 215-3, 16-4
Office servicing, AR 215-3, 1-8
Requirements Document, AR 215-1, chap 5, sec Il
Reporting, AR 215-1, chap 20
Petty Cash
Funds, AR 215-2, 3-9; AR 215-5, 9-9
Voucher, 215-5, 4-11
Physical examinations, AR 215-3, 2-9
Post restaurants, accounting, AR 215-5, chap 13, sec |
Postal fees, AR 215-1, 10-9
Postal requirements
Exception for library materials, AR 215-2, 6-134
Preference-Veterans, AR 215-3, 2-8
Premium pay, AR 215-3, 3-15
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Prepaid expenses, AR 215-5, 4-23

Presidential Sports Award, AR 215-2, 6-33, 6-34, fig 6-2
Pricing, alcoholic beverages, AR 215-2, 4-27

Privacy Act

Requirements, AR 215-2, 6-136
Private organizations, NAF Support, AR 215-1, 1-5, 3-13, 3-14, 3-15a, table 6-1; AR 215-2, 3-30, 3-31.1, 5-2, 5-14,

5-17, 6-3, 6-70, 8-5
Probation period, AR 215-3, chap 2
Prompt Payment Act (PL 97-177)

(Contracting Policy), AR 215-4, 5-71a, 7-10
Prompt payment discounts, AR 215-4, 2-13
Promotions, AR 215-3, chap 2, sec lli
Property

Claims, NAF, AR 215-1, chap 13, sec IV

records, AR 215-1, 12-6

Insurance

Aircraft, AR 215-1, chap 13, sec IX
Buildings, AR 215-1, chap 13, sec VI
Contents, AR 215-1, chap 13, sec VI
Fidelity Bonding, AR 215-1, chap 13
records, AR 215-3, 3-12, sec X
Money, AR 215-1, chap 13, sec Xl
Vehicles, AR 215-1, chap 13, sec VI

Inventories, AR 215-1, 12-10

Management, AR 215-1, chap 12, sec |

NAF Administration, AR 215-1, chap 12, sec 11

Inventories, AR 215-1, 12-10
Loan, AR 215-1, 12-7
Losses, AR 215-1, 12-7, 12-11, chap 14
Statement of nonavailability, AR 215-1, 12-8
Reclamation, AR 215-1, 12-21
Salvage, AR 215-1, 12-22
Purchase descriptions, AR 215-4, 3-2, 3-7a and b, 3-8, 5-48f

Qualifications, AR 215-3, 2-2
Quality step increase, AR 215-3, 9-8

Ratifications, AR 215-4, 1-24

Ratio analysis, AR 215-1, 19-14

Ration, alcoholic beverages, AR 215-2, 4-26
Reassignments, AR 215-3, 2-3

Receipt vouchers, AR 215-5, 4-1

Receiving reports, AR 215-4, 5-69.1
Reclamation program, AR 215-1, 12-21
Records, Personnel, AR 215-3, chap 16
Recoupment of obligations to a NAFI, AR 215-5, 8-19
Recreation centers, AR 215-2, 6-109
Recruitment, AR 215-3, 2-3

Recycling materials, AR 215-1, 12-20
Reduction in Force, AR 215-3, chap 10
Reduction in Hours, AR 215-3, chap 10
Reemployment, AR 215-3, 2-3
Reemployment priority list, AR 215-3, 10-16
Reference requirements, AR 215-3, 2-9
Referral program, AR 215-3, chap 2, sec VIl
Registers of eligibles, AR 215-3, 2-7
Reimbursement APF to NAF, AR 215-1, 4-2
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Reinstatement, AR 215-3, 2-3
Relatives-restriction on employment, AR 215-3, 2-2
Release and hold harmless, AR 215-1, 10-14
Remote sites, AR 215-1, 4-3, table 4-1
Removal (See Adverse Action), AR 215-3, chap I
Reports, AR 215-3, 16-9
Reprimands, AR 215-3, 7-4
Resale

Clubs, AR 215-1, 3-20

Patronage, AR 215-2, chap 2

Policy, AR 215-2, chap 3, sec TV
Resale items (contracting for), AR 215-4, 1-6i(2), 1-7c(5), 1-12a, 3-8, 3-9, 4-12d, 5-48
Resignations, AR 215-3, 2-12
Rest periods, AR 215-3, 4-7
Retained pay, AR 215-3, 3-17
Retention

Registers, AR 215-3, 10-9

Score, AR 215-3, 10-4
Retirement Plan, NAF employees, AR 215-3, chap 15
Risk Management Insurance Program, AR 215-1, chap 13
Rod and gun activities, AR 215-2, 6-39
Royalties and copyrights, AR 215-2, 6-86 through 6-99
Royalty and Copyright clearances

(contracting), AR 215-4, 5-33, 5-41

Safety, AR 215-1, 10-7
Salary
Retention, AR 215-3, 3-17
Wage Fixing, AR 215-3, 3-5
Sales and promotions in clubs, AR 215-2, 5-17
Salvage, AR 215-1, 12-17; 12-22
Schedules, AR 215-3, 4-5
Facilities, AR 215-1, 10-13
Sealed bidding, AR 215-4, chap 4, sec IV
Seasonal appointments, AR 215-3, 2-9
Security requirements, AR 215-3, chap 17
Selection of applicants, AR 215-3, 24
Service Contract Act (41 USC 351-358), AR 215-4, 5-5a, 5-9, 5-11a, 5-22, 5-42a
Separations, AR 215-3, 2-12
Service charges payroll, AR 215-5, 8-10
tips, AR 215-5, 8-5e
Serviced NAFI
responsibilities, AR 215-5, 8-2, 8-5
security, AR 215-5, 8-18
Servicing CAO
responsibilities, AR 215-5, 8-2, 8-14 through 8-16, 8-20
security, AR 215-5, 8-18
Servicing payroll office
file maintenance, AR 215-5, 8-4
responsibilities, AR 215-5, 8-2
Severance pay, AR 215-3, 3-18
Sex discrimination, AR 215-3, 2-17
Sick leave, AR 215-3, chap 5, sec 111; AR 215-5, 8-12
Small Business Act (PL 85-536), AR 215-4, 1-16, 1-4d(5)(b)
Signs for MWRAs, AR 215-1, 10-11
Smoking, AR 215-1, 10-10.1
Sole source contract, AR 215-4, 3-10, 5-48e, 5-72f
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Special events
Specifications, AR 215-4, 3-1 b, 3-2, 3-3, 3-7, 3-8, 3-13, 4-10b, 4-24 b, 4-26b, 5-14, 5-48f, 5-50b, 5-52, 5-64, 5-
66a(l), 5-67a, 7-6, 7-14b
Authorization, AR 215-1, 3-13w
Sports parachuting, AR 215-2, 6-10
Sports programs, AR 215-2, chap 6, sec Il
Staffing-CPO, AR 215-3, 1-10
Standard Installation Organization, AR 215-1, 2-5
Standards (bowling, clubs, golf, UTS), AR 215-2, app C
Standards of conduct, MWR Employees, AR 215-1, 17-1
Subsidiary ledgers, AR 215-5, 3-4
Substance, AR 215-4, 3-9, 4-13d, 5-48a(2), 5-50 through 5-56
Successor-In-Interest, AR 215-1, 3-13, 19-2
Suggestion awards, AR 215-3, 9-11
Suitability, AR 215-3, 2-11
Sunday pay, AR 215-3, 7-4
Suspension and debarment of contractors, AR 215-4, 1-12a(l)(e), 4-5

Tax
Alcohol, AR 215-1, 15-9; AR 215-2, 4-12
Requirements of NAFIs, AR 215-1, chap 15
Withholding, AR 215-3, 3-21
Taxes (contracting policy), AR 215-4, 1-13a(2)(e), 1-23
Temporary
Appointment, AR 215-3, 2-3
Promotion, AR 215-3, 2-30
Tenant components, AR 215-1, 3-26
Terminations (contracts), AR 215-4, 1-6a, 1-9, 1-13a(l)(d), 3-14f, 4-17d, 7-22 through 7-27
Theater program, AR 215-2, 6-68
Time and attendance
adjustments, AR 215-5, 8-5d
forms, AR 215-5, 8-5a
posting, AR 215-5, 8-5b
submission, AR 215-5, 8-5¢
Tipped employees, AR 215-1, 15-7; app Q; AR 215-3, chap 3, sec lll; AR 215-5, 8-54
Tort claims, AR 215-1, 3-8, 13-28
Trade Agreements Act, AR 215-4, 1-22
Training (employee)
COT 11, AR 215-2, 10-13.1; AR 215-3, 12-6
Development, AR 215-1, 17-1; AR 215-3, chap 12
Funding, AR 215-1, app C; AR 215-3, 12-4
General, AR 215-3, 12-1, 12-2, 12-3
Management (entry), AR 215-1, 10-13
Mandatory, AR 215-1, 17-1
Professional Associations, AR 215-1, 3-14i; AR 215-2, 5-20
Records, AR 215-3, 16-5b(4)
Responsibilities
CPO, AR 215-3,1-9
Installation Commander, AR 215-2, 1-7k; AR 215-3, 1-5h
MACOM, AR 215-1, 2-23; AR 215-2, 1-6b(12) and (13)
Services Division, AR 215-1, 2-5d(2)(a)15
SIO managers, AR 215-1, 2-5a-h
USACFSC, AR 215-1, 2-21c, 2-21u
Safety, AR 215-1, 10-7c
Standards, AR 215-2, C-4, C-6, C-27
Transfers, AR 215-3, 2-3
Transfer-offunctions, AR 215-3, 10-6
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Transportation Agreements, AR 215-3, 3-19 NAF, AR 215-1, 10-19
Travel Costs and Reimbursement, AR 215-3, 2-2
Competitive events, AR 215-1, 10-18
NAF Employees, AR 215-1, 3-15h, 10-16, 10-17
Travel (recreation), AR 215-2, chap 6, sec VI
Triennial revalidation of a NAFI, AR 215-1, 8-7

Unauthorized activities, AR 215-1, 3-15; AR 215-2, 5-8;
Unemployment compensation, AR 215-1 chap 13, sec XIV; AR 215-3, chap 14
Unified/specified commands, NAFIs, AR 215-1, 3-25
Uniforms (MWR), AR 215-1, 10-12
Union-management relations, AR 215-3, chap 13
Unit funds, AR 215-1, 3,-23; AR 215-5, chap 9
Unit lounges, AR 215-2, 3-53
Unpriced purchase orders, AR 215-4, 1-22
Unsolicited proposals, AR 215-4, 1-13a(l)(b), 4-42
Use of NAFs Authorized, AR 215-1, 3-14
Prohibited, AR 215-1, 3-15
User Fees, AR 215-2, 3-39 (See also Fees and Charges)

Vacancy
Announcements, AR 215-3, 2-4
Vehicles
APF, use, AR 215-1, 10-20
NAF-operated, AR 215-1, 10-21
NAF registration/Licensing, AR 215-1, chap 16
Salvage of privately owned, AR 215-1, 12-22
Vendor relations, AR 215-2, 5-19
Veterans preference, AR 215-3, 2-3
Veterinary Fund Surcharge, AR 215-1, 2-13
Volunteers in MWR, AR 215-1, 3-14

Wages, AR 215-3, chap 3
Walsh-Healy Public Contracts Act (41 USC 34-45), AR 215-4, 1-18
Weapons security, AR 215-1, 10-10
Within-grade increases entitlements, AR 215-3, 3-7
prevailing rate, AR 215-5, 8-21
universal annual, AR 215-5, 8-22
Work week, AR 215-3, 4-3
Workers’ Compensation, AR 215-1, chap 13, sec Xlll; AR 215-3, chap 15; AR 215-5, 9-5¢g

Youth services, AR 215-2, chap 8
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M . TAB TAB . TAB . TAB TAB TAB TAB . TAB
. [ | '] 1 1 | 1 n .
o 1. NAFI ADDRESS oo 2. REQUEST NO.
ARMY NAF PURCHASE REQUEST
*  For uee of this form, see AR 215-4; the . : 3. DATE
proponent agency is DCSPER )
TELEPHONE NUMBER
4, ITEMS BEING REQUESTED
ITEM NO. DESCRIPTION OF ITEM/SERVICE QUANTITY UNIT EST UNIT PRICE E;%?
e b c d e 4

5. REQUESTED DELIVERY DATE 6. DELIVER TO 7. —_SOLE SOURGCE JUSTIFICATION ATTACHED
8. REQUESTOR'S SIGNATURE AND PRINTED NAME . 9. NAF] FUND MANAGER'S SIGNATURE AND PRINTED NAME
10. FUNDS ARE AVAILABLE IN THE AMOUNT OF: 11. ACCOUNTING DATA

$
12 TYPE TITLE OF CERTIFYING OFFICIAL SIGNATURE DATE:
13. REMARKS

APPROVAL/DISAPPROVAL AND DATE (¥ appiicable)

14. INSTALLATION COMMANDER'S SIGNATURE AND PRINTED NAME DATE:

DA FORM 4065-R, FEB 87 EDITION OF SEP 88 IS OBSOLETE

.
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ARMY NAF PURCHASE REQUEST CONTINUATION SHEET v

PAGE

OF
F . see AR 215-4, the 3 = R
ot use ol this loim, se 1 4 the proponent agency 18 ODCSPE 2. DATE
3. item Being Requested
DATE DESCRIPTION OF ITEM/SERVICE QUANTITY UNIT EST. UNIT PRICE EST. AMOUNT
a b c d e J

DA FORM 4065-1-R, AUG 90
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PURCHASE RECORD-INVOICE-VOUCHER

Funds)

Far use of this form, see AR 218-4; the proponent agency Is DCSPER

DATE OF ORDER

ORDER NO.

PRINT NAME & ADORESS OF SELLER (Mumber, Street, Clly, State, & ZIP Code)

mm-=<>»v

FURNISH SUPPLIES OR SERVICES TO (Mame and Adcress)

SUPPLIES OR SERVICES QUANTITY | UNIT PRICE | AMOUNT
NAFI NAME AND BILLING ADDRESS

p TOTAL

A DISCOUNT TEAMS

Y % DAYS
g DATE INVOICE RECEIVED
ORDERED BY (Signature and Tite)

PURPOSE AND ACCOUNTING DATA

PURCHASER—To sign below for over-the-counter delivery of items.

RECEIVED BY
TITLE DATE
SELLER—Please read instructions
PAYMENT! PAYMENT |
— RECEIVED $ — REQUESTED §
No Further invoice Need Be Submitted
SELLER (Sineture) DATE
BY (Signatre)
| certify that this account is correct and | DIFFERENCES
proper for payment in the amount of
s
Authorized certifying officer ACCOUNT VERIFIED:
CORRECT FOR
BY
PAID BY CASH | DATE PAID VOUCHER NO.
OR (Check No.)

DA FORM 4066-R, MAR 82

EDITION OF MAY 72 IS OBSOLETE
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(Prepare in four coples.)

1. FILLING IN THE FORM

(a) All copies of the form must be legible. To insure
legibility, indelible pencil or bail-point pen should be
used. SELLER'S NAME AND ADDRESS MUST BE PRINTED.

b) ltems orderad will be individually listed. General
descriptions such as “hardware” are not acceptable. Show
discount terms.

(¢} Enter project reference or other identifying description
in space captioned. “PURPOSE". Also, enter proper
accounting information, if known.

2. DISTRIBUTING COPIES :

Copy No. 1—Give to seller. It is for his or her use as the
invoice or as an attachment to the commercial invoice.

Copy No. 2—Give to seller for his/her record of the order.

Copy No. 3—

(1) On over-the-counter transactions where delivery has been made,
complete receiving report section and forward
this copy to the proper administrative office.

(2) On other than completed over-the-counter
transactions, forward this copy to location specified for
delivery. (Upon delivery, receiving report saction is to be
completed and this copy then forwarded o the proper
administrative office.)

Copy No. 4--Retain in the book, uniess otherwise
instructed.

3. WHEN PAYING CASH AT TIME OF PURCHASE

(a) Enter the amount of cash paid and obtain seller's
signature in the space provided in the Seller section of
Copy No. 1. If seller prefers to provide a commercial
cash receipt, attach it to Copy No. 1 and check the
“paid in cash” block at the bottom of the form.

b) Distribution of copies when payment is by cash is
the same as described above, except that Copy No. 1 is
retained by the fund representative when cash
payment is made. Copy No. 1 is used thereafter in
accordance with the fund instructions pertaining to
handling receipts for cash payment.

REVERSE OF DA FORM 4088-R, MAR 82
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! TAB TAB TAB TAB TAB TAl 'I'AlB
ORDEH FOR SUPPLIES OR SEHVIOESIREQUEST FOFI QUOTATIONS {Nompproprhtod Funds) | rce oF
For use of this form, see AR 215-4; the proponent agency is ODCSPE| 1

{Check Agpropriste Hem) —— Request for Quotation No.

Retum ___________  copies of this quote by

— ———This is not an order. Supplies are of domestic arigin uniess otherwise indicated by the
— Order for Supplies or Services—No qQuoter. The fund reserves the right to consider quotations or modifications thersof received after the
appropriated funds of the United States shall date indicated should such action be in the interest of the fund. This is a request for information and

mm«mmmmw
of this delivery/

quotations fumished are not offers. When quoting complete blocks 9, 10, 15a, 20, 21, 22. if you are
unabile to quote, please advise. This request does not commit the fund 10 pay any cost incurred in
P order. preparation of this quOtation of 10 procure or contract for supplies or Services.

1. CONTRACT/PUR ORDER NO. 2. DELIVERY ORDER NO. 3. DATE- 4. PURCHASE REQUEST NO.

5. ISSUED BY

6. ADMINISTERED BY (¥ other than 5)

7. NAME AND ADDRESS OF CONTRACTOR/QUOTER

8. DELIVER TO DESTINATION BY: |9. DELIVERY FOB
i ___ DEST
10. DISCOUNT TERMS — OTHER

(Sev Schedue i
othev)

11. SHIP TO

12. PAYMENT WILL BE MADE BY 13. MAIL INVOICE
TO ADDRESS
SHOWN IN
BLOCK

14.

TYPE OF ORDER

—DELIVERY—This delivery order is subject to instructions contained on this form only and is issued on another Government agency or in accordance with

and subject to terms and conditions of above numbered contract.
. PURCHASE—Reference your quote

furnish the following on terms specified herem. Contract Clauses and Special Requirements, both attached; and delivery as indicated.
.—If Checked, Contractor shall sign “ACCEPTANCE” inblock 1Sb.andretum _______ ____ copies.

18a. FOR USE WHEN FORM IS USED FOR REQUEST FOR QUOTATIONS (QUOTER IS TO COMPLETE THIS BLOCK).

PRINTED NAME OF QUOTER

SIGNATURE DATE

15b. FOR USE WHEN CONTRACTOR'S SIGNATURE IS REQUIRED FOR ACCEPTANCE OF ORDER’

ACCEPTANCE

THE CONTRACTOR HEREBY ACCEPTS THE OFFER REPRESENTED BY THE NUMBERED PURCHASE ORDER AS IT MAY PREVIOUSLY HAVE BEEN
OR IS NOW MODIFIED, SUBJECT TO ALL THE TERMS AND CONDITIONS SET FORTH, AND AGREES TO PERFORM THE SAME.

NAME OF PERSON AUTHORIZED TO SIGN AND TITLE SIGNATURE DATE

16. 17. 18.  QUANTITY 19. 20. 21,
ITEM SCHEDULE OF SUPPLIES/SERVICES ORDERED/ * UNIT UNIT PRICE AMOUNT
NO. ACCEPTED

“If gty accepted by the fund is same as qty ordered, indicate by » mark. 22. TOTAL

*if different, enter actual qty accepted below and circle.

23. DIFFERENCES

24. PRINTED NAME AND SIGNATURE OF CONTRACTING OFFICER AND DATE 25. AMOUNT VERIFIED CORRECT FOR PAYMENT

26. QUANTITY IN COLUMN 18 HAS BEEN: —— PARTIAL 27. CHECK NUMBER 29. TYPE OF PAYMENT
ACCEPTED AND CONFORMS TO __ COMPLETE

__INSPECTED ____RECEIVED __THE CONTRACT EXCEPT AS NOTED ___ FINAL PARTIAL

SIGNATURE OF AUTHORIZED GOVERNMENT REPRESENTATIVE DATE 28. DATE OF CHECK T ANAL

30. SIGNATURE AND TITLE OF PAYMENT OFFICIAL DATE

DA FORM 4067-R, FEB 87 EDITION OF SEP 86 IS OBSOLETE



176 AR 215-4 « 10 September 1990  R-Forms



M TAB T

AB TAB TAB TAB TAB TAB
chesede—————————————————h ek ek ———
ORDER FOR SUPPLIES OR SERVICES/REQUEST FOR QUOTATIONS (Nonappropristed Funds) | raae or
(FOR PURCHASES OF $10,000 OR LESS) 1
For use of this form, see AR 2154; the proponent agency is DCSPER

—— Request for Quotation No.

(Check Appropriate Item) Hﬂlﬂ copies of this quote by:
This is not an order. Supplies are of domestic origin unless otherwise indicated by the quoter. The fund
—— Ovder for Supplies or Servicee—No reserves the right to consider quotations or modifications therso! received after the date indicated

:

or
such action be in the interest of the fund. This is
are not offers. When quoting compiets blocks 9, Se,

pleass advise. This request does not commit the fund to pay any cost incurred in preparation of

funds of the United States
shall become due or be paid the contractor
by reason of this delivery/purchase order.

i

this quotation or to procure or contract for supplies or services.
1. CONTRACT/PUR ORDER NO. 2. DELIVERY ORDER NO. 3. DATE 4. PURCHASE REQUEST NO.
§. ISSUED BY 6. ADMINISTERED BY (i other than 5}
MARK ALL
PACKAGES AND
PAPERS WITH
CONTRACT OR
OROER NUMBER
7. NAME AND ADDRESS OF CONTRACTOR/QUOTER 8. DELIVER TO DESTINATION BY: 9. DELIVERY FOB
. DEST
10. DISCOUNT TERMS —OTHER
(See Schedude ¥
other)
11. SHIP TO 12. PAYMENT WILL BE MADE BY 13. MAIL INVOICE
TO ADDRESS
SHOWN IN
BLOCK
14, TYPE OF ORDER

— DELIVERY—This delivery order is subject 1o instructions contained on this form only and is issued on ancther Government agency or in
’mﬂmmtmwmdmmmafﬁuxkiwhmdlmmmdﬂ

not
—PU —Reference your quote
fumish the following on terms spacified herein. Contract Clauses and Special Requi 1ta, both attached; and delivery as indicated.
—— It Checked, Contractor shall sign "ACCEPTANCE” inblock 15b. andretum_____~ copies.

15a. FOR USE WHEN FORM IS USED FOR REQUEST FOR QUOTATIONS (QUOTER IS TO COMPLETE THIS BLOCK).
PRINTED NAME OF QUOTER SIGNATURE DATE

15b. FOR USE WHEN CONTRACTOR'S SIGNATURE IS REQUIRED FOR ACCEPTANCE OF ORDER
ACCEPTANCE

THE CONTRACTOR HEREBY ACCEPTS THE OFFER REPRESENTED BY THE NUMBERED PURCHASE ORDER AS IT MAY PREVIOUSLY HAVE
BEEN OR IS NOW MODIFIED, SUBJECT TO ALL THE TERMS AND CONDITIONS SET FORTH, AND AGREES TO PERFOAM THE SAME.

NAME OF PERSON AUTHORIZED TO SIGN AND TITLE SIGNATURE OATE
18. 17. 18. QUANTITY 19. 20. 1.
ITEM SCHEDULE OF SUPPLIES/SERVICES ORDERED/* UNIT UNIT PRICE AMOUNT
ACCEPTED
"N qty accepted by the fund is same as gty ordered, indicate by » mark. 22. TOTAL
*i different, enter actual gty accepted below and circle. 23. DIFFERENCES
24. PRINTED NAME AND SIGNATURE OF CONTRACTING OFFICER AND DATE 25. AMOUNT VERIFIED CORRECT FOR PAYMENT
26. QUANTITY IN COLUMN 18 HAS BEEN: — PARTIAL 27. CHECK NUMBER 29. TYPE OF PAYMENT
ACCEPTED AND CONFORMS TO —_ COMPLETE
— INSPECTED __ RECEIVED _ THE CONTRACT EXCEPT AS NOTED ___ FINAL PARTIAL
SIGNATURE OF AUTHORIZED GOVERNMENT REPRESENTATIVE DATE 26. DATE OF CHECK |~ FINAL
30. SIGNATURE AND TITLE OF PAYMENT OFFICIAL DATE

DA FORM 4067-1-R, JUN 87
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CONTRACT CLAUSES (NONAPPROPRIATED FUND SUPPLY AND SERVICE CONTRACTS)
(FOR PURCHASES OF $10,000 OR LESS)

R ——
-1 DEFINITIONS (SEP 1984) - MW

Of Services, quar Y o unit of and unit uniess oth i Untit delrvery
Means a person with the authority 10 enter price, and and acceptance and alter any rejections, risk or loss
Mwmmmbhddh (4) shé mwmudtmmvton(am will be on the Contractor uniess il results from negi-
od fund instrumentality which is a party of this contract and momb*ol gence of the NAFL.
make reiated The term in- (S)num-ndndammmuymtnlomum
ing Officer acting within the kmits of m.-":m . broper notos of eesment 1 7 torond ke Eﬁg‘“‘“m‘ FOR CONVENIENCE OF

assignment);
(68) name (where practicable), title, phone number and
mailing address of person 10 be notified in event of a
delective invoice; and

MAR 87) -~ Tha Contracting Officer, by
wifien notice, may terminata this contract, in whole or in
part, when il is in the best interest of the NAFI. If this

is for and is 30 tanminated, ihe Contractor

(7) any other in
of the

14 CHANGES (SEP 1984) FIXED PRICE

Y
wmc«mmomwmmwm by written
order, and without notice 10 the sureties, if any, make
Mmhmdmuolu in any

shall be in
m«(mmwmm-d ‘onginal’’) uniess
otherwise specified.

() For purposes of determining it interest ns o

accrue under the Prompt Payment Act (Pubic Law 97-177);

(1) » proper invoice wil be deemed 10 have been

g when itis Dy the office des: nthe

contract for receipt of invoices and acceplance of the
- services has

or
shall be considerad made on the date on

i quiced by
{such as evidence of
and

specifications when the

E

fc the Contract Disputes
US.C. 601613}

i mr\gmdorovnllmg 10 this contract
shalt be resoived under this clause.
(d)"CIum“nmodmm-dwu means & written

or written contracting

m:-'ohbmorm!ormnolacloduponmn

reasonable time.
(.)(‘)Admbym.Comlcwaommmmsg
g Officer for & written

order, and without notice 1o surabiee, if any, 0
changes within the general scope of this contract in any
one or more of the followng:

(1) Description of services to be ormed.

(2) Time of performance (i.e.. hours of the days, days
of the week, etc.).

(3) Place of performance of the services.

{4) Orawings, designs, or specifications when the
suppiies 10 be furnished are 1o be i
for the Fund in with the ings, designs, or
specifications. .

(6) Piace of
FOR PﬂOFESSIONAL SERVICES

(Q)Mmmo'mlormkmdam
aelivery.

1-20 PAYMENTS (SEP 1984) - The NAF! shail pay the
Contractor, upon the submission of proper mom or

{) The claim is made in good

(-)&Md‘hmmuwcme tothe
best of the Contractor's knowiedge and belef, and

(i} The amount requested accurately roﬂocu the
contract adjustment for which the C.

shall bs compensated in accordance with AR 215.4. To the
oxtant thai this contract is for senices, and is so terminat.
od, moNAFIMbouNomly!orprmecadmco
with the of tns for services
mwmmmocmdal-ollmm

1-20 TERMINATION FOR DEFAULT \
(SEP 1984)

{8) (1) The NAFI may. subject to paragraphs (c) and (d)
below, by written notice of default to the Contractor.
terminate this contract in whole or in part # the Contractor
fails 10—

(i) Deliver tha supplies or 10 perform the services
mmmmmmmnvmww

{#) Mako 30 as to
of this (but see o (n)(?) below). or
() Perform any of the olher provisiona of this

(ut see graph (a)(2) beiow).

(2) The NAFI's ight to terminate this contract under
SDAIVISIONS (1)(i) and (1)(ik) above, may be exercised if the
Contractor does not cure such failure within 10 days (or
more it authonzed i writing by the Contracting Officer) atter
receipt of the notice from the Contracting Otficer specitying
the failure.

{b) It the NAFI terminates this contract in whole or in part,
it may acqure, under the terms and In the manner the
Contracting Officer considers appropriate, supplies or ser-
vices simiar to thase terminated, and the Contractor will be
liable 10 the NAF! for any excess costs {or those supphea or
36rvices. However, the Contractor shall continue the work
not termenated.

{c) Excopt for defauits of subconlractors at any lier, the
Contractor shal nol be lisbie for any excass costs i the
failure to perform the contract arises from causes beyond
the control and without fault or negligence of the Contrac.
tor. Exampies of such causes include (1) acts of God or of
public enemy. (2) acts ol the Gov-mmnllNAFl n edther its

or y. {3) fwes, (4) floods, (5)
6} (7) strkes, (8) freght
., and (9) umwdly severe weather. In each
instance lho failure o parform must be beyond the controt
and without the fault or negligence of the Contractor.

{d} It the failure ta perform is caused by the default of a
subcontractor at any tier, and il the cause of the default 13
beyond the control of both the Contractor and subcontrac-
tor, and without the fault or negligance of either, the
Contractor shall not be liable for any excess costs for
failre to perform, unless the subcontracted supphes or
services were obtainable from other sources in sufficient
time for the Contract to meet tha required detivery sched-
ule.

{a) If this contract is terminated for defauit, the NAF(s
may require the Contractor to ransfer titte and deliver to
the NAFI, as directed by the Contracting Officer, any

{1) compiated supples, and
(2) pertially compieted supplies and matenais, parts,
1ools, dies, jigs. fixtures, plans, drawings, information, and

the NAF! is Kable.

rlgh fe to as " /s
matenais’ in ths clausa) that the Contractor has spocmw

(3) () if the C. is an indk the Wy
shall be executed "
(A) A senior eomoaﬂy omeul in cnurqa at the
s plant or ; or
(B)Anmovqonuuplmovonm Contractor
having overall of the

Contractor's aftairs.
) For Contractor's ciaims of $50.000 or less, the

, the prices n s for notify the C of ihe date by which the decsion wil
. -nd of 3ar and be made.
less any in this Uniess  (g) The Contracting Officer's decison shall be final
mmmmwwmmmmmum m

on partial dekvories accepted by the NAFI if—
(a) The amount dus on the deliveries warrants it: or
() The Contractor requests it and the amount due on the
m:-nmlnot)o«wsowmtonmmm
contract price.

22 INVOICES (SEP 1984)
(l)MmusaMmmﬂwmmmtm

{1) invoice date;

{2) name of contractor;

(3)mmwmauwmmmm it any)
contract iine item of

the Contractor appeals as provided n paragraph (h)
clause.

The Comncnng Officer's final decision may be
nopuled submitting a wnitten appaeal to the Armed
Services Board of Contract Appeals within 90 days of

1-27 INSPECTION AND ACCEPTANCE
(SEP 1984) - inspection and acceptance wil be at

or acquired for the terminated portion of this
Upon dw of the Cc g Officwr, the

Conlnctor shail also protect and preserve property in ils

possassion in which the NAFI has an interest.

() The NAF| shalt pay contract prica for compieted
supplies deliversd and accepted. The Contractor and
Contracting Officer shall agroe on the amount of payment
for manul, and and for
the protection nnd preservation ol the property. Failure to
agree will be a dispute under the Dispuies Clause. The
NAFI may withhold from these amounts any sum the
C. ing Officer 10 be Y 10 protect
the NAF| against ioss because of outsianding liens or
claims of tormer lien holders.

{@) 1. after termunation, il is determined that the Contrac-
tor was not in default, or that the default was excusabls, the
rghts and cbligations of the parties shali be the same as If
the termination had been 1ssued for the convenience of the
NAFI.

{h) The rights and remeces of the NAF | in thws clause are
0 addition 10 any other rights and remadies provided by law
of under this contract.

-39 CLAUSES INCORPORATED BY REFER-
ENCE ~ This contract incorporates the following clauses
by reference Irom AR 215-4 with the same torce and effect
as if they were given in full text. Upon request, Contracting
Officer will make full text avalabis. I-3, {-5, 1-6, 1.7, 1-8, I-10,
193, 112, 113, 114, 1115, 1-16, 1-17, [-18, 1-19, 1-21, 1-23, )-
24, 1-28, 1-30, 1-31, 1-32, 1-33, 1-34, 1-35, 1-36, 1-37, 1-38

Reverse of DA Form 4087-1-R. JUN 87
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N TAB TAB TAB TAB TAB TAB
J | '] : . 1 1 . | J 1
' : [rer. NO. OF DOC. BEING CONTD PAGE  |OF
CONTINUATION SHEET (Nonappropriated Funds) ‘ I
For use of this form, see AR 2i8-4; the proponant sgency is DCSPER
NAME OF OFFEROR OR CONTRACTOR "
ITEM NO. SUPPLIES/SERVICES QUANTITY [UNIT|  UNIT PRICE AMOUNT

DA FORM 4088-R, MAR 82 EDITION OF MAY 73 IS OBSOLETE
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M TAB TAB TAB TAB TAB
'] N | 1

SOLICITATION, OFFER, AND AWARD (Nonappropriated Funds) PAGE OF
For use of this form, see AR 215-4; the proponent agency is ODCSPER
Award will be made on this form or by other official written notice.

1. CONTRACT (Proc. st ident) 2. SOLICITATION NO. 3. DATE ISSUED %, PURCHASE REQUEST
NO. — SEALED BIDDING (F8) NO.
—— NEGOTIATED (RFF)
5. ISSUED BY 8. ADDRESS OFFER TO (I other than Block 5)
SOLICITATION

7. Sealed offers in original and ___ copies for fumishing the suppilles or services described in the Schedule will be received at the place specified in block
6, OR IF HAND-CARRIED, IN THE DEPOSITARY LOCATED IN
until i this is a sesled bid solicitation, offers will be publicly opsned at that time.

(Time, Zone, and Date)
CAUTION—-LATE OFFERS. See para 7, DA Form 4070-R, Solicitation Instructions and Conditions. (Section L.)
NO APPROPRIATED FUNDS OF THE UNITED STATES SHALL BECOME DUE, OR BE PAID, THE CONTRACTOR BY REASON OF THIS CONTRACT.

All offers are subject to the following: 3. The Schedule attached hereto.
1. The attached Solicitation instructions and Conditions. 4. Such other provisions, representations, certifications, and
2. The Contract Clauses, which are attached or incorporated herein by specifications as are atteched or incorporated herein by
reference. reference. (Attachments are ksted in the Schedwle.)
FOR INFORMATION CALL (Name and Talephone No.) (No collect callsy
8. The lollowing Checked Sections are incorporated TABLE OF CONTENTS
o [sec] DESCRIPTION | PaGES) [ [seC] DESCRIPTION CLAUSES lpaces)
PART I—THE SCHEDULE PART Il—CONTRACT CLAUSES
A _| SOLICITATION/CONTRACT FORM { 1 | contRaCT cLAuSES |
8 | SUPPLIES OR SERVICES AND PRICES/COSTS PART {lI—LIST OF DOCUMENTS, EXHIBITS AND OTHER ATTACH.
C_| DESCRIPTION/SPECS/WORK STATEMENT [ 3 T usT oF ATTACHMENTS
D | PACKAGING AND MARKING PART IV—REPRESENTATIONS AND INSTRUCTIONS
E | INSPECTION AND AGCEPTANCE « | REPRESENTATIONS, CERTIFICATIONS AND
F_| DELIVERIES OR PERFORMANCE OTHER STATEMENTS OF OFFERORS
G | CONTRACT ADMINISTRATION DATA L | INSTR., CONDS.. AND NOTICES TO OFFERORS
H | SPECIAL CONTRACT REQUIREMENTS M | EVALUATION FACTORS FOR AWARD
9. OFFER

hcompumeom'mmoabove.theundofsigmdoﬂenandngmtofumishmyordlnmuponMw«moﬂmwwwamm
Mu)mmummminmmuh,nmoﬂubmm._cdomdlyshom!hodntoapodﬁodlormdmdmooﬂm(w
calendar days uniess a different period is inserted by the offeror).

10. ACKNOWLEDGMENT OF AMENDMENTS AMENDMENT NO. DATE AMENDMENT NO. DATE
(The offeror ack fociges receipt of o) to
the SOLICITATION for offerors and related o
numbered and dated.)
11. DISCOUNT FOR PROMPT PAYMENT (See para 8, DA Form 4070-R) (Section L.)
% 10 Calendar Days; % 20 Calendar Days; % 30 Calendar Days; % Calendar Days.

12. OFFEROR'S NAME & ADDRESS (Street, Clty, State, & ZIP Code) (Inciude 13. NAME AND TITLE OF PERSON AUTHORIZED TO

Area Code and Telephone No.) SIGN OFFER
Check it Remittance Address is Different from above. 14. SIGNATURE 15. OFFER DATE

—— Enter such address in schedule.

AWARD (To Be Completed by Fund)
16. ACCEPTED AS TO ITEMS NUMBERED 17. AMOUNT 18. ADMINISTERED BY (¥ other than Block 5)

19. SUBMIT INVOICES (4 copres unless otherwisa specifiad) TO 21. PAYMENT WILL BE MADE BY
ADDRESS SHOWN IN BLOCK
20. ACCOUNTING DATA

22. NAME AND SIGNATURE OF CONTRACTING OFFICER 23. AWARD DATE

DA FORM 4069-R, FEB 87 EDITION OF OCT 88 IS OBSOLETE
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SOLICITATION INSTRUCTIONS AND CONDITIONS (NONAPPROPRIATED FUNDS)
For use of this form, see AR 215-4; th proponent agency is ODGSPER

1. DEFINITIONS
As used herein:

8. The tarm “solicitation means an invilation for bwds (IFB) when using sealed bidding and a request tur proposal (RFP) when an ascquisition is
negoliated.
b. The term™otter” means “bid" when sealed bidding ia used and “proposal” when an acquisition is negotiated.

2. PREPARATION OF OFFERS (FEB 1987)

(a) Otterors are exp d to ine the drawings, spucilications, Schedule, and all insiructions. Failurg to do 30 will be at the olferor’s risk.

(b) Each offeror shall furnish the inlormati quired hy the solicitats The ofteror shall sign the ofter and print or type its name on the
Schadule and each continuation sheet on which it makes an unuy Erasuros or olhar changes must bu wnludod by tha g son Signiw) the obtur
olters signud by an agent shall be P J by ot that agent’s authonty, unlass that ovic has beun proviously shed 10

the issuing othce
(€) For nach stem otlered, offurors shall (1) show tha vl prce/cast, including, unless othorwise tied, pochaguy), |

and presarvation

and (2) entur the sxiedud pm e/cus! for the quaniity of each iam olfered i the A = ¢ol of tha Schedule 11 cosa uf disurepancy bulwoen
a unil pricescost and uan P [, the unil pricucast witl be resumed 10 be cunrect, sut I o 1 Vhser Sntnir ox ot
and in the same manner as any other rmsl.nw
(d) Otlers for supplies or services other than those will not be unless authoriced by the solicitation.
{e) Olterors mus! state a delinite lime for delivery ot hes or for per of services, unless otherwise spacified the solicitation.
{) Time, it stated as a of days, will includ ys, Sundays, and h y

3. EXPLANATION TO PROSPECTIVE OFFERORS (FEB 1987}
Any prospective offeror desiring an expianation or interpretation of the solicitation, drawings. spacifications, etc., must request it in writing soon

anough 10 allow a reply 10 reach all prospecii fterors belore the ion of their otfers. Oral explanations or instruclions given before the award
of the contract will not be binding. Any information given 10 a prosp olteror ing a soli will be ptly to ail other
prospactive oflerors as an d of the solicitation, it thal inh is y in g otters or it the lack of il would be prejudicial to

#ny ather prospective offerors.
4. ACKNOWLEDGMENT OF AMENDMENTS TO SOLICITATIONS (FEB 1987)

OHerors shall acknowledge receipt of any amendment o this solicitation (a) by signing and returning (he di {b) by identifying tha
amendmenl numbav md date in the space provided lor this purpose on Lhe form for submitting an olfer; or (C) by letier or telegram. The NAFI must
the o by the time ified for receipt of offers.

5. SUBMISSION OF OFFERS (FEB 1987)

{a) Ofters and modilications thereo! shall be submiited in sealed pes or K, (1) ad ta the office specitied in the solicitation and
{2) showing the lime specitied lor receipt, the solicitalion number, and the name and address of the offeror.
{b) Telegraphic offers will not be considered unless aulhorized by 1he solicitation; however, olfers may be moditied by written or telegraphic notice,
it 1hal nolice is received by the time specified lor receipl of offers.
{c) items samples, il required, must be submitied within the time specilied for receipt of alfers, unless olherwisa specifiad in the solicitation, thesa
shall be (1) illad at no exp 10 the NAF) and (2) returned al the sender's request and expense, unless thay are desiroyed during
preward testing.

6. FAILURE TO SUBMIT OFFER (FEB 1987)

Recipients of this solicitation not responding with an olter should not relurn this solicitation, uniess it specities olherwise. Insiead, ihay should

advise 1he issuing olfice Dy letter or postcard whether they want to receive Iulura licitath for similar requi Ha pient does not submit
an ofier and does nol notily the issuing ollice that luture are d d, tha raci 'S hamae may be trom the applicab il
list.

7. LATE SUBMISSIONS, MODIFICATIONS, AND WITHDRAWALS OR PROPOSALS (FEB 1987)

(@) Any proposal received al the oltice designaled in the solicitation atter the axacl time specitied lor receipt will not be considered unless it is
received betore award is made and it-

(1) Was sent by regisiered or certilied mail not later than the lifth calendar doy belore the date specitied tor receipt of offers {e.g.. an offer
submitted in ¢ toa i quiring receipl of offers by the 20th of the month must have been mailed by the 15th):

(2) Was sent by mail (or teley i and it )g o d by the NAFI thal the lala recaipt was due solely 1o mishandling by the NAFI
atler receipt al the Government installation; or

{3) is the only proposal received

{b) Any moditication ol a proposal or quotation, excepl a modification iting trom the C ing Officer's req tor “best and linal* oifer, is
subject 1o 1he same iti as in subparagraphs (a)(1) and (2) above.
(€) A modification resulting irom the Coniracting Ofticer’s request 1or “best and linal* offer received attar the time and date specilied in the
q will not be i unless befores award and the lale receipl is due solely ta mishandling by the NAFI alter receipl at the

Government installation

{d) The only acceptabla evidence 10 establish ihe date of mailing of a tale proposal or modilication sent either by registered or certilied mait 1s the
U.S. or Canadian Postai Service poslmark on mg Wrapper of on the original receipt irom the U.S. or Canadian Poslat Service. If neither postmark
shows a leovble date, lhe o , shail be p as it mailed lata. “Postmark” means a printed, slamped, or olherwise
placed i ive of 'l mot-r hine i ion) that i is veadily identiliable withou further action as having been supplied and
affixed by employees of the U.S. or Canadian Postal Sennce on the dale ot mailing. Theretore, otferors or q shouid req the postal clerks to
place a hand Hlation bull's-aye k on both 1he receipt and the envelope or mapp«

(e} The only acceplabie evidence 1o establish ihe lime of receipt at the Government insiallation is the time/date siamp of Ihat installation on the
proposal wrapper of olher documentary evidence ol receipt maintained by the i latk

{f} Notwithsianding paragraph (a) above, a lale modilication ot an otherwise successiul proposat that makes its terms move tavorable 10 the NAFI
may be considered al any lime it is received and may have been ncuplod

Q) P may be by wrillen notice or leleg i ived al any time belors award. P, may be

in parson by an otteror or an authorized rep: ive, it the rep s y is made known and Lhe represeniative signs a receipt tor the
proposal before award
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8. DISCOUNTS FOR PROMPT PAYMENT (FES 1987)

(a) O for prompt p will not be derad in tha svaluation of offars. H any offered di wiil torm a part of the award.
and will be taken it psyment is made vmmn the dhu:ounl period indicated in IM oftes by lhe oHeror. As an ulumaun 'o offering & prompt payment
discount in conjunction with the offer, may i prompt on il

{b) In ion wilh any terad tor prompt pay lime shall be oompulod from (1) tha date of complation of partormance of the
services or delivery of Ihe supplies 10 1he carrier il acceplance is at pow orougln.ovdauolddlwyulduﬂmlionupoﬂ of embarkation it delivery
and acceplance are at either of these points, or (2) the date a proper & in the office spocmod by IM NAFL, if 1he lotter
is Iater than date of performance or delivery,. For the purposs of P M umld., Y shall d to havs been made on

Ih-dalnwhiehappunonll\npaymlchockov"ndulounwhbhawh.lvmhkumm
9a. CONTRACT AWARD (FEB 1987) (NEGOTIATED PROCUREMENTS ONLY)

(a) The NAR will award a ing ftom the ion to the afteror whosa offer || ing 10 tha solicitation will be most

advantageous to the NAFI, cost or price and other faclors, specilied in this solicitati

{b) The NAFI may (1) reject any or all offers If such action is in the public interast, (2) accept ather than the lowest oler, and (3) waive
nk and minor irregularities in otfers recsived.

{c) The NAFI may award a contract on the basis ot initial oflers i di ™ each initial olier should contain tha
offeror's best terms from & cost or price and techaical standpoint

{d) The NAFI may accept any ilem or group of items of an olfer, unlass the ofteror qualities the ofler by specitic limitations. Uniess otherwise
provided in Lhe Schedule, offers may be submitied for quantities less than those specified The NAF reserves the right 10 make an award on any item
for a quantity less than the quantily offared, st the unit cosl or prices offered, uniess the olleror specifies otherwise in 1he oller.

{8) A written award or acceplance ot otler mailed or utharwise turnished 10 the successtul olferor within the time lor acceplance specilied in the

otter shali result in 3 binding contract without further action by either party. Before the olfer’s specified expiration iime, the NAF! may accept an ofter
(o part of an oler, as provided in paragraph {d) above), whether or not Ihere are mqotulm ahu its receipt,, unless a wrilten nutice of withdrawal is

racaived balors award. Negotiations conducted after receipt of an offer do not , or ter by the NAFI.
()} Neither tinancial data submitied with an offer, nor rep i ios OF g, will forn & part of the resulting contract.
L it the ith aclause p ding for price reduction |o' d.'ocllv- cost of pricing data, the contract prica will be subject 10

Mncllomlculotpncimdnu ished is i 0 , OF NOt
9b. CONTRACT AWARD-SEALED BIDDING (AUG 1988)

(a) The NAF! will evaluate bids in response Lo this solicilation withoul discussions and will award a contract 10 the responsible bidder whose bid,

contorming o the soliciiation, will be most advantageous (0 the NAF! considering only prica and the price-ralaled factors specilied sisewhere in the
solicitation

{b) Tha NAFI may (1} reject any or all bids, {2) accept vihar Ihan (he lowest bid, and (3) waive intormalities or minar Q! in bads d.

{c) The NAFI may accept any item or group of items at a bid, uniess (he bidder qualities the bid by specilic limitations. Unless otherwise provided
in the Schedula, bids may be submilled (or quaniities less Lhan 1hose specilied. The NAF| resarves the right 10 make an award on any ilem {or @ quaniity
less than the quantity ollered, al the unit prices offered, uniess the bidder specilies otherwiss in the bid.

(d) A writien award of acceptance of a bid maied or otherwise furnished 10 the successiul bidder wilhin 1he lime 1or accaplance specilied in the byd
shall result in a binding contract withoul turther action by either parly.

10. LABOR INFORMATION

Ganeral inl ion regarding the of the Waish-Healey Public Contracts Act (47 U.S C. 35-45), the Contract Work Hours Standards
Act (40 U.S.C. 32/-330), and the Servica Comracl acl of 1965 (47 US C. 351-357) may be obtamned from the Depariment of Labor, Washingioa,, D.C.
20210, or from any regional office of that agency. for tion should include the solicitation number, the name and address of the

issuing agency, and a description of the supplies or services.
11. ORDER OR PRECEDENCE (FEB 1987)

Any i i in this solicitation shall be by giving precedence in the following order: (a) the Sch l the ilications)

(b) representalions and olher instruction; (c) (d) other hib and h and (e) the specilicalions
12. SITE VISIT (FEB 1986).

Ofterors or quolers are urged and axpecied to inspecl the sile where the services are 10 be performed and satisty themsalves regarding all genaral

and local conditions that may ill.cl the cost ol contrac, perlormance, 10 the extent thal the information is reasonably oblainable. In no avent shall
tailure to inspect the site g ds for a claim after contract award.

13. TYPE OF CONTRACT (FEB 1987)

The NAFI P award of a (Contracting Officer insart specific type of Con-
{ract) contract resulting drom this solicitation.

14. EVALUATION OF OFFERS FOR MULTIPLE AWARDS (AUG 1988)

Uniess olharwise siated and in addition to other taclors, otfers will be evaluated on the basis of ad ges and di ges 10 the NAFI that might
result from making more than one award (mulliple ds). Nis d, tor the ot ing proposails, that $250 would be the administrative
©€ost to the NAF! for issuing and adi aach ded under 1his solicitation and individual ds shall be for the items or combinations
of items that resull in the lowest aggregate cosl 10 the NAF, including the d inistrative costs.
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TAB
'

TAB TAB
1 1

SCHEDULE (Nonappropriated Funds)

For use of this form, see AR 215-4; the proponent agency is DCSPER

SOLICITATION NO.

1. A DESCRIPTION OF THE GOODS AND/OR SERVICES TO BE FURNISHED, THE SPECIFICATIONS, THE DISCOUNTS, THE TIME AND THE PLACE OF
DELIVERY, AND ANY OTHER TERMS AND CONDITIONS APPLICABLE TO THE PROPOSAL, ARE SET FORTH BELOW OR ATTACHED HERETO.

2 M DESCRIPTION OF ITEM/SERVICE
e : - -]

QUANTITY
[

UNIT
ad

UNIT
PRICE
(4

TEM
PFI;CE

3. NAME OF OFFEROR
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TAB TAB TAB
1 1 - 1

o 3

'"RECORD OF NEGOTIATIONS (Nompproprhtod Funds)

For uss of this form, see AR 215-4; the proponent agency Is DCSPER

1. CONTRACT OR OTHER IDENTIFYING NUMBER

2. DESCRIPTION OF SUPPLIES OR SERVICES (Inckude folal value of contract)

3. THIS REPORT IS A SUMMARY OF NEGOTIATIONS AND SHALL INCLUDE AS A MINIMUM THE FOLLOWING DATA:

& NUMBER OF SOURCES SOLICITED _._____ (¥ only one source solicited, state justification in /tem & below.)
b.NUMBER OF OFFERS RECEIVED _________ {List name of 8ach source contacted, quotations received and delivery dates in ltem 4 below.)
¢. AWARD MADE TO LOWEST OFFEROR — YES . NO (i “No", expiain in item 4 below.)

4. NARRATIVE SUMMARY OF NEGOTIATIONS (Use reverse, if necessary.)

5. PRICE REASONABLENESS BASED ON (Check one or more and, it “sdequale competiion” is not checked, inchude verification details in “Remarks”
paragraph beiow. )

— & Adequate Competition

—— b. Comparison with Previous Purchase of Same or Similar item
—— C. Catalog/Published Price List/Advertisemant

— 4. Value Analysis by Buyer

—— @. Buyer's Personal Knowiedge of item

— {. Remarks

6. REASON FOR SOLICITING ONLY ONE SOURCE

7. | HAVE DETERMINED THAT

{Name of Proposed Contractor)
1S RESPONSIBLE TO SUCCESSFULLY COMPLETE THE PROPOSED CONTRACT BECAUSE (Cite reasons.)

8. TYPED NAME OF BUYER 9. SIGNATURE 10. DATE

11. TYPED NAME OF CONTRACTING OFFICER 12. SIGNATURE 13. DATE

DA FORM 4072-R, MAR 82 ~ EDITION OF MAY 73 IS OBSOLETE
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M TAB TAB TAB TAB TAB TAB
1 ) 1 ] 1 1 1

AMENDMENT OF SOLICITATION/MODIFICATION OF CONTRACT (Nonappropriated Funds) PAGE  OF
1

For use of this form, see AR 215-4; t s ODCSPER
1. AMENDMENT/MODIFICATION NO. 2. EFFECTIVE DATE 3. REQUISITION/PURCHASE REQUEST NO. 4. PROJECT NO. (¥ applicabie)

S. ISSUED BY 6. ADMINISTERED BY (/f other than block 5)

7. CONTRACTOR NAME AND ADDRESS (include Street Qity, County, State, and ZIP Code) 8. AMENDMENT/MODIFICATION
—__ AMENDMENT OF SOLICITATION

r_ j DATED

NO.

___ MODIFICATION OF CONTRACT/
ORDER DATED

L _ "y

9. THIS BLOCK APPLIES ONLY TO AMENDMENTS OF SOLICITATIONS

_— The above numbered solicitation is amended as set forth in block 12. The hour and date specified for receipt of Offers ___ is extended. ___ is not
extended. Offerors must acknowiedge receipt of this amendment prior to the hour and date specified in the i or as ded, by one of the
following methods. )
(a) By signing and retuming ____ copies of this amendment; (b) by acknowledging receipt on each copy of the offer submitted; or (c) by separate letter or

telegram which includes a referenca to the solicitation and amendment numbers. FAILURE OF YOUR ACKNOWLEDGEMENT TO BE RECEIVED AT THE
ISSUING OFFICE PRIOR TO THE HOUR AND DATE SPECIFIED MAY RESULT IN REJECTION OF YOUR OFFER. I, by virtue of this amendment you
desire to change an offer aiready submitted, such change may be made by telegram or letter, provided such telegram or letter mak e 1o the
solicitation and this amendment, and is received prior to the opening hour and date specified.

10. NO APPROPRIATED FUNDS OF THE UNITED STATES SHALL BECOME DUE, OR BE PAID, THE CONTRACTOR BY REASON OF THIS CONTRACT.

11. THIS BLOCK APPLIES ONLY TO MODIFICATIONS OF CONTRACT/ORDERS
—— {(a) This Change Order is issued pursuant to
The Changes set forth in block 12 are made to the above numbered contract/order.
— () The sbove numbered contract/order is modified to reflect the administrative changes (such as changes in paying office, etc.) set forth in
block 12.
— {c) This Supplemental Agreement modifies the above numbered contract as set forth in block 12.
12. DESCRIPTION OF AMENDMENT/MODIFICATION

Except as provided herein, all terms and conditions of the document referenced in block 8, as heretofore changed, remain unchanged and in full force and
effect.

13. SIGNATURE REQUIREMENT

. CONTRACTOR/OFFEROR IS NOT REQUIRED TO SIGN THIS DOCUMENT.

—— CONTRACTOR/OFFEROR IS REQUIRED TO SIGN THIS DOCUMENT AND RETURN _____ COPIES TO ISSUING OFFICE

14. NAME AND SIGNATURE OF CONTRACTING DATE SIGNED | 15. NAME OF CONTRACTOR/OFFEROR (Signature of person
OFFICER authorized o sign)

16. NAME AND TITLE OF CONTRACTOR/OFFEROR  DATE SIGNED

DA FORM 4073-R, FEB 87 ED!TION OF FEB 84 IS OBSOLETE
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CONTRACT CLAUSES
(NONAPPROPRIATED FUND SUPPLY AND SERVICE CONTRACTS)

For use of s form, sece AR 215-4, the proponent agency 1s ODCSPER

DEFINITIONS

NONAPPROPRIATED FUND INSTRUMENTALITY

COVENANT AGAINST CONTINGENT FEES

CHANGES

OFFICIALS NOT TO BENEFIT

GRATUITIES

NEW MATERIAL

VARIATION IN QUANTITY

EXAMINATION OF RECORDS

CONVICT LABOR

CONTRACT WORK HOURS AND SAFETY STANDARDS ACT--OVERTIME COMPENSATION--GENERAL
WALSH-HEALEY PUBLIC CONTRACTS ACT

EQUAL OPPORTUNITY

AFFIRMATIVE ACTION FOR SPECIAL DISABLED AND VIETNAM ERA VETERANS
AFFIRMATIVE AGTION FOR HANDICAPPED WORKERS

BUY AMERICAN ACT, TRADE AGREEMENTS ACT AND THE BALANCE OF PAYMENTS PROGRAM
CERTAIN COMMUNIST AREAS

INSURANCE

TAXES

PAYMENTS

DISCOUNTS FOR PROMPT PAYMENT

INVOICES

EXTRAS

ASSIGNMENT OF CLAIMS

DISPUTES

NAFI PROPERTY

INSPECTION AND ACCEPTANCE

TERMINATION FOR CONVENIENCE

TERMINATION FOR DEFAULT

COMMERCIAL WARRANTY

ACCIDENT PREVENTION, FIRE PROTECTION, AND SANITATION
RESERVED

NON-WAIVER OF DEFAULTS

PERMITS AND LICENSES :

Iy

P Y R L T

RERLLSBBRNBRRBREBEEInrrERzS

WO

5 REMOVAL OF CONTRACTOR'S EMPLOYEES
-36. SAVE HARMLESS
-37. SERVICE CONTRACT ACT OF 1965 (Contracts over $2,500)
-38. SERVICE CONTRACT ACT OFf 1965 (Contracts up to $§2.500)

I-1. DEFINITIONS (SEP 1984).

(a) "Head of he agency” (also called “agency head”) or "Secretary of the Army, the Under Secretary, and the term
~authornized representatve” means any person, or board (other than the Conitracting Officer) authonzed to act 1or the head of agency
of secrelary.

(o) “Contracung Offices™ means a person with the authonty to enler into, adimrster, angror lerminate contracts on behall of the
nonappropnated fund instrumentality which s a party 10 this contract and make relaled determunatons and hindings.  The term inchudes
cerlan authorized representatives ol the Contracung Officer acung within the mits ol ther aulhonty as delegaled by the Contracting
Otfcer

1-2. NONAPPROPRIATED FUND INSTRUMENTALITY (SEP 7984).

The Nonappropnated Fund Instrumentality (NAFI) which 1s party 0 tis contract is a nonappropnaled lund nstrumentably of the
Depanment of the Army. NO APPROPRIATED FUNDS OF THE UNITED STATES SHALL BECOME DUE OR BE PAID THE
CONTRACTOR OR CONCESSIONAIRE BY REASON OF THIS CONTRACT. This conltract 1s not subjcct 0 The Contract Disputes
Act of 1978.

1-3. COVENANT AGAINST CONTINGENT FEES (SEP 1984).

The Contractor warrants that no person or seling agency has been empioyed or retained to solici or secure this contrac! upon an
agreement or understanding for a commission, percentage, brokerage, or conungent fee, excepting bona fide employees or bona hde
esiablished commercial or selfing agencies mantamed by the contractor for the purpose of securing busiiess.  For breach of violation
of this warranty the NAFi shall have the nght 10 annul this contract without iiability or, i its discretion, 10 deduct lrom the conract prce
or consideration, or otherwise recover, the full amount ol such commission, percentage. brokerage, or conlingent fee

1-4. CHANGES (SEP 1984) FIXED PRICE SUPPLY.

{a) The Contracting Officer may al any time, by written order, and without notice 10 the suretes, if any, make changes within the
general scope of thus contract in any one or more of the lollowing:

(1) Drawings. designs. or specitications when the supplies 10 be turrished are 1o be specially manufactured for the NAFI n
accordance with the drawings, design, or specifications.

{2) Method of shipment or packing.
(3} Piace of delvery.

| {b) If any such change causcs an increasc or decrease i the cost of or the e required for, performance of any part of the
work under this conlract, whether or niot changed by the order, the Contracung Officer decides that the facts justily 1L, the Contracung
Officer shall have the nght 10 prescribe the manner of the disposion of the property. .

DA FORM 4074-R,AUG 90 DA FORM 4074-R. AUG 88 EDITION 1S OBSOLETE
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{c) Faiure 10 agrec 10 any adustment shall be a dispute under thc Disputes clause. However, nottwng W this clause shall
excuse the Contractor from proceeding with the coantract as changed.

FOR SERVICE CONTRACTS ONLY
Substitule paragraph {(a) ol the basic clause above with (a) below:

{a) The Contracing Othicor may al any time, by wnltten order, and without notice 1o the surebies, it any. make changes wilthin ihc
general scope of this conlract in any one or mose of the following: .

(1) Descnplion of services 1o be performed.
(2) Tme of periormance (.e., hours of the days, days of the week, etc.).
(3) Place ot pertormance of the services.

FOR SERVICES AND SUPPLY CONTRACTS ONLY

It the requirement 1s for serwices (other than architect-engineer services, transportation. or research and development) and
supplies are 10 be furished, substiute the tollowing paragraph (a)tor paragraph (a) ot the basiC clause:

(@) the Contracting Officer may at any time. by wrtien order, and wathoul nouce 1o the suretes, if any, make changes within e
general scope of this contract in any one of the tollowwy:

(1) Descrption of services to be performed.
(2) Tme of pertormance 1.e.. hours of the day. days of the week. etc.}
(3) Place ol periormance of the sorvices.

{4) Drawmngs, designs, or specificatons when the supphes 1o be fumished are (o be especially manufactured for the Fund in
accordance with the drawings, designs, of specifications.

{5) Method of shipment or packing of supphes.
{6) Place of deiery
FOR PROFESSIONAL SERVICES ONLY
Substitute paragraph (a} of the tasic clause with (3) below and add paragraph (1) below.

(@) The Contracting Officer may al any tme, by written order, and without nolice 10 the suretes, if any, make changes within the
general scope of this contract m the services 1o be perfosmed.

(i No services lor which an addimonal cusl or fee will be charged by the Contractor shall be lurmished without the prios wnitten
authonzaton ol the Contracting Officer.

1-5. OFFICIALS NOT TO BENEFIT (SEP 1984).

No member ol or delegate (o Congress, or resident comnussioner, shall be admitted to any share o part ol thus contract, or 10 any
benehl ansing from i. However, this clause does not apply to this contract to the extent that this contract Is made with a corporauan for
the corporation's general benefit.

6. GRATUITIES (SEP 1984).

{a) The nght of the Contractor 10 proceed may be terminaicd by walten nouce i, after notice and hearny, the agency head or
designee determines that the Contractor, its agent, or other representative --

(1) Offered or gave a gratuty (e.g.. an emtertainment or grft) 10 an othicial. or empioyee ot the United Stales or the NAFI;
and

{2) Iintended, by the gratudy, 10 oblam a contract or lavorable treatment under a contract.
{b} The facls supportng this determination may be revicwed by any court having lawful junsdichion.

{c} Il tus contract is terminaled under paragraph (a) above, the NAF! s eniitied 1o pursue the same remedics as i a breach of
the contract.

(@) The nghts and remedies ol the NAFI provided m this clause shall nol be exclusive and are i addiion 10 any olber nghts and
remedies prowded by law ar under this contract.

1-7. NEW MATERIAL (SEP 1984).

Unless this contract specihes otherwise, the Contractor represents that the supples and components, ncluding any former Government
or NAF) property, are new, ncluding recycled (not used or recondihoned} and are not ol such age or so detenorated as o unpaw
thewr usetulness or safety. If the Contractor bebeves thal furinshing used or recanditioned supphes or components will be i the NAFI's
interest, the Contractor shall so noufy the Conltracting Officer ;m wrnting. The Contractor's notce shail include the reasons for e
request along with a proposal for any consideration to the NAFI if the Contracting Officer authonzes the use of used or recondwoned
supples or components.

8. VARIATION IN QUANTITY (SEP 1984).

A vanabon in quantity of any item called lor by ttus contract will not be accepled unless the vanalon has been caused by condiions of
foading, shipping, or packing, or allowances n manufaclunng processes, and then only 10 the extent, if any, speciied elsewhere m thus
contract.

-9 EXAMINATION OF RECORDS (SEP 1384)

(@) Thus clause 1s applicabie 1f the amount ol this contract exceeds $10,000, and the contract was entered milo by means ot
negotabon. The Contractor agrees thal the Contracting Officer or the Conracung Officer's duly authorized represenatve shall have
the nght 10 examne and audit the books and records of the Contractor dwectly penaining lo the contract duang the period ol the
contract and unti the expwalon ol three years ahier the final payment under the contsact.
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(b) The Contractor agrees 10 inciude the clause m {a) above, mn all subcontracts hercunder that exceed $10,000.
-10. CONVICT LABOR (SEP 1984).

The Conwactor agrees not 1o empioy any person undergoing sentence of impnsonment m performing this conlract excepl as provided
by 18 U.S.C. 4082(c}(2) and Executive Order 11755, December 29, 1973.

-11. CONTRACT WORK HOURS AND SAFETY STANDARDS ACT - OVERTIME COMPENSATION - GENERAL (SEP
1984)

(This clause does not fapply to contracts subject (o the prowisions of the Waish-Healey Pubiic Comtracts Act.)

This contract, to the extent thai il 1s of a characler specitied n the Cantract Work Hours dand Salety Siandards Act (40 U.S.C. 327-
J33) (The Act) s subject 10 the following terms and all other applicable provisions and exceplions of the Act and the regyulasons of the
Secretary of Labor.

{a) Overntime requirements. A Contaclor or subconuractor shall not require or pernut any laborer (ncluding watchmen and
guards) or mechanic 1o work in excess of 8 hours i any calendar day. or 40 hours In any workweek, on any part of the contract work
subyect 1o the Act, unless, the Laborer or mechanic receves compensalion al a rate not less than 1 1/2 imes the basic rate of pay tor
all hours worked in excess of 8 hours in any calendar day, or 40 hours i any workweck, whichever produces the greater amount of
oversme.

{b) Violation, liability tor unpaid wages, and liquidated damages. Ii the terms of paragraph (a) above are wiolaled, the
Contracior and any subcontractor responsible for the violation shall be hable to any afiected employee for unpaid wages. In addition,
the Contractor and subcontractor shall be hiabic 1o the United Statos for iquidalcd damages. These damages arc compuled for cach
ndvdual laborer of mechanic at $10 for each calendar day on which the employee was required or permitted to be employed n
violation of paragraph {3) above.

(c) Withholding for unpaid wages and liquidated damages. The Contracting Officcr may withhold or upon written request
of an authonzed representative of the Department of Labor shall withhold trom the Contractor, from any moneys payable on account of
work performed by the Conlracior or subcontracior under this conract or any othor lederal conract with the same Pnme Contraclor,
such amounts as may admistralively be deternuned 10 be necessary to satisly any habiites of the Contracior or subcontractor for
unpad wages and fiiquidated damages as provided in paragraph (b) above

{d) Subcontract. The coniractor and subconiraclors at any lower tier shall insen paragraphs (a) through (d) of ttus clause n ail
subcontracts.

(e) Records. The Contractor shall mantain payrolls and basic payroll records contanung the nformation specificd i 29 CFR
5.5 (c). These records shall be prescrved for 3 years from contract compicton. The contractor will make the records avaiabie for
nspecton, copying or transcripion by authonzed representalives of the NAFI and the Depaniment of Labor, and will permit such
representauves 1o intlerview empiloyees durng working hours on the job.

-12. WALSH-HEALEY PUBLIC CONTRACTS ACT (SEP 1984).

I thus contract 1s for the manufacture or furnisning of matenals, supphes, articles or cgupment - an amount thal exceeds or may
exceed $10,000, and 1s subject to the Waish-Healey Pubic Contracts Act, as amended (41 U.S.C. 35-45). the followny teris and
conditions apply:

{a) Ali representations and stipulations required by the Act and regutations ssucd by the Secretary ol Labor (47 CFR Chapter
50) are incorporaled by reference. These representations and stipulations are subject to all apphcable rulngs and inierpretations of the
Secretary of Labor thal are now, or may hercafter, be in effect.

(b) Al employees whosc work refales 1o this contract shall be paid not iess than the mimum wage prescribed by regulations
issued by the Secrctary of Labor (41 CFR 50-202.2) Learners, student learners, apprentces, and handicapped workers may be
employed al less than Lhe prescnbed mimmum wage (41 CFR 50-202.3) 10 the same exient that such cmployment s pernutted under
Section 14 of the Fair Labor Standards Act (41 U.S.C 40)

13, EQUAL OPPORTUNITY (SEP 1984).

(a) H, durning any 12-month penod (ncluding the 12 months preceding the award of thus contract), the Conractor has been or s
awarded nonexempt Federal contract and/or subcontracts that have an aggregale vaiie i cxcess of $10.000. the Contractos shall
comply with subparagraphs (b) (1) through (11) below. Upon request the Contractor shall prowde nlormation necessary 10 determme
the apphcability of this clause

(b) During pertforming this contract, the Contractor agrees as ollows:

(1) The contractor shall not discriminate against any employee or applicant for employment because of race, color, rehygon.
sex, of navonal origin.

(2) The Contracior shall take affirmalive action 10 ensure that apphcaiits are employed ang inat cinployees are redted
during employment, without regard 10 therr race, color religion, sex, or natonal ongin.  Thus shall include, but not be hruled 10.())
employment, (n) upgrading, (m) demotion, () transler, (v) recrunment or recruimerntt advertising, (vi) [@yoff or terminaton, {vu) rates
of pay or other forms of compensanon, and {vin)selection for tranng, including appresticeship.

(3} The Contractor shall post in conspicuous places avaiabile 10 ermployees and applicants for cmployment the notices to be
provided by the Contracting Officer thal explam this clause. s

(a) The Contractor shail in all sohcitaons or advertisement for empioyces piaced by on behalt af the Contraclor, state hat
all quahfied apphcants will receive consideration for employmenl without reyard to race, color, religion, sex or national ongin.

(5) The Contractor shall send, o cach labor union or representative of workers with which it has a collective bargaming
agreement or other contract or understanding, the notice lo be provided by the Contracting Ollicer adwising the labor wmion or worker
representative of the Contractor's commilments under this clause, and post copies of the nolice in conspicuous places avallable to
employees and applicants for employment.

{6) The Contractor shalt comply with Executive Order 11246, as amended, and the rules regulavons, or orders ol the
Secrelary of Labor.
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(7‘) The Contractor shall furish to the contracting agency all nformaton requred b Executive Order 11246. as amended.
and by the rulos, regulavons, and orders of the Secretary ol Labor.  Standard Form 100 (EEO-1), or any successor form, 1s the
prescribed form 10 be filed within 30 days tollowing the award unless filed 12 months preceding the date of award. .

(8) The Contractor shall permit access 10 ils books, records, and accouts by the contracting agency or the Ofhice ol
Federal Contract Compliance Programs (OFCCP) the purpose of mvesugation 10 ascertam the Contraclor's comphance with the
apphcable rules, regulations, and orders.

(9) M the OFCCP getermned that the Contractor s not m comphance with this clause any rule, regulaton, or order of the
Secretary ol Labor, this contract may be canceled, lenninated, or suspendeg n wholo or iy part and the Contracior may be declared
neligible for lurther GovemmenVINAFI contracts, under the procedures authonized n Executive Order 11246, as amended m addlion,
sanctions may be imposed and remedies nvolved against the Contractor as provided in Execulive Order 11246, as amended, the rule
regulabons. and orders of the Secretary of Labor, or as otherwisa provided by law.

(10) The Contractor shall include the lerms and conditons of subparagraph (b) through {11) of tus clause m every
Subconiract or purchase order thal 1s not cxempt by the rules, regulations, or orders of the Secrelary of Labor issued under Exculive
Order 11246, as amended, so (hat these lerms and condiions will be binding upon each subcontractor or vendor.

{(11) The Contractor shall take such action with respect 10 any subcontraclor o purchase order as the Contracing aguncy
may direct as a means ol enlorcing the terms and condions, mcluding sancbons for noncomplianee; provided, that i e Contractur
becomes nvolved n, or is threalened with, hiigation with a subcontractor vendor as a result of any dwection, the Contractor may
request the Uniled States enter into’ the liigation to protect the interest of the Urited Stales.

{c) Notwithstanding any other clause m this contract, dispules relative to this clause will, be yoverned Dy Ihe procedures in 41
CFR Subpart B.

114, AFFIRMATIVE ACTION FOR SPECIAL DISABLED AND VIETNAM ERA VETERANS (SEP 1984).

(a) Definitions. "Appropriale office of the Slate employment service system,” as used in this clausc, means the local office of
the Federal-Siate natonal system of public employment othce assigned 10 serve the area where the employment opening 1S 10 be
filed, including the Distnct of Columbia, Guam, Puerto Rico, Virgm Islands, Amencan Samoa, and the Trust Terntory of the Pacihic
Island.

“Openings that the Contraclor proposes 1o fill from within 1ts own orgaizanon.” as used m Wus clause, means cmployment
openings for which no onc outside the Contractor's organization (including any affiates, subsidiaries. and the parent companes)
will be considered and includes any openings that the Conltractor proposes 10 il from regularly eslablished “recall” kists.

“Openings that the Conlractor proposes (0 kil under a customary and radibonal employer-union hinny arrangement,” as used
this clause, means empioyment openings that the Contracior proposes 1o il from urwon hails, under therr customary and iraditional
empioyer-umon hinng refatonship.

“Swtable %mpbymenl opemngs,” as used m this clause--
(1) includes, bul 15 not kmied to, openings that occur n jobs categonzed as--
() Producton and nonproduction;
(i Plant and office;
{in) Laborers and mechanics;
{iv) Supervisory and nonsupervisory;
(v) Technical; ana

(v1) Executve, admiisrative, and professional posilons compensated on  salary basis of less than $25.000 a year,
and

(2) Includes full-ume employment, temporary employmenl of over 3 days, and parl-ume employment, but not openings
that the Contractor proposes to fill from within ils own orgamizalion or under a customary and tracitional employer -union  hinng
arrangement nos openings N an eoucational instilution that are restncted 1o students of the wmstitution.

{b) General.

(1) Regarding any posion for which the employee or apphcant lor  employment 1s qualied, the Conlractor shail not
discnminate against the mdividual because the ndividual 1s a special disabled or Vietnam Era veteran. The Contractor agrees 10 1ake
affirmative action 10 employ, advance m employment, and olherwise the qualiied special disabled and Vielnam Era veterans without
discnmination based u ther disability or velerans’ slatus i all employment practices such as-

(i) Employment;

(n) Upgradng;

() Dernoton or transter;

(wv) Recruitment;

(v) Advertismg,

{v1) Layoff and tcrnunation,

(vu) Rates ol pay or other forms of compensation; and
{vm) Selecuon for traning, NCluding apprenuceshup

(2) The contractor agrees to comply with the rules, reguiatons, and relevant orders the Secretary ol Labor (Secretary)
1ssued under the Rehabiltation Act of 1973 (29 U.S 793) (the Act), as amended.
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(c) Listing openings.

(1) The Conracior agrecs to hst all sullable employment operings existing at contract award of OCCUITing durng Contract
performance, al an appropnale office of the State employment service system i the locahty whore the opering occurs. These opening
nciude those occumng at any Contractor facility, nciuding one not connecied with perforing this contract.  An independent corporale
affisale 1s exernpt trom the requirement.

{2) Siate and local goversment agencics hotdwiy Federal contracts of $10,000 or mwse shiall also hst ot thor sastable
openings with the appropnate office of the State cmployment serice.

(3} The hsung of susablc empioyment openings with the Stale cmployment service system s requured at keast concurrently
with using any other recruilment source or effort and nvoives tha obhgatons of placing a bona tide job order, micluding accepbing refor
ol velerans and nonveterans. Tius kstng docs not require hurng any particular job apphcant or fwing from any particular group of job

apphcants and 15 nol miended to rebeve the Conlractor from any requirements of Executve orders or regulations Concerimy
nondiscrmenabion m employment. ’

(4) Whenever the Contractor becomes contractually bound to the istmg lerms of the clause, it shall advise the Stawe
employment service sysiem, n each State wherc « has estabishments, ol the name and location of cach tunng locaton m the State.
As long the Contactor s contractually bound to thesc terms and has so advised the Stale system, it nced not acdvisc the State
system of subsequent contracts. The Contractor imay adwise the Slate system when it 1s no longer bound by thus contract clause.

(5) Under the most compeiling circumstances. an employment opening may not suitable for ksting, scluding situabons with
0) the Government' sNAFis needs cannot reasonably be supphed, (1) isting would be contrary 1o natonat secamty, or () regurement
of ksting would not be in the Govemment'sNAFIs mierest.

d) Applicability.

(1) This clause does nol apply 10 the ksting of employment operwys winch occur and are bled outside the 50 slates, the
District of Columixa, Puerto Rico, Guam, Virgin Islands,. Amerncan Samoa, ard the Trust Termitory of the Pacibic slasds.

(2) The terms of paragraph (C) above of this clause do not apply 1o operiings that Conlractor proposcs (o fill from wathin its
own orgamnization or under a custormnary Uadiional employer-uiion lunng arrangement. Thus exclusion does not apply 1o a pariciiar
openng once an employer decides lo consder apphcanis outside ol 1S orgamizaborn of an employer-union arrangement lor thst
openng.

) Posting.

(1) The Contractor agrees 1o post employment notices stating (1) the Contractor obligation under the law o take athrmative
action 10 employ and advance in cmployment qualihcd special disabled and velerans of the Vieinam cra and (1) the nghts ol apphcants
and employecs.

(2) These notices shall be posted in conspicuous places that are avastable to cmploy and applicants for employment. They
shall be n a form prescribed by the Dwector Oftice of Federal Contract Comphance Program, Departiment of Labor (Drrector). and
provided by or through the Contracting Officer

(3) The Conlraclor shakl notly each labor umiont ur representatve of workers with winch - has a collective bargawing
agreement or other contract  understanding that the conlracior 1s bound by the lerms ol the Acy, and 15 conwniitd W take alfinmduve
achon to employ and advance i employment qualkfied special disabled and Veetnam Era velerans.

() Noncompliance. If the Coniractor does not comply with the requirements of s CIausC appropnatc actons may be lakern
under the rules, regulations, and relevant orgers of the Secretary issued pursuant (o the Act.

(@) Subcontracts. The Contracior shall include the terms of thus clause i every subcontract or purchase order of $10,000 or
more uniess exempled by rules, regulations or orders of the Sccretary. The Contracior shak act as speciied by the Dareclor 10 enforce
$he terms, incluging acuon 1or noncomptiance.

-15. AFFIRMATIVE ACTION FOR HANDICAPPED WORKERS (SEP 1984).
(Apphicable to Contsacts over $2,500)
(a) General.

(1) Regarding any position lor which the cinployce or apphicant tor cmpioyment 1s qualticd, the Contractor shall not
discnminaie agans! any employee or appicant because of physical or mental handicap. The Cantracior agrees 10 lake afirmative
acton 1o employ, advance in employment, and otherwisc ireat quahhed handicapped ndmvduals without discrimination based upon
thew physical or mental handicap n all employment practces such as-

() Employment;

(m)  Upgrading;

(i) Demotion or ranster;

(rv)  Advertising;

(v) Layoll or termination;

{v1) Recrutment;

(vn} Raies ol pay or other torms of compensauon; and
(vim) Selecuon for traiming, nclucging apprenticeship.

(2) The Contracior ayrces 10 comply with rules, regulanons, and relevant orders of the Secretary ot Labor (Secretary)
ssued under the Rehabditaon Act of 1973 (29 U.S C 793),as amended.
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(0} Postings.

(1) The Contractor agrees 10 post employment noticos stating: {1) the Contractor's obhgation under the law 10 lake
atirmalive action lo employ and advance n omployment qualificd handicapped individuals and (0 The nghts of apphicants and

(2) These notices shall be posted i conspicuous places that are avadable 10 employees and apphicants for crnployment.
They shall be in a form prescribed by the Dircclor Office of Federat Contract Compliance Program, Department of Labor (Director).

(3) The Contractor shall nolity each labor unmion or represertative of workers with winch it has colloctive bargamng
agreement or other contract understanding, thal the Contractor 1s bound by the terms of Secuon 503 of the Act and 1s commitied 0
affwrmative actuon 1o employ, and advance 1 employmenl, qualified physically and mentally handicapped sdividuals.

(c) Noncompliance. If the Contractor does not comply with the requwements of this clause, appropnate actions may be taken
under the rules, regulauons, and relevant ordors ol the Secretary 1ssued pursuant 1o the Acl.provded by or through the Contracung
Officer under the Rohabilitation Act of 1973 (29 U.S. 793)(the Act), as amended.

{d) Subcontracts. The Contractor shall include the lerms of this clausc i cvery subcontract or purchase order in excess of
$2,500 unless axempted by rules, regulabons, or orders of the Secretary, The Contractor shall act as specified by the Diecior to
enforce the terms, including acuon for noncompliance.

1-18. BUY AMERICAN ACT, TRADE AGREEMENTS ACY, AND THE BALANCE OF PAYMENTS PROGRAM (OCT 1984).

{a) This clause implements the Buy Amerncan Act (41 U.S.C. Secuon 10e-cl). the Trade Agreements Act of 1979 (19 US.C
2501 et seq). and the Department of Defense Balance of Payments Program by providig a preference 1o domestic entd products over
loregn end products, except for ceram foregn end products which meet the requirements for classification as quaiifying country and
products or as designated country end products. For the purpose of this clause--

() “Components” means those articles, matenals , and supphes wcorporated dwactly ino the end products.

() “Quahfymg country component” means (A} an itlerm mined, produced, or manufactured m a paricipaling country of n dn
FMS/Ofiset arrangement country when the apphcable D&F has been made waiving the Buy Amencan Act restnictions; or (B) a nem
listed n a delanse cooperation country agreement.

(m} “End product” means those aricles, materials and supphes 10 be acquired for public use under the conlract.

{~v) "Domestic end product” means (A) an unmanulactured end product which has been mined ar produced m the Urited
States, or (B} an end product manufaciured m United States if the cosl of its qualityiig country components, and its components whch
are mned, produced, or manulactured n the Uniled States exceed fhfty percent (50%) the cost of all us components. The cost of
componants shall include lransporiation costs 10 the place of incorporation into the end product and U.S duty (whether or not a
duty-free entry certificate may be issued). A component shall also be consdered have been inned, produced. manutactured
the Uniled Slates (regardless of its source mn fact) i the end product in which 1t 15 incorporated 1s manutaclured m the United State
and the component 1s ol a class or kid (A) Determned by the Government 10 be  mimed, produced, or manufactured i the Uniled
Stales i sufficeent and reasonably avallable comwmcrcial quantibes and of a saustactory guality, or {B) As 10 which Secrelary concerned
has determuned thal i would be inconsistent with the pubhc mierest 1o apply the resincuons of the Buy Amernican Act.

(v} “"Foreign end product” means an end product other than domestc end product.

{(v) "Qualifymg country cnd product” means (A) a paricipating country end product; (B)  and FMS/Qliset anrangement
couniry end producl when the applicablc Determination and Findings has been made Waiving the Buy Amcrican Act restrictions, or (C)
delense cooperation counlry agrecment listed item.

{w} "Parucipating country cind product™ icans {A) an unmanutacturcd cnd product mincg  or produced i a paricipalny
country, or (B) and end product manulacturcd wi a parucipaing counlry f the cost of s quahlying country componcnts and its
components combened, praduced, or manufaciured i the Uniled States exceeds hfly percent (50%) of the cost of all its componeits.
The cost of components shall nclude transporiation costs 1o the place of ncorporation mta the end product and any duly whether or
not duty 1s, n fact, pad.

{vi) “FMS/Ofiset arrangement counlry end product™ means (A) an wwnanulactured end product mined or produced m an
FMS/Ofiset arrangement country, or (B) an end product manulactured in an FMS.Olfset arrangement country il the cost of its quality
country components and its components which are mined, produced, or manutacuire in the Uniled Slates exceeds hity percent (50°a i
of the cost ol all its components. The cost of components shail include transportalion costs o the place of incorporation the end
product and any duty whether or not duty s, in fact pad. To obtan the waiver necessary (0 accord preferensal treatment for an
FMS/Oftset arrangement country end product, see the procedures at DOD FAR Supplement 225.7310{c)(2)(1.

(x) "Defense coaperation country end product”™ means an ilem listed in the delense cooperaton country agreement and
produced in that country.

(x} "Designated country end product”™ means an article that {A) 1s wholly the growih product. or manulaciure of the
designated country, or {B) in the case ol an arucle which consists in whaole or in pant ol matenals from another country or
nstrumentality, has been substantally transformed into a new and different article ol commerce with a na character, or use distinct lrom
that of the article or articles from which it transtormed. The term includes services (excepl Iransportaton services) micidental to its
supply: Provded, That the value ol those mcdental services does not exceed 1hat of the product tsell. It does not nclude service
contracis as such.

{b) The Contractor agrees that there will be delivered under this conlract only domestic products uniess. in its ofter, it specificd
dekvery of foreign and products  the clause enutled Buy American Act, Trade Agreements Act, and Balance of Payments Program
Certificale. An offer cerlifying that a qualifying country end product or § designated country end product will be supplied requires the
Contractor to supply a qualifying country ond producl, a designated country end product. whichever is certificd, or, al the Contractor’s
option, a domestc end product. An offer based on supplyng a nonquakfying country end product, f accepted, will perot the
Contractor 10 supply a product without regard to the requirement of thus clause; however. Contractors may not supply an end product
list at DOD FAR Supplernent 225.403(70) with a total value at or above that specified m FAR Subpart 25.4 from a courtry nol issted al
FAR 25401, except as provided at DOD FAR Supplement 225.402(b).

{c) Offers will be evalualed n accordance with the policies and proceduies of AR 215-4. and reterenced pars of FAR and its
supplements.
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(d) Generally, when the Buy Amencan Actis apphicable, each nongualitying country ofter of defense equipment shalt be adjusled
for the purpose of evaluation by: (1) adding 50% of the offor. exclusive of duty: (1) adong 6% ol the ofter, mclusive of duly. it a
domestic affer s from a large business Lhat 15 not a labor surplus area concern, or {m) adding 12% of the offor, inclusive of duty. 1if the
domestic offer 1s from a smakk business concern or any labor surplus arca concernt. Evaluabon wii be mnclusive or exclusive ot duty
whichever results in the greater evaluated price. See DOD FAR Supplement 225.1 for procedures and cxceplions.

{¢) Generally, when the Balance of Paymenis Program apphes, each nonquahly country offer ol delense cquipment shall be
adjusted for the purpose of evaluation by mcreasing the offer by 50% . Sec AR 215-4, and relerenced parts of i1s supplements.

1-17. CERTAIN COMMUNIST AREAS (SEP 1984).

(a) Unless advarice writen approval of Contracing Officer is oblamed, the Contractor shall not acguwe 1or use n the
pertormance of this contract- '

{1) Any Supplies or services ongimatng from sousce withinr the Commuinst area ol North Korea, Vietnam, Camboda, or
Cuba; or

(2) Any supphcs that are or were located i or ransported from or through North Korea, Victnam, Cambodia, or Cuba.
{b} The Contractor agrees 10 insert the provisions of this clause, including this paragraph (b), i afl subcontracts hereunder
1-18. INSURANCE (SEP 1984).
{Applicable to contracts over $25.000.j

(a) The Contractior shall. at sts won expense. provide an mantan dunng the entire pertormance penod of thus contract al ieast
the kinds and mnanun amounts of nsurance required i the Schedule or elsewhere w the contract, n no event shall the amount be
lesser than the muamuin requirements estabhshed by apphcable stalc and focal regulations and laws.

(L) Before comimencing work under thus contract. the Contractor shall ceriify to the Contracting Officer my writing that the required
nsurance has been oblamed. The policies evidenciy requered nsurance shall contan an endarsement 10 the effect that any
canccllaton or any matenat change adversely affecting thc NAFI's interest shall not be effecuve (1) for such penod as the laws of the
Siates n which the contract 1s (o be performed prescribed at (2) untd 30 days after the insures of the Contractor gives writien notice 1o
the Contracting Ofhicer, whichever penod 1s longes.

{c) The Contractor shall nserl the subsiance of the clause. mcluding thus paragraph (c). i subcontracts under the contract that
requires a work on a Government installabon and shall requwe subcontraclors 1o provide and mainamn the msurance required v the
Scheduie or elsewhere 1n the contract At least 5 days belore entry of each such subcontractors’ personnel on the Government
instatauon, the Contractor furnish (or measure that there has been furished) 10 the Cantracting Officer a current certiicate of
insurance, meeting the requirciments of parageaph (b) above. for gach such subcontractor.

1-19. TAXES (SEP 1984).

(@) Except as may be olherwise provided it Hus contract, the contract pnce includes alil laxes , Jules or other public changes m
eflect and apphicabie to this contract on the conlract dale, except any tax, duly. ur other public charye winch by law, regulabon or
governmental agreement 1S not apphcable 10 expenditures made by the NAF! or on its behalf, or any tax, duty, or other public charge
from which the Contractor. or any subcoriiractor hereunder, 1S exempt Dy law, regulation or otherwise. If any such lax, duty. or other
pubhc charge has been included i the contract pnice through error otherwisc, the contract price shiall be correspondingly reduced.

{b) I for any reason, afler the contract date of exccution, the Contraclor or subcontractor is reheved m whole or on parl from the
paymenl or the burden of any, tax, duty, or other pubiic charge ncluded n the contract prnice, the contract pnce shalt be
correspondingly reduced, or 1f the Contractor or a " subcontractor 1s required 10 pay in whole or i part any lax, duly, or other public
charge wiich was not included in the contract price and which was not applicable at the contract date of execution the contracl price
shall be correspondingly incroascd.

{c) No adjustiment of less than $100 shall be made i the contract price pursuant to ttus paragraph
1-20. PAYMENTS (1984).

The NAFI shailt pay the Contracior, upon the subrmussion of proper mvoces of vouchers, the pnces stipulated i tus contract ot
supphes dehvered and accepled or services rendered and accepled, less any deductons prowded in this contract Unless otherwisc
specified i tas contract, payments shall be made on parual deliveries accepted by the NAFI

(a) The amount due on the delivenes warrants i, or
{b) The Contracior requeslts it angd the amount due to the delvenes s al least $1,000 or 50 percent ol the total contract pnce.
I-21. DISCOUNTS FOR PROMPT PAYMENT (AUG 1988).

(@) Discounts lor prompl payment will nol be considered n the evaiuation of offers. However, any oflered discount will 1orm o
part of the award and will be laken il payment s made within the discount penod mdicaled i the offer by the otierur, As an aliernative
to oflening a prompl payment discount i conunchon with the olfer, ofterors awarded contracts may inlude prompl payment discounts
on individual Invoices

{b) In connection with any discount ofcred for prompt payment, tme shall be compuled form (1) the date of completion ol
performance of the services of delivery ol the supphes o the carnier d acceptance s al point of ongiy, of dale ol dekvery dat destinauon
or port of embarkalion i1 delivery and acceplance are at either ol these pomts, or {2) the dale a proper nvoce or voucher 1s recewved
the office specilicd by the NAFIL, i the letter 1s later than datc of performance or dchvery  For the purposc of compulingg the dhscount
earned, payment shall be considered 1o have been made an the dale which appears on the payshent check or the date on winch a wire
transler was made .

i-22. INVOICES (JUN 1989).

(@) Annvoice 1s a8 wnlten request for payment under the contract fur supphies delivered or 1or services iendered.  In order 1o be
proper, an nvoice musl include as apphcabie the follownwy:

(1) Namc and address of the contractor
(2) Invoce date.
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(3) Comtract number or other authorization lor suppkes delivered or services prelormed (including orcer number and
contract line em number)

{4) Descripton, quantity, und of measuro, unit pnce and exicnded price of supphkes delivered or services perormed

(5) Shipping and payment terms (e.g.. Shipment number an dale ol smpment. prompt payment discount terms)  Bill ot
lading number and waight of shipment will be shawn for shipments on Government bills of lading.

6) Name and address of contractor oficial 10 whom payment is lo bu sent (must be the same as thal on the contract or
on a proper notice of assignment).

(7) Name {where practcable). tile, phone number, maiing acdress of person 1o be nottied n event ol delecuve mvoice.
(8) Any other mlormaton or docunontation required by the contract (such as evidence of shipment}
Invorces shall be prepared and submitted in quadruphcate (one copy shall be marked “onigmal”) unless otherwise specihed.

(b) For purposes of determuung if interest begins to accrue under the Prompt Payment Act (Public Law 97-177, as amended
by P.L 100-496)

(1) A proper nvorce will be deemned to have been receved when ILis received Dy Ihe office designated m the conract tor
recespt of mvorces and acceplance of the supphes delivered or services rendered has occwred, '

(2) Payment shall be considered made on the date on which check lor such payment is dated:
(3) Payment terms (e.g. “net 20") offered by the contractor wit nol be deermed a “required payrment daie™. and
(4) The tollowng penods of time wil not be included:

() aMfer recespt of an improper mnvoice and pnor to notice of any defect of impropnety, but not 1o axceed 7 days (3
days on contracts for meat food products. and § days on contracts for penshable agricultural commodities. dairy products.
edible fats or ois, and food products prepared from edible fats or ods). and

(1) between the datc of a notice of any delect or wnpropriety and the daic a proper wivoice 1s receve When he
notice 1§ IN wnting, 1t shall be consdered made on the dale shown on the nolicc.

1-23. EXTRAS (SEP 1984).

Except as otherwise provided i lhis contract, no payment for exiras shall be made unless such extras and the pnce therelore have
been authonzed in wrting by the Contracting Otficer.

i-24. ASSIGNMENT OF CLAIMS (SEP 1984).

The Contractor cannol assign any nghls or deleyale any obiyations under this contract without the pnor written peraussion of he
Contracting Officer.

1-25. DISPUTES (SEP 1984).

(a) This contrac! 1s subject 10 the rulcs and regulauons promwigaled by the Sccretary of Detense and Secretary of the Army o
NAF contracting.

(b) The contract is not subject to the Contract Disputes Act of 1978 (41 uUS.C 601-613)
(c) All disputes ansing under or relaling 1o tius conlract shall be resotved under this Clause.

(d) "Claums” as used m this clause, means a writien demand or wrilien assertion by vne of the contractny paries secking, as a
matter of nght , the payment of money 1 a sum certam, the adustment or nlerpreiation of contract lerms, or other rehet ansing under
or rolaung to this contract. A claim ansing under a contract, unkke a claim relaling lo that contract, 15 a clasn that can be resolved
under a contract clause that provides for the relict sought by the claimant. A voucher, mwvorce, or other  routine request lor payment
that 1s not m dispute when submitted 1s not a clam under this clause. The submission may be converted 10 a claun under this clausc.
by conplymg with the subnussion requuemniesnts ol s clause, it i 1s disputed anher as 10 iabiily of amount or 1s not acted upon m a
reasonable time.

@ (1) A clam by the Contractor shall be made in writing and subnuticy (o the Contracting Othcer lor a writien decision. A
claim by he NAFI aganst the Coniyractor shall be subject 0 a wrillen detision by the Cuntracting Othcer.

(2) For Conwraclor clains exceeding $50,000, the Contractor shalt subrmit with the claim a certiicaion that--
(1} The claim is made in good taih, ’
(1) Supporung cale are accurale and completc to the best of the Contractor's knowledge and behel, and

() The amount requested accuralely reflecls the conlracts adjustiment for wiuch the Contractor beheves the NAF! s
habie.

3) () W ihe Contractor 15 an individual, the cerification shall be executed by that wdvdual
(n) It the Contractor 1s nol an indwvigual, the ceruficaton shall be execuled by--
{A) A semor company official i charge at the Contractor's plant or locaton mvolved; of

(B) An officer or general pariner of the Contractor having overall responsibihity for the Conduct of the Contractor’s
aftars.

(h For Contract clauns ol $50.000 or tess, the Contracung Officer must, i requested m wrtny Ly the Cuntractor, render a
decision within 60 days of the request. Fur Conlractor-cerubied clams over $50,000. the Convactng Othicer must wittw! 60 days,
decide the clam or notty the Convactor of the date by which the decision will be made.

g} The Conracung Officer's decision shall be final unless the Contractor appeals as pravided mn paragraph (h) of tus Clause.
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(hy The Contracung Othicor's final decision may be appealed by subnutting a wniticn appeal to the Armoed Service Board of
Contract Appeals with 30 days ot recespt of the Conracting Ofticer’'s fmal deaision. Decisions of the Armed Services Board ol
Contract Appeals are final and are not subject 1o further appeal. .

{1} The Contractor shaill proceed dikgently with performance of this contract, pendmg inal resolution of any request tor rehet.
ciam, appeal, or action ansing under the contract, and comply with any decision of the Conwacung Oticer

1-26. NAFI PROPERTY (SEP 1984).

The Contractor shall sign a recespt for any property hwmshed by the NAFI and upon cxpuation ol s contract shall relur such
property to the NAFI i the same condition as when recewved, except for law wear and ear.

{a) Such property will be supphed o the Contractor in a condition sulable for the mtended use anad i 3 wnely manner

(b). It proporty 1s recewved i a less han functional state or n a wme rame which should gelay Contractor's perfonmance,  the
Contracior shall, upon recewp! of property, notify the Contractng Officer, detainy the lacts, and as directod by the Contracting Ofticor
and at NAFI expense, either repair, modily, return or otherwise dispose of ihe property.  In the case of an unbely dekvery by the
NAF{, the Contracting Othcer shall make a determmaton of the delay. it any caused by the NAFI.

(c) The Contractng Othiccr shall, upon writien nouticauon from the Contractor of any such discrepancies, make and cyuitabie
adiustment for such expenses incurrcd Dy the conlractor.

{d) Atter completon of the contract, If any such property 15 oS, gamageu or destroyed by the Contractor. the NAFI shall be pad
the cost of repairs of damages or the lar market value of the property as deiermined by the Contracting Officer.

\-27. INSPECTION AND ACCEPTANCE (SEP 1984).

inspecuon and acceplarnce will be al destnation, unless olherwise prowded  Until dehvery and acceplance and aticr any reections, nsk
or Joss wilt be on the Contractor uniess loss results from negligence of the NAFI

:-28. TERMINATION FOR CONVENIENCE (SEP 1984).

The Contracting Officer, by writien notice, may termunate ihs conuract, n whole or w par, when it is ) the besl imterest of the NAFL It
this contract 1s lor supphes and s so lerunated. the Contractor shall be comnpensaled m accordance with AR 215-4, Chapler 7.
Secvon IV. To the exient that this contract 1 for services. and 1s SO lermmaled. the NAFI shall be hable only for payment n
accordance with the payment provisions of this contract for services rendered prior to the efiecuve date ol lerminaton.

+-29. TERMINATION FOR DEFAULT (APR 87).

(a) (1) The NAF! may, subjecl o paragraphs (C) and {d) below, Ly wrnitien nouce of default 10 the Contractor. tesmunate this
contract in whole or n part it the Contractor taus to--

) Deiver the supphes or to perform the services within he services within the tme specificd i this conracl or any
extenson,

(n  Make proyress, so as 1o endanyer performance of this contract (but see subparagraph (an2) below), o
{m) Perform any of thc other provision of ttus contract (but see subparagraph (al2) beiow)

(2) The NAFF's nght 10 tcrmnate this contract under subdivisions O and (1){m) above may be exercised W the Corractor
does not cure such ladure wittun 10 days (or ore authonzed in wrihng by the Contracting Officer) aher receipt of the notice from
the Contracung Oticer specifying the lalure.

(b) it the NAFI termmnales this contract in whole or in pari. it may acguwe, under the terms and 0 Wwe manner the Contracting
Ofhcer considers appropriale supphes of services similar 10 those terninaled. and the Contractor will be hapke 10 the NAF! lor any
excess cosis for those supphes or services. However, the Contractor shall continue the work not termmated.

(c) Except tor detaults of subconractors at any me, the Contractor shail nat be hable lor any excess costs 1t the tadure
perionm the contract anses Irom causes beyond the contral and withouwt the fault or negigence of the Contractor. Examples of such
causes mciude (1) acts of God or the public enemy. (2) acts of the GovernmentNAFL i ether its sovereign of contraciual capacity.
{3) fres, (4) fioods, (5) epdenvcs. (6) quaranting restnctions, (7) strikes. {8) Iresght embargoes, and (9) unusually severe weather. n
each nstance the fallure 1o periorm must be beyond the control and withoul the fault or neghgence of the Contractor.

(d) 1 the failure 10 perform is caused Dy the detault ol a subcontraclor at any lcr, and il Ihe cause of the delaull 1s beyond the
contro! of both the Contractor and subcontractor, and without the fault or neghgence ol either. the Contractor shall not be hable for any
excess costs for ladure to perform, unless the subcontracted supphes o1 services were oblamable from other sources n sufficient e
for the Conlractor to meet the required dehivery schedule.

(e) If s conuact s terminaled tor delault, the NAFI may require the Contractor 1o ransier liic and dehver 1o the NAFI, as
drecled by the Contractng Officer, any

(1) Compieted supplhes, and

(2) parually completed suppies and matenals, parts, lools. dies, jgs. fixtures, plans drawings, nkrMano, and contract
nghts (collectively reterred 1o as “manufacturing matenals™ mn tis clause) that the Contractor has speciically  produced or
acquwed the tormmation portion of this conlract.  Upon direction of the Contracting Ofiicer, the Contractor shall also protect and
prescrva property 1 its possassion in which the NAFI has an wicrest

() The NAFI shall pay contract pnce tor compieted supphes delivered and accepted.  The Coatractor and Contracting Othcer
shall agrec on the amount of payment for manufactuning matenals delivered and accepled and for the protection and proscrvaton of
the property. Faiure 1o agrec will be a dispute under the Disputes Clause. The NAF! may wathhold [rom these amounts any sum the
Conlracting Ofhicer determunes 0 be necessary 10 protect the NAFI against 10ss becduse of outstanding kens or clams of formier hen
holders.

{g) !, aler lermunation, il 15 deternuned that the Contractor was not m default, ur that the defaull was excusable, the nyghls s
obhgabons of the parbes shall be the same as i he tlerminaon had been issuad for the convenence of he NAFL

(h)  The nghts and remedies of the NAFI w this Clause are 0 adaiboi 0 any other nights and remedics provided by law or under
thus contract.
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1-30. COMMERCIAL WARRANTY (SEP 1984).

The Contractor agrees that the supphes or services furiushed under ltws contract shall been covered by the most lavorabie commercial
warranses the Contractor gives, 1o any customer for such supplies or serwices and that the ngins and remedies provided herein arc n
addition to and do not it any nghts atforded to the NAFI by any other clause of s contract.

31, ACCIDENT PREVENTION, FIRE PROTECTION, AND SANITATION (SEP 1984).

i thus contract 1s performed in wholg or i part on prenuses owned or under the control of the United States Government and/or the
NAFI, the Contractor shall conform 10 all salety regulations and requroments concerning such pronuses n offect any tme dunng the
performance of the contract and lake all necessary steps and precaulions (0 prevent accidents. Any violabon of salctly rogudauons,
uniess immedeately correctod as directed by the Contracting Officer, shalt bo grounds for terrmination of the Contract under the
"Tormination For Default” clause.

132 RESERVED.
1-33. NON-WAIVER OF DEFAULTS (SEP 1984).

Any failurc by the NAFI at any umw, or from ume 1o ume, to enlorce or requwe strct porformance  of any terms or condiions of this
contract will not constitute waiver thereof and will nol aftect or unpasr such terms or condibons in any way or the NAFI's nght al any
time 1o avail iself of such remedies as it may have for any breech or breechas of such lerms and conditions

1-34. PERMITS AND LICENSES (SEP 1984).
The Contractor will obtamn al necessary permuts and hcenses at no cost to the NAF.
1-35 REMOVAL OF CONTRACTOR'S EMPLOYEES (SEP 1984).

The Contractor agrees 10 utiize only expenenced, responsible and capable peopic i the pertorinance of the work. The Conltracimg
Office may roequire thal the Conlractor remove empioyees who endaiyjer persons or property, or whose conlinucd einployrment under
this contract 1s inconsisient with the interests ol muldary securnty.

1-386 SAVE HARMLESS (SEP 1984).

The Contractos shalt save harmiess the NAF| ang the Unded States Government from any claims of lhird partkes ansing oul or from
acadents or inCidents wwolving acts or oanssions of the contractor, its ofcers, agents, or employees, occurnng as a resull of
performance of (he lerms and condiions of this contract or as a resuit of operabon of NAFI furrushed equipment or matenals, il any, or
ot the performance of the services under us contract.

1-37 SERVICE CONTRACT ACT OF 1965 (SEP 1984).
{Applicable (0 service contracts in excess of $2.500 only)

This contract 15 subject 10 the Service Contract Act ol 1965, as amended (41 USC 351 e seq.) and is subject 0 the tollowing
provisions and 1o all other applicable provisions of the Act and regulations ol the Secretary ol Labor ssued thereunder (29 CFR Part
4).

(a) Compensation.
(1) Each service employee employed n the performiance ol thus contract by the Conlractor of any subconlracior shall be
paid not less than the rurmum monetary wages and shall be furrushed tnnge benetits 1 accordance with the wages and nnge benehis
determined by the Secrelary of Labor or authonzed representative, as specificd in any wage determination attached to this contract

{2) If therc 1s such a wage deternination atlached lo this contract. the Convact Officer shall requwe thal any class of
service empioyee which 1s not ksted therern  wiuch 1s 10 be employed under he contract (1.e,. the work to be performed 1s not
performed by any classificauon histed m the wage determnanon), be classithed by the Contractor $O as to provile d
reasonable relauonship (1.e., appropnate level of skili comparnison) between such unciassiied and the classificavon hsied i the
wage determination. Such conformed class of empiloyees shall be paxd the monelary wage and furnmished (he tnnge beneits as arc
determined pursuait {0 the procedures g this achon.

(3) Such conlorming procedure shall bc imiialed by the Contractor prior 1o the contract work by such unlisied class of
employee. A written report of the proposed conlomung action, including information regarding the agrecmcnt or disagreement of the
authorized representative of the employees involved or, where there 1s no authonzed representative the employees themselves, shall be
submitted by the Contracior 10 the Contracting Oticer not later than thirty (30) days aftes such unlisted ctass of employees pertormed
contract work. The Contracting Olficer shall review the proposed action and promplly submit a report of the action. toyether with the

's recommendation and pertinent information, mcluding the posiion of the Contractor and the employees, to the Wage and
Hour Division, Empioyment Standards Administration, U.S. Departiment  Labor, lor review. The Wage and Hour Division will approve.
modity, or disapprove the action or render a fnal deternunason n the event of disagreement with 30 days  recaipt or will nolity the
Contracting Oticer within 30 days of receipt that additional lme 1s necessary.

(4) The hnal delermunaton of the conformance acton by the Wage and Hour Division shall be transmiticd 0 the
Contracung Officer who shall promptly nolfy the Contractor of the action taken. Each atfected employee shall be furiished dy the
Contractor with a written copy of such deterrination or it shail be posted as part of the wage determination

(5) The process of estabishing wage and innge benciits rates that bear a reasonabie rclationship 10 those hsted in @ wage
determination cannot be reduced 1o any single formula.  The approach used may vary from wage determnation 10 wage determination
depending ol the circumsiances. Standard wage and salary adiministranon practice which rank vanous job classiicalions by pay gradc
pursuant to pont schemes or other ob factors may, for example, be rehed upon. Guidance may also be obtancd from the way
different jobs are rated under Federal pay systems (Federal Wage Board Pay System and the General Scheduie) or from olher
wage determinations 1ssued i the saime locahly. Basic to the estabhshment uf any conformable wage rale(s) 1s the concept that a pay
relationship should be mamntain between b classilications based on the skill required and the duses pertormed (In the case of a
contract modficauon, an exercise ol an oplioiy Or existing contract or i any olher case where a coracior succeeds a contract under
which the classification in question was previcusly conformed pursuant to tus secton, a new conformed wage rale and Innge beachts
may be assigned 1o such conforming classiicauon by indexing (1.e.. audjusting) the previous coitiorimed rate and tnnge benehils by an
amount equal 10 the average (mean) percenlage increase (Or decrease. where appropriale) between the wayes and innye benedts
specified lor all classifications 10 be used on the contract which are isicd 1 the current wage oeternunation, an those  specified for the
corresponding classificalions in the previously apphcablc wage delernmaton.  Where conforming aclkions are accomphished
accordance with this paragraph prior 10 the performance of contract work by the unhsted class of employees. The Contractor shall
adwise the Contracting Ofticer ol Ihe action 1aken, bul the other procedures In paragraph (a)3) of the clause need not be (otowed.
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(7) No employoc engaged m performmg work on this contract shall in any event be paid ess than the currently apphicabic
mummum wage specthed under section B(a)(1) of the Faw Labor Stancards Act of 1938. as amended. |

(8) The wage rale and fnnge benefits inally determined pursuant 1o paragraphs (a) and (3) of tfus clausc sl be pad W
all employees performing n the classiication from the fst day on which conlract work is pertormed by them m the classiication.
Failure 10 pay such unbsted employee s compoensation ayreed by the interesied partios an fnally determined by the Wage and Hout
Division relroactve 10 1he date such class cmployees commenced contract work shall be a violauon of the Act and this contract.

(9) Upon discovery af failure to comply with paragraph (@i2) through {8) of Inis clause the Wage and Houwr Dwision shall
make a imal delerminaton of conformod classiications, wage rale, and/os fringe benefits which shall be retroacuve 10 the date such
class of employees commericed coniract wOrk.

(b) Adjustment of Compensation. |, as authonzed pursuant 0 secton 4({d) ol the Service Convract Act ol 1965 us
amended, the term of this coniract 1s more than one (1) year, the minimum monetary wages and finge benehts required 1o be paxt or
furmished thereunder 1o service employees shall be subject 1o adjustment aftor 1 year and not less often than once every 2 year,
pursuant 10 wage dotermwiatons 0 be issued by the Wage and Hour Division. Employment Standargs Admunistralion of the
Depariment of Labor as provided i such Acl.

(c) Obligation to Fumnish Fringe Benefits. The Conwractor or subcontraclor may discharge he obhigalion 0 turwsh Irmye
benefits specified in the attlachment or determined conformably thereto by furnishing any equivalenl combinatons of bona hde frnge
benetits, or by making equivalent or differential payments in cash i accordance with the applicable rulcs sel forth m Subpart D of 29
CFR parn 4, and not otherwise.

(0) Minimum Wage. In the absence ol a mwmmum wage atlachment tor us contracl. nether the Contractor nor any
subcontracior unger ims contract shall pay any person pertorming work undor the contract (regardiess ol whether they are service
employees) less than the minunum wage spectied by sechon 6{a)(1) of the Fawr Labor Standards Act of 1938, Nothing i1 Itus provision
shalt rebeve the coniractor or any subcontracior of any other obhyauon under law or contract for Ihe payment of a higher wage 10 any
employee.

(e) Successorship. If this contract succeeds a contract, subject 1o the Scrvce Conract Act of 1965 as amended, under whiwch
substantailly the same services were furished i the same focahty and scrvice omployces were paid wayes and Innyge benefits
provided tor n a collective barganing agreement, i the absence of the mirwmum wage atlachmen tor s contract settng forth such
collectively bargamed wage rales and fringe benefils, neither the Cotractor nor any subconteactor under the contract shall pay any
service cmployee performing any of the contract work (regardiess of whether or not such employee was employed unde: the
predeceassor contract), less than thc wages an Iringe beneits prowided 1or i such collective bargawung agreements, 10 whwch such
employee would have been enutled if employed under the predecessor contract, mnctuding accrued wages and fnnge benclits and any
PIOSPECtve INCreases N wages and tnnge penelils provided for under such agreement.  No conlractor of subcontraclor under thus
contract may be reheved at the toregoing obhgaton uniess the inmitatons of 4.10(b) of 29 CFR Part 4 apply or uniess the Secretary ol
Labor or his authonzed representative find, after hearing as provided in 4.10 of 29 CFR Pant 4 that the wages and/or fange benehts
provided for such agreement are subslanually at vanancc with those which prevail for services ot a character silar in the locaity. or
determines. as provided i 4.11 of 29 CFR Part 4, thal the colicctve barganing agreement applicabic 10 service employoos cimployed
under the predecessor contract was not entered mio as a result of anm's-length negotations. Where it is lound m accordance with Ihe
review procedures prowded in 29 CFR 4.10 andior 4.11 and Pans 6 and 8 that some or all of the wages andior Innge benehls
contaned n a predecessor conlracior's collectve bargaining agreesnent are substantially at vanance with those which prevad or
services ol a characier simiar i the locaiity, and/or that the collecuve bargairung agreemenit applicable (0 service employees employcd
under the predecessor conlract was not entered nto a resull of arm’s-length negotiatons the Department will 1ssue a new of revised
wage delermunation, setting forth Ihe wage rales and tnnge benecfns. Such delermunation shall be made part ol the conraclt v
subcontract, n accordance with the decision of the Adinmisirator. 1he Admwustrauve Law Judge. or the Board of Service Contract
Appeals, as the case may be wrespective ol whether such 1Ssuance oCcurs pror 1o or after the award of a contract or subcontract, 53
Comp. Gen. 401 (1973). In the case of a wage detcrimnatun issued solely as a resull of o ndiy of SUbSaNLAl vanance, such
determinanon shall be effective as of the date of the hinal agmirvsirative decision.

() Notification to Empioyees. The Contraclor and any subcontractor shall notity cach service employce Commencing work
on s conlract of the minunum monelary wage and any fnnge denehts requwed 10 be paid pursuant o ttus contract, or shall post the
wage determinauon aitached to this coniracl. The poster provided by the Depariment of Labor (Publication WH 1313) shall be posted
n a promment and accessible place at the worksite. Falure 10 comply with Itys requirement 15 @ viclabon of secton 2(a)4) ol the Act
and of this contracl.

(g) Safe and Sanitary Working Congitions. The Contracior ur subcontractor shall not permit any parl ot the services Called
for by this contract 10 be performed in buidings of SUOUNGINGS Of under working condions provided by ot under the control o
supervision of Ihe contractor or subcontraclor wiich are unsaniary of hazardous or dangerous o ihe health or salety of service
employees engaged 10 furnish these services and the Contractor or subcontractor shalt comply with Ihe salety and health standards
apphed under 29 CFR Part 1925.

{h) Records and Employoes Interview.

(1) The Contractor and each subcontractor periormung work subject to the Act shall make and mantamn for tvee (3) years
from the compieton of the work record containing the nformation specificd below lor each employee subgect 10 the Act 4 shall make
them avasdable for mspecton and ranscnpton by authonzed representative ot the Wage and Hour Dwision, Etnployment Standards
Administration of the U.S. Department of Labor.

() Name and address and social secunty number of each employcc.

(n} The correct work classiticaion o classiications, rate or rates, benelils payments i heu thercol, and twtal daly and
weekly compernsation ot each employcc.

tm) The number ol daily and weekly hours 50 worked by an criployee.
(v) Ay deduchions, rebates, or relunds from the total dady or weekly compensauon of cach employee.

(v) A hst of monetary wages and frnge benelits lor those classes ol service employeos nol included m the  waye
determination attached to this coniract b for which such wage raies of innge benehts have been determined by the nteresicd panes or
by the Adnwastrator or authonzed represeniative pursuani 10 paragraph (a) of ttus clause. A copy of the repon required by paragraph
(ai3) of thus clause shall be deemed 10 be such a kst
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{v) Any hst of the predecessor contractor's employees wihich had been furmshed 10 the Contractor pursuant 1o
paragraph (0) of lhis clause.

{2) The Contractor shalt also make avalable a copy ol Wus contract lor mspeclon of transcnption by authornized
representatives of the Wage and Hour Division.

(3) Faidure 10 make and mantain or 10 make available such records for nspection an ranscnplion shall be a viglalion of the
regulanon and this contract, and in the case ladure 1o produce such records, the Contracung Othcer, upon dwection of the Departiment
of Labor and noufication of the Contractor, shall take such action 10 cause suspension of any further payment or advance of funds until
such wolanon ceases.

(4) The Conwractor shall permit authonized representatives of the Wage and Hour Division 10 conduct mierviews with
employees al the worksite durning narmal working hours.

(1} Pay Periods. The contractor shail unconditionally pay to each employee subject to the Act all wages due free and clear and
without subsaquent deduchon (except as omerwise provided by law or regulations. 29 CFR part 4), rebate, or kickback on any
accounts. Such payments shall be made no later ihan one pay period foilowing the end of the reguiar pay penod in which such wagcs
were eamed or accrued. A pay period under this Act may not be of any duration longer than semi-monthly.

() Withhoiding of Payment and Termination of Contract. The Contracting Othcer shall withhold or cause to be withheld
from the GovernmenVNAFI prime Contractor uncer this or any other GovernmenVNAF! contract with the pnme Conlractor such sums
as an approprate official of the Departmert of Labor requests or such sums as the Contracting Otticer decides may be necessary o
pay under pad employees employed by the Contracior or subcontractor in the event of failure o pay any employees subject to the Act
all or pan ol the wages or Innge benebls due uider the Act, the agency may, after authorization or by directon of the Depariment ot
Labor and written noufication 10 the Contractor, take action 10 cause suspension of any turther payment or advance ot lunds unti such
violatons have ceased. Additonally, any tarure to comply with the regquircments of these clauses refaing to the Senvice Contract Act of
1965. may be grounds lor termination of the nght to proceed with the contract work. In such event, the GovernmenVNAF| may enlter
Into othey contracts or arrangements for completion ol the work, charging the contractor m default with any additonal cost.

(k) Subcontractors. The Contracior agrecs 10 msert these clauses 0 s section relatng 10 the Service Conltract Act of 1965
n all subcontracts subject 1o the Act. The term "Contractor” as used in these clauses m any subconlract, shall be decmed to refer to
the subcontractor, except in the tern “GovernmentyNAF) pnme Contractor™.

() Service Employee. As used n lhus clause, he lerm “service employec” nwans any person cngaged m the performance ol
thus contract other than any persun employcd o a bona hde execulve, admustraive, or prolessional capacity, as those lenns are
defined n Part 541 ol Title 29, Code aof Federal Regulations, as of July 30, 1876, ang any subsequent revision of those regulations
The term "service employee” includes all such persons regardiess at any coniractual refationstup that may be alleged 10 exist between
a contractor or subcontractor and such persons

(m) Federal Wage Board (B8lug Collar) and General Schedule (White Collar) Wages and Fringe Benetits Applicabie
to Service Empioyee Classitications. The following statement 1s ncluged i contracts pursuant 1o seclion 2(ai5) of the Acl and s
for mlormauonal purposes only:

The tollowing classes of service employees 10 be employed under the contract with the GovernmenUNAFH would be subgect, i
employed by the contracting agency, (o the prowisions ol 5 U.S.C. 5341 or § U.S.C. 5332 and wouild. Il s0 employed, be paid not less
than the following rates of wages and fninge benciits

MONETARY WAGE-
FRINGE BENEFIT

EMPLOYEE CLASS

(n) Collective Bargaining Agreemeants Applicable to Service Employees. If wages to be pad or fnnge benefits 0 be
lurnished any servicc empioyees empioyed by the GovernmenyNAFI pnme Contriactor or any subconbractor under the contracl arc
provided for in a collecive bargaming agreement which 1s or will bc effective dunng any penod n which the contract 1s being
performed, the GovernmenVNAF! pnme Contractor shall report such tact to the Contracting Otficer, together with tull informauon as 1o
the apphcaton and accrual of such wages and fringe benefits, ncluding any prospeclive increases, 10 service employees engaged n
work on the contract, and a copy ol the collecive bargaining agreement. Such repont shall be made upon commencing perormance of
the contracy, in the case of collective barganing agreements effeclive at such ime, and n the case of such agreements or provisSions or
amendments thereof effecuve al a laler ume durng the penod of contract performaince, such agreements shall be reporied promptly
after negotiauon thereol.

(o) Seniority List. Naot less than (10} days pnor lo complevon of any contract bemy peronmed al a Federal faciity where
service employees may be retained i the pertormance or the succeeding contract and subject tu a wage delermmation which contaus
vacauwon or other beneft provisions based upon length of scrvice with a Conlractor (predecessor) or successor (4.173 of
Reguianons. 29 CFR Part 4). the incumbent pnme Conltractor shall furmsh 10 the Contracting Officer a certified hist of the names of all
service employees on the Contraclor's or subcontractor's payroll during the last month of coniract performance. Such hst shall also
contain anniversary dates of employment on the contract esther with the current or predecessor contractors of each such service
employece. The Contracting Officer shall turn over such hist lo the successor conlracior al the commencemenl of the succeedsiy
contract. .
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(P) Regulations incorporated by Reference. Rulings and mierpretations ol the Service Contract Act of 1965, as amended.
are contained In Regulauons, 23 CFR Pan 4 and are hereby incorporated by reference in this convact

(@) Contractor's Certiticate.

(1) By entenng mnio this contractor, the contractor {and officials thereol) ceruies thal nether i (nor he or she) or any
person or frm who has a substantial interest in the Contractor's firm i1s a person or trm nekgible (0 be awarded Government/NAF|
conracts wirtue of the sanctions impased pursuant 10 sechon 5 of the Act.

{2) No pan of this contract ghall be subcontracted 10 any person or firm mnchgible lor award of a GovernmenyNAFI contract
pursuant 10 secton 5 of the Act. ’

(3) The penalty for malung laise statements is prescnbed n the U.S. Cnminal Code, 1 U.S.C. 1001.

{r) Varistions, Tolerances, and Exemptions Involving Employment. Not withstanding any of provisions in paragraph (a)
through (p) of Bus clause relaung 10 the Sernce Contract Act of 1965, the foliowing employees may be ' accordance with the
followsng varnabons, tolerances, and oxernptions, which the Secrelary of Labor, pursuant o section 4(b) of the Act pror 1o s
amendment by Public Law 92-473, lound 10 be necessary and proper in the publc mierest or 10 avoid senous imparment of the
conduct of GovernmentNAF| business.

() Apprentices, student-lcarers, and workers whose earning capacity 1s impaired by age. physical, or mental deliciency
or injury may be empioyed wages lower than the mwwmum wages otherwise rcquwed by scction 2(aj(1) or 2(b)(1) of the Service
Contract Act without dnminishing any iringe benefits, cash payments n lieu thereol requwed under section 2{a)2) of that Act, m
accordance with the condiions and procedures prescribed for the employment of apprentices, studenl-learners, handicapped chents ol
shefiered workshops under secbion 14 of the Fawr Standards Act of 1938, in the reguiations 1ssued by the Admiustrator (29 CFR Parts
520, 521, 524, and 525).

{0 The Admuustralor wit 1ssue ceruficales under Ihe Service Contract Act lor the empioyment of apprenuces. studenl-
leamers, handicapped persons, or handicapped chents of sheflered workshops not subject to the Far Lab Standards Act of 1938. or
subyect to different minmum rates of pay under the two acls authonzing appropriate rates ol mwmum wages (but without changing
requirements concerming fringe benefits or supplementary cash payments m lieu thereof) applying procedures prescnbed by he
applicable regulatons 1ssued under the Fair Labor Standards Act of 1938 (29 CFR Parts 520, 521, 524, an 525).

(m) The Admuustrator will also withdraw, annual, or cancel such ceriicales accaraance with the regulations mn Parts 525
and 526 of Title 26 of the Code of Federal Regulations.

(s) Apprentices. Apprentices will be permitted to work al less than the predetermuned raie for Ihe work they perform when they
are empioyed and nadividually registered mn a bona lide apprenticeship program regisiered with a State Apprentceship Agency wiuch 1s
recognized by the U.S. Department of Labor, or il no such recognized agency exsis n a Slate, under a program regsiered with the
Bureau of Apprentceship and Traming, Employment , and Tramung Adminisiration, U.S. Depariment of Labor. Any employee who is
not registered as an apprentice n an approved program shall be pad the waye rale and fringe benefils contained i the apphcabie
wage determination for the journeyman classificalion of work actually performed. The wage rates paid apprentices shall not be less than
the wage rate lor thew level of progress set fourth n the registered program. expressed as the appropnate percemage of the
journeyman’s rate contained n the applicable wage determination, The allowable rao of apprentices 10 joureyman empioyed on he
conlract work i any craft classiicauon shall no be grealer than the ratio permitied to the contracior as 1o his enure work lorce undor
the registered program.

{) Tips. An cmployee cngaged n an occupation i which he or she Customanly and regularly receives more than thirty dollars
{$30) a month in tips may have the amount of bps may have the amount of ups credited by the cmployer against the mmmum waye
required by sechon 2(a)(1) or section 2{b)1) of the Act wt accordance with sccbon 3im) ol the Far Labor Standards Act and
Reguiations, 29 CFR Part 531; Prowded, however, that the amoum of such crodit may not exceed $1.24 per hour after December 31,
1960. To utize tus provision:

() The employer must ntorm upped employee about this up credit alfowance belore the credit1s ubiized;

) The employees must be allowed 1o retam ail Ups (inavidually or through pooling arrangement and regardiess of whether
the employer elects Lo lake credit for lips receved);

{w) The employer must be able to show by records that the empioyee receives at leasl the apphcable Service Contract Act
rInimum wage through the combinaton of direct wages and tip credit,

() The use of such up credit must have been permittcd under any predecessor collecuve bargaming agreements apphicable
by wirtue of section 4(c) of the Act.

(u) Disputes Concerning Labor Standards. Disputes ansing out of the labor provisions of this cantract shall not be subject o
the general disputes clause of this contract. Such disputes shall be resolved in accordance with the proccdwes of the Department of
Labor set forth in 29 CFR Paris 4, 6 and 8. Disputes within the meanwig of this clause include disputes between the contractor (or any
of its subcontractors) and the contractng agency, the U.S. Departiment of Labor or the cmployces or thew representatves.

1-38. SERVICE CONTRACT ACT OF 1965 (SEP 1984).
(Applicable to Service Contracts not in excess of $2.500.)

Except 0 the extent thal an exempton, vanation or lolerance would apply it ltus were a contract n excess of $2,500, the
conractor and subconlractor hereunder shall pay all of the employees engaged perforiming work on the conlract not less than the
mimmum wage specified under secbon 6(a){ 1) of the Far Labor Slandards Act of 1938, as amended. Regulations and interprelations
of the Service Conlract Act of 1965, as amended. are conlaned n 29 CFR Pan 4 and are hereby ncorporated by relerence in this
contract.
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CONTRACT CLAUSES NONAPPROPRIATED FUND SUPPLY AND SERVICE
CONTRACTS (OCONUS VERSION)

For use ol this torm, see AR 215-4; the proponent agency is ODCSPER

I-1. DEFINITIONS 1-22. INVOICES

1-2. NONAPPROPRIATED FUND INSTRUMENTALITY  [-25. DISPUTES

I-3. COVENANT AGAINST CONTINGENT FEES 1-27. INSPECTION AND ACCEPTANCE

4. CHANGES |-28. TERMINATION FOR CONVENIENCE

9. EXAMINATION OF RECORDS 1-29. TERMINATION FOR DEFAULT

1-13. EQUAL OPPORTUNITY 1-36. SAVE HARMLESS

1-20. PAYMENTS 1-39. CLAUSES INCORPORATED BY REFERENCE

21, DISCOUNTS FOR PROMPT PAYMENT 1-40. INCONSISTENCY BETWEEN ENGLISH VERSION AND
TRANSLATION OF CONTRACT .

I-1. DEFINITIONS.

(a) "Head of the agency” (also called “agency head™) or “Secrelary” means the Secretary of the Army, the Under
Secretary,and the term "authonized representaive™ means any person, of board (other than the Contracting Officer) authonzed 10
act for the head of agency or secretary.

®) “Contracting Officer” means a person with the authonty 10 enter into, administer, and/or lerminate contracts on behalt of the
nawpropﬂaledfundinstrumnwnywhachasapanylowseontraclandmakarelateddetemunmwa\dhndhos The term includes
anﬁm:edwwean(aﬁvesolmmuacﬁr\gmwmmmmnsoimwmnyudebgawdbymmmm

2. NONAPPROPRIATED FUND INSTRUMENTALITY.

(8) The Nonappropnated Fund Instrumentality (NAF1) which is party o this contract is a nonappropnated fund instrumentality of
the Depantment of the Army. NO APPROPRIATED FUNDS OF THE UNITED STATES SHALL BECOME DUE OR BE PAID THE
CONTRACTOR OR CONCESSIONAIRE BY REASON OF THIS CONTRACT. This contract is not subject 1o The Contract Disputes
Act of 1978.

-3. COVENANT AGAINST CONTINGENT FEES.

TheCmtractorwarrantsmatnopersonaselmgagemyhasbaenempbyeaarehnndbsdbﬂumehswnﬁactuponan
agreement or understanding for a commission, percentage, brokerage, or contingent fee, excepting bona fide employees or bona fide
establishedcommercoalocseuingagencnesmainlamedbyﬂmwnﬂactalaﬁewposedsecwmm For breach or violauon
of this warranty the NAFI shall have the nght to annul this contract without iabdity or, in its discretion, 10 deduct from the contract price
Or consideraton, or otherwise recover, the full amount of such commission, percentage, brokerage, or contingent fee.

i-4. CHANGES-FIXED PRICE SUPPLY.

(a) The Contracting Ofticer may at any time, by wniten order, and without notice 10 the surabes, if any, make. changes within the
general scope of this contract in any one or more of the following:

(1) Drawings, designs, or specificatons when the supplies 10 be fumished are 10 be spacially manufaciured for the NAF! in
accordance with the drawings, design, or specifications.

(2) Method of shipment or packing.
(3) Place of delvery.

() lfanysuchchangecausesanmcreaseoroacraasemmecostof.ovmeumereqwedlor.nertotmaneeolanypanoim
work under this contract, whether or not changed by the order, the Contracung Officer shall make an equitable adjustment in the
contract pnce, the delivery schedule, or both, and shall modity the contract.

(c) The Contractor must submit any "proposal for adjustment” (hereafter referred 1o as proposail) under thus clause within 30
days from the date of receipt of the writen order. However, if the Contracung Officer decides that the facts justity it, the Contracting
Officer may receive and act upon a proposal submitied before hnal payment of the contract.

{d) i the Contractor's proposal includes the cost of property made obsolete or excess by the change, the Contracting Officer
shall have the nght 1o prescnbe the manner of the disposition of the property.

(e} Falure 1o agree to any adustment shall be a dispute under the Disputes clause. Hawever, nothing n this clause shall
excuse the Contractor from proceeding with the contracl as changed. -

9. EXAMINATION OF RECORDS.

(8) This clause is applicable if the amount of this contract exceeds $10,000, and the contract was entered into by means of
negouaton. The Contractor agrees that the Contracting Officer or the Contracung Officer’s duly authonzed representatve shall have
the nght 10 examine and audit the books and records of the Conlracior directly pertaining 10 the contract dunng the perod of the
contract and until the expiration of three years after the inal payment under the contract.

(b) The Contractor agrees to include the clause in "a" above, in all subcontracts hereunder that exceed $10,000.
-13. EQUAL OPPORTUNITY (OCONUS).

Conlractor agrees in the performance of work under this contract there will be no discrimination against any employee or apphcant for
employment because of race, creed, color, sex, or nauonal ongin.

1-20. PAYMENTS.

The NAFI shall pay the Contractor, upon the submission of proper invoices or vouchers, the prices stipulated in this contract for
Supplies delivered and accepted or services rendered and accepted, less any deductions provided in this contract. Uniess otherwise
specified in this contract, payment shall be made on partial defivenes accepled by the NAFI if--
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(a) The amount due on the delivenes warrants o, or
(b) The Contractor requests it and the amount due on the deiivenes s at least $1,000 or 50 percent of the total contract price.
121.  DISCOUNTS FOR PROMPT PAYMENT. )

(a) In connection with any discount offerad in conjunction with a supply contracl, time will be computed from the date of delvery
of the supplies to the camer when acceptance is at the pont of ongin, or from the date of delivery at destination or port of embarkation
if delivery and acceptance are at either of these points, or from the date the correct invoice or voucher is raceived in the office
specified by the NAFI, if the lafier is laler than date of delivery.

(b) in connection with any discount offered in conjunction with a services contract, lme wili be compuled irom the dale of
conweumolm.servnoesortrommedatemeconectunvoceavwchensteceivedmmeomcespecmedbymeNAFl. if the laner is
later than the date of completon of performance.

(c) Supply contracis involving relatvely insignificant amounts of services, e.g., for relatively minor installavon services, so that
the obtaining of such services are not primary purpose of the contract shall be realed solety as a supply contract under this clause
unless the services are separately priced under a separate contract ine ilem. Any coniract having as a primary purpose thereol the
obtaining of services shall be treated under this clause as a services contracl,prowided, however, that for any conlract invohving both
services and supplies under separate contract line items, each separate contract line iem number shall be reated as a separate
contract for the purpose of determining the applicabiity of subparagraphs (b) and (c) of this clause; and provided further, that if an
invoice under a contract involving both supplies and services as separale contract line items covers both supplies and services from
such separale contract hne tems rather than nvoicing supply itlems and service items separaiely, then the lates! date caiculable under
either subparagraph (b) and (c) of this clause shall be applied 10 determine the propriety of taking a prompt payment discount.

(d) Checks will be mailed or transmitted on or aboul the same day on which the check 1s dated. Payment shall be considered
made on the date on which a check for such payment is dated.

22 INVOICES (JUN 1989).

(a) An invoice is a writien request for payment under the contract for supphes delivered or for services rendered. in order 1o be
proper, an invoice must Include as applicable the following:

(1) Name and address of the contractor.
{2) Invoice date

(3) Contract number or other authorizaion for supples delivered or services preformed (including order number and
contract line item number).

(4) Descniption, quanuty, umit of meas.ic, unit prce, and extended price ot supplies delivered or services performed.

(5) Shipping and payment terms (e.g . shipment number and date of shipment, prompt payment discount terms). Bill
of lading number and wexght of shipment will be snown for shipments on Government bills of lading.

(6) Name and address of contractor official to whom payment s to be sent (must be the same as that on the contract or
on a proper notice of assignment).

(7) Name (where practicable), utle, phone number, and maiing address of person 10 be noufied in event of a oelecuve
invoice.

(8) Any other nformaton or documentaton required by the contract (such as evidence of shipment).
Invosces shall be prepared and submitted in quadruphcale (one copy shall be marked “original™) unless otherwise specified.

(b) for purposes of determining If interest begins to accrue under the Prompt Payment Act, Public Law 97-177, as amended by
P.L. 100-496:

(1) A proper invoice will be deemed to have been received when it is receved by the office designated in the contract for
receipt of nvorces and acceptance of the supplies delivered or services rendered has occurred,;

(2) Payment shall be considered made on the date on which a check for such payment is dated;
(3) Payment terms (e.g. "net 20") offered by the contractor will not be deemed a "requred payment date”, and
(4) The foliowing periods of tme will not be included:

(i) After receipt of an improper invoice and prior to nouce of any defect or impropriety, but nor 1o exceed 7 days (3
days on contracts for meat food products. and 5 days on contracts for perishable agricultural commodities. dairy products,
edible fats or oils, and food products prepared from edible fats or oils); and

(v} Between the date of a nouce of any defect or impropriety and the date a proper invoice 1§ received. When the
notice is in wriing, 1 shall be considered made on the date shown on the nouce.

1-285. DISPUTES.

(a) This contract is subject 1o the rules and regulation promulgated by the Secretary of Defense and Secrelary of the Army for
NAF contracung. .

(b) The contract is not subject 1o the Contract Disputes Act of 1978 (41 U.S.C. 601-613).
(c) Al disputes arising under or refaing 10 this contract shall be resolved under this clause.

(d) “"Claims," as used in this clause, means a written demand or writien asserion by one of the contracung parues seeking, as a
matter of right, the payment of money in a sum cenain, the adjustment or interpretation of contract terms, or other rehef ansing under or
relating 10 this contract. A claim arising under a contract, uniike a claim relating lo that contract, is a claim that can be resolved under
a contract clause that provides for the relief sought by the claimant. A voucher, invoice, or other routine request for payment that 1s
not in dispule when submitted is not a clam under this clause. The submission may be converied o a claim under this clause, by
‘complying with the submission requirements of this clause, i it 1s disputed either as 10 habiity or amount or 18 noOt acted upon wn a
reasonable time.
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(@) (1) A clam by the Conwacior shall be made i wnuing and submitted to the Contracting Officer for a written decision. A
claim by the NAF!I against the Contractor shall be subject 1o a wntten decision by the Contractung Officer.

(2) For Contractor claims exceeding $50,000, Contractor shall subnut with the claim a certiicavon that--
() The claim is made n good faith;
(i} Supporting dala are accurale and compiete 10 the best of the Contracior's knowledge and belief, and

(i) The amount requesied accuralely refiects the contract adjustment for which the Contracior believes the NAFI 1s
kable.

(3) (i) M the Contractor 18 an individual, the certification shall be executed by that individual.
(i) 1f the Contract is not an indvidual, the certification shall be executed by--
(A) A senior company official in charge at the Contractor's plant or location involved; or

(B) An officer or general partner of the Contracior having overall responsitiity for the conduct of the Contractor's
affairs.

(N For Contract claims of $50,000 or less, the Contracting Officer must, #f requested in wniting by the Contracior, render a
decision within 60 days of the request. For Contracior-certified claims over $50,000, the Contracting Officer must, within 60 days,
decide the claim or notify the Contractor of the date by which the decision will be made.

(g) The Contracting Officer’s decision shall be final unless the Contractor appeals as provided in paragraph (h) of this clause

(h) The Contracting Officer’s final decision may be appealed by submiting a writlen appeal to the Armed Services Board ol
Contract Appeals within 90 days of receipt of the Contracting Officer’s final decision. Decisions of the Armed Services Board of
Contact Appeais are final and are not subject to further appeal.

(i) The Contractor shall proceed diligently with performance of tus contract, pending final resoluton of any request for retief,
claim, appeal, or acton ansing under the contract, and comply with any decision of the Contracung Officer.

1-27. INSPECTION AND ACCEPTANCE !

Inspection and acceptance wiil be al desunaton, unless otherwise provided. Untl delivery and acceptance and after any rejections, nsk
or loss will be on the Conlracior uniess loss results from neghigence of the NAFI

1-28. TERMINATION FOR CONVENIENCE

The Contracting Officer, by written notice, may terminate this contract, in whole or in part, when it 1s in the best interest of the NAFI. If
this contract 1s for supphies and is so terminated, the Contractor shall be compensated in a manner identfied with AR 215-4, Chapter
7. Secuon IV. In effect on this contract’s exient that this contract is for services, and I1s so terminated, the NAF| shall be hable only for
payment in accordance wilh the payment provisions ol this contract for services rendered pnor 10 the efleclive date of termination.

1-29. TERMINATION FOR DEFAULT

{a (1) The NAFI may, subject 1o paragraphs (C) and (d) below, by writien nouce of default to the Contractor, terminate this
contract in whole or in pan if the Contractor fails to--

(i) Deliver the supphes or 10 perform the services within the hime specibied in thus contract or any extension;
(i Make progress, so as 10 endanger performance of thus contract (but see subparagraph (a)2) below); or
(i) Perform any of the other provisions of this contract (but see subparagraph (a}(2) below).

(2) The NAFI's night to terminate this contract under subdvisions {1){u) and (1)(ii) above, may be exercised if the
Contractor does not cure such failure within 10 days (or more if authorized in writing by the Contracting Officer) afier receipt of the
notice from the Contracting Officer specitying the failure.

(b) If the NAF! terminates this contract In whole or in parl, it may acquire, under the terms and in the manner the Contracting
Officer considers appropnate, supplies or serwces similar 10 those termunated, and the Contractor will be hable 10 the NAFI for any
excess costs for those supples or services. However, the Contractor shall conunue the work not terminated.

{c) Except for defaults of subcontractors at any ber, the Contractor shali not be hable for any excess costs i the faiure to
periorm the contract arises Irom causes beyond the control and without the fault or neghyence of the Contracior. Exampies of such
causes include (1) acts of God or of the public enemy; (2) acts of the GovemnmenVNAF! in either its sovereign or contractual capacity;
(3) fires; (4) tioods; (5) epidemics, (6) quaranune restnchions, (7) strikes, (8) frexght embargoes, and (9) unusually severe weather. In
each instance the failure 10 perform must be beyond the control and without the fault or negligence of the Contractor.efiective date ol
termination.

{d) I the tailure to perform is caused by the default of a subcontracior at any ter, and if the cause of the defaull is beyond the
control of both the Contractor and subcontractor, and without the faull or negligence of either, the Contractor shall nol be hable for any

excess costs for 1o perform, unless the subcontracted supplies of services were oblainabie from other sources in sufficient ume for the
Contractor to meet the required delivery schedule.

(8) If this conwract is terminated for delault, the NAF! may require the Contractor 10 transfer ttle and deliver to the NAFI, as
direcied by the Contracting Officer, any

(1) compieted supplies, and

(2) Partially completed supplies and materials, parts, tools, dies, jigs, fixtures, plans, drawings, informaton, and contract
nghts (collectively referred to as “manufacturing materials™ in this clause) that the Contracior has specilically produced or
acquired for the terminaled portion of this contract. Upon drection of the Contracting Officer, the Contracior shall also protect and
proserve property in Its possession in which the NAFI has an interest.

(@) M, after termination, it 1s determined that the Contractor was not in default, or that the default was excusable, the nghts and
obligations of the parties shall be the same as if the terminabon had been issued for the convenience of the NAFI.
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(h) The rights and remedies of the NAFI in this clause are in addition 10 any other nghts and remedies prowided by law or under
this contract.

() The NAFI shall pay contract pnce for completed supphies delivered and accepted. The Contractor and Contracting Officer
shall agree on the amount of payment for manutacturing matenals delivered and acceptad and for the prolection and preservation of
the property. Failure 10 agree will be a dispute under the Dispules Clause. The NAFI may withhold from these amounts any sum the
Contracting Officer determines 1o be necessary 10 protect the NAF| against ioss because of outstanding kens or claims of former hen
hoiders. -

1-38. SAVE HARMLESS.

The Contractor shall save harmiess the NAFI and the United Slates Government from any claims ol third parbes ansing out of or from
accidents or incidents nvolving acls or omissions of the contractor, its officers, agents, or employees, occurnng as a result of
performance of the terms and conditions of this contract or as a result of operation of NAF| furnished equipment or maierials, if any, or
of the performanca of the services under this contract. .

139. CLAUSES INCORPORATED BY REFERENCE.

Wmmwwm“ﬂmmwm“mmvalewmnwmbyAn215-4\mmsamelotce
and effect as if they were given in full text. Upon request, the Contracting Officer will make fult text available.

NUMBER TITLE

OFFICIALS NOT TO BENEFIT

GRATUITIES

NEW MATERIAL

VARIATION IN QUANTITY

CERTAIN COMMUNIST AREAS

INSURANCE

TAXES

EXTRAS

ASSIGNMENT OF CLAIMS

NAFI PROPERTY

COMMERCIAL WARRANTY

ACCIDENT PREVENTION, FIRE PROTECTION, AND SANITATION
RESERVED

PERMITS AND LICENSES

REMOVAL OF CONTRACTOR'S EMPLOYEES

0

dWOON

q

N -

CPECRRRRESeIaS

1-40. INCONSISTENCY BETWEEN ENGLISH VERSION AND TRANSLATION OF CONTRACT.

in the event of mconsistency between any terms of this contract and any translabon thereo! into another language, the Enghsh
meaning shall control.
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CONTRACT CLAUSES (NONAPPROPRIATED FUND CONSTRUCTION, ALTERATION AN
REPAIR CONTRACTS)

For use of this orm, see AR 215-4, the proponent agency is ODCSPER

DEFINITIONS

NONAPPROPRIATED FUND INSTRUMENTALITY

COVENANT AGAINST CONTINGENT FEES

CHANGES-CONSTRUCTION

OFFICIALS NOT TO BENEFIT

GRATUITIES

MATERIAL AND WORKMANSHIP

COMPLIANCE WITH COPELAND ACT REQUIREMENTS

EXAMINATION OF RECORDS

CONVICT LABOR .
CONTRACT WORK HOURS AND SAFETY STANDARDS ACT-OVERTIME COMPENSATION-GENERAL
WALSH-HEALEY ACT

EQUAL OPPORTUNITY

AFFIRMATIVE ACTION FOR SPECIAL DISABLED AND VIETNAM ERA VETERANS
AFFIRMATIVE ACTION FOR HANDICAPPED WORKERS

BUY AMERICAN ACT-CONSTRUCTION MATERIALS

CERTAIN COMMUNIST AREAS

INSURANCE-WORK ON A GOVERNMENT INSTALLATION

TAXES

PAYMENTS UNDER FIXED-PRICE CONSTRUCTION CONTRACTS
DISCOUNTS FOR PROMPT PAYMENT

CERTIFICATION OF ELIGIBILITY

DISPUTES CONCERNING LABOR STANDARDS

ASSIGNMENT OF CLAIMS

DISPUTES

NAF! PROPERTY

INSPECTION OF CONSTRUCTION

TERMINATION FOR CONVENIENCE

DEFAULT (FIXED PRICE CONSTRUCTION)

WARRANTY OF CONSTRUCTION

ACCIDENT PREVENTION, FIRE PR. ' TECTION, AND SANITATION
MODIFICATION PROPOSALS-PRICT BREAKDOWN

NON-WAIVER QF DEFAULTS

PERMITS AND RESPONSIBILITIES

REMOVAL OF CONTRACTOR'S EMPLOYEES

SAVE HARMLESS

COMPLIANCE WITH DAVIS-BACON AND RELATED ACT REGULATIONS
CONTRACT TERMINATION-DEBARMENT

INTEREST

DIFFERING SITE CONDITIONS

SITE INVESTIGATION AND CONDITIONS AFFECTING THE WORK

1-42. OPERATIONS AND STORAGE AREAS

I-43. CLEANING UP

144. SUSPENSION OF WORK

1-45, OTHER CONTRALTS

1-46. NOTICE TO THE NAF! OF LABOR DISPUTES

147. IDENTIFICATION OF CONTRACTOR'S EMPLOYEES

148, SCHEDULES FOR CONSTRUCTION CONTRACTS

1-49. PROTECTION OF EXISTING VEGETATION, STRUCTURES, EQUIPMENT, UTILITIES, AND IMPROVEMENTS
I1-50. TIME EXTENSIONS

1-61. LIQUIDATED DAMAGES-CONSTRUCTION

1-52. COMMENCEMENT, PROSECUTION, AND COMPLETION OF WORK

i-53. CLEAN AIR AND WATER

1-54. COMPOSITION OF CONTRACTOR

1-55. AFFIRMATIVE ACTION COMPLIANCE REQUIREMENTS FOR CONSTRUCTION
1-56. SUPERINTENDENCE BY CONTRACTOR

1-57. USE AND POSSESSION PRIOR TO COMPLETION

1-58. AVAILABILITY AND USE OF UTILITY SERVICES

1-59. APPRENTICES AND TRAINEES

1-60. PAYRCLLS AND BASIC RECORDS

i-81. SPECIFICATIONS AND DRAWINGS FOR CONSTRUCTION

1-62. LAYOUT OF WORK

1-63. DAVIS-BACON ACT

1-64. WITHHOLDING OF FUNDS

i-65. SUBCONTRACTS (LABOR STANDARDS)

1-66. LABOR STANDARDS FOR CONSTRUCTION WORK-FACILITIES CONTRACTS
I1-67. ANTI-KICKBACK PROCEDURES

1-68. PROMPT PAYMENT FOR CONSTRUCTION CONTRACTS.
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I-1 DEFINITIONS (APRIL 1987)

(a) "Head of the agency” (also called “agency head”) or "Secrstary” means the Secretary of the Army, the Under
tary, and the term "authonzed representative” means any person, of board (other than the Contracting Officer) authorized 10
act for the head of agency or secretary.

(b) *“Contracung Officer” means a person with the authonty to enter into, admunuster, and/or terminate contracts on behall of the
nonappropnated 1s a 10 his contract and make relaled determinatons and findings. The term includes certamn authonzed
represeniatives of the Contracting Officer acting within the limits of thew authority as delegated by the Contracng Officer.

1-2 NONAPPROPRIATED FUND INSTRUMENTALITY (APRIL 1987)

The Nonappropriated Fund Instrumentality (NAF1) which is a to this contract is a nonappn ted fund instrumentality of the
Depantment of the Army. NO APPROPRIATED FUNDS OF THE UNITED STATES SHALL BECOME DUE OR BE PAID THE
CONTRACTOR BY REASON OF THIS CONTRACT. This contract is NOT subject to The Contract Disputes Act of 1978.
Reference AR 215-1, para 3-2 for detinon of a NAFt.

1-3 COVENANT AGAINST CONTINGENT FEES (APRIL 1987)

The Conlractor warrants that no person or selling agency has been employed or retained 0 solicit or secure this contract upon an
agreement or understanding for a commission, percentage, brokerage, or contingent fee, excepling bona fide employees or bona fide
established commercial or selling agencies manained by the contracior for the purpose ol secunng business. For breach or violation
of this warranty the NAFI shall have the nght to annul this contract without iabdity of, in its discretion, to deduct from the contract
price or consideration, of otherwise recover, the full amount of such commussion, percentage, brokerage, or conungent fee.

-4 CHANGES CONSTRUCTION (APRIL 1987)

(a) The Contracting Officer may, at any ume, without notice to the sureues, if any, by wntien order designated or indicated o be
a change order, make changes in the work within the general scope of the contract, ncluding changes--

(1) In the specificauons (including drawings and designs),

(2) In the method or manner af performance of the work;

(3) In the NAFi-turnished facihies, equipment, matenals, services, of sile; or
(4) Dwectng acceleraton in the performance of the work.

(b) Any other wntien or oral order (which, as used in \is  paragraph (b), inciudes direction, nstruction, interpretaton or
determination) from the Contracting Officer, that causes a change shall be treated as a change order under this clause; provided, that
the Contractor gives the Contracung Officer wniten notce staung (1) the date, crrcumsiances, and source of the order, and (2} that
the contracior regards the order as a change order.

(c) Except as provided in this clause, no order, stalement, or conduct of the Contracting Othicer shall be treated as a change
under this clause or enttle the Contractor 10 an equilable adjustment.

(d) It any change under this clause causes an increase or decrease in the Conwractor's cost of, or the time required for, the
performance of any pant of the work under thus contract, whelher or not changed by any such order, the Contracting Otficer shall make
an equitable adjustment and modity the contract in wnting. However, except for a “proposal for adjustment™ (hereafter referred to as
proposal) based on delectve specifications, no proposal for any change under paragraph (b) above shall be aliowed for any COSIS
incurred more than 20 days before the Contractor gives wntien nouce as required. in the case of defectve speciicatons for which
the NAFI is responsible, the equitable adjustment shall include any increased cost reasonably incurred by the Contractor in attempling
W comply with the defective specificaions.

(e) The Contractor must submit any proposal under this clause within 30 days after (1) receipt ot a written change order under
paragraph (a) above or (2) the furrishing of a written nolice under paragraph (b) above, by submitung to the Contracting Officer a
wnitlen statement describing the general nalure and amount of the proposal, unless this period s extended by the NAFI. The statement
of proposal for adjustment may be included in the notce under paragraph (b) above.

(f) No proposal by the Contractor for an equiable adjustment shall be allowed if asserted afier final payment under this contract.
1-5 OFFICIALS NOT TO BENEFIT (APRIL 1987)

No member of or delegate 10 Congress, ot resident commssioner, shall be admitted to any share or part of this contract, or 10 any
benett ansing from i However, this clause does not apply o this contract 10 the extent that this contract i1s made with a corporaton tor
the corporation’s general benefil.

-6 GRATUITIES (APRIL 1987)

(@) The nght of the Contractor to proceed may be terminated by wntten notce if, after notice and heanng, the agency head or a
designee determines that the Conuactor, its agent, or another representative--

(1) Offered or gave a gratuity (e.g., an entertanment or git) to an official, or employee of the Umited States or the NAF!,
and

(2) intended, by the gratuty, 1o oblain a coniract or favorable reatment under a conlract.
(b) The facts supporting this delerminalion may be reviewed by any court having lawlul jurisdicuon.

(c) M this contract 1s termunated under paragraph a above, the NAFI is enlitled 10 pursue the same remedies as in a breach of
the contract

(d) The nghts and remedses of the NAF) provided in this clause shall not be exclusive and are in addiion to any other nghts
and remedies provided by 1aw or under this contract.
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17 MATERIAL AND WORKMANSHIP (APRIL 1987)

(3) All equpment, matenal, and aruclss incorporated into the work covered by this contract shall be new and of the maost
suitable grade for the purpose intended, uniess otherwse specfically provided i this contracl. References in the specificasons to
equipment, matenal, articles, or patented processes Dy trade name, make, Or caladlog number, shall be regarded as establishig a
standard of quality and shall not be construed as limiting competiton. The Conlractor may, at d4s  option, use any equipment, matena,
articles, or process that, the judgment of the Contracting Officer, 1s equal to that named n the specificaions, uniess othorwise
specifically provided in thus contract.

(b) The Contracior shall obtain the Contracung Officer's approval of the machinery and mechanical ang other equipment to
incorporated nto the work. When requesting approval, the Contractor shall lurmish to the Contracting Officer the name of the
manufacturer, the modet number, and other informaton concerning the performance, capacity, nature, and rating of the machinery and
mechanical and other equipment. When required by this contract or by the Contracung Officer, the Conlractor shall also oblain the
Contracting Officer’'s approval of the maienal or arucles wiuch the Convractor contemplates incorparating m the work. When requesting
approval, Contractor shail provide fult information concerning the material or amticles. When directed to do so, the Contractor shall
submit samples for approval at the Contractor's expense, with all shipping charges prepad. Machinery. equipmeri. matenal, and
arucies that do not have the required approval shall be installed or used at the rnisk of subsequent rejection

(c) All work under this contract shall be performed in a skillful and workmankke mannes. The Contracung Officer may require,
n wribng, that the Contractor remove from the work any employee the Contracting Officer deems incompetent, careless, or otherwise
objectonable.

1-8 COMPLIANCE WITH COPELAND ACT REQUIREMENTS (AUG 1988)

The Contractor shall comply with the requirements of 29 CFR Part 3, which are hereby incarporaled by reference ni itns contracl.
1-9 EXAMINATION OF RECORDS (APRIL 1987)

{a) This clause 15 apphcable f the amount of this contract exceeds $10,000, and the contract was entered o by means of
negotiauon. The Conwacior agrees that the Contracting Officer or the Contracting Officer’s duly authonized representalive shall have
the nght to examme and audit the books and records of the Contractor dweclly pertaning to the contracl dunng the penod of the
contract and untit the expiration of three years after the final payment under the contract.

{b) The Contractor agrees 10 mnciude the clause in (a) above, in all subcontracts hereunder thal exceed $10.000.
1-10 CONVICT LABOR (APRIL 1987)

The Contractor agrees not 1o employ any person undergoing  sentence of impnsonment in performing this contract excepl as  provided
by 18 U S.C. 4082(c}{2) and Executive Order 11755, December 29, 1973.

1-11 CONTRACT WORK HOURS AND SAFETY STANDARDS ACT-OVERTIME COMPENSATION - GENERAL (APRIL
1987)
(Applicabie to construction contracts of $2.000 or more)

(a) Overtime requirements. No Contractor or subcontractor contracung for any part of the contract work wiich inay require or
involve the employment ol laborers or mechanics shall requuwre Or permit any such laborers or mechanics in any workweek in which the
ndividual s empioyed on Such work {0 work in excess of 40 hours in such workweek, unless such laborer Or mechamc receives
compensation at a rate not less than 1 1/2 umes the basic rate ol pay for all hours worked i1 excess ol 40 hours 10 such workweek.

(b) Vioiation; liability for unpaid wages; liquidated damages. In the event of any violation of the provisions set forth n
paragraph (a) of this clause, the Coniractor and any subcontractor responsible therefor shall be hable for the unpaid wages. In addiion,
such Contractor and subcontractor shall be hable o the United States (in the case of work done under contract for the District of
Columbia or a terntory, 10 such District or lo such terrtory), for hquidated damages. Such liquidated damages shall be computed with
respect 10 each individual laborer or mechanic employed in violation of the provisions set forth in paragragh (a) of this clause n the
sum of $10 for each calendar day on which such individual was required or permitted 10 work In excess of the standard work week of
40 hours without payment of the overime wages required by provisions set forth in paragraph (3) of itus clause

(c) Withholding for unpaid wages and liquidated damages. The Contracting Officer shall upon his or her awn aclion or
upon wrtten request of an authornized representative of the Department of Labor withhold or causc to be withheld, from any monics
payable on account of work performed by the Contractor or subcontractor under any such contract or any other Federal contract with
the same Pnme Contractor, or any other Federally-assisted contract subject to the Contract Work Hours and Safety Standards Act
which 1s held by the same Pnme Contractor, such sums as may be determined 10 be necessary 10 satisty any llabies of such
Contractor or subcontracior for unpad wages and iquidaled damages as provided n the prowisions sct forth i paragraph (b) of this
clause.

{d) Payrolls and basic records. (1) The Contractor or  subconiractor shall mamtan payrolls and basic payroll records dumyg
the course of contract work and shall preserve them for a penod of 3 years for the compleuon of the contract for ail iaborers and
mechanics working on the contract. Such records shall contain the name and address of each such employee, social secunty number,
correct classificatons, hourly rates of wages paid, daly and weekly number of hours worked, deducticns made, and actual wages pand.
Nothing 1 thes paragraph shall require the dupiication of records required lo be maintained for construction work by Depanment of
Labor reguiatons at 29 CFR  5.5(a)(3) impiementing the Davis-Bacon Act. (2} The records to be mantained under paragraph (d)1)
of this clause shall be made avaiable by the Contractor or subconiractor for inspection, Ccopying, Of transcnption by aulhonzed
representatives of the Contracung Officer or the Depantment of Labor. The Contractor or subcontractor shall permit such
representatives 10 mierview employees dunng work hours on the job.

(e) Subcontract. The Conltractor and subcontractors shail insert in any subcontracts the provisions sel forth i paragraphs {a)
through (€) of this clause and also a clause requinng the subconractors 10 NClude these ProviSIuNS Ik any lower Yer  SubCoractors.
The Pnme Contractor shall be responsible for comphance by any subcontractor or lower uer subcontractor with  the provisions set lorth
n paragraphs (a) through (e) of this clause

1-12 WALSH-HEALEY PUBLIC CONTRACTS ACT (APRIL 1387)

if this contract 1s for the manufacture or turnishing of matenals, supphes, articies or equipmert I an amount thal exceeds or may
exceed $10,000, and is subject {0 the Walsh-Healey Public Contracts Act, as amended (41 U.S.C. 35-45), the foilowing terms
and conditions apply:

(a) Al representations and stipulations required by the Acl and regulations issued by the Secretary of Labor (41 CFR Chapter
50) are incorparated by reference. These represeniatons and stipulatons are subject to all apphcable rulings and witerpretations ol the
Secretary of Labor that are now, or inay hereafter, be m effect.
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1-12 WALSH-HEALEY PUBLIC CONTRACTS ACT (APRIL 1987) (Continued)

{b) All empioyoes whose work relales 10 this conract shall be pasd not less than the munNImum wage prescnbed by regulatuns
issued by the Secretary of Labor (41 CFR 50-202.2). Learners, stwdenl leamers, apprentices, and handicapped workers smay be
employed a! less than the prescribed mimmum wage (see 47 CFR 50-202.3) 1o the same extent that such employment s permtted
under Secton 14 of the Fair Labor Standards Act (41 U.S.C. 40).

13 EQUAL OPPORTUNITY (APRIL 1387)

(a) I, dunng, any 12-month penad (including the 12 months preceding the award of this contract), the Contraclor has beun o
15 awarded nonexempl Federal contract and/or subcontracts that have an aggregate value in excess of $10,000, the Conltractior shail
comply with subparagraphs (b)(1) through (11} below. Upon request, the Contractor shali provide information necessary 10 determine
the applicabdity ot this clause.

(b) During performing this contract, the Contractor agrees as follows:

(1) The Contractor shall not gscnminate against any employee or apphkcant for employment bocause of race, color,
redgion, sex, or Nauonal ongm.

(2) The Contractor shall take athrmatve actron 10 ensure that apphkcants are employed, and thal empioyees are Uealed
dunng employment, without regard 10 thew race, color, rehgion,sex, or navonal ongin. This shall include, but not  be mited o, (1}
employment, (1) upgrading, {in) semouon, () transter, (v) recruitment or recrutment advertsing, {vi) layofl or lemunauon, (ve) rates of
pay or other forms of compensauon, and (vin) selechion for traiming, ncluding  apprenticeshp.

(3) The Coniractor shall post in conspicuous places avadable 0 employees and apphcants for employment the nolices 10
be prowded by the Contraching Officer that explan this clause.

(4] The Contractor shall, n all solictauons or advertisements for employees placed by or on behall of the Contractor, state
that all quaiihed apphcants will racerve consideration for employment without regard o race, color, rehgion, scx. of nalional Gngit.

(5) The Contractor shall send, to each labor umion or representative of workers with which it has a collective  barganwy
agreement or other contract of understanding, the notice to be provided by the Contracung Officer adwising the 1abor union or workers'
representatve of the Contractor's commitments under this clause, and posl copies of the nolice N conspscuous places avadable to
employees and applicants for employment.

(6) The Contractor shall comply with Executive Order 11246, as amended, and the rules, regulaions, or orders ol the
Secretary of Labor.

{7) The Conuactor shak lurrush 10 the contractng agency all inlormation required by Executive Order 11246, as amended,
and by the rules, reguiauons, and orders of the Secretary of Labor. Standard Form 100 (EEO-1). or any successor form, s the
prescnbed form 10 be filed wittun 30 days following the award, uniess filed within 12 months preceding the date of award.

(8) The Contractor shall permit access 10 s books, records, and accounts by the conlractng agency or the Office of
Federal Contract Comphance Programs (OFCCP) tor the purposes of wwestigation 1o ascertan the Contractor's comphance with the
apphcable rules, regulatons, and orders.

(9) if the OFCCP determines that the Contractor 1s not n comphance with this clause or any rule, regulabon, or order of
the Secrelary of Labor, this coniract may be canceled, terminated, or suspended in whole of i part and the Conlractor  may be
declared neligible for lurther GovernmentNAFI contracts, under the procedures authonzed in Executive Qrder 11246, as amended.
In addibon, sanctions may be imposed and remedies ivoked against the Contractor as provided v Executive Order 11246, as
amended, the rules, regulations, and orders of the Secretary of Labor, or as otherwise provided by law.

(10) The Contractor shalt include the terms and conditons of subparagraph (b) (1) through (11) of this Clause n every
subcontract or purchasc order that is nol exempted by the rules, regulations, or orders ol the Secretary of Labor ssued  under
Executive Order 11246, as amended, so that these terms and conditions will be binding upon each subcontractor or vendor

(11) The Contractor shall take such action with respect ta any subcontraclor or purchase order as the contracivy agency
may direct as a means of enforcing these terms and condions, ncluding sanctions for noncomplance; provided, that if the Contractor

mvolved i, or 15 threatened with, Higation with a subcantracior or vendor as a result of any dwection, the Conuractor may
request the Uruted Stales (0 enter mto the iigation o prolect the interests of the United Slates.

(C) Notwithstandiyg any other ciause In thus conlract, disputes relative to this clause wiil, be govermed by the procedures in 41
CFR 60-1.1.

1-14 AFFIRMATIVE ACTION FOR SPECIAL DISABLED AND VIETNAM ERA VETERANS (APRIL 1987)
(Applicable to Contracts $10,000 or More)

(a) Daetinitions. "Appropriate office of the State employment service sysiem,” as used m this clause, means the local office of
the Federal-State nauonal system of pubhc employment oftices assigned 10 serve the area where the employmenl openng s 0 be
filled, including the Distnct of Columbxa, Guam, Puerto Rico, Virgin Islands, Amencan Samoa. and the Trust Termtory of the Pacific
Islands. “Openings that the Contractor proposes 10 il lrom within ils own orgamnizauon,” as used i this clause, means employment

for wiuch no one outside the Contracior's organization (imncluding any affihates, subsicharies, and the parent compames)
will be considered and includes any openings that the Contractor propases to fill from regularly cstabhshed “recall™ bsts.

*Openings that the Contractor proposes to fill under a customary and tradiional employer-urion hinng arrangement,” as  used
n this clause, means employment opemngs that the Contractor proposes 10 fill from uon halls, under they  cuslomary and radsional
employer-union hirng relauonship.

“Suiable employment openings,” as used m this clause-

(1) includes, bul s not kmited o, openings that occur in jobs categonzed as--
(1) Produchon and nanproduction;
(s} P1ant and othce;
(w) Laborers and mechaincs,
(iv) Supervisory and nonsupervisory,
(v} Techmcal, and
(vi) Executive, administrative, and prolessional  positons compensaled on a salary basis of less than $25,000 a year;
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(2) Includes full-tme empioyment, temporary employment of over 3 days, and part-ume employment, but not openings
that the Contractor proposes to fill from within its own organizatbon or under a customary and traditonal employer-union hiring
arrangement, nor openings iIn an educational Institution that are restricted 10 students of that institution.

(b) General.

) ~ (1) Regarding any position for which the employee or applicant for empioyment is qualfied, the Contractor shall not
discriminate against the individual because the individual is a special disabled or Vietnam Era veleran. The Contractor agrees 10 take
affirmative acton io employ, advance in employment, and otherwise reat qualiied special disabled and Vietnam Era velerans without
discrimination based upon their disabiity or  velerans’ stalus in all employment practices such as-

(i) Employment;

{) Upgrading;

() Demoton or ransfer;

(iv) Recruitment,

(v) Adverlising;

(v1) Layoff or lermination;

{vir) Ratés of pay or other forms of compensauwon; and
{wiii) Selection lor training, including apprenticeship.

. (2) The contractor agrees to comply with the rules, regulations, and relevant orders of the Secretary of Labor (Secretary)
issued under the Vietnam Era Veterans' Readjustment Assistance Act of 1972 (the Act), as ammended.

(c) Listing openings.

(1) The Contractor agrees 10 list all suitable employment openings existing al conract award or occurnng during contract
performance, al an appropnatle office of the State employment service sysitem in the locality where the opening occurs. These
openings include those occummng at any Contractor facility, including one not connecied with performing this contracl.  An independent
corporate affiiate 1s exempt from this requirement.

(2) Siate and local government agencies holding Federal contracts of $10,000 or more shall also list all thewr suitable
openings with the appropnate office of the Slaie employment service.

(3) The listing of suitable employment openings with the State employment service system is required at least concurrently
with using any other recruitment source or effort and involves the obligations of placing a bona hide job order, mncluding accepting
referrals of veterans and nonveterans. This histing does not require hinng any particular job applicant or  hinng from any particular
group of job applicants and s not intended 10 relleve the Contractor from any requirements of Executve orders or regulatons
concerning nondiscrimination in  employment.

(4) Whenever the Contractor becomes contractually bound to the hsung terms of this clause, i shall advise the Siate
employment service system, in each Stale where it has establishments, of the name and location of each hining location in the State.
As long as the Conuractor s contractually bound 1o these terms and has so adwised the State system, i need not adwise the State
system of subsequent conlracts. The Contracior may advise the State system when it 1s no longer bound by this contract clause.

{5) Under the most compelling circumstances, an employment opeming may nol be sutabie for histing, including  situations
when (1) the Govermment's needs cannot reasonably be supplied, (1) hsting would be contrary 10 natonal secunty, or {(m) the
requirement of histing would not be n the Government's interest.

(d) Applicability.

(1) This clause does not apply 10 the histing of employment openings which occur and are filed outside the 50 states, the
District of Columbia, Puerto Rico, Guam, Virgin Islands, Amernican Samoa, and the Trust Terntory of the Pacific Islands.

(2) The terms of paragraph (c) above of this clause do not apply to openings that the Contractor proposes 10 filt from
within its own organizaton or under a customary and traditonal  employer-union hiring arrangement.  This exclusion does not apply 10
a particular opening once an employer decides to consider applicants outside of its own organization or employer-union arrangement
for that opening.

(e) Posting.

(1) The Contactor agrees 10 posi employment notices stating (1) the Contractor's obligaton under the law to take
affirmative action to employ and advance in employment qualied special disabled veterans and veterans of the Vieinam era, and {u)
the nghts of apphcants and employees.

(2) These notces shall be posted in conspicuous  places that are available to employees and apphicants for employment.
They shall be in a form prescribed by the Drrector, Office of Federal Contract Comphiance Programs, Department of Labor (Director).
and provided by or through the Contracting Ofticer.

(3) The Contractor shall notify each labor union or representative of workers with which 1l has a colicctive  barganing
agreement of other contract understanding, that the Contractor 1s bound by the terms of the Act, and 1s commitied to lake affirmative
acuon 1o employ, and advance in employment, qualified special disabled and Vietnam Era veterans.

() Noncompiiance. If the Contraclor does not comply with the requirements of this clause appropriate actions may be taken
under the rules, regulations, and relevanl orders of the Secretary issued pursuant 1o the Act.

(@) Subcontracts. The Contracior shall include the tesms of this clause n cvery subcontract or purchase order of $10,000 or
more unless exempled by rules, regulatons, or orders of the Secretary. The Contractor shall acl as speciied by the Director o
enforce the lerms, including action for noncomphance.
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1-15 AFFIRMATIVE ACTION FOR HANDICAPPED WORKERS (APRIL 1987)
(Applicable tc Contracts over $2.500)
(a) General.

(1) Regarding any position for which the empioyee or apphicant for employment is qualiied, the Conlractor shall not
discrininale against any employee or applicant because of physical or mental handicap. The Contractor agrees o lake alfirmauve
acton to employ, advance in empioyment, and otherwise treat qualiied handicapped ndividuals without  discnnunation based upon
ther physical or mental handicap in - att employment pracuces such as-

(1) Employment;

() Upgrading,

() Demouon or transfer;

(iv) Recrutment;

(v) Adverusing,

(vi) Layoff or terimination;

(vi) Rates of pay or other forms of compensaton; and
(vin} Selecton for traning, ncCluding apprenticesip.

(2) The Contractor agrees 10 comply wilh the rules, egulawns and relevant orgers of the Secrelary ol Labor (Secretary)
issued under the Rehabiitaton Act of 1973 (29 U.S.C. 793) (the Act). as amended

(b) Postings.

(1) The Convactor agrees (o post employment notices stating (1) the Contraclor's obligaton under the law o take
affirmatve action 10 empioy ard advance i empicyment  qualthed handicapped indviduais and (1) the nghts of  apphcants and
empioyees.

(2) These nouces shall be posted m conspicuous  places thal are available o employees and applicants for  employment.
They shall be in a form prescnbed by the Director, Office of Federal Contract Comphance Programs, Depanment of Labor (Director ),
and provided by or through the Contracting Officer.

{3) The Contractor shail nouity each l1abor union or represeniative ol workers with which it has 4 collecive bargamnng
agreement or other conlract understanding, that the Contractor 1s bound by the terms of Section 503 of the Act and 1s commutied to
take affrmative acton to employ. and advance in empioyment, quahfied physically and mentalty handicapped individuals

(c) Noncompliance. If the Coniractor does not comply with  the requuements of s clause, appropriale actions may be taken
under the rules, reguiations, and relevant orders of the Secretary issued pursuant 1o the Act.

(d) Subcontracts. The Contracior shall include the terms of this clause i every subconract of purchiase order in excess of
$2,500 unless exempled by rules, regulations, or orders of the Secretary. The Conlractor shall act as speciied by the Director to
enforce the terms, including acton lor noncomphance.

1-16 BUY AMERICAN ACT-CONSTRUCTION MATERIALS (APRIL 1987) (CONUS ONLY)

{a) The Buy Amerncan Act (47 U S C. 10) provdes thal the NAFI give preference 1o domestic construction matenals.

“Components,” as used in lhis clause, means those articles, malenals, and supphies incorporated dircclly mito  construchon
matenals.

“Construction materals,” as used m s clause, means articies, matenals, and supphes brought 10 the construcuon site for
ncorporation nto the bulding or work.

“Domesuc construction matenal, as used i this clause, means (1) an unmanutactured construcion matenal mined or
produced in the United States, or (2} a construction matenial manufactured in the United Slates, if the cost of its components uned,
produced, or manutactured in the United States exceeds 50 percent of the cost of all its components. Componenis of foreign ongmn of
the same class or kind as the construction materals determined o be unavalable pursuant 10 paragraph 1-17 of AR 215-4

{b) The Contracior agrees that only domestic construction matenal will be used by the Conlractor, subcontractor, matesial nen,
and supplers in the performance of this conlract, except for loregn construction maitenals, f any, hsted wy this conwacl (The
foregoing requirements are adminusiered i accordance with Executive Order No. 10582, dated December 17, 1954, as
amended.)

1-17 CERTAIN COMMUNIST AREAS (APRIL 1987)

{a) Uniess advance wntten approval of the Contracting Officer s oblained, the Contractor shall not acquire lor use v the
performance ot thus contract

(1) Any supplies or services anginaung from sources withi the Communust areas of North Korea, Vietnam, Cambodia, or
Cuba; or
{2) Any supphes thal are or were located in or transported from or through North Korea, Vietnam, Cambodia, or Cuba.
(b) The Contractor agrees Lo insert the provisions ol this clause, inCluding this paragraph (b), i all subcontracts hereunder.
1-18 INSURANCE -WORK ON A GOVERNMENT INSTALLATION (APRIL 1987)

(a) The Contractor shall, at us own expense, provide and mantain duning the entire performance period of ttus contract at least
the kinds and minimum amounts ol insurance requued 1n the Schedule or elsewhere n the contract. In no event shall the amout be
lesser than the mwumum reguiremments established by apphcable slate and local regulalions aiw 1laws.

(b) Before commencing work under this contract, the Contracior shall certify to the Contracting Otficer iy wnting that the required
nsurance has been obtaned. The policies evidencing required insurance shall contain an endorsement 1o the effect that any
cancellation or any malenal change adversely affecting the NAFI's interest shall not be effecuve (1) for such period as the laws of the
Stale In which this contract 1s 1o be pertormed prescribe or (2) untl 30 days after the inswer or the Contractor gives written notice 1o
the Contracung Officer, whichever porod is longes.
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(c) The Contractor shall insert the substance of thys clause, mcluding this paragraph (c), n subcontracts under this  contract thal
requwe work on a Government installation and shall require subcontraclors to provide and maintain the msurance rcquired in the
Schedule or elsewherc wy the contract. Al least 5 days before entry of cach such subcontractor's personnci on the Government
nstaliabon, the Contractor shail furrish (or ensure that there has been furmshed) to the Contracung Officer a current certicate ot
nsurance, meeting the requirements of paragraph (b) above, for each such subcontraclor.

I-19 TAXES (APRIL 1987)

(8) Excepl as may be otherwise provided in this contract, the contract price includes all Laxes, duties, or other public  charges in
effect and applicable to this contract on the contract date, except any 1ax, duty, or other public charge which by law, regulaton or
governmental agreement 1s not applicable 10 expenditures made by the NAFI or on ils behall: or any tax, duty, or olher pubhC charge
from which the Contractor, or -any subcontractor hereunder, 1S exempt by law, regulation or otherwise. It any such tax, duty, or other
pubhc charge has been included in the contract price, thraugh error of otherwise, the contract pnce shall be correspondingly reduced.

(b} H for any reason, afler the contract date of execution, the Contractor or subcontractor s relieved n whole or in part from the
payment or the burden ol any tax, duly, or other pubiic charge inciuded i the contract price, the contract pnce shail be correspondingly
reduced; or if the Contractor or a subcontractor is requied 10 pay in whole or In pan any lax, Outy, or other public charge which was
nol included n the conract pnce and which was not appicable al the contract date of execution the contract prce shall be
correspondingly increased.

{c) No adustment of less than $100 shall be made i the contract pnce pursuant 1o ths Clause

(d) With respect to forexgn taxes. NAFis located n loreign countnies will not pay te nor collect for any foreign country or  political
subdivision any tax uniess the United Stales has consented 1o levy collection by Irealy, convention, or execulive agreement.

1-20 PAYMENTS UNDER FIXED-PRICE CONSTRUCTION CONTRACTS (APRIL 1987)
(a) The NAFI shall pay Inc Contracior thecontract pnce as provided in this contract.

{b) The NAFI may make progress payments monthly as the work proceeds, or al mose frequent intervais as determined by the
Contracting Officer, on estmales approved by the Contracting  Otficer. It requesied by the Contracung Officer, the Contractor shall
furnish a breakdawn of the total contract price showing the amount included therein for each pnncipal category of the work, in such
delal as requested, 10 provide a basis for determining  progress payments. In the preparaton of eswmates the Contracung Officer
may authonze malenal delivered on the site and preparatory work done 10 be taken into considerabion.  Maternal delivered (o the
Contractor al locations olher than the site may also be laken mito considerauon if--

(1) Consderation 1s spectically authorized by this contract; and

(2) The Contractor furnishes satisfactory evidence that it has acquired bitle to such matenal and that the matenal wilt be
used to perform thus contract.

(c) it the Contracting OHicer finds that sausfactory progress was achieved dunng any penod 1or winch a progress payment is 10
be made. the Contracting Officer shall aulhorize payment to be made i (ull. However, if saustactlory progress has not been made, the
Contracting Officer may retain a maximum of 10 percent of the amount of the payment untl satislactory progress 1s achieved. When
the work 1s substantially compiete the Contracting Officer may retain from previously withheld funds and future progress payments that
amounl the Contracting Officer considers adequale for protection of the NAFI and shall releasc to the Contractor all the remaining
withheld funds. Also, on completion and acceptance of each separate building, public work or other division of the contract, for which
the pnece s stated separately in the contract, payment shall be made for thc completed work without retention of a percentage.

(d) Al matenal and work covered by progress paymenis made shall, at the tme ol payment, become the solc property ot Inc
NAFI, bul this shall not be construed as:

(1) Reheving the Contractor from the sole responsibiity for all matenal and work upon which paymenits have been made or
the restoration of any damaged work, or

(2) Waming the nght of the NAFI to require the fulfilment of all of the terms of the contract.

{e) In making these progress payments, the NAFI shall, upon request, reumburse the Contractor for the amount of premuwins paid
for performance and payment bonds (iNcluding CoNsurance and reinsurance agreements, when apphcavie) aller the Contractor has
turrished evidence ol full payment (o the surety The relanage provisions in paragraph (c) above shail not apply 10 thal portion ol
progress payments attributable 10 bond premiums.

(i The NAFI shall pay the amount due the Conlractor under this contract afier--
(1) Compietion and accepiance of all work,
(2) Presentation of a properly execuled voucher, and

(3) Preseniauon of release ol all clans aganst the NAFI ansing by wirtue of thus cantracy, other than clawns, in - slaied
amounts, that the Contractor has specilically excepted from the operation of the release. A release may also be rcquired of the
assignea if the Conlractor's clamm 10 amounts payable under this contract has been assigned under the  assigninent of Claims clause
of thus contract.

{g) Notwithstanding any other prowision of this contract. progress payments shall nol exceed eighty percent (80% ) on work
accomphshed on undefinbzed contract actions. A “contract achon™ is any action resulling in a conlracl, as dehned n AR 2154,
including contract modifications for addiional supplies or services, but not inCluding conract modificauons that are  within the scope
and under the terms of the contract, such as contract modifications issued pursuant to the Changes clause, or funding and other
admmistralve changes.

1-21 DISCOUNTS FOR PROMPT PAYMENT (APRIL 1987)
(Applicable o construchon comracts in which progress payments are not used) .

(a) Discounts for prompt payment will not be considered in  the evaluation of offers. However, any offered discount will form a
part of the award, and will be \aken f payment 1s made within the discount penod indicated i the otfer by the offeror. As an alternative
to offenng a promp! payment discount in- conjunclion with the offer, offerors awarded contracts may include prompt payment discounts
on indimdual nvoices.
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(b} In connecuon with any discount offered for prompt paymert, lme shall be computed from (1) the dale of complcton ot
performance of the services or delivery of the supplies 10 the camer if acceplance is at pont of ongin, or date of delivery at desbinalion
or port of embarkation it delvary and acceptance are at eilher of these ponts, or (2) the date a proper nvoice oF voucher 18 receved
w the office specificd by the NAFL, if the lattor is lalor than daie of performance or dekvery. For  the purpose ol computing the
discount eamed, paymeni shall be considered 10 have been made on the dale which appears on the payment check or the datc on
which a wre ransfer was made.

122 CERTIFICATION OF ELIGIBILITY (AUG 1988)

{a) By entenng nto thus contracl, thc Contracior certihes that neither t (nor he or she) nor any person or it who has an
interest w1 the Conuactor's firm 1s @ person or firn nekgibie 10 be awarded NAFI conracts by virtue of sochon 3(a) of the Dawis-
Bacon Act or 29 CFR 5.12(a)(1).

(b) No pan of this contract shall be subcontracted 1o any person or lrm molgpble lor award of a NAFI coniract by wirtue of
secton 3(a) of the Dawvis-Bacon Act or 29 CFR 5.12(a)1).

(c) The penalty for making lalse statements 1s prescnbed i the U.S. Cnminai Code, 18 U.S.C. 1001
1-23 DISPUTES CONCERNING LABOR STANDARDS (AUG 1938)

The United States Depanment of Labor has sel forth in 29 CFR Parts 5, 6, and 7 procedures for resolving disputes concernning labor
standards requwements. Such disputes shall be resolved in accordance with those procedures and nol the Dispules clause of this
contract. Disputes within the meaning ol this clause inciude disputes between the Conlractor (or any of 1S subconiraciors) and Ihe
contracting agency, the U.S. Depanment of Labor, or the employees or thew representatives.

1-24 ASSIGNMENT OF CLAIMS (APRIL 1987)

The Contractor cannot assign any rights or delegate any obligatons under this contract withoul the pnor written pertmission of the
Contracting Officer

1-25 DISPUTES (APRIL 1987)

(a) This contract s subject 10 Ine rules and regulations promulgaled by the Secretary of Defense and Sceretary of the Army for
NAF contracung.

(b) The contract 1s not subjoct to the Contract Disputes Act of 1978 (41 U.S C. 601-613).
() All disputes ansing under or relaling to thus contract shalt be resoived under this clause.

(d) “Claims,” as used i this clause, means a writlen demand or wnten assertion by one of the contracting parties seeking, as o
matler of right, the payment of money in a sum cerntamn, lhe adjustmen! or nlerpretason of contract torms, or other reliet ansing unger or
relatng 10 thus contract. A claim ansing under a contract, unbke a claim relatng 1o that contract, 1s a clasm thal can be resolved under
a contract clause that provides lor the relet sought Dy 1he clarmant. A voucher, nvoice. or other routine request for payment thatis not
in dispute when submitted s not a claim under this clause. The submussionn may be converled 10 a clam under tus clause. by
complying with the submussion requirements of thus clause, if it 1s dispuled esther as 10 hability of amount of 1S not acted upon n a
reasonable ume. )

(€} (1) A clam by the Contractor shall be made n wrnting and submmtted © the Conuzu:lmg1 Officer lor a writien decision. A
claim by the NAFI against the Contractor shall be subjcct 1o @ written decision by the Conracting Officer.

(2) For Contractor claims exceeding $50,000, the Contractor shall subimul with the claim a certfication that-
(M The claim s made in good faith;
(1) Supporing data are accurate and complete o the best of the Contractor's knowledge and belief, and
(m) The amounl requested accurately reflects the contract adustment lor which the Contractor beheves thc NAFI 1s

hable.
(3) (1 N the Coniractor 1s an individual, the ceruficaion shall be exccuted by that mdividual.
(i) i the Contractor 1s not an ndmvidual, the cerulication shall be executed by-
(A} A semor company official in charge al the Conlractor’s plant or locaton involved, or
) (B) An otficer or general partner of the Contractor having overall responsibility for the conduct of the Contracior's
attarrs.

(h  For Conuact claims of $50,000 or less, the Contractng Officer must, if requested in writing by the Contractor, render a
decision within 60 days of the request. For Contractor-certihed clamns over $50.000, the Contractng Ofticer must, willwn 60 days,
decide the claim or noufy the Contractor ol the dale by which the decision will be made.

() The Contractng Officer’s docision shall be final uniess the Contractor appeals as provided n paragraph (h) of tus clausc.

{h} The Contracior Officer's hnal decision may be appealed by submiting a wntlen appeal 0 the Armed Services Board ot
Convract Appeals withun 80 days of receipt of the Contracting Officer’s final decision  Decisions of the Armed Services Board  of
Contrac! Appeals are final and are not subject 10 further appeal.

() The Contractor shali procecd dikgently with pedormance of this conlract, pendmg final resolubon of any request for rehet,
claim, appeal, or action ansing under the contract, and comply with any decision of the Conltracting Officer.

1-26 NAFI PROPERTY (APRIL 1987}

The Contractor shall sign a recept for any property furnished by the NAFt and upon expirauon of thus contract shall return such
property to the NAF! in the same condiion as when recewved, except for lar wear and tear.

(a) Such property will be supphed to the Contractor i1 @ conaion suitabie lor the nlended use and n a tmely manner.

{b) It property s received in a less than functonal state or in a tme frame which would delay Conwractor's performance, ihe
Convrracior shall, upon receipt of property, noufy the Contracting Officer, delailing the facts, and as directed by the Contractung Ottcer
and al NAFi expense, either repair, modify, return or otherwise dispose of the property. In the case of an untimely dehivery by the
NAF!, the Contracting Officer shall make a determination of the delay, 1t any, caused by (he NAFI, the contracing officer shail make
an equitable adjustment in accordance with paragraph ()
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{c) The Conwracung Otficer shall, upon written nouficaton from the Contractor ol any such discrepancies, make  an cquilable
adjustment for such expenses incurred by the contractor.

(d) Atfter compietion of the contract, if any such property 1s lost, damaged or destroyed by the Contractor, the NAFI shall be
paxd the cost of repairs of damages or the far market value of the property as determined by the Contracting Officer.

(e) Equitable adustment. When this clause specifies an equitable adjustment, it shail be made lo any afected contract
provision in accordance with the procedures of the Changes clause. When appropnatc, the Contracung Officer may wsate an
equitable adjustment in favor of the NAFI. The night 10 an equitable adjustment shall be the Contractor’s exclusive reimedy The NAF!
shall not be hable io suit for breach of contract for--

(1) Any delay in delivery of NAFI jurmished property;
{2) Delivery ol NAF! turnished property in @ Condition not sullable for s miended use,
(3) A decrease In or substtution of NAF! furmished property; or
(4) Faiure to reparr or replace NAF! property for which the NAF! is responsibie.
1-27 INSPECTION OF CONSTRUCTION (APRIL 1987)
{a) Dehmuon. “Work" mciudes, bul 1s not irmied [0 matenals, workimanship, and manutacture and labricaton of components

(b) The Contractor shall maintan an adequate nspecton syslem and pertorm such inspections as will ensure that the work
performed under this contract conforms 10 contract requirements. The Conuactor shall maintain complete inspecton records and
make them available 1o the NAF| or the Government. All work shail be conducted under the general diwection of the Conlracung
Officer and 15 subject 1o NAFI or Government inspection and lest  al all places and at all reasonable tmes belore acceplance to
ensure stnct compliance with the terms of the contract

{c) NAF! or Governmenl mspections and lests are ltor the sore benefit of the NAFi or the Government and do not---
(1) Rebeve, the Contractor of responsibiity for providing adequate guality control measures,
(2) Relieve the Contractor of responsibility for damage 1o or oss ot the maienal betore acceptance.
(3} Constitute or imply acceptance; or

(a) Afiect the continuing nghts of the NAFI or the Government after acceptance ol the compieted work under paragrapn (i
below

(d) The presence or absence of a NAFI or Government mspeclor does not reheve the Conwractur frum any contract
requirement, nor is the inspector authonzed to change any term  of condition of the specification without the Contracting Oticer's
wrtien authonzalon

(e) The Contractor shall promptly furmish, without additonal charge, all facihkics, 1abor, and matenal reasonably nceded for
pertorming such safe and convenient nspections and lests as may be required by the Contracting Officer. The NAF! may charge o
the Contractor any addibonal cast ol nspection or test when work 15 nol ready at the tme speciied by the Contractor tor mspecton or
test, or when prior rejection makes reinspection or retest necessary. The NAF| or the Government shall perform all inspections and
tests in @ manner thal will not unnecessanly detay the work. Special, full size, and periormance tests shall be pertormed as descrbed
in the contract.

{fy The Contractor shall, without charge, replace or correct work found Dy the NAFI not 10 conlorm 10 contracl requiements,
unless in the public interest the NAFI consents 10 accept the work with an appropriaie adjusiment in conlract price. The Contractor
shall promptly segregate and remove rejected matenal rom the premnuses

(g) it the Conuactor does not promptly reptace or correct rejected work, the NAFI may (1) by contract or otherwise, replace or
carrect the work and charge the cast to the Contractor or (2} terminate for default the Contractor's nght to proceed

(h) If, belore acceptance of the entirc work, the NAF!I decides 10 exanwne already completed work by removing it or - teanng it
out, the Contractor, on request, shall promplly furmish all necessary facities, labor, and matenal. i the wark is found 1o be defective
or nonconforming 10 any matenal respect due to the faull of the Conwraclor or 11s subcontractors, the Contraclor shall defray the
expenses of the examination and of salstactory reconstruction. However, 1t the work 15 found 10 ineet contract requerments, the
Contractng Officer shali make an equitable adjustment for the addiional services mwvolved N the  examinatlon and reconstruction,
ncluging, if compleuon of the work was thereby delayed, an extension of ime.

() Unless otherwise speciied in the conlract. the NAFI shall accept. as promplly as practicabie after completion and INspecton,
alt work required by the contract or thal portion of the work the Contracung Otficer determines can be accepted separalcly
Acceptance shall be final and conclusive except for 1alent delects, traud, gross mistakes amounuing 10 fraud, or the NAFI's nghts
under any warranly of guaraniee.

1-28 TERMINATION FOR CONVENIENCE (APRIL 1987)

The Conltracung Officer, by writtlen notce, may lermnaie this contract, i whole or in partl, when (s in the best nterest ot the NAFI(,
n accordance with AR 215-4, Chapler 7, Section V.

1-29 DEFAULT (FIXED-PRICE CONSTRUCTION) (APRIL 1387}

(8) If e Contractor refuses or fails to prosecute the work, Or any separable part, with the diligence thal will ensure 1S
complcton within the time specified n this contract ncluding any extension, or fais 1o compieto the work within  thus wne, the NAFi
may. by wnitten notice to the Contractor, terminate the nght to proceed with the waork or the separable part of the work that has been
delayed. In this event, the NAFI may take over the work and complete # by conlract or otherwise. and may take possession of and
use any malerials, apphances, and plant on the work sile necessary for completing the work. The Contractor and ils sureues shall be
hable for any damage (0 the NAF! resuling from the Contractor's refusal or failure 1o complele the work withm the specified tunce,
whether or not the Contractor's right to proceed with the work 1s terminated.  This hability includes any increased costs incurred by
the NAFI in completng he work

(b) The Contractor's nght 1o proceed shall not be lerminated nor the Contractor charged with damages under this clause, i
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(1} The delay m compietng the work anses from unioresceable causes beyond the control and wathout the fault or
neghgence of the Contractor. Examples ol such causes include (i) acts of God or of the public enemy. () acts of the NAFI and/or
Government, in either iI1s sovereign or contractual capacily, (m) acts of another contractor in the performance of a contract with the
NAFI or with the Govemnment, {iv) lwgs, tv) 00ds, (vi) epdenucs, (v} quaranune resinctions, (vin) sinkes, (ix) fraight embargoes, (x)
unusually severe weather, or (xi) delays of subconlractors or supphers at any ter ansing from unloreseeable causes beyond the control
and without the fault or neghgence of both the Contractor and such subcontractors or suppliers; and

(2) The Contractos, within 10 days trom the beynring of any delay (unless extended by the Contracting Otficer).
notifies the tracting Officer in wrting of the causes ol delay. The Contraclng Z)mce: shall ascertan) the facts and the extent ol the
defay. I1, i the judgment of the Contracting Officer, the findings of fact warrant such acuon, the ume for compietng the work shall be
exiended. The findings of the Contracting Officer shait be final and conclusive on the parves, bul subject 1o appeal under the Disputes

(c) I, after lermination of the Contractor's nght to praceed, it 1s determined that the Contractor was nol in detault, or that the
delay wasFexcusable. the nghts and obligations of the parties will be the same as « the lermination has been issued for convemence
of the NAFI. .

(d) The nghis and remedies of the NAFI in this clause are u addition to any olher nghts and remedies provided by law or  under
s contract.

1-30 WARRANTY OF CONSTRUCTION (APRIL 1987)

(a) In addiwon to any other wamranties w this contract, the Contractor warranls, excepl as provided n pasagraph () of ths
clause, that work performed under this contract conforms 10 the contract requirements and 1s free of any detfect i equipiment, naternal,
or design furmished, or workmanship pertformod by the Contractor o any subcontracior or supplier at any tor.

{b) Ths warranty shall conunue for a penod of 1 year from the date of final acceplance of the work. it the NAFI lakes
possession of any part of the work before final acceptance, thus warranty shall conunue for a penod of 1 year from (he date the NAF!
takes possession.

(€) The Conlractor shalt remedy at the Contraclor’s expense any lalure 10 conform, or any defecl. 1In additon, the Conlractor
shall remedy at the Conlraclor's expense any damage (0 NAFI or Gavernment-owned or controlled real or personal property, when
that damage is the result of--

{1) The Contractor's falure 10 conform 10 coniract requwements, of
(2) Any defect of equipment, maternal, workmanship, or design furmished.

(d) The Contracior shail restore any work damaged i {ulibing the lerms and conditons of this clause. The Contractor's
warranty with respect 10 work reparred or replaced will run lor 1 year from the date of repar or replacement

(e} The Contracting Oticer shall nofy the Conlractor, in wriing, within a reasonabie tme after the discovery of any failure,
defect, or damage.

(N the Contractor lails 10 romedy any fadure, defect, or damage within a reasonable tme after receipt of notice, the NAFI
shall have the right to replace, repair, or otherwise remedy the lalure, defec, or damage at the Contractor’s expenso.

{9) With respect 10 all warranties, express o imphed, from subcontractors, manufaclurers, or suppliers for work performed and
matenals furrushed under this contracl, the Contractor shail--

(1) Obtain all warranties that would be given in normal commercial practice,
(2) Require all warrantes to be exccuted. m writing, for the bencfit of the NAF1 if directed by the Contracting Officer: any
(3) Enforce all warranties for the benefit of the NAFI, if direcied by the Contractng Otficer.

{h) In the event the Contractor's warranty under paragraph {b) of this clause has expwed, the NAFI may bnng sut at s expense
o enforce a subcontractor's, manufacturer's, or SuEphCr's warranty.

(i) Unless a defect 1s caused by the neghyence of the Conltractor or subcontracior or supplicr at any uer, the Cuntractor shall
- not be hable for the repawr of any defects of matenal or design furrushed by the NAFI nor lor the repair of any damayge hat results
from any defect in NAFI furmished maienal or desgn.

) This warranty shall not bt the NAFI's nights under the Inspection and Acceptance clause of ts contract with  respect 1o
latent defects, gross mistakes, of fraud.

FOR BRAND NAME AND MODEL SPECIFICATIONS IN NAFI CONTRACTS
Paragraph (k) betow will apply if the NAF| specifics in the contract the use ol any equipinent by “brand name or moded”.

(k) Defects in design or manufacture of cquipment specified by the NAF! on a “brand name and model” basis, shall nol be
included in this warranty. In this event, the Contracior shall require any subcontractors, manulacturers, or suppliers thereof 1o uxecule
thew warranties, in writing, diectly 10 the NAFI.

1-31 ACCIDENT PREVENTION, FIRE PROTECTION, AND SANITATION (APRIL 1987)

If this conlract 1s periormed in whole or In pan on premises owned or under the cantrol of the Uiuted Slates Government andior the
NAF!, the Conuactor shall conform 10 all safety regulabons and requrements concerning such premises m eficct any bime duray the
performance of the contract and lake all necessary sleps and precautions 0 prevent accidents. Any violaton of safcty regulabons,
unless immediately comected as diwected by the Contracting Officer, shall be grounds for terminauon of the Contract under the
Defauit(Fixed-Price Construction) Clause.

1-:32 MODIFICATION PROPOSALS-PRICE BREAKDOWN (APRIL 1987)

The Contractor, i connection with any proposal he makes for a contract modihication, shall lurmistt a prnce breakdown, lemized as
required by the Contracting Officer. Unless otherwise directed, the breakdown shall be n sutficient detait 1o permit an analysis of all
matenal, labor, equipment, subcontract and overhead costs, as well as profit, and shall cover ail work wvolved in the modihcation,
whether such work was deleled, added or changed. Any amount clammed for subcontracts shall be supported by a swmlar pnce
breakdown. in addition, if the proposal includes a lime exiension, the justicauon therefor shall also be furmished. The proposal,
logether with the price breakdown and tme exiension justification, shall be furrished by the dale specibed by the Contractny Officur.
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1-33 NON-WAIVER OF DEFAULTS (APRIL 1987) ‘ .

Any fadure by thc NAF| at any time. or from tme 10 ume, 1o enforce or require stnct performance of any terms or condiions of this
contract will not consutute waiver thorcof and wilt ot affect or impair such terms or conditions in any way or the NAFI's nght at any
wme to avail itself of such remedies as it may have for any breach or breaches of such lerms and conditlions.

1-34 PERMITS AND RESPONSIBILITIES (APRIL 1987)

The Contractor shall, withoul additonal expense (0 the NAF1, be responsible 1or oblaming any necessary icenses and porimids, and lor
complying with any Federal, State. and municipal laws, codes and regulations apphcable 10 the performance of the work. The
Contractor shall aiso be responaibie for all damages 1o persons or property thal occur as a result of the Contractor's fault or
negln%enoe and shall take proper safety and health precaulions 1C protect the work, the workers, the public. and praperty of olhers
The Convacior shall also be responsible for ali matenals dekivered and work performed untl completion and acceptance ol the cnlire
work, except for any completed unit of work which may have been accepted under the contract.

1-35 REMOVAL OF CONTRACTOR'S EMPLOYEES (APRIL 1987)

The Contractos agrees 10 utize only expenenced, responsibic and capable people in the performance of the work. The Contracting
Officer may require that the Contractor remove employees who endanger persons or property, or whose contmued employment under
s contract 1s mconsistent wath the mlerests of mikary secunty.

1-36 SAVE HARMLESS (APRIL 1987)

The Contractor shall save harmless the NAF! and the United Stales Goveriment fram any claims of thid parues ansing oul of or from
accdents or ncidents nvolving acts or omissions of the contractor, its officers, agents, or employees, occurmnyy as a  result ol
performance of the lerms and conditons of this contract or as a resuit of operation of NAF| furiished equipment or matenals, i any, or
of the performance of the services under this contract.

1137 COMPLIANCE WITH DAVIS-BACOM AND RELATED ACTION REGULATIONS (AUG 1988)

All ruings and mterprelations of the Davis-Bacon and Related Acts contained n 29 CFR Parts 1, 3, and 5 are hergby ncorporaled by
reterence in this contract.

138 CONTRACT TERMINATION-DEBARMENT (AUG 1988)

A breach ol the contract clauses enttled Dawvis-Bacon Act Contract Work Hows and Salety Standards Act-Overtine Compensation,
Apprentces and Trainees, Payrolls and Basic Records, Compliance with Copeland Act Requirements, Subconlracts (L abor
Standards), Comphance With Dawis-Bacon and Related Act Regulawons, or Certificabon of Elgibility may be grounds tor terminauon
of the contract, and for debarment as a Contractor and subcontractor ass provided n 29 CFR 5-12.

1-39 INTEREST (APRIL 1987)

{a) Notwithstanding any other clause of this contract, all amounts that become payable by lhe Contracior o the NAFI under
this contract (net of any apphcabie tax credit under the Internal Revenue Cade (26 U.S.C 1481)) shall bear sunple nterest Irom
the date due untl paid uniess paid within 30 days of becoming due.  The mterest rate shall be the wierest rale  eslabhished by the
Secretary of the Treasury as pronded in - Sccuon 12 of the Conuract Dispules Act of 1978 (Public Law 95- 563), thowever other
provisions of the Act are not applicable to NAFIs - see Disputes Clause) which 1s appiicable 10 the period n which the amourils
becomes due, as provided in paragraph (b) ol this clause. and then at the rale apphcable for each six-month period as hxed by he
Secretary untl the amount 1s paud.

(b) Amounts shall be due al the earliest of the following dates:
{1) The dale fixed under this contract.

(2) The date of the first written demand for payment consistenl with this contract, ncluding any demand resuling from a
delault terrminabon.

(3) The date the NAFI transmitst (o the Conwractor a proposed supplernentary agreement 10 confkm compicied negouations
establistung the amount of debt.

(8) 1t tus contract provides for revision of prices.the date of wrtten notice 10 the Contractor stating the amount of refund
payable in connecuon with a prciNg proposal or 3 1Kegoualed pricing agreement nol confiimed by contract modikication

{c} The nlerest charge made under this clause may be reduced by the Contracting Otficer
1-40 DIFFERING SITE CONDITIONS (APRIL 1987)

ta) The Contractor shall promptly, and betore the conditons are dislurbed, give a written nouce 10 the Contracting Officer ol {1)
subsurface or latent physical condibons at the site which ditfer matenialty from those indicated n thus conltract, or (2) unknown physical
conditons at the site, of an unusual nature, which differ matenalty from those ordinanly encountered and generally recogmzed as
whenng n work of the character pravided for in this conlract. .

{b) The Contracung Othcer shall nvesugale the site condiions, promplly after receiving the notce. M the conditions du
matenally so differ and cause an increase or decrease n the Contraclor’'s cost 0!, or the Lme required for, performarice of any part ot
the work under this contract, whether or nol changed as a result of the condibons, an equitable  adjustment shall be made under s
clause and the contract modified i wriling accordingly

{c) No request by the Contractor for an equilable adjustment 1o the contract under this clause shall be allowed. uniess the
Convracior has %NBO the wntten nolce required; provided, that the e prescnbed i (a) above for giving weitten notice 1may be
extended by the Contracting Officer.

(d) No request by the Contractor for an equitable adjusiment to the contract for diffenng site conditons shall be aliowed  mace
afler final payment under this contract.
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1-41 SITE INVESTIGATION AND CONDITIONS AFFECTING THE WORK (APRIL 13987)

(a) The Conuractor acknowiedyes that it has taker sleps reasonably necessary 10 asceriam the nature and locauon ol work,
and that it has investigaled and satished se!f as to the general and local condiions which can atiect the work, or its cost, including but
not kmited 1o (1) conditons bearing upon wansportanon, disposal, handing, and storage of matenals, (2) the availabaity of labor, waler,
electnc power, and roads; (3) uncertantics of weather, niver stages, ides or simitar physical condiions at the sie; (4) the conformation
and conditons of the ground, and (5) the character ol equpment and faciies needed preliminary 10 and duriyg work performance
The Contractor also acknowledges that Il has sahsfied ilself as to the character, qualty and quanuty of surface angd subsuriace
matenals or obslacies 10 be encountered insofar as this nformation Is reasonably ascertamabie from an nspecton of the site, ncluding
all exploratory work done by the NAFI, as well as irom drawings and specifications made a part ol this contract. Any failure ol Ihe
Contractor 10 take the actions described and acknowledged in this paragraph will not reheve the Contractor trom responsibiity lor
estimatng properly the difficulty and cost of successiully performing the work, or lor proceeding (o successiully pertorm the work
withou! addional expense to the NAFI.

(b) The NAFI assumes no responsibiity 1or any conclusions or nterpretations made Dy the Contractor based on the inlormaton
made avalable by the NAFL.  Nor does the NAFI assume responsibility for any understandmy rcached or representation made
concerming conditions which can affect the work by any of ils officers, employees, or agents belore the cxecution of ltus conuact,
unless that understanding of representation 1 expressly stated in this contract.

1-42 OPERATIONS AND STORAGE AREAS (APRIL 1987}

(a) The Conlractor shall confine ail operations (including storage ol matenais) on NAFI or Government premises 10 areas
authonzed or approved by the Contracung Officer. The Contractor shall hoid and save ine Government and the NAFI, us oflicers,
employees, and agents, free and harmiess trom habeity of any nature occasioned by the Contractor's performance.

(o) Temporary bunldun%s {e.y.. slorage sheds, shops, ofhces.) and uvllibes may be erected by the Contractor unly  with the
approval of the Contracting Ofticer, and shall be built with labor and materials furnished by the Convactor without expense (o he
NAFI. The lemporary builkdings and utiktes shall remam the property of the Contraclor and shall be removed by the conlractor at the
contractor's 8xpense upon completon of the work. With he writien consent of the Contractng Officer, the buidiys and ubbbes niay
be abandoned and need not be removed.

(€} The Coavactor shall, under regulations prescnbed by the Conlracting Officer, use only eslablished roadways, or usc
lemporary roadways constiucted by the Contractor when and as  authorized by the Comtracting OHicer.  When malenals are
ransported in praseculing the work, vehicles shall not be loaded beyond the loading capacity recommended by the manufacturer ol
the vehicle or prescribed by any Federal, State, or local law o regulaton.  When it 1s necessary 10 Cross curbs or sidewalks, the
Contractor shall protect hem (rom damage. The Contractor shall repai or pay lor the reparr of any damaged curbs, sidc walks, of
roads.

i-43 CLEANING UP (APRIL 1987)

The Contractor shall at all umes kecp the work area, micludng storage areas, freg Irom accumuiations of wasic  materials. Belore
completing the work, the Contractor shall remove trom the work and premises any rubbish, tools, scalfolding, equipment, and
malenals that are not the property of the NAFI or the Governiment. Upon completing the work, the Caontractor shall lcave the work
area n a clean, neat and orderly conditon sabslactory o the Contracting Oftcer

1-44 SUSPENSION OF WORK (APRIL 1987)

(@) The Contracung Othicer may order the Contractor in wriling to suspend, delay. or iierrupt all or any part of the wark of this
contract for the penod of tme that the Contracting Officer determines appropnate for the convenence of the NAFI

{b) It the performnance of all or any part of the work 1s, or an unreasonable penod 0f bime, suspended, delayed, or merrupted
(1) by an act of the Contracung Officer 1n the admirusiration of this conlract, or (2) by the Conracung Officer's ladure 10 act within the
ume speciied i this contract {or within 3 reasonable ume i nol spectied) an adjustment shail be made for any wicrease in the cost of
performance of lhis contract (excluding prohit) necessanly caused by such unreasonable suspension, delay, or iMcrruptiont  and the
contract modified I wnting accordingly. However, no  adjustment shall bc made under this Clause for iy SuspensIon, delay, of
nterruption to the extent that performance would have been so suspended, delayed, of inlerrupled by any other cause, wcludmg the
fault or negligence of the Contractor, or for which an equitable adjustment is provided for or excluded under any other lerm or condiion
of this contract

(c) A clam under tnis clause shall not be allowed (1) lor any costs incurred more than 20 days before the Contraclor shall have
noufied the Contracting Officer in wriling of the act or failure to act mvolved (but this requirermnent shall nol apply as 103 clant resultng
from a suspension order), and (2) unless the claim, n an amount slatcd. 15 asseried N wning as soon as pracucabie after the
termination of the suspension, defay, or nterruplion, but not laler than the date of final payment under the contract.

1-45 OTHER CONTRACTS (APRIL 1987)

The NAFI or the Government may undertake or award olher contracts for addiional work al or near ihe sitie of the work under this
contracl. The Contractor shali fully cooperate with ihe other contractors and with NAF and Governmenl employees and shall carefully
adapt scheduling and periorming the work under this contract to accommodate the addisonai work, heeding any  dwecton that may be
provided by the Contracting Officer. The Contractor shall not commit or permil any act that will nterfere with the performance of work
by any other contractor or by NAFI or Government employees.

1-46 NOTICE TO THE NAF| OF LABOR DISPUTES (APRIL 1987)

(a) It the Contractor has knowledge that any actual or polensal labor dispule s delaying or threalens 10 defay the  timely
performance of this contract, the Contractor shall immedialely give notice, ncluding all relevant nformation, 10 the Coritracung Otficer

(b) The Contractor agrecs 1o insert the substance of this clause, including this paragraph (b), w any subcontract o which a
labor dispule may delay the tmely performance of this contract; excepl that each such subcontract shall provide lhat n the evenlt 1s
umely performance is delayed or threalened by delay by an aclual or potential labor dispule, the subcontractor shall immediately notity
the next higher ter subcontractor or the pnme Contractor, as the case may be, of all relevant ntormation with respect 1o such dispute.

I1-47 IDENTIFICATION OF CONTRACTOR'S EMPLOYEES (APRIL 1987)

(a) The Contractor withoul cxpense 10 the NAFI shali provde for cach employee, working on this contract. an identhcaton
badge as may be approved and directed by the Contracting Officer. Each such employee shall be required 1o wear rus badge upon his
person at all umes while on duty at the site of work or at other times and placcs where dentfication 1S required, and in such manner
thal #t will be plainiy visible as a means of identification. If required by Ihe Contractng Officer, the Contractor shall obtain fngerpnnts
and other means of identificauon lor all such employees.
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{b) in the event the NAFI gesres registraton of all employees working on this project, the Conwractur shall cause  them o be
registered at such place and in such manner as the Contracting Officer may duect. Upon nouficabon that registration Is 10 be
effected, the Contractor shall not penmit  any employee to work on the b sile untit such employee has completed the reyured
regastration.

1-48 SCHEDULES FOR CONSTRUCTION CONTRACTS (APRIL 1987)

(@) The Contractor shall. within five days afler the work commences on the contract or another period of tune determincd by he
Contractng Officer, preparc and submit o the Contracung Officer for approval three copies ot a practicable schedule  showing the
order in which the Contractor proposes to perform the work, and the dates on which the Conlractor contemplates starting and
completing the several salient teatures of the work {(including acquinng maienals, plant, and equipment). The schedule shall be in the
form of a progress chart ol suitable scale {0 indicate appropnatety the percentage of work scheduled lor completion by any given dale
dunng the penod. It the Contracior taiis 10 submit a schedule within the ume prescribed, the Contracing Officer may withhold approval
of progress payments until the Contractor submits the required schedule.

{b) The Conuactor shall enter the aciual progress on the chart as dwected by the Contracting Officer, and upon domq so  shall
mmediately deliver three copies of the annotated schedule (o the Contracting Officer I, n the opinion of the Conlracung Officer. the
Contractor falls betund the apgoved schedule, the Contractor shall takc such sieps necessary 10 unprove s progress, ncluding those
that may be required by the Contracung Officer, without addiional cost 1o the NAF1. In this circumstance, the Contracting Officer may
require the Contractor 10 mcrease the number of shifts, overime operauons, days ol work, and/or the amount of the construction
plant, and to submit for approval any supplementary schedule or schedules i charl form as the Contracting Officer deems necessary
10 demonstrate how the approved rale of progress will be regained.

(c) Faiure of the Contractor 10 comply with the requrrements of the Contractng Otficer under thes clause  shall be grounds lor
determmanon by the Caoniracting Ofiicer  that the Contracior 1S not prosecuting the work with sufficient  diigence 10 ensure compleuon
within the tme specified n the conract. Upon making this determmation, the Contracuny Oficer may lerminate the Contractor’s nght
10 proceed with the work, or any separabie part ol it, in accordance with the defaull terms of the contract.

I-49 PROTECTION OF EXISTING VEGETATION, STRUCTURES, EQUIPMENT, UTILITIES, AND IMPROVEMENTS (APRIL
1987)

{a) The Contractor shall preserve and protec! all structures, equipment, and vegetation (such as trees, shrubs, and grass) on or
adjacent 10 the work site, which are not 1o be removed and which do not uireasonably interfere with the work  required under tns
convact. The Contractor shall only remove trees when specifically authorized 10 do so, and shall avord damaging vegetation that will
remain n place. If any hmbs or branches of trees are broken duning contract performance. of by the careless operaton of equipment,
or by workmen, the Contractor shall tnm those mbs or branches with a clean cut and pamnt the cul with a tree-pruning compound as
directed by the Contracting Otficer

(b) The Contractor shall protect from damage all exising improverents and uliies (1) al or near the work site and (2} oo
adyacent property of a third parly, the locatons of which are made known 1o or shouid be known by the Contractor. The Contractar
shall repair any damage 10 those faciities, including those that are the property ol a third party, resulling from fadure to comply with the
requirements of this contract of falure 10 exercise reasonable care in perorming the work. i the Contractor fais or retuses 1o repair
the damage promplly, the Contracung Officer may have the necessary work performed and charge the cost to the Contractor

1-50 TIME EXTENSIONS (APRIL 1987)

Notwithstanding any other provisions of this contract, o 1s mutually understood that the time extensions for changes in the work will
depend upon the extent, if any, by which the changes cause delay in the compliction of the vanous elements of construction.  The
change order granting the tme extension may providc thal the contract complenon date will be exiended only for those spcciic
elements so delayed and that the remaning contract compiction datcs for all other portions of the work will not be allered and iy
further prowde for an equitablic readjustment of kguidated damages under the new compicton schedule

i-61 LIQUIDATED DAMAGES - CONSTRUCTION (APRIL 1987)

{a) It the Convracior lais 10 compiete the work within the ume specitied 1y the contract, or any extension, the Contractor  shall
pay o the NAF{ as hqudated damages, the sum of {Contractng Officer msert amount) for each day of delay.

(b) Il the NAFI terminates the Contractor's nght lo  proceed, the resulting damage will consist ol hquidated damages unti such
reasonable tme as may be requwed lor hnal compicton of the work together with any increased costs occasned the NAFE in
compieting the work.

{c) If the NAFI does not terininate the Contractor’s right to proceed, the resuling damage will consist ot iquidaled damages unub
the work i1s completed or accepied

1-52 COMMENCEMENT, PROSECUTION, AND COMPLETION OF WORK (APRIL 1987)

The Conuractor will be requred to (a) commence work under thus contracl within seven calendar days (uniess olherwise  specthed
within this conlract) after the dale of receipt by tum of notce to proceed, (b) to prosecule work diigently, and () 10 compiete the
entire work, ready for use not laler than the ume speciied n the lerms of this contract.  The bme stated  for complenon shall include
final clean up of the prenuses.

1-53 CLEAN AIR AND WATER (APR 1987)
(Applicabie ta contracts in excess of $100,000) )
{a) “Ar Acl" as used in this clause, means Clean Air Act (42 U.S.C. 7401 et seq |
“Clean ar standards,” as used in this clause, means-

(1) Any enforceable rules, regulatons, gudehnes, standards, linitations, orders. controls. profibilons, work  pracuces. or
other requirements contained in, 1ssued under, or otherwise adopled under the Air Act or Executive Order 11738;

(2) An apphcable implementation ptan as described n sechion 110(d) of the A ACL (42 U S.C 7410(d)).

(3) An approved implementation procedure or plan under section 111(c) or section 111(d) of the Aw Acl (42
U.S.C.7411.(c) or (d}); or
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(4) An approved mplemeniation procedwe under section 112(d) of the A Act (42 U.S.C.7412(d)). “Clean water
standards,” as used in this clause, moans any hmitation, control, conditon, protubition, standard, or other requirement promulgated
under thc Water Act or conlamed in a permit issued (o a discharger by the Environmental Protechion Agericy or by a Statc under an
approved program, as authonzed by section 402 of the Water Act (33 U.S.C. 1342), or by local government 1o ensurc comphance
with pretreatment regulations as required by secton 307 of the Water Act (33 U.S.C. 1317).

“Comphance.” as used in this clause, means comphance with--
(1) Clean aw or water standards; or

(2) A schedule or plan ordered or approved by a courl of competent juniscictos, the Enveonmental Protection Agency, or
an aw or water pollubon control agency under the requrements of the Ar Act or Water Act and related regulations.

“Faclity,” as used in this clause, means any buiding, plant, mstakaton, siructure, mine, vessel or other fioating craft,
locaton, or site of operabons, owned, leased, or supervised by a Contractor or subcontractor, used in the performance of a contract
or subcontract. When a location or  site of oporations includes more than one buikding, plant, inslallation, or structure, the entire
locaton or sile shall be deemed a lacity except when the Adnunistraior, or a designes, of the Environmental Protection Agercy.
determines that independent facihios. are co-located in one geographical area. “"Water Act,” as used in this clause, means Clean
Water Act (33 U.S.C. 1251 et seq.).

(b) The Contractor agrees--

(1) To comply with all the requirements of secton 114 of the Clean Air Act (42 (1.S.C. 7414) and section 308 of the Clean
Water Act (33 U.S.C. 1318) relating 1o inspection, mosnitonng, entry, reports, and information, as well as other requiresments specified
n seckon 114 and sechon 308 of the An  Acl and the Waler Act, and all regulasons and gudehnes 1ssued 10 impiement those acls
before the award of this conlract;

{2) That no poruon of the work required by this pnme conitact will be performed i a facility listed on the Environmeniat
Protechon Agency List of Violaing Fachites on the dale when this contract was awarded unless and unti the EPA etmmnales lhe
name of the faciity from the hsing;

(3) To use best efforts to comply with clean arr  standards and clean waler standards at the faciity n which the ' contract 1s
being performed; and

(4) Toinsen ihe substance of thes clause N0 any NONCxCMPL subcontracy, ncluduxg itns subparagraph (b)a).
1-54 COMPOSITION OF CONTRACTOR (APRIL 1987)
It the Contractor hereunder 1s comprised of more than one legal entity, each such entity shall be jomtly and severally habie hereunder

1-55 AFFIRMATIVE ACTION COMPLIANCE REQUIREMENTS FOR CONSTRUCTION(APRIL 1987)
(Applicable to construction contracts in excess of $10.000)
(a) Defwibions.
“Covered area” as used n ltus Clause, means the geograptucal area described i the sohcuation for tus contracl.

“Dwector™ as used w s clause, means Dwector, Oftice of Federal Contract Complance Programs, (OFCCP). Uimed
Siates Depanment of Labor, or any person to whom the Director  defegates authority .

“Employer denuficavon number,” as used in Yus clause, means the Federal Social Secunty number used on the
employsr's quarterty federal tax return, U.S. Treasury Depariment Form 841,

“Minonty,” as used in this ciause, means-

{1) Amerccan indian or Alaskan Nauve (alf persons having ongins wn any of the ongmnal peoples of North America
and maintaimng 1dentifiable tribal athiiahons through membership and parhcipaton or community 1dentificalion).

{2) Asian and Pacitic Isiander (all persons hawng ongins in any of the onginal peoples of the Far East, Southeast
Asia, the indian Subcontinent, or the Pacific Isiands),

(3) Black (all persons having ongins i any of the Black African racial groups not of Hispamic onigin). and

(8) MHispanc (afl persons of Mexican, Puerto Rican, Cuban, Central or South American or other Spamsh culture or
ongmn, regardless of race).

(b) If the Contractor, or a subcontractor al any ber, subconlracts a porton of the work involving any construchon trade, cach
such subconiract in excess of $10,000 shall mclude this clause and the Notce contaming the goals for minonty and female
partcipation stated in the sohcitation for thus  contract.

(c) M the Conractior 1s parucipaung in a Homelown Plan (41 CFR 60-4) approved by the U.S. Department of Labor m &
covered area, enther monvdually or through an associason, its  atfirmative action obbgabons on all work n the plan area (ncluding
goals) shall comply with the plan for those trades that have unions participating in the plan. Coalractors nmwst be  able 1o demaonstrate
participabion i, and compliance with, the provisions of the plan. Each Contractor or subcontractor participaling i an approved plan 1s
also requwed 10 comply with its obhgabons under the Equal Opportunity clause, and 10 make a good faith effort 10 actueve each goal
under the plan 1n each uade n which it has employees. The overall good-iaith performance by other Contractors or subcontractors
toward a goal In an approved plan does nol excuse any Contractor's or  subcontractor's fallure 10 make good-farth cfforts to actweve
the plan’s goals.

{d)y The Contractor sha impiement the athrmative action procedures mn subparagraphs g (1) through (16) of lhis clause.  The
goals staled in the soiicitaron for this contract are expressed as parcentages of the tolal hours of employment and  rawung of NNty
and fernale utlizabon that the Contractor  should reasonably be able ta achieve i each construction rade n which it has employees in
the covered area. If the Contractor performs construction work in a geographucal area located outside ol the covered area, il shall
apply the goals estabhished for the geographical area where thal work 1s actually performed. The Contractor s expected o make
substantally umiorm progress loward its goals in each craft.

(e) Neither the terms and conditions of any collective bargaining agreement, nor the faure by a umon with which the  contractor
has a collective bargaining agreement, 10 refer nunontes or women shall oxcuse the Conlractor's obligatons under this  clause,
Executive Order 11246, as amended, or the regulauons thereunder.
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{f) in order for the nonworkingy traming hours of apprenices and vrainees 0 be counted i meetuny the goals, apprentices and
ranees must be employed by the Contraclor dunng the training perod, and the Contractor mwsl have made a comnutment to employ
the apprentices and trainees at the compilction of therr traming, subject to the avalability of cmployment opportunities. Traiecs must
be trained pursuant 0 traning programs approved by the U.S. Department of Labor.

{g) The Contracior shall take affrmalive acuons (o ensure equal employmant opporturty. The evaluaton ol the Contractor's
comphance with thus Clause shall be based upon its efforts o achieve maximum resuits from s actions. The Contractor shall
document these eflorts fully and implemenl affrmauve action sieps at least as extensive as the followmny:

(1) Ensure a working environment frec of harassment, intaudation, and coercion al all sites and i all lacihtics where the
Contractor's employees are assigned to work. The Contraclor. if possible, will assign two or more women o each construction
project. The Contractor shall ensure that foremen, supenniendents and other on-site supervisory personnel are aware of and carry
out the Contractor’s on 10 Mantain such a working enviwonment, with specific atiention 1o munornty or female ndividuals working
at such sites or in such laciives.

(2) Eslabksh and mantain a current st of sources lor munorty and female recrutment.  Provide wnlten  nouhcason o
minonty and female recruitnent sources and community organizations when the Contractor or s unions have cemployment
opportunities available, and maintam a rccord of the  organizallons’ responses.

{3) Eslabush and maintain a current flile on the names, addresses and telephone numbers of cach minorty and  female
off-the-street apphcant, referrals of minonbes or  females from unions, recruilment sources, of community organizations, and the
action taken with respect 1o each indindual. If an indmdual was sent 10 the umon hinng halt for referral and not referred back to the
Contractor by the umon or, if referred back, not employed by the Conltractor, this shall be documented in the hie, along with  whatever
additonal actions the Contractor may have taker.

(4) Immediately nouty the Dweclor when the urion or  umwons with which the Contractor has a collecliive bargauniy)
eement has not referred back 10 the Contracior a minonty or  woman sent by the Contractor, of when the Contractor has other
[ uon that the union referral process has wnpeded the Contractor's efforts 10 meet (ts obligations.

{5) Develop on-the-ob training opportuniics and/or  participate i tramng programs for the area that expressly aclude
mmontes and women, ncluding upgrading programs and  apprenticeship and tranee programs relevant to the Contractor’s
employment needs, especially those programs funded or approved by the Departinent of Labor. The Contractor shall provide nouce of
these programs 10 the sources compiled under subparagraph (g) (2) above.

(6) Disseminate the Contraclor's equal employment policy by--

[0)] p(ovndmg nouce of the polcy 10 uicns and tranng, recruilment, and outreach programs, and requestng thar
cooperaton in assisung the Contractor i1 meeung 1ls contract obligatons,

(n) Including the policy 1y any pohicy manual and in collective bargaunng agreements;
{m) Publicizng the policy in the company newspaper, annual report, cic .

(v) Rewviewing the policy with all management personnel and with all minonty and temale emgployees al least once a
year, and

(v} Posting the policy on bulleun boaras accessible 10 all employees al each locaton where Consiruclion work s
performed.

(7) Review, at least annually, the Contractor's equal empioyment pobicy and affwumative action obligations with all
employees hawving responsibility for hinng, assignment, layoff, lerminalion or other employment decisions. Conduct a review ol this
policy with all on-site supervisory personnel before smiating construchion work at 4 job sitc. A wnlien record  shall be made and
maintamned identifying the time and place ol these meetings, persons attending, subject maller discussed and  dispostlion of the subject
matier.

(8) Disseminate the Contracior’s equal employment policy exlernally by ncluding it in any adverusing in the news media,
specifically including rwnonty and female news media.  Prowide wnitten nolification 10, and discuss ltus pohcy with, other contraclors
and subcontraciors with winch the Contractor does or anticipates doing business

(9) Direct recruitment eflons. bath oral and wntten, o monly, lemalc and commumty orgamzations, 10 schools wilh
minonty and female students, and 10 minonty and lemale recruilment and traming organizations serving the Contraclor's  recruitient
area and empioymen! needs. Not later than one month before the date for the acceptance of apphcauons for apprenuiceship or other
waining by any recruitment source, send written notficauon (10 organizations such as the above, descrnbing the operings, screeminy
procedures, and lests 10 be used n the selection process

(10) Encourage present mmonty and female employees 10 recrut minonty persons and women.  Where reasonable, provide
after school, summer, and vacaton employment 1o minonty and female youth both on the sitle and n other areas of the Conwractor's
worklorce.

(11) Valdate all tests and other selection requirements where requred under 41 CFR 60-3.

{12) Conducy, at least annually. an inveniory and evaluation at least of all minonty and female personnel for  promotonal
opporiunibes. Encourage these empioyees 10 seek or 1o propare for, through appropnalc traming, etc., opportunities for promoton.

{13) Ensure that senwonty practces, job classifications, work assignments, and othcr personnel practices  do not have a
discnminatory effect by continually monitorning all personnel and employment-related actvibes 1o ensure that the Contracior’'s
obkgations under ttus contract are being carmed oul.

{(14) Ensure hal all faciies and company aclvies are nonsegreqaled cxcepl thdl separale of single-user lodet and
necessary changing faciliies shali bc provided to assure privacy between the sexes.

{15) Mamitain a record of soliciatons for  subcontractors for munonty and lemale construchon contractors  and supples,
ncluding circulation of solicitatons to minonty and lemale contractor associations and other busness associalions.

{16) Conduct a review, at least annually, ol all supcrwisors' adherence to and performance under the Contractor's  egual
employment policy and affirmative action obhgations.

(h} The Contractor 1s encouraged 10 participate i voluntary associations that may assist n lulfiling one or more of \he atlrmatve
action obhkgauons contaned v subparagraphs (g)1) through (16). The efforts of a contractor association, joinl conlractor -umor,
contraclor-community or simiar group of which the Contractor 1s a member and parucipant may be asserted as hulhiing one or more
of ns obhgations under subparagraphs (g)(1) through (16}, provided the Contractor--
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(1) Acuvely participalcs in the group,

(2) Makes every etforl 10 assure thal the group has a positive impact on the employment of inonbies and women n the
ndustry,

(3) Ensures that the concrete benehts of the program are reflected in the Contractor's minonty and female workforce
parucipation, .

(4) Makes a good-faith etfort 1o meet its mdividual goals and umetables; and

(5) Can provie access lo documentalion that demonstrates the cllcctiveness ot aclions aken on behall of the  Contraclor.
The obhigation 10 comply is the Contractor’'s and falure of such a group to tulfill an obkgaton shall not be a delense for the
Contractor's noncomphance.

(i} A single goal for minonues and a separate single goal for women shall be  estabiished The Contractor 1s required 1o
prownde equal employment opportuinty and 1o 1ake attrmabive  action for alt munonty groups, both nale and female, and albt women,
both munonty and non-minonty. Consequently, the  Contractor may be v viviauun of the Executve Order 11246 as  amended, it a
parbcular group is employed in a substantally disparale manner.

() The Contractor shall not usc goais or atfirmative action standards 10 dischninale agamst diy person because ol race, colur,
religon, sex or natonal ongin .

(k) The Contractor shall nol enler nlo any subcontract wih any person or firm debarred trom Gavernment contracts under
Executive Order 11246, as amended.

() The Contractor shall carry out such sanctons and  penaltes for violation ot this Clause and ol the Equal  Opponumty
Clause, including suspension, termnation and canceliation ol existing subcontracts as may be Wnposed o ordered under Execulive
Order 11246, as amended, and its implementing reguiations, by the Otiice of Federal Contract Comphance Programs. Any (adure 10
carry out these sanchons and penalues as ordered shall be in violation of this Clause and Executive Order 11246, as amended.

{(m) The Conlractor, m fuiling its obhgations under thus Clause shall implement affirmatve action procedures at least as
extensive as those prescribed in paragraph g above. so as 10 achieve maximum results from s eflorts 10 ensure equal employment
opportunity it the Contracior fails to comply with the rcquwements of Execuve Order 11246, as amended, the implementing
regulabons, or this Clause, the Director shall take action as prescnbed m 41 CFR 60 4 8.

(n} The Contractor shall designate a responsible official  10--
(1) Monitor all employment-related activity 1 ensure  that the Cuniractor’s cqual employment pulicy 15 being carmea  out.
(2) Submit reports as may be required by the Government.  and

(3) Keep records that shall al least include for each employce the name, addsess, telephonc numbers, conslruction  trade,
union aftiiabon, (if any), empioyee idenufication number, sociat secunty nuinber, race, sex, slalus (e.g.. mecharmc. apprentice.
tranee. heiper ar laborer), dates of change m status, hours worked per week an the ndicated Irade,  rale of pay, and locauons al
which the work was performed.  Records shail be mantained i an easily undersiandable and retnevabie form, however, to the
degree 1hal exising records  satisty this regquirement, separate records are nol required 10 be maintaned.

(0) Nothing contained herem shall be construed as 3 hmiaton upan the dpphcation ot other laws that ustabhsh  ditterenl
standards of comphiance or upon the requirements tor the hinng ot local or other area resicents (... those under the Public Works
Employment Act of 1977 and the Community Development Block Grant Program)

1-56 SUPERINTENDENCE BY CONTRACTOR (APRIL 1987)

Al all umes dunng the performance of this contract and untl  the work s compietcd and accepted, the Contraclor shall dwectly
superiniend the work or assign and have on ihe work a competent  superniendent who s sausfactory to the Contracting Ofncer and
has authonty 10 act for the Contractor

1-57 USE AND POSSESSION PRIOR TO COMPLETION (APRIL 1987)

(@) The NAFi or the Government snall have the nght 1o take possession of any compicted or partially completed pant of the
work. Before taking possession ol or using any work, the  Cantractng Otficer shail Furmish the Contractor a hst of items ol work
remaining 10 be performed or correcled cn those portons of the work that the NAFI or the Government intends 10 take possession of
or use. However, failure of the Contracung Officer 10 hst any tem of work shalt rekeve the Convactor of responsibiity tor complying
with the terms of the contract. The NAFI's or thc Government's possession or use shall not be deemed an acceplance of any work
under the contract.

(b) While the NAF! or the Government has such possession ar nse, the Contractor shall be rekeved of the responsibikty for tw:
loss of or damage 10 the work resuling Irom the NAFI's or the Government's possession or use, nolwithslanding the terms ol the
clause n this contract entitled "Permits and Responsibiiies.” 1l prior passession or use by the NAFI or the Government delays the
progress of the work or causes addional expense to the Contractor, an equiabie adjustment shall be made i the contract prce or
the time of completon, and the contract shall be modilied in writing accordingly

I-58 AVAILABILITY AND USE OF UTILITY SERVICES (APRIL 1987)

(a) The NAF! shall make all reasonably required amounls ol utithes avadable to the Contractor from existing outlels and
supphes, as specilied in the contracl. Unless otherwise prowided i the contract. the amount of each utihty service  consumed shail b
charged 10 or paid for by the Contractor at prevailmg rates charged 1o the NAFH or the Government. or where  the utibty 1s produced
by the NAFI or the Governmaent, at reasonable rates delermined by the Contracung Ofhicer. The Contractor shall carelully conserve
any uvthties turnished withoul charye.

(b} The Contraclor, at its expense and i g workmankke manner satslactory to the Contracting Otficer, shall nstall and mankaun
alt nocessary lemporary conneclions and distnbution  ines. and afl meters required 10 medsure the amount of each unlity used for the
purpose of determining charges Belore final acceptance of the work Dy the NAFI, the Contractor shall remove all the temporary
connections, distnbution Iines, meters, and associaled paraphermahi
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I1-59 APPRENTICES AND TRAINEES (AUG 1988)

(a) Apprentices wil be permiticd to work at less than the predetermined rale for the work hcy pertormied whon they arc
empioyed pursuant to and individually registered i1 a bona fide  apprenticeship program registered with the U.S. Depantment ol Labor.
Employment and Traiing Admirustration, Bureau of Apprenticestp and Traming, or with a slate apprenticeship  agency recognized by
the Burcau, or if a person 1s employed i his ot her fsst ninety (90) days of probatonary employment as  an apprentice in such an
apprenticeship program, who is not individually registered in the program, but who has been certified by the Bureau of Apprenticeship
and Traning Or a slale apprenticestup agency (when appropniaie) to be ehgible for probatwnary employment as an apprenice. The
allowable ratio of apprentices (0 journeymen an the 1ob sile in any craft classificaton shali not be greater than he rato permitted to
the Contractor as 10 the entire work force under the registered program.) Any worker lisicg on a payroll at an apprenkice wayc ralc,
who 15 nol islered or otherwise employed as staled above, shall be pad not less than the appiicable wage rate on the wage
determnation for the classihcation of work actually performed. In additon, any apprenuce perforiming work on the job sile in excess of
the rato permitied under the registered program shall be pad not less than the applicable wage rate on the wage determinauon for
the work actually performed. When a contracior 15 perfornung construchion o0 a project w1 a locaity ather than thal i wiich its
program 1s regisiered, the raos and wage rales (expressed in percentages of the journeyman's hourly rate) speciied n the
Contractor's or subcontractor's registered program shall be observed. Every apprenuce must be paid at not less than the rate
specified in the registered program for the apprenuce’s level of progress, expressed as a percentage of the pumeyman hourly rate
specified in the apphcable wage determination. Apprenuces shall be paid Innge benefits n accordaince with the provisions ol the
apprentcaship program. I the apprenticeship program does nol specily fnnge benefits, apprentices must be pad for the full amount of
nnge benelits hsicd on Ihc wage dolerminanon tos the applicable classihcavon. It the Admuusualor delernncs that a difierent
practice prevais lor the appiicable appreniice classificaton, frnges shall be pad i accordance with that determmauon.  In the event
the Bureau of Apprenticeship and Training, or a state apprenticeship agency recognized by the Bureau, withdraws approval of an
apprenuceship program, the Contractor will no longer be permitied 10 uulize apprentces at less than the applicable predetermined rale
jor the work performed unll an acceplable program s approved.

(b) Trainees. Excepl as provided in 29 CFR 5.16, vanees will not be permitied o work at less than the predelermined  rale
lor the work performed. unicss they are employed pursuant to and ndividually registered n a program which has seceived pror
approval, evidenced by formal certificauon by the U.S. Department of Labor, Employment and Traning Admwnstration. The rato of
rainees 10 Jou! n on the job site shall not be  greater than permitted under the plan approved by the Employment and Training
Administraton. Every tranee must be pad at not less than the rate specified in the approved program for the lranee's level of
progress, expressed as a percentage of the journeyman hourly rale specified in the apphicable wage determinauon. Tramees shall be
pand fnnge benelits n accordance with the provisions of the trainee program. | the lranee program does nol menton Innge benehts,
rances shall be pad the full amount of innge benefits isted on the wage determinalion, uess the Admwustrator of the Wagu and
Hour Division determings that there is an apprenticeship program  associaled with the corresponding journcyman wayge ralc on lhe
wage delermination which provides for less than tull fnnge benehls for apprentices. Any employee hsied on ihc payroll at a raince
rale who 1s not registered and participating in a raining plan approved by the empioyment and Traimng Admimnstration shall be pad
not lass than the applicable wage rate on the wage delermunauon for the classification of work actually performed v addiion. any
trainee performing work on the job site n excess of the rawo permitted under the reqisterad program shalt be paid not less than the
applicable wage rate on the wage delermunation lor the work aclually pertorinied. I the cvent the Employment and Trang
Admwustration withdraws approval of a training program, the Contractor will no longer be permitted 10 uwhze raneces at lgss than the

predetermined rate for the work pertormed unti an acceptable program is approved.

(c) Equal Employment Opportunity. The uthzauon of apprentces, ranees and jourmeymen under this clause shall be n
conformity with the equal employment opportunity requirements of Executve Order 11246, as amended, and 29 CFR Pan 30.

1-60 PAYROLLS AND BASIC RECORDS (AUG 1988)

(a) Payrolls and basikc records relalng thereto shall be mamtanced by the Contractor dunng Ihe course of the work and preserved
for a period of three years thereatier for all laborers and mechancs working at the sitc of the work. Such rccords shall contain the
name, address, and social secunty number of each such worker, his of her correct classification, hourly rate of wages pad (Including
rales of conributions or costs anticipaled lor bona hde tringe beneils or cash equivalents thereof of e types descnbed in sechon
1({b){2)(B) of the Dawis-Bacon Act), daily and weekly number of hours worked, deductions made, and actual wages paxd. Whenever
the Secretary ol Labor has found, under paragraph (d) of the clause entiied Dawis-Bacon Act, that the wages of any laborer or
mechanic include the amount of any costs reasonably anticipated in prawding benehits under a plan o program described n seclion
1(b)2(B) of the Dawis-Bacon Act, the Conlractor shall mantan records which show thal the commiment to provide such fringe
penefits 1s enforceable, that the plan or program 1s financially responsible, and that the plan or program has been commumicated m
writing 10 the laborers or mechanics affected, and records which show the costs antcipaled or the actual cost ncurred in providing
such benelits. Contraclors employng apprenuces or lramees under approved programs shall mantam wnften evidence of the
registraion of apprenticeship programs and certhication of rainee regstration of the apprentices and tramees, and the ratios ang wage
rates prescnbed in the apphcable programs.

(b) (1) The Contractor shall submit weekly for cach weck i which any contract work is performed a copy ot all payrolls lo the
Contracting Otficer. The payroll submitted shall set out accuralely and compietely afl of the information required 1o be mantained under
paragraph (a) of this clause. This information may be submitted in any form desred.  Optional Form WH-347 (Fedcral Stock Numbper
029-005-00014-1) 1s avaidable for this purpose and may be purchased from the Supenniendent of Documents. U.S Government
Pnnung Office, Washington, D.C. 20402. The Pnme Contractor s responsibie lor the submission of copies of payrolls by all
subcontraciors.

(2) Each payrofl submited shall be accompanied by a “Slalement of Comphiance”, syned by the Contractor or
subconlracior or hus or her agent who pays or supervises the payment of persons employed under the contract and shall certfy:

() That the payroll for the payroll peniod contains the information required 10 be mantamed under paragraph (a) of this
clause and that such informaton is correct and complete,

(1) That each iabor or mechamc (including each helper, apprentice and lrainee) employed on Ihe contract duning he
payroll period has been paid the full weekly wages earned, without rebate. either directly or ndirectly, and that no deducuons have
been made either directly or indirectly from the lul wages earned, olher than permissibie deduclions as set forth v the Regulations 29
CFR Pant 3; and

(m} That each labor or mechanic has been pawd not less than the apphcable wage rale and fnnge benehts or cash

(3) The weekly subimssion of a8 properly executed certficanon set forth on the reverse side ol Oplional Form WH- 347
shall satisty the requirement lor submission of the " Statement of Comphance” required by subparagraph {0)(2) of this Clause.

(@) The lalsthicaton of any of the certifications n this clausc may subject the Contractor or subcontraclor W civil ur criminal
prosecution under Section 1001 of Title 18 and Section 3729 of Title 31 of the United States Code.
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(c) The Contractor or subconuactor shall ihake the records required under paragraph (a) of s clause avaidable tor mspection,
copying, or lranscnpbon by the Contracting Othcer or authonzed representatives ol the Contracting Officer or the Department of ¢ abor
The Contractor or subcontraclor shall permit the Contracung Otticer or representatves of the Contracting Othicer of the Deparntnent ol
Labor to mnterview empioyees during working hours on the job. !l the Contractor or subconwactor lails 10 submit requred records or to
make them availabie, the Contracung Otficer may, after wntien nouce 1o the Contracior. take such action as may be necessary 10
cause the suspension of any further payment. Furthermore. falure 10 submit the required records upon request or 10 make such
records avaable may be grounds lor debarment acton pursuant to 29 CFR §.12.

1-61 SPECIFICATIONS AND DRAWINGS FOR CONSTRUCTION (APRIL 1987)

(@) The Contracior shall kcep on the work siic @ copy of the drawings and specihcatons and shall at all tmies give e
Contracong Officer access therelo. Anythig mentoned in the specihicalions and not shown on the drawngs, or shown on the
drawings and nol menuoned in the speciicabons, shall bc of ke eftect as f shown or mentioned w both. In case of difterence
between drawings and specifications, the specifications shall govern. In case of discrepancy w the  figures, m the drawmgs, or in the
speciicabons, the matter shall be promptly submutied to the Contracuny Otficer, who shall promplly make g determnaton m wrilny.
Any adustment by the Contracior without such a determination shall be al s own nsk and expense. The Contracting Officer shall
furnish from tme o tme such detaled drawings and other mformaton as considered necessary, unless otherwise provided.

(b) Wherever i the speciicabons or upon the drawings the wuwds “duected”. “reguwed™, "ordered”, "designaled”,
prescnbed”. or words of ke mport are used, it shall be undersiood that the "gwection™, “requirenient”, “order”, “desgiaton”, or
~prescaption™, of the Contractng Officer, 1s milended and simiiarly the words “approved™, accepldble”, “saustactory,” or woeds of like
wmport shall mean ~approved by ~, or "acceplable 10”, or " sausfactory 10" the Conractng Officer, unicss otherwise expressly staled.

{C) Where “as shown”, "as mdicalcd”, “as detaded”, or words of simdar impost arc uscd. i shall be understood that the
relerence 1s made to the drawings accompanying tius contract unless slated olherwise. The word “provided” as used hercin shall be
undersiood to mean “provide complete i place”. that is “furnished and mstalied”.

(d) Shop drawings means drawngs, sutkmitted Lo the NAFI by Ihe Contractor, subcontractor, any lower ner subcontractor
pursuant 10 a construchon contract, showmg in detail (I} the proposed (a0NCawon and assembly of stuctural clements and (2) the
nstaliation (1.e., form. fit. and atachment detals) ot matenals of equipment. I includes drawmngs. diagrams, layouts, schematics,
descriptive iterature, ustravons, schedules, performance and test data, and simdar materials furnished by the contractor to explain n
detail specific portions of the work required by the contract. The NAF| may duphcate, use. and disclose in any manner and for any
purpose shop drawings dehivered under s contract.

(e) It this contract requires shop drawmgs, the Contractor shall coorginate alt such drawings, and review (e [or decuracy,
completeness, and compliance with coniract requicments and shall indicate s approval therean as evidence of such coordination and
review. Shop drawings submitied (o the Contractng Officer  withoul evidence of the Convraclor's approval may be returned tfor
resubmission.  The Contracting Otficer will indicate an approval or disapproval of the shop drawangs and if not approved as  subntied
shall mdicate the NAF!’s reasons therclor. Any work done belore such approval shall be at the Contractor's nisk.  Approval by e
Contracting Oficer shalt not rekieve the  Contractor from responsibility for any errors or omissions i such drawings, nor om
responsibiity tor complying with Ihe  requirements of thus contract, excepl wilh respect 0 varations  described and approved
accorcance wilh (f) below.

{f) it shop drawings show vanations trom the conwract requwements, the Contractor shall descnbe such vanations in writing,
separate from the drawmgs. al the ume ol submission. it the Contracting Officer approves any such vanaton, the Contracting Otfcer
shall 1ssue an appropnate contract modiication, except that. if the vanabion 1S MNof Or does N0l NVoive 3 Charge 11 price or n ume of
performance, a modification need ot be issucd.

{g) The Contractor shall submnt to the Contracting Officer  lor approval four copes (unless otherwise mdicated) ol alt shop
drawngs as called for under the vanous headings of these specificatons.  Three sets (uvess otherwise mdicated) of all - shop
drawings. will be retamed by the Contracting Officer and one set will retuned 1o the Contractar. Upon completing the  work under this
contract, the Contractor shall furrish a complete sel of all shop drawings as linally approved. These drawings shall show all  changes
and revisions made up 1o the ime the equipment i1s compicted and accepted.

{(h) Ttus clause shall be included i all subcontracts at aiy uer
1-62 LAYOUT OF WORK (APRIL 1987)

The Contractor shall 1ay oul Ils work from established basc lines and bench marks ndicated on the drawmys luriished by the NAF L.
and shall be responsible for all measuwrements i connection with the layoul. The Contracior shall furush, 4l its own  cxpensc, all
stakes, lemplates, platiorms, equipment, tools, matenals, and labor required 10 lay out any pan of the work. The Contractor shall be
responsible for executing the work to the nes and grades Ihal may be established or mdicatcd by the Conracting Ofticer  The
Contractor shail also be responsible for maxitavng and preserving all stakes and other marks estabiished by the Contracting Officer
untd authonized 10 remove them. if such marks are destroyed by the Contractor or through its neghgence belore ther removal 1s
authonzed, the Contracting Officer may replace them and deduct the expense of the replacement from any amounts due of 10
become due to the Contractor.

1-63 DAVIS-BACON ACT (AUG 1988)

(a) All laborers and mechanics employed or working upon the sile of the work will be pad unconditonally and not less often than
once a week, and withoul subsequent deduction or rebale on any account (Cxceptl such payrodl deducuons as are permitted by
requlations 1ssued by the Secretary ol Labor under the Copeland Act (29 CFR Part 3)), the full amount of wages and bona fide frnge
benefits {or cash eguivalents thereol) due al ume of paymen! computed al rales oot less than thosec comntained i the wage
delermination of the Secretary of Labor which 1s atlached heveto and made a part hereot, regardiess ol any contractual rclauonship
which may be alleged 0 exist between the Contractor and such labarers and mechancs. Coninbutions made or Costs reasonably
anticipated for bona fide innge benefits under secton 1(bX2) ol the Daws-Bacon Act on behait of laborers of mechanics are
considered wages paid 10 such laborers of mechaniCs, subject 10 the provisions of paragraph (d) of ttus clause, also, regular
contributons made or costs incurred for more than a weekly period (but not less often than quarterly) under plans, tunds. or
programs which cover the parucular weekly period, are deemed to be constructively made or mcurred dunng such penod. Such
laborers and mechancs shall be pad not less than the appropnale wage rale and lnnge benehis n the wage delerimnation lor the
classification of work actually performed, without regard to skill, except as provided i the clause enuiticd “Apprentices and Tramnees *
Laborers or mechancs performing work in more than one classiicaion may be compensated al the rale specihed for each
classification for the me aclualy worked theresn; provided, that the employer's payroll records accurately set forth the time speit
each classificabon in which work is pertormed. The wage delernunaton (including any addiional classihcatons and wage rates
conformed under paragraph (b) of this clause) and the Dawvis-Bacon poster (WH-1327) shait be posted at all umes by the
Contractor and i1 subcontraclors al the site of the work in 3 prominent and accessible place where it can be easily seen by the
workers.
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(b) (1) The Contractng Oficer shall requie that any class of laborers or mecharics which 15 nol bsted o the  wayc
determinabon and which 1s 10 be employed under the contract shall be classified in conlormance with the wage determination.  The
Contracting Ofticer shall approve an addional classification and wage rate and fringe benefits therefor only  when all the tollowing
critena have been met:

() The work lo be perforimed by the classihcanon requested 15 nol performed Dy a classiicaton wi the wayge
determination;

(v) The classiication 15 utihzed i the area by the construction industry,

(m) The proposed wage rate, mcliding any bona fide fringe benefits, bears a reasonablie rIClaoNsup 1o the wage rates
contained 11 the wage delerminanon

{2) i the Contractor and the lapborers and mechanics 1o be employed in the classiication (1t knownj, or heir
representatives, and the Contracting Officer agree on the classification and wage rale (ncluding the amount Jdesignated for tringe
benefits, where appropriate), a report of the acton laken shail be senl Dy the Contracung Othicer 10 the Admmusirator of  the Wage
and Hour Dmision, Employment Standards Administravon, U.S. Department of Labor, Washingion, DC  20210. The Admwusiralor, or
an authonzed representative, will approve, modify, or disapprove every additonal classification ackon within 30 days of receipt and so
adwise the Contracting Oficer or will nolfy the Contracting Otficer within the 30-day penod that addibonal me 1s necessary

(3) in the event the Contractor, the laborers or mechanics 10 be employed in the classilication, or therr regresentatives,
and the Contractng Qtficer do not agree on the proposed classihcation and wage rale (ncluding the amount designated for tringe
benefits. where appropnate), the Conlracung Officer shall refer the questons, ncluding the views of all interested partes and the
recommendation of the Contracung Officer, to the Adnwnistrator of the Wage and Hour Division lor Determunation. The Adnunistrator
or an authonzed represenmative, will issue a determination within 30 days of recept and so advise the Contracting Otticer, or will nolity
the Contracting Officer wittun the 30-day perod that addwonal ime is necessary

(4) The wage rale (including fnnge benehts, where appropnate) determined pursuant 10 subparagraphs {DH2) and (D)3} of
this clause shall be paid 10 all workers performing work in the classificalion undee (s conract from the first day on which work 1s
performed in the classification.

(€} Whenever the minwmum wage rate prescnbed in the contract tor a class of laborers or mechamics ncludes a fnnge  benelt
which 1s not expressed as an hourly rate, the Contractor shall erther pay the benehls as stated n the wage determination o shall pay
another bona hide tnnge benefit or an hourly cash eguivalent thereof.

{d} i the Contracior does nol make payiments (0 a lrusiee or oer third person, he Contractor may conswler ds - part of e
wages of any Iaborer or mechanic the amount of Costs reasonably anucipaled in providing bona hde nnge benclits under a plan or
program; provided, that the Secretary of Labor has found, upon the written request of the %onlfaclor, hat the apphcable slandards ot
the Dawis-Bacon Act have been met. The Secretary of Labor may regurre the Contractor 10 sct asidc n a separate accounl assels
for the meeung of obligauons under the plan or program.

1-64 WITHHOLDING OF FUNDS (AUG 1988)

The Contracting Officer shall, upon his 0f ner own action or upon writien request ol an authonzed representative ol the Department ol
Labor, withhoid or cause 10 be withheid iromt the Contractor under this contract or any other Federal contract with the same Pome
Contractor, or any other Federally assisted contract subject 1o Davis-Bacon prevaing wage requircmients, which 1s held by he same
Pame Contractor, so much of the accrued payments or advances as may be considered necessary (0 pay laborers and mechanics,
including apprentices, raimees, and helpers employed by the Contracior or any subconuractor the tull armount of wages requied by the
contract. In the event of failure 1o pay any laborer Or mechamic wicluding apprentices, trauxees, and helpers. employed by the
Contraclor or any subcontractor the full ainount of wages required by the contract. in the event of falure 10 pay any laborer or
mechanic, inclucing any apprentice, rainee, of helper, employed or working on the site of the work, all or pant of the wages required by
the contract, the Contracting Officer may. alter witten nouce 10 the Contractor, take such action as may be necessary 1o cause the
suspension of any further payment, advance. or guarantec of funds until such violatons have ceased

I1-65 SUBCONTRACTS (LABOR STANDARDS) (AUG 1988)

(@) The Conlraclor or subcontracior shall nsert wi any subconuracts the clauses cnitied Daws-Bacon Act. Contract Work
Hours and Salety Standards Act-Overine Compensation, Apprentices and Tramees, Payrolls and Basic Records, Comphance with
Copeland Act Requrements, Withholding of Funds, Subcontracts (Labor Standards), Contract Terminaton-Depbarment, Disputes
Concerning Labor Standards, Compliance with Davis-Bacon and related Act Regulabons, and Cerubcauon ol Eligibiity, and such
other clauses as the Contracting Oficer may, by appropnate mstructions, reguire, and aiso a clause requinyg subcontracturs 1 nchude
these clauses i any lower ber subcontacts. The Prime Contractor shall be responsible for comphance by any subconlractor or kawer
ber subcontractor with alt the contract clauses cited in ttws paragraph

(o) (1) Wuhin 14 days atler award of the conlract, the Contractor shall dehvery 10 the Contracung Ofhcer a complelcd
Stalement and Acknowledgment Farm (SF 1413) lor each subcontract, mcluding the subcontraclor's signed and dated
acknowledgment that the clauses sct forth n paragraph (@) of this clause have becn included in e subcontract

(2) Within 14 days after award of any subsequenlly awarded subcontiact, the Conmtractor shall detiver 10 the Contracting
Otficer an updated completed SF 1413 for such additonal subcontract.

1-66 LABOR STANDARDS FOR CONSTRUCTION WORK-FACILITIES CONTRACTS (AUG 1988)

(@) In the event that consirucvon, allerauon, of repai pncluding paming and decoranng) of public tuldings or public works 1>
10 be performed hereunder, the Contractor shall comply with the iolowing hsted clauses n performance of such work.

(1) Contract Work Hours and Safety Standards Act-Overime Compensaton.
(2) Dawis-Bacon Act.

(3) Withhoiding of Funds.

(4) Payrolis and Basic Records.

(5) Apprentces and Trainees

(6) Comphance With Copeland Act Requircments.

(7) Subconltracts (Labor Standards).

(8) Contract Termination-Dcbarment.

(9) Comphance with Davis-Bacon and Related Act Regulatons.
{10) Disputes Concerning Labor Standards.

(11) Certification of Ehqibiity.
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{b) Upon determination by the Coniracting Officer that the Dawvis-Bacon Act 1s applicabie 10 any ilem of work 10 be perlormed
hereunder. a determmation ol the prevaiing wage rates shall be incorporated into the contract by modication

() No construction, allerabon, or repaw (ncluding pamting and decoratng) ol public buldings or public works shall b
performed under this conlract without mcorporation of the wage determmaton unless the Contracting Officer authonizes the start ol
work because of unusual or emergency siluations, in which case the wage detcrmmation shall be incorporaled as soon as possible and
made retroactive 1o the siart ol the work :

1-67 ANTI-KICKBACK PROCEDURES (AUG 1988)
{a) Detmtions.

“Kickback™ as used ¥ lhis clause means aiy money, fee, comnussion, credit, gift, gratwty, thing ol value, or compensaton ol
any kind which 15 prowded, dwectly or mdwectly, 10 any pnme Coatractor, pome Conlractor employee, subcontractor, or subconractor

for the purpose of improperly obtaming or rewarding favorabie reatment 1n conneclion with a prime Contract or I Connection
with a subconiract relating o a pnme contract. ~

“Pnme Conlractor employee” as used i lhus clause means any officer, partier, employee, or agent of a pnme Contraclor.

“Subcontract™ as used in this clause, (1) means any person, other than the pnme Contractor, who oflers to furnish or
furnishes any suppkas, malenals, equipment, or services of any kund under a prime conlract or a subcontract entered inlo I connecuon
with such prime contract, and {2) ncludes any person who offers to turnish or furnishes general supphes to the prme Cortractor or a
tugher ber subcontractor

“Subcontractor employee™ as used n this clause means any oflicer, partner, cimployee, of agent of a SUCONIraciys.
(0) The Ant-Kickback Act of 1986 (41 U.S.C. 51-58)(the Act), prohitiis any person from--

(1) Prowding or attempting 1o provide or offenng to provide any kickback; of

(2) Solciting. accepting, or altempting to accept any kickback; or

(3) Including, dwrectly or indiroctly. the amount of any kickback in the coniract price charged by a prime Contractor o the
United States or in the contract price charged by a subcontractor to a pnme Contractos o higher bier subconiracior.

(€) (1) The Contracior shall have in place and lollow reasonabic procedures designed to prevent and detect possible violatons
descnbed in paragraph (b) of this clause i 1ts own operations and direct business relationships.

(2) When the Conltractor has reasonable grounds 'to believe that a violation described w paragraph (b) of this clause may
have occurred, the Contractor shall promplly repornt in writng the possibie violation.  Such reports shall be made 0 the inspeclor
general of the contracting agency. the hcad of the contracuing agency «f the agency does nol have an inspector general, or the
Department of Jusuce.

(3) The Conuactor shall cooperate fully with any Federal agency wivestigating a possible violalion descnbed mn paragraph
(b} of thus clause.

(4) Regardiess of the contracl uer at which a kickback was provided, accepled, or charged under the ConlFacl in vioiaucn ot
paragraph (b) of this clause, the Contracting Officer may: (1) Oftset the amount of the kickback agamst any mores owed by the NAFI
under this conlract and/or {n) direc! that the Contractor withhold Irom sums owed the subcontractor, the amourt of the kickback.  Thic
Contracting Officer hay order that monies withhewd under subdmsion (C)(4)(n) of this clause be pard over to the NAFI unicss the NAFI
has already offsel those monies under subdiasion (CHa){1) of this clause. In the latier case. the Contractor shall notity the Contrucling
Otficer when the monies are withheid.

(5) The Contractor agrees to mcorporate the substance of Bus clausc, ncluding this subparagraph (C1(5), n all subconracts
under thes contract.

1-68 PROMPT PAYMENT FOR CONSTRUCTION CONTRACTS (APR 1989)

Notwithstanding any other payment terms in this conuact, the NAFI will make nvoice payments and contract financing payments under
the terms and condibons specihed in this clause  Payment shall be considered as bewmy made on the day a check s daled of an
glectronic funds transter 1s made. All days referred 10 i tis clause are calendar days The term “foreign vendor” means an
ncorporated concern not ncorporated i the United States or an uincorporated concern haviiy its prncipal place ol busuwss outside
the United States.

{a) Invoice Payments. (1) lor purposes of this clause, there are several types ol mivoice payments which may occur under tws
conlract, as lollows.

(1} Progress payments, if provided for eisewhere 1 this conlract, based on Contracting Offcer approval of the estimated
amount and valuc of work of services preformed, including payments for reaching milestoncs in any project:

(A) The due dale for making such payments shall be 14 days after recaipt of the payment request by the designaied
billing office. However, if the designated biling office fails to annolale the payment request with the actual date of recopl, the payment
due dale shall be deemed to be the 14th day afler the Contraclor's payment request 1s dated, provided a proper payment request s
recerved and there s no disagreement over guantity, quahty, or Contractor compliaiice with conlracl reguirements.

(8) The due date tor payment of any amounts retaned by the Contracting Otticer 1 accordance with he clause al 1
20, Payments Under Fixed-Price Construction Contracts, shalh be as specihed n the contract or, f ot speciied, 30 days aller
approval lor release 10 the Conlractor by the Contracting Officer.

(1) Fnal payments based on completoin and acceplance of ail work and presenianon of release of all clanns agamst the
NAF| ansing by virtue of the contracl, and payments for parual delivenes (hat have been accepted by the NAF! (e.g.. each separale
building, public work, or other division of the contract for winch the prce is stated separaiely i the contract)

(A) The due dale for makig such paymenis shalt be enther the 30th day alier recepl by Ihe designaled daling oftice of
a proper invorce lrom the Contractor. or the 30th day alter acceplance of the work or services completed by the Contractor, whichever
1s later. However, if the designaled billing office fails to annotate the invoice with the date of aclual receipt, the invoice payment duc
date shall be deemed 10 be the 30th day after the date the Contractor’s invoice 1S receved and there 1s no disagreement over guantily,
qualty, or Conlractor comphance with contract requireinents.
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(B} Orn a hnal mvorce whare the paymient amount 1s subject 1o contract settlement achions (e g.. refease of ctams:
acceplance shall be deemed 10 have occurred on the elfective date of the contract settiement.

(2) An invoice i1s the Contracior's bilt or wntten request for payment undor the contract lor work of SCRViCes periormed
under the contracl. An invosce shall be prepared and submiticd (o the designated billing oHice. A propcr invoice must nclude the
foms  stated n subdivisions (a}(2)() through (al2)(ix) ot this clause. Il the nvoice does not comply wih these reguireiments, Ihe
Contracior will be notified of the detect withn 7 days after receipt of the woice al the designated billing office. Untimely nouhcauon will
g'e "(;akecr'la nto accounting the computaton of any interest penalty owed the Contraclor n the manner descnbed in subparayraph (aj4d)

is clause:

() Name and address of the Contractor
(n) Invoice date.

{m) Contract number or other authonzauon 1or work or services pertormed., (ncluding order number and contract
line item number)

(v) Description of work or services performed.
{v) Delivery and payment terms (€.g., prompi payment discount terms).

(v) Name and address ol Contraclor official 10 whoin payment 15 10 be senl (must be the same as thal m the
contract or in 3 proper notce of assignment).

(v} Name (where practicable), wtie, phone number. and maiing address of person to be notfied in event of a
defectve nvoce.

{vin) For payments described n subdmision {a)(1)(1} of this clause. substantaton ol the amounts requesied and
certfication in accordance with the requircments of the clause 1-20. Payments Under Fixed-Price Construcuon Conlracts.

(x) Any other information or documentation required by the contract.

(3) Anmeresi penalty shall be paid automalically by the designated payment office, without request from the contractor, it
payment is not made by the due date and the condwions ksied in subdivisions {a)(3)) through (a)(3Xm) of this clause are mett
applicable. An inlerest penaity shall nol be paid on contracts awarded 1o loreign vendors outside the Urited States tor work performed
outskde the United States.

() A proper nvoice was rocewved by the designated billing office.

(1) A receming repont of other NAFI documentation authonzing payment was processed and lhere was no
disagreement over quanlity, quahty, Contractor compliance with any contract term or condiion, of requested progress payment amount

() In the case of a fnal mvoice for any balance ol funds duc the Contracior tor work of services perlonmcd, Ihe
amount was nol subject 1o further contract setliement actions between the NAFI and the Contractor.

(4) The nterest penally shall be ai Ihe rate estabhshed by the Secretary of the Treasury under seclion 12 of the Contract
Disputes Act ol 1978 (41 U.S.C. 611) that 1s in effect on the day alter the due date, except where the nterest pendily 1s prescnbed by
other governmental authonty (otherwise the Contracts Disputes Act of 1978 does not apply to this contract). This rate is referred 1o as
the *Renegotaton Board Interest Raie™, and it 1s pubbshed n the Federal Register seimiannually on of about January 1 and July 1
The interest penalty shall accrue daly on the mvoice payment amount approved by the NAFI and be compounded m 30-day
ncrements inclusive from the trst day afler the duc date through the paymenl date. Thal is, interest accrued at the end of any 30-
day penod wil be added 1o lhe approved invaice payment amount and be subject 10 interest penalies f not pad in the succeediny
30-day perod. |l the designated billing oftice tailed 10 nouly the Contractor Of a defective mnvoce within the perniods prescribed m
subparagraph (a)(2) of this clause, then the duc daie on the coirected Invoice will be adusied by subtracting the number of days laken
beyond the prescribod nouficaton of defects period. Any mterest penalty owed the Contractor will be based on tus adjusied dug dalce
Adjusiments will be made by the designated payment office for errors in calculating interest penalties, 1l requesicd by the Contractor

() For the sole purposc of computing an interest penalty that might be due the Conlractor for payments described in
subdmsion (a)(1)r) of this clause, NAFI acceptance or approval shall be deemed 10 have occurred constructively on the 7th day afier
the Contractor has completed the work or services in accordance with the terms and conditions of the contract. In the event that actual
acceplance or approval occurs within the constructive acceplance or approval penod, the delermimaucn of an mierest penaity shail b
based on the actual date of acceplance or approval. Constructive acceptance or constructive approval requirements do not apply if
there 1s a disagreement over quanuty, quality, or Contractor comphance with a contract provision. These requrements aiso do not
compel NAFI officials to accept work or services, approve Contractor estimates, perform contract administralion lunclions. or make
payment prior to fulfiling their responsibiibes

(1) The following penods of ime will not be ncluded m the determunation of an nterest penally

{A) The penod taken 10 nobty the Contractor of defects n invoces subimited to the NAFI Lul tus inay not
exceed 7 days.

(B) The period between the defects notice and resubmission of the corrected invaice by the Contractor

(w}) Inerest penalies wilt not continue to accrue atter the tiing of a claim lor such penalies under the clause V-25.
Disputes, or for more than 1 year. Inlerest penalties of less than $1.00 need not be paw.

(v} Interest penallies arc not required on payment delays due 10 disagreement between the NAFL and Contractor vver
the payment amount or other 1ssues invoiving contract comphance, or on amounts temporanly withheld or retained in accordance with
the 1Brms of the contract. Claims nvolving disputes. and any mnterest that may be payable, will be resolved i accordance with the
clause 1-25, Oisputes.

{5) An nterest penaity shail alsc be pad automancally by the designaled payment oftice, withoul requesl trom lhe
Contractor, f a discount for prompt payment is 1aken umproperly. The mtercst penalty will be calculated on the amounil of discount
taken for the period beginning with the first day after the end of the discaunt period through the date when the Conlractor 1s paid.

(6) il tis conlract was awarded on or atier Octlober 1, 1983, a penalty amount, calculated in accordance with regulations
issued by the Office of Managcment and Budget shall be pad i addition 1o the nferest penaity amount it the Contractor-

(1} Is owed an nterest penaily;
(n) 1s not pad the nlerest penalty within 10 days afler the date the nvoice amount is paid; and

(m) Makes a written demnand, not laler than 40 days after the dale the invoice amount 15 paid, that the NAFI pay such
a penalty.
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{b) Contract Financing Payments.

(1) For purposes of this clause, i applicable, “conbract nancing payments” means a NAFI disburscment of monies 10 a
Contractor under a contract clause or other authorizaton prior to acceptance of supplies or services by the NAFI, ather than progress
payments based on estmates of amount and value ol work preformed.  Conlract financing payments include advance paymems and
nterim payments under cost-type contracts

©(2) If tus contract provides for contract financiy, requests for paymont shall be submiticd o the desiginadted bling offce as
speciied i this contract or as directed by the Contracting Officer. Contract hinancing payments shall be made on the 30th day after
receipt of a proper contract financing request by the designated biting office. In the event thal an audil or other review ol a specilic
financing request 1s required {0 ensure compliance with the lerms and conditons of the contract, the designaled payment office 1S not
compelicd 10 make payment by the due dale speciied. For advance payments, loans, or other arrangermnents that do nol nvoive
recurrent submussions of contract inancing requests, payment shall be made in accordance with the corresponding conlract terms or as
dwected by the Contracting Officer. Contract financing payments shall not be assessed an intercsi penalty for payment delay.

{c) The Conlraciar shall include w1 each subconiract for property or serwices (inCluding a matenal suppher) for the purpose ol
preformung this contract the following:

(1) A payment clause which obliyales the contracior o pay the Subcontracior (0F sdusiactory perormance under its
subcontract nol later than 7 days from recespt of payment oul of such amounts as are paxt 1o the Contractor under the contract.

(2) An interest penalty clause obhigates the Contracior to pay 10 the subcontractor an intcrest penalty for cach payiment not
made n accordance with the payment clause

(1 For the peniod beginmny on the day after the required payment datc and ending on the date on which payment ol
the amounl due 1s made; and

(1} Computed at the rale ol micrest estabhshed by the Secretary of the Treasury, and published w1 the Feoderal
Register, for interest payments under socuon 12 of the Contract Disputes Act of 1978 (47 US.C 611) m effect al the ume the
Contractor accrues the obkgalions to pay an nterest penaity (otherwise the Contract Disputes Act ol 1978 does not apply)

(3) A clause requinng each subcontracior 1o include 3 payment clause and an inlerest penaity clause conlorting 1o the
standards set forth n subparagraphs (c){1) and (c)(2) of thus clause m each ol its subconrraciors o nclude such clauses v hew
subcontracts with each lower-tier subcontractor or suppher.

(d) The clauses required by paragraph (c) of this clause shall not be constructed 10 inpair the nght ot Contractor ol
subcontractor at any ter 10 negouate, and inciude in therr subcontract, provisions wiuch-

(1) Permut the Contractor of a subcontractor 1o relany (without cause) a specihied percenlage ol cach progress payment
otherwise due lo a subcontractor tor sausiaclory performance under the subcontract without ncurnng any obhgaton o pay a lale
payment interest penalty, n accordance with terms and conditons agreed 10 Dy tho paries 10 the subcontracl, gwving such rocogntion
as the partes deem appropnale (o the abity ol a subcontractor 10 furtush a performance bond and a payment bond.

(2) Permit the Comtractor or subcontractor 10 make deternwnation that pan or all of the subconiractor’'s request for payment
may be withheld n accorgance with the subconlract agreement, and

(3) Penmi such withhiolding withoul incurnng any obhgaton to pay a late payment penalty -

() A nouce conforming to the standards of paragraph (g) of tus clause has been previously lurrished o the
subcontractor, and

(n) A copy of any notice 1ssucd by a Contractor pursuant 10 subdivision (d}(3)(1) ol this clause has been furrished 10
the Contractng officer.

{e) It a Conlracior, after making a request for payment 1o the NAFI, but belore making a payment 10 a subcontracior for the
subconiracior's performance covered Dy the payment requesl, discovers that all or a porion of the payment otherwise due such
subcontracior i1s subyect 0 withholding from the subcontractor in accordance with the subcanract agreement, then the Contractor
shall- .

(1) Furnish 1o the subcontractor a notce conforming Lo the standards of paragraph (g) of this clause ds soon as pracucable
upon ascertaining the cause giving nse 10 a withholding, but prior to the due dale for subCONYactor payment;

(2) Furmish 10 the Contractirg) Ofiicer, as soon as practicable, a copy of the nouce furished 1o the subcontracior pursuamt
to subparagraph (e)(1) of thus clause;

{3) Reduce the subcontractor's progress payment by an amounl not 10 exceed the amount speciicd n the notice ot
withholding furmished under subparagraph (e)(1) ol Ihis clause,

(4) Pay the subcontractor as soon as practicable afier the correction ol the wdentficd subcontract performance detcuncy.
and-

{1} Make such payment withwi-

(A) Seven days after correction of the «dentibed subcontract performance deliciency (uniess the funds theretor
must be recovered from the NAFI because of a reduction under subdivision (eX5X1) of this clause); or

(B) Seven days after the Conlractor recovers such funds from the NAFI; or
() Incur an oblgaton 1o pay a lale payment interest penalty computed at the ralc of miterest established by the
Secrelary of the Treasury, and published n the Federal Regisier, 1or inlerest payments under secton 12 ot the Contracts Disputes act
of 1978 (41 U.S.C. 617 1n elect at the ume the contracior accrues the obligation 1o pay an witerest penalty (otherwsse the Contracts
Disputes act of 1978 does not apply to this contract);
{5) Noufy the contracting Officcr upon-
() Reduction of ihe amounl of any subseguent certiied apphcation lor paymment, or
() Payment to the subcontractor of any withheld amowils ol 3 progress paymenl, specityny-
(A) The amounts withheld under subparagraph (€)(1) of this clause, and
(B) The dates thal such withholding began and ended; and N
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(6) Bec obligaicd 10 pay to the NAFI an amount equal W mtcrest on the withheld payments rcomputed i the mannes
provided in 31 U.S.C. 3903(c) 1)), from the 8th day after receipt of the withhckt amounts from ihe NAF| unld-

() The day the wdented subcontractor performance deficiency 1s corrected; or
(1) The datc that any subsequent payiment 1s reduced under subdivision (€)(5)(1) ol ttus clause

(1) Il a Contracior, alter making payment 10 3 frst-ler subconuactor, receves Irom a suppher or subcontracior ul the Wrst- e
subconwractor (hereafter referred to as a ‘second-ter subcontractor™) a wnltcn nolice in accordance with section 2 of the Act of
Augusl 24, 1935 (40 U.S.C 270b. Miller Act), assering a deficiency in such st tier subconvractor's performance under the contract
for winch the Contractor may be ulumatety hable, and the Convractor determines that all or a portion of tuture paymenis otherwise due
such fwst-tier subcontractor 1s subect to withholding n accordance with the subconiract ayreement, then the Conuractor may, withoul
ncurring an obkgation 10 pay an inlerest penalty under subparagraph (e)(6) ol ths clause

() Furnish 10 the first-tier subcontractor a nolice conforming (o the standards of paragraph (g) ol lhis clause as soon
as practicable upon making such determination; and

{s) Withhold from the first-tier subcontracior's next avasable progress payment or paymeits an amount not o cxceed
the amount specified n the notice of withholding furnished under subdmvision ({1} of this clause

(2) As soon as practicable, but not later than 7 days after receipl of saustaclory writlen noulicauon that the dentiicd
subcontract periormance deficiency has boen corrected, the Coantractor shall pay the amownl withiheld under subdivisian (1)(1)(n) of s
clause 10 such fist-uer subcontractor or shall incur an obligation 10 pay a late payment mterest penalty 10 such first-ier subcontractor
compuled at the rate of inlerest estabhsheo by the Secretary of the Treasury, and pubkshed i the Federal Register. for mnterest
payments under section 12 of the Contract Oispules Act of 1978 (41 L.S.C. 611) u elieel at the tme the Conlraclor accrues the
obligabon 10 pay an inlerest penalty (otherwise the Contract Disputes Act of 1978 does not apply o thus contract)

(g) A written notice ol any wilhholding shall be issucd 10 @ subcontracior (wrth a copy to the Contracting Officer of any such
notice issued by the Contractor). specitying-

(1) The amount o be withhieid;
(2) The specilic causes for the withholding under the terms of the subcontract: and
(3} The remediai actons 0 be taken by the subcontracior i order 10 receve payment ot the aniounis withneid

(h) The Conlractor may not request paymaent from the NAFI of any amount withhcid or retained i accordance with paragraph
(d) of this clause unul such time as the Conuraclor has determined and certilied 1o the Contracuny Officer that the subconiractor is
entitied 1o the payment of such amount

(1) A dispute belween the Contraclor and subconractor refaung 1o the amount or enudlement of @ subconiracion o 4 payment of
a late payment interest penalty under a clause included in the subcontract pursnant 10 paragraph (c) of this clause does nol consttute 3
dispute 10 which the NAFI 15 a party. The NAFI may nol be inerpleaded i any judcial or adnumstrative proceeding wivolving such a
dispute.

() Excepl as prowvided 11 paragraph (1) of tus clause. this clause shall not kit or impair any contractual, adminisirative. or other
remedics avaiable to the Contractor or a subcontractor i the evenit of a dispule volving lale payment or nonpayment by Ihe
Contractor or deficient subcontract performance or nonperformance by the subcontractor

{k) The Contractor's oblgjaton to pay an interest penally 10 a subconiraclos pursuant to the clauses included n a subcontract
under paragraph (c) 0! tus clausc shal not bc construed lo be an obliganon of the NAFI fos such interest penallty. A cost
reimbursement claim may not include any amount for reimbursement of such mterest penaity.
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CONTRACT CLAUSES
(NAF ARCHITECTURE-ENGINEER CONTRACTS)

For use of this taem see AR 215-4, the proponent agency 1s ODCSPER

SECTION I: CONTRACT CLAUSES (Nonappropriated Fund Architect-Engineer Contracts)

DEFINITIONS

NONAPPROPRIATED FUND INSTRUMENTALITY

COVENANT AGAINST CONTINGENT FEES

RESPONSIBILITY OF THE ARCHITECT-ENGINEER CONTRACTOR
CHANGES

OFFICIALS NOT TO BENEFIT

GRATUITIES

DRAWINGS AND OTHER DATA TO BECOME PROPERTY OF FUND
EXAMINATION OF RECORDS

CONVICT LABOR

CONTRACT WORK HOURS AND SAFETY STANDARDS ACT OVERTIME COMPENSATION GENERAL
EQUAL OPPORTUNITY

AFFIRMATIVE ACTION FOR SPECIAL DISABLED AND VIETNAM ERA VETERANS
AFFIRMATIVE ACTION FOR HANDICAPPED WORKERS

PAYMENTS UNDER FIXED-PRICE ARCHITECT-ENGINEER CONTRACTS
PROMPT PAYMENT FOR FIXED-PRICE ARCHITECT-ENGINEER CONTRACTS
ASSIGNMENT OF CLAIMS

INSURANCE - WORK ON A GOVERNMENT INSTALLATION

PRICING OF ADJUSTMENTS

SUBCONTRACTORS AND QUTSIDE ASSOCIATES AND CONSULTANTS
AUDIT NEGOTIATION

REQUIREMENTS FOR REGISTRATION OF DESIGNERS

WORK OVERSIGHT IN ARCHITECT -ENGINEER CONTRACTS
SUSPENSION OF WORK

DESIGN WITHIN FUNDING LIMITATIONS

NOTICE AND APPROVAL OF RESTRICTED DESIGNS

RIGHTS IN SHOP DRAWINGS

FUND RIGHTS (UNLIMITED)

OPTION FOR SUPERVISION AND INSPECTION SERVICES
CONTRACTING OFFICER'S DECISIONS

DISPUTES

TERMINATION

I-1. DEFINITIONS (APRIL 1987).

a.  "Head of the agency” falso called “agency head“) or "Secrelary” means the Secretary of the Army, the Under
Secrelary, and the term "authorized representauve” means any person, or board (other than the Contracang Officer) authornized to
act for the head of agency or secretary
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b. "Contracting Officer” means a persoil with the authonty 10 enler inlo, adimiruster, andor lerminale conlracts on behall
of the nonappropriated fund instrumentaity which 1s a party o tus contract and make related determinabons and findings. The terin
includes certain authonzed representatives of the Contracung Officer acting within the Lamts of therr authonty as delegated by the
Contracting Officer.

c.  "Government™ or "enuty of the Government” means any entity of the slatve or jdicial brainch, any execulive
agency, miilary department, governmernt corporation, or independent estabiishment, the U.S. Poslal Service, or any nonapproprnaled-
fund insirumentahity of the Armed Forces.

d.  “Nonappropriatied Fund instrummentaity” (NAFI). A wiegral DOD organizabonal enuty whach pertorms an essental
Government function. It acts in ds own name to provide or assist other DOD organizations w prowiding morale, wellare, and
recreational programs for military personnel and civilians. It is estabushed and mamntained mdmduallr or jontly by the heads of the

Components. As a fiscal enlity, t mamtains custody of and control over s nonapproprialed funds. 1L 1s responsible 100 the
prudent admwustrabon, safeguarding, preservaton, and maintenance of those appropriated fund rosources made availabic lo carry out
its function. With it nonappropnated funds, Il contributes to the morale, wellare, and recreational programs ol other authonzed
organizational entiies when so authonzed. 11 1s nol incorporated under the laws of any Stale or the Distnct of Columbia and cryoys the
legal status of an instrumentalkity of the United Slates

1-2. NONAPPROPRIATED FUND INSTRUMENTALITY (APRIL 1987)

The Nonappropriated Fund Instrumentaiity (NAFI) which is d@ party 10 his conlract 1s a nonappropnaled fund mnslrumeniakly of the
Department of the Army. NO APPROPRIATED FUNDS OF THE UNITED STATES SHALL BECOME DUE OR BE PAID THE
CONTRACTOR BY REASON OF THIS CONTRACT. This Contract is not subject to the Contract Disputes Act of 1978.

1-3. COVENANT AGAINST CONTINGENT FEES (APRIL 1987).

The Conlractor warrants that no person or selling agency has been employed or retaincd 10 sokcit or secure this conlract upon an
agresment or understanding for a commission, percentage, brokerage, or contingent fee, excepling bona de cimployees or bona hde
estabkshed commercial or seling agencies mantaincd by the contracior for the purpose of secuning business. For breach or violabion
of this warranty the NAFI shall have the nght to annul this contract without hability or, 10 1ts discreton, to deduct from the contract price
or consideration, or otherwise recover, the full amount of such commission, percemage, brokerage, or conungen fec.

1-4. RESPONSIBILITY OF THE ARCHITECT-ENGINEER CONTRACTOR (APR 1987).

a The Contractor shall be responsibie for the professional quality, technical accuracy, and the coordination of all designs,
drawings, specificalions, and other services lurnished Dy the Contractor under this contract. The Contractor shall, without additional
compensaton, COMect or fevise any errors of deliciencies I s designs, drawings, specifications, and other services. :

b.  Neither the NAF!'s review, approval or acceptance of, nor payment for, the services required under this contract shait
be construed (0 operale as a waver of any nghls under ttus contract or of any cause of acton ansing oul ol the performance of this
contract, and the Contractor shall be and remain hable to the Fund in accordance with apphkcable law for all damages o the Fund
caused by the Conlractor’'s neghigent performance of any ol the services lurrushed under thus conlract.

DA FORM 4075-1-R, AUG 90



276 AR 215-4 « 10 September 1990  R-Forms



c.  The nghts and remedies of the NAFI prowided for under this contract are m addilon o any other nghls and remedices
provided by taw. '

d. [t the Contracior 1s comprised of more than one legal entity, each such ecntity shall be jointly and severally hable
hereunder. :

ALTERNATE 1. (Use only with Title Il A & E Contracts.x

a.  The Contractor shall be responsiblc for the professional quality and lechical accuracy of all services furmished within the
scope or this contract.

I1-5. CHANGES (APR 1987).

a. The Contracling Officer may, at any wme, by wntien order, make changes within thc general scopc of the contract i the
services 10 be performed. 1! such changes causc an increase of decrease in the Architect-Engineer’s cost of, or ime requied for,
performance of any services under this contract, whether or not changed by any order, an equitable adjustment shall be made and the
contract shall be modified n wnting accordingly. Any claim of the Architect-Engicer for adjustment under this clause hust be
asserted i wnting withn 30 days from the date of recepl by the Architect-Engmeer of the noblication of change uniess the
Contracung Officer grants a turther penod of ume belore the date of final payment under the Conwracy.

b.  No services for which an addional cost or lee will be charged by the Architect-Engmicer shall be turished without the prior
written authonzation of the Contracuing Officer.

1-6. OFFICIALS NOT TO BENEFIT (APRIL 1987).

No member of or delegate 1o Congress, or resident comaussioner, shall be admitted 1o any share or parl of this contract, of 10 any
beneht ansing from t. However, this clause does not apply 10 this contract 10 the extent that this contract is made with a Corporauon 1or
the corporauon’s general benefit.

I-7. GRATUITIES (APRIL 1987).

a.  The rght of the Contractor to proceed may be termuialed by witten notce ff, atier notice and heanng, the agency head or a
designee determwnes that the Conwacior, its agent, or another represeniauve--

{1) Oftfered or gave a graluity (€.g.. an entertamnment or @ift) 10 an official, or employce of the United States or the NAFI:
and

(2) Intended, by the gratuity, 10 oblain a contract or favorable treatment under a conliract.
b.  The facts supporting this determination may be reviewed by any courl having lawiul junisdiction.

c. I this contract 1s lerminaled under paragraph a above, the NAFI 1s enutled to pursue the same remedies as in a treach  of
the conlract.

d.  The nghts and remedies of the NAF provided ) this clause shall not be exclusive and are w1 asaition 10 any other nghts and
remedies prownded by law Or under this contract.

1-8. DRAWINGS AND OTHER DATA TO BECOME PROPERTY OF FUND (APR 1987).

Al designs, drawings, specifications, notes, and other work developed n the performance af this contract shall be and remam the sule
property of the Fund and may be used on any other work without addiional compensauon 16 the Architect-Engineer. With  respect
thereto, the Architect-Engineer agrees not 10 assert any nghts and not 10 estabiish any clam under the design palent or copynght
laws. The Archiect-Engimneer lor a penod of 3 years after completon of the proyect agrees 1o turush and provide access 10 ali
retained matenais on the request of the Contracting Ofticer.  Uniess otherwise provided i this conlract, the Architect-Engineer shail
have the nght to retain copses of all such matenals beyond such penod

1-9. EXAMINATION OF RECORDS (SEP 1984).

a. Ths clause 1s apphicable 1f the amount of his coniract exceeds $10,000. and the coniract was entered nto by means of
negouabon. The Contractor agrees that the Contracting Officer or the Contracting Othicer's duly authonzed representative shall have
the night to examine and audit the books and records of the Contractor dwectly pertaning 10 the contract during the period of the
contract and until the expration of three years after the final payment under the contract.

b.  The Contractor agrees o mnclude the clause i a above, in all subcontracts hereunder that exceed $10.000.
-10. CONVICT LABOR (SEP 13984).

The Contractor agrees nol 10 empioy any person undergoing sentence of imprisonment perorming this contract except as provided
by 18 U.S.C. 4082(ci2) and Executive Order 11755, December 29, 1973

11, CONTRACT WORK HOURS AND SAFETY STANDARDS ACT - OVERTIME COMPENSATION - GENERAL (APRIL
1987).

(Applicable to construction contracts of $2.000 or more. service contracts of $2.500 or more. and contracts not subyect w
provisions .of the Walsh-Healey Public Contracts Act.)

a.  Overtime requirements. No Coniractor or subcontractor contracting for any part of the contract work which may require o
nvoive the emplayment of laborers or mechanics shall require or permil any such aborers or mechancs n any workweek n which the
ndividual s employed on such work 10 work i excess of 40 hours i such workweek, unless such laborer of mechanic recewves
campensaton at a rale not less than 1 1/2 imes the basic rate ol pay for all hours worked in excess of 40 hours 1N such wurkweek.

b.  Violation; liability for unpaid wages; liquidated damages. In the event of any violaton ol the provisions set forth i
paragraph (a) of tus clause, the Contractor and any subcontracior responsible therefor shall be hable or the unpaxd wages. In addiion,
such Contractor and subcontractor shall be liable to the United States (in the case of work done under contract for the District of
Columbia or a territory, to such Distnict or t0 such terntory), for hquidated damages. Such kquidated damages shall be computed
with respect 10 each individual laborer or mecharuc employed in wiolation ot the provisions set forth mn paragraph a of this clause n the
sum of $10 for each calendar day on which such mdwidual was required or permitied 10 work in excess of the standard workweek of
40 hours without payment ol the overtime wages required by provisions set forth in paragraph a of this clause.
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c. Withholding for unpaid wages and liquidated damages. The Contracting Officer shall upon his or her own action or
upon watlen request ol an aulhonzed representauive of the Deparment of Labor withhold or cause W be wilhheld, rom any mornies
payable on account of work performed by the Contractor or subcontractor under any such  contract or any other Federal contract wilh
the same Pnme Contractor, or any olher Fcderally-assisted contract subject to the Contract Work Hours and Safety Siandards Act
which 1s held by the same Pnme Conlractor, such sums as may be determined 10 be necessary 10 sausly any habiiies of such
Contracior or subcontracior for unpaid wages and hiquidated damages as provided in the provisions set forth in paragraph b of this
clause.

d. Payrolis and basic records.

(1) The Contractor or subconiractor shall mainiain payroits and basic payroll rocords dunng the course of coniract work and
shall preserve them for a penod of 3 years from the compieuon of the conract for all laborers and mechamcs working on the conlract.
Such records shall contain the name and address of each such employee, social secunty number, correct classihcauons, howrly rates
of wages paxd, daly and weekly number of hours worked, deductions made, and actual wages pad. Nothung i Uns paragraph shalt
require the duphcation of records required 1o be mantained for construction work by Depanment of Labor regulations at 29 CFR
5.5(aX3) wmplementng the Dawis-Bacon Act

{2) The records 10 bec maniained under paragraph d {1) of this clause shall be made avadable by Ihe Contractor or
subcontractor for inspection, copying, Or franscription by authonzed representatives ol the Contracung Officer or the Department of
Labor. The Contracior or subcontractor shall permit such representauves {0 interview employees durng work hours on the job.

e. Subcontract. The Contractor and subcontractors shall insert in any subcontracts the pravisions set forth in paragraphs a
through e of this clause and also a clause requinng the subconraciors 1o clude these ProviSINs N any 1owcer tier subconiraciors. The
Prime Contractor shall be responsible for comphance by any subcontractor of lower er subcontracior with the provisions set forth in
paragraphs a through e of llis clause.

12 EQUAL OPPORTUNITY (APRIL 1987).

a. If, dunng, any 12-month period (mcludmg the 12 months preceding the award of this contract). the Contractor has
been or is awarded nonexempt Federal contract and/or subcontracts that have an aggregate value i excess of $10.000. the
Contracior shal comply with subparagraphs b (1) through (11) below. Upon request, the Contractor shall provide information
necessary {0 determing the apphcabeity of this clause.

b.  Dunng pertorming this contract. the Conlractor agrees as follows:

(1) The Contractor shail nat discnminale against any cmployee or apphicant for employment because of race. color. rebgion.
sex, of nauonal ongm.

{2) The Contractor shall iake atirmauve action lo ensure that apphcants are employed, and that cmployees are trealed
dunng employment, without regard 10 ther race, Color, religion, scx, 0f nawonal ongin. This shall include, but not be hmied to, (1)
employment, (k) upgrading, () demobion, (iv) transfer, {v) recruitment or recrutment adverusing, (vi) layott or termunauon, {vu) rates of
pay or other forms of compensation. and (vin} selection for ranming, INCluding apprenticesting.

{3) The Contractor shall post in conspicuous places avaiable to employees and apphcants for empioyment the notices (o be
provided by the Contractng Officer that explam thus clause.

(4) The Contractor shall, in all solicitatons 0r adverusements lor employees placed by or on behalf of the Contractor, state
that all quahified applicants will recerve consideralion for employment withoul regarg Lo race, COIor, rehqion, sex, Or NAoNal ongx)

(5) The Contractor shall send, 10 each labor union or representaive of workers with wiuch it 1as a collcctive bargaining
agreement or other contract or understanding, the notice 10 be provided by the Contractung Officer advising the iabor union Or workers’
representative of the Contractor’s comimitments under this clause, and post copres of the notice In conspicuous places availabie o
employees and appicants for employment.

(6) The Coniracior shall comply with Exccuuve Order 11246, as amended, and the rules, regulatons, or orders ol the
Secretary of Labor.

(7) The Contractor shall furmish 10 the contracting agency all information required by Executive Order 11246, as amended,
and by the rules, regulasons, and orders of he Sccretary of Labor Standard Form 100 (EEQ-1), or any successor form, 15 1he
prescnibed form 10 be hiled within 30 days following the award, unless tiled within 12 months preceding the date of award.

(8) The Contractor shall permit access 10 1ts Dooks, records, and accounts by the contracting agency or the Office of
Federal Contract Compliance Programs (OFCCP) tor the purposes of investigation 1o ascertain the Conuacior's coimphance with the
apphkcabile rules, regulations, and orders. -

(9) If the OFCCP determines thal the Contractor 1s notin comphance wilh this clause or any rulc, reguiation, or order of the
Sacretary of Labor, this contract may be canceled, lerminaled, or suspended i whole or in pan and the Conlractor may be declared
nehgidie for turther GovernmenyNAF I contracts, under the procedures authonzed in Executve Order 11246, as amended  in addition,
sanctions may be imposed and remedies invoked against the Conwractor as provided a1 Executive Order 11246, as amended, the niles,
regulabons, and orders of the Secretary of Labor, or as otherwise provided by iaw.

{10} The Contractor shall include the terms and conditions of subparagraph b (1) through (11) of this clause In cvery
subcontract or purchase order that 1s not cxempted by the rules, regulabons, or orders of the Secretary of Labor issucd under
Executive Order 11246, as amended, so that thesc terms and  conditons will be binding upon each subcontractor or vendor.

(11) The Contractor shall take such acton with respect 1o any subcontractor or purchase order as lhe contracting agency
may adirect as a means of enforcing these terms and condions, ncluding sanctions for noncomphiance; provided, that d the Contractor
becomes invoived m, or is threatened wilh, higation with a subcontractor or vendor as a result ol any directon, the Conlractor imay
request the United Staies to enter mto the hgaton to protect the inlerests of the Unied Siates.

¢ Notwithstanding any other clause n this contract, dispules relative 1o this clause will be governed Dy the procedures u 41
CFR 60-1.1.
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1-13. AFFIRMATIVE ACTION FOR SPECIAL DISABLED AND VIETNAM ERA VETERANS (SEP 1984).
(Applicabie to Contracts $10,000 or More. )

a.  Definitions. "Approprale office of U State Employimicnl Scrvice Systent,” as used i s clause, means the local office of
the Federal-State natonal system of public employment offices asskined 10 serve Ihe arca where the employment openng 1s 1o be
filedncluding the Distnct of Columbia, Guam, Puerto Rico, Virgm islands, Amencan Samoa. and the Trust Terntory ol the Pacific
islands. “Openings thal the Contracior proposes o fill rom withen is own organization,” as used in this clause, means cmiployment
openings lor which no one outside ihe Contractor's orgamizalion (mcluding any affiiates. subsicharies. and the parent comparesj
will be considered and includes any openings thal the Contractor proposes 1o fil from regularly established “recall™ hsts.

“Operungs that the Contracior proposes 1o Wl under a customary and traditonal empioyer-uion hinng arrargement,” as used in
hus clause, means empioyment openuigs Lhat the Contracior proposes 10 bl from unon halls, under ther customary and iradihonal
employer-umon hnng relatonship.  “Suitable employment openings,™ as used n ns clause-

(1) Includes, but 1s nol kted 10, openings that occur m jobs calegonzed as--
(0 Producuon and nonproduction;
(n) Plant and office;
(w) Laborers and mechanics,
(v} Supervisory ana nonsupenvisory;
(v} Techmcal: and

{v)) Execulive, adnuristrative, and prolessional posibons compensaied on a salary basis of less than $25.000 a year,
and

(2) Includes luli-bme employment, lemporary employment of over 3 days. and part-tme cmployment, bul not operngs
that the Conwactor proposes o fll from within Its own organization or under a customary and wraditional employer-union hiwg
arrangement, nor openiNgs i an educational nstilution thal are restricled 10 students of thatl nsttution.

b. General.

(1) Regarding any positon for which the cmployee or appiicant for employment 1s guaificd, thc Contractor shall not
discnminate aganst the individual because the ndivmdual 1s a special disabled or Vielnam Era veteran. The Contractor ayrees (0 lake
alfwmative acbon o employ, advance in employinent, and oltherwise lreat qualiied special disabled and Veelnaim Era veterans without
GisCrTINauon based upon heir disability or veterans' siatus n all employment practices such as-

1}  Employment;

() Upyrading,

{m) Demotion or transfer;

(v) Recrunment;

(v) Adverising;

(w1} Layoff or termmavon,

{vn) Raies of pay or other forms of compensation; and
(vm) Selection for rany, ncluding apprenticeship.

(2) The contractor agrees to comply with the rules. regulabons, and relevant orders of the Secrelary of Labor (Secretary)
1ssued under the Vietnam Era Velerans' Readgustmenl Assistance Act of 1972 (the Act), as amended.

c. Listing openings.

(1) The Conractor agrees (0 hst all sunable employment openings existing at contrac! award or occurnng dunng contract
performance, at an appropnate office of the Slate employment service sysiem in the locaity where the openwng occurs.  These
openings inClude those occurring at any Contractor facility, ncluding ones not connecled with pertorming this conracl, An woependent
corporate attikale 1s exempt trom this requirement.

{2) Siate and local government agencies holding Federal contracts of $10,000 or morc shall also list ak ther sunable
openings with the approprate office of the State empioyment service.

(3) The hsung of sutable cmployment opemings with the State employment service system 1s requwed at kcast concuriently
with using any other recrutment sowrce or eflon and mvolves the obligations of placing a bona hde b order, mcluding accepting
referrals of veterans and nonveterans  This histing does not require hnny any paricutar job apphcant of inng from any pariCulal group
ol job apphcants and 1s not intended 10 reheve the Conltractor from any requrements of Executive orders of regulauons conceriing
nondiscnminabion in employment.

(4) Whenever the Contractor becomes contraciually bound (o the isting terms of s clause, it shall advisc the Slatc
cmployment serwice system, in each Slale where il has estabiishinents, of the name and locabon af each hinng location  m the Stale
As long as the Contractor 1s contractually bound 10 these terms and has so adwvised the Siate System, it need notl adwise he Siale
system of subsequent contracts. The Conlractor may adwise lhe Staie sysiem when il is no longer bound by tis contract clause.

{5) Under the most compellng crcumstances, an employment opernyg may ot be suitable for hsting, mcluduyy siuawns
when (1) the Government's/NAFI's needs cannol reasonably be suppled, (i) Iisting would be contrary 10 naucnal secunty, or () the
requirement of hsting would nat be n the Government's'INAFI's nteresi.
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d.  Applicability.

(1) This clause does not apply 10 the kstng of employment openings which occur and arc filed outside the 50 states, the
Distnct of Columbra, Puerto Rico, Guam, Virgin Islands. Amencan Samoa, and the Trust Territory of the Pacihic Islands

{2) The terms of paragraph C above ol this clause id nOL apply 10 openings thal the Contraclor proposes to hll from within
IS own organizabon or under a customary and Iradibional ermnployer-unon hnng arrangement. This exclusion does nol apply to a
particular opening once an employer decides 1o consider apphicants outside ol its own orgarnzauton or employer-unon arrangement 1or
that oponing.

o. ' Posting.

{1) The Contracior agrees to post empioyment notices staing (1) the Contractor's obhgation under he law 10 take
affwmative acton 10 employ and advance in employment qualihed special disabled velerans and veterans of the Viemam era, and (n)
the nghts of applicants and employees.

(2) These nouces shall be posted i conspicuous places that are available 0 empioyoes and applicants for criployiment.
They shall be in a form prescrbed by the Dwector. Otfice of Federal Contract Compliance Programs, Department of Labor (Director).
and provided by or through the Contracung Officer.

(3) The Conuactlor shall notify each labor union or representative of workers with which it has a collecuve bargaining
agreement or other contract understanding, that the Contractor 1s bound by the terms of the Act. and is commtied 10 take affirmative
action 10 empidy, and advance in employment, quahfied special disabled and Vietnam Era veterans.

. Noncompliance. If the Coitractor does not comply with the requiremenls of tius clause appropnatc actons may be 1aken
under the rules, regulations, and refevant orders of the Secretary issued pursuant lo the Act

9. Subcontracts. The Convactor shall include the terms of tus clause i cvery subcontract or purchase order of $10,000 or
more unless exempled by rules, regulatons, or orders of the Secretary. The Contraclor shall act as specied by the Dweclor 0
entorce the terms, mcluding action for noncomphance. ’

1-14. AFFIRMATIVE ACTION FOR HANDICAPPED WORKERS (SEP 1984).
{Applicable to Contracts over $2.500 )
a. General.

(1) Regarding any posiion for which the employee or apphicant for employment 1s quahfied, the Contractor shall not
discrinmunate aganst any employee or apphcant because ol physical or mental handicap. The Conlractor agrees 10 lake affirmauve
action to employ. advance m employment, ang otherwise reat quakhed hanadicapped indmviduals withoul discrunination based upon
thew physical or mental handicap in all employment pracuces such as--

() Employment;

{») Upgrading,

(m) Demoton or transler,

{v) Recrutment,

{v) Adverusing,

(vi} Layofl or terminaton,

(vw) Rales of pay or other forms of camnpensauon;and
(vin) Selection for traning, including apprenticestup

(2) The Contractor agrees o comply with the rules, regulations, and relevant orders of the Secretary of Labos (Secrelary)
ssued under the Rehabiitation Act of 1973 (29 U S.C. 793) (the Act). as amended. -

b. Postings.

(1) The Contractor agrees 10 pos! employment nolices statny () the Contractor's abliyaton under the law 10 take
affemative acton to empioy and advance w employment qualiied handicapped ndividuals and (i) the nghts of apphcants and
employees.

(2) These notces shall be posted 1 conspicuous places (that are avadable 10 employees ang appihcanty lor employment
They shak be n a form prescribed by the Director,Office of Federal Contract Comphance Programs. Department of tabor (Director).
and provided by of through the Contracting Officer.

(3) The Contractor shall notfy each labor union or iepresentative ol workers with which it has a collecuve bargaining
agreement or other contract understanding, the Conwacior 1s bound by the terms of Section 503 ol the Act and 15 committed 10 ake
affirmatve action lo employ, and advance in employment, qualiicd physically and mentatly handicapped ndividuals.

c. Noncompliance. If the Contractor does not comply with ihe requirements ol thus clause, appropriate aclions may be taken
under the rules, regulations, and relevant orders of the Secrelary 1ssued pursuant 1o the Act.

d. Subcontracts. The Contractor shall mciude the terms ol this clause v every subcontract or purchase order « excess ot
$2.500 unless axempled by rules, regulations, or orders of the Secrelary. The Conuactor shall act as specihed by the Direclor o
enforce the terms, ncluding action for noncomphance.

I-1§. PAYMENTS UNDER FIXED-PRICE ARCHITECT-ENGINEER CONTRACTS (APR 1987).

a  Estmates shall be magde monthly of the amount and value of the work and services performed by the Contractor under thus
conract. The esimates shall be prepared by the Contractor and accompanied by any supporiing data required by the Contracting
Officer.
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b.  Upon approval of the esumate of the Contractng Officer, payment upon properly cxecuted vouchers shall be made 10 the
Contractor, as soon as practicable, of 90 percent of the approved amount, less alf previous payments; provided, that payment may be
mada in full dunng any months in which the Contracting Officor determings that performance has boon sausfaciory. Alsu, whenevor
the Contracting Officer determings that the work 1S substantially complete and that the amount retained 1s in excess of the amount
adequate for the prolection of the Fund, the Gonracting Officer may release the excess amouit 10 the Contraclor.

C. Upon saustactory compicton by the Contractor and acceplance by the Convractng Officer ol e work done by Ihe
Contractor under the ~Slalement of Architect-Engineer Services,” the Contracior will be paxd the unpaid balance of any money due
for work under the statement, inciuding retamed percentages relatng to this portion ol the work. Upon satisfactory complenon and hnal
acceptance ol the construction work, the Contractor shall be pad any unpand balance of money due under this coniract.

d. Before tmal payment under the contract, or belore settliemenl upon lenmunation of the contract, and as a condilvon precedent
therelo, the Contractor shall execute and deliver (o the Contracting Officer a release of ali claims aganst the GovernmentNAF| ansiyg
under or by wrtue of this contract,other than any claims thal are specifically excepted by the Contractor from the operaton of the
release m amounts stated in the releasc.

e. Notwithstanding any other provision in this contract, and specifically paragraph (b) of this clause, progress payiments shall not
oxceod eghty percent (80% ) on work accomphshed on undefimtized contract achons. A "comtracl ackon™ 1s any action resulting m a
conwract, as defined n AR 215-4 mcluding contract modificatons for additonal supphes or services, but not ncluding contract
modificauons that are within the scope and under the terms of the coniract, such as contraCt modficatons 1ssucd pursuant © the
changes clause, or funding and other administrative changes.

116 PROMPT PAYMENT FOR FIXED-PRICE ARCHITECT-ENGINEER CONTRACTS (APR 1989).

Notwithstanding any other payment terms in this contract, the NAF! will make mnvoice payments under the lerms and conditions
spacified in this clause. Payment shall be considered as bemg madc on Ihe day a check 1s dated or an clectrommc funds transter s
made. AN days referred to in this clause are calendar days., uniess othcrwise specified. The term “lorcgn vendor™ means an
incorporated concern not incorporated i the United States, or an unincorporated concern having its principal place of busness outside
the United States.

a. Invoice Payments.

(1) For purpases of this clause, “invoice payment” means a NAF| disbursement of mornies lo @ Contraclor urnider a contract
or other authonzavon for work or services accepted by the NAFI, payments for panial dehvenes that have been accepted by the NAFI
and progress payments based on Contracting Othcer approval of the estimated amount and value of work or services pertormed.

(2) The due date lor making mvoice paymenls shall be described n this subparagraph a(2).
() The due date lor work ar serices completed by the Contractor shall be the laler of the following two clements:
{A) The 30th day after the designated biling officc has recerved a proper mvoice from the Cantractor

{B) The 30th day atter NAF| acceptance of lhe work of services completed by the Contractor  On a hinal invaice
where the payment amount is subyect to contract setilement actions (e.g . release of claims), acceptance shall be deemed 0 have
occurred on the effecuve dale of the contract settiement.

(n)  The due date for progress payments shall be the 30lh day after the NAFI's appraval of Contractor estmates of
work or services accomplshed.

{m) However, if the designated billing office falls 1o annotate the mvoice or payment request with the actual dale ot
receipt, the payment due date shall be deemned 1o be the 30th day aticr the date the Conliractor's nvoice Or payiment request s dated,
provided a proper INvoKce o payment request 1s  recerved and there s no disagreement aver quantty, gualty, or contractor compliance
with contract roequirements.

(3) Annvaoice 1s the Conwractor's bidl or written request lor payment under the conract lor work Or services performoed
under the contract. An invosce shall be prepared and submitied 10 the designated billing office. A proper invoce must nclude the
tems hsted n subdvisions a()) thwough a(3)vw) of this clause. I the mwvorce coes not comply with these requirements, then e
Contractor will be notfied of the defect withuy 7 days alter receipt of the nvace at the designaled illing office.  Untunely noubicaton wall
be 1aken into account in the computation of any mierest penaity owed the Contractor i the manner described in subparagraph a(5) of
thus clause.

() Name and address of the Contractor
{#) Invoce date.

(w) Caontract number or other authonzation for work or services pertormed (ncluding other number contract hine
item number).

(iv) Description of work or services performed.
{v) Dehvery and payment terms (e.g.. prompt payment chscount terms)

{v) Name and address ot Contracior official to whom payment 1s to be senl (must be the same as that in the
contract nor in a proper notice of assignment).

(vn) Name (where practcable), tile, phone number, and maiing address of person to be notiied n the event ol o
defective nvorce.

(vin} Any other informauon or documentation required by lhe contract

(4) Any interest penalty shall be paid aulomatcally by lhe designated paynient olfice, without request trom the Contractor. il
payment is not made by the due date and the condwons listed in subdvisions a(d)(1) through a(d)(m) of this clause are met, of
applicable. An interest penalty shall not be pad on contracts awarded o foreign vendors outside the Uniled Stales tor work pertormed
outside the United States.

PAGE 6, DA FORM 4075-1-R, AUG 90



286 AR 215-4 « 10 September 1990  R-Forms



(1} A proper mvoicc was reccived by the desygnated bilhing othce

(M A receving reporl or other NAF! documemauon authonzmg payment was processed and there was no
disagreement over quantity, quaiity, Contractor comphance with any contract term or condition, or requested progress payment amount

W) In the case of a final mvorce for any balance of funde due the Contractor 1or work on services performed. the
amaunt was not sybjant 10 lurther geniradl setllement actions beiweon the NAFI and the Contractor.

{5) The miterest penalty shall be at the rate cstabhshed by the Secretary of the Treasury under secton 12 of the Contract
Disputes Act of 1978 (47 U.S.C. 611) that i1s i effect after the due date, except where the interest penalty 15 prescnbed by other
governmental authonty (otherwise the Contract Disputes Act of 1978 does not apply to this contract). Ths rate 1s referred 1o as
the "Renegotation Board Interest Rate,” and 1l 1s pubkshed n the Federal Register semiannually on or about January 1 and Juty 1
The nterest penalty shall accrue daly on the mvoice payment amount approved by the NAFI and be compounded m 30-day
ncrements nclusive from the first day atier the due date through the payment date. That 1s, inlerest accrued at the end of any 30-
day penod wil be added to the approved mvace payment amount and be subject to interest penalties if not pad i the succeeding
30-day penod. | the designated bilting office falled to noufy the Contractor of a defecuve nvosce within the periods prescnbed m
subparagraph a(3) of this clause, then the due daie on the corrected invoce will be adjusted by sublracting the number of days taken
beyond the prescnbed notfication of defects penod. Any mterest penalty owed the Contractor will be bascd on tus adjusied duc date.
Adustments wil be made by the designated paymeni office tor emrors in caiculating nterest penallies, il requested by the Contractor.

(1) For he sole purposc of computing an mnterest penalty that mught be due the Contractor, NAF! acceptance of
approval shall be deemed 10 have occurred constructually as shown in subdmstons a(S){(1(A) and (B) of this clause.  In the event that
actual acceplance or approval occurs within the conslruclive acceptance or approval penod, the determinabion of an mterest penalty
shall be based on the actual date of acceptance or approval. Constructve acceptance or constructive approval requuements de net
appty if there 1s a disagreement over quantity, quality, Contractor compiance with a conlract provision, or requesied progress amounts.
These requrements also do nol compel NAF! ofticials 10 accepl work or services, approve Contractor estimates, perform contract
admwstration funclions, or makc paymemnt prar to fulfiling thesr responsibities.

(A} For work or services completed by the Contractor. NAFI acceptance shall be deemed o have occurred
constructivety on the 7th day after the Conltractor has compieled the work or scrvices in accordance with the lerms and condiions of
the contract.

(BY For progress payments, NAF! approval shall be decined 1o have occurred on the 7th day atter Contractor
estimales have beert received by the designaied billing office

(i The tolliowing pcnods of time wilt not be included n the delermination of an witerest penalty

(A) The penod laken to notty the Contractar of delccts m mvoices submitted to the NAFE but this inay nol
exceed - days.

(B) The period between the delects notce and resubmission of the corrected invorce by the Contraclor

{(m} Interest penalties will not conunue o accrue after the hhng ol a claim lor such penaities under the clausc 1-31,
Disputes, or lor more than 7 years. interest penalhes of less than $1.00 need not be pad

(v} Inlerest penallies are nol required O payiient deldys due 10 disagreement between the NAF} and Contractor over
the payment amount or other 1ssues nvolving contract compliance, or on amounts temporanly withhekd or relaned 1 accordance with
the terms of the contract. Claims involving disputes. and any nterest that may be payable wit be resolved n accordance with lhe
clause 1-31, Disputes.

(6) An interest penalty shall also be pad aulomatcally by the designaled payment office. withoul request from 1he
Contractor,  a discount for prompt payment 1s taken improperly.  The interest penalty will be calculated on the amount of discount
taken for the period begmning with the hrst day after the ond of the discount penod through the date when the Contracior 1s pand

(7) 1f this contract was awarded on ot aftcr October 1. 1989, a penalty amount, cdlculaled n accordance with regulations
1ssued by the Office of Management and Budgcal, shall bc paid in addition to the mterest penalty amount if the Contractor

s owed an inlercst penalty,
) Is not paud the interest penally within 10 days after the date the nvoice amount 1s pad. and

(i) Makes a wnlten demand, nol later than 40 days after the date the mvoice amount s paid, that the NAFt pay such
a penalty

b. Contract Financing Payments.

(1} For purposes of this clausc. 1f apphcable. "contract financng paymemt,” means a NAF! disburscment of monies 10 a
Contractor under a contract clause or other autharization pnore 10 acceplance of suppkes or services by he NAFI, other than progsess
payments based on esumales ol amount and value ot work performed.  Contract tnancing payments miclude advance payments.

(2) I this contract provides for contract financing, requests lor payment shall be submitted to the designated bilhng olice us
specified in ttus contract or as directed by the Contractng Othcer.  Contract inancing paymenls shalt be made on the 30th day atter
receipt of a proper contract hnancing requesl by the designatled biing office. In the event that an audd or other review ol a specific
financing request 1s required 1o ensure comphance with the terms and condiions of the contract, the deskgnaled payiment othice 1s not
compelied 10 make payment Dy the duc date speciied.  For advance payments, 1oan, or olher arrangements that do not mvolve
recurrent subrmissions ot contract hnanoing request, payment shalt be made n accordance with the corresponding comract terms or as
directed by the Contracting Oticer  Contract hnancing paytnents shall not be assessed an interest penalty lor payment delays

1-17. ASSIGNMENT OF CLAIMS (APR 1987).

The Coniractor cannot assin dny rngnts or delegate any obhgatons under s contract without the prior wrillen pertussion of the
Contracting Officer.
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1-18. INSURANCE - WORK ON A GOVERNMENT INSTALLATION (APRIL 1937).

a.  The Contractor shall, al iIls own expensc, provide and maintam durnng the eniire pertormance penod of this conract ot luast
lhe kinds and mnimum amounts ol msurance required m the Schedule or elsewhere i the contracl.  In no cvenl shall the amount be
lesser than the minmum requirements estabhshed by applicable state and local regulations and laws.

b. Belore commencing work under this contract, the Contraclor shall ceriity 1o the Contractng Oficer n wnting that the requurcd
msurance has been oblamed. The policies evidencing required nsurance shall contam an cndorsement to the cticct that any
cancellaton or any matenal change adversely aftecting the NAFI's interest shall not be effective (1) lor such perod as the laws of the
State n which this contract s 10 be performed prescnbe or (2) untd 30 days atter the nsurer or the Contractor gives wntten notice 1o
the Contracting Officer, whichever penod 1s longer

c. The Contractor shall insert the substance of this clause, including this paragraph c, n subcontracts under thes conlract thal
require work on a Governmen! installation and shall require subcontractors (0 provide and mainiam the msurance requwed n the
Schedule or elsewherc n the conlract. Al lcast 5 days belore entry of each such subcontractor's personnel on the Government
nstallaton, the Contractor shall furrish (or ensure that there has been furmshed) 1o the Contracting Officer a current certificatwe of
insurance, meeting the requirements of paragraph b above, for each such subcontractor.

1-19. PRICING OF ADJUSTMENTS (APR 1987).

When costs are a factor in any determination of a contract price adjustment pursuant 1o the “Changes” clause or any other provision ol
this contract, such costs shall be m accordance with Part 31 of the Federal Acquisiton Regulaton (FAR) and the DOD FAR
Supplement in eftect on the dale of this contract.

1-20. SUBCONTRACTORS AND OUTSIDE ASSOCIATES AND CONSULTANTS (APR 1987).

Any subcontractors and ohlsade associates or consullants required by the Archwiect-Engineer i connection with the services covered
by the conlract will be hmited to such mndmduals or lvms as were specifically denufied and agreed 10 dunng negotiations.  Any
substitution n such conlractars, associates, or consullants will be subject 10 the prior approval of the Contracting Officer.

1-21. AUDIT-NEGOTIATION (APR 1987).
(The ftollowmng clause is applicable if this contract 1s over $25.000 and was entered into by negotaton.)

a  Examination of Costs. If lhus 1s a cosl-rewnbursement, mcentive, ume-and-matenals, labor-hour, or prce
redeterminable contract, or any combination of these. the Contractor shall maintan and the Conltracting Officer or representatives ol the
Contracting Officer shall have the nght lo exaimine and audil books. records, documents, and cther ewidence and accounting
procedures and practces, sufhcient to reflect properly all costs claimed to have been incurred or anticipated to be incurred In
performing this conract. Thus night of exanunaton shall mclude inspection at all reasonable tmes of the Conlractor’s plants. or parts of
them, engaged n performing the contract

b. Cost or pricing data. If, pursuant to law, the Contractor has been required 1o submit cost or pricing data m connection with
pricing this contract or any modification o this contract, the Contracing Otficer or representatives of the Contracting Otticer who are
employees of the Fund shall have the nght to examine and audit all books, records, documents and other data ot the Contractor
(including computations and projecuons) refated 10 regotiating, pricing, or performing the contract or modificaton, in order 1o evaluate
the accuracy, completeness, and currency of the cosl or pricing data.  The nght of examination shail cxiend to all docuiments necessary
to permit adequale evahiation of the cost or pncing data submitied. along with the computanons and projections used.

c.  Reports. Il the Contractor 15 requircd 10 funush cosl, lunding, or performance repods, the Comtracting Ofticer or
representalives of the Conuracting Ofticer who are employees of the Fund shall have the ngnt 10 examine and audit books, records.
other documents, and supporting matenals, lor the purpose of evaluating (1) the eftectiveness of the Contractor's policies and
procedures 10 produce data compatble with the abjectives of these reports and (2) the data repoded.

d. Availability. The Contractor shall make avallable at s otfice at ali reasonabie tmes the matenals described m paragraphs o
and b above, lor exanwnaton, audit, or reproduction, until 3 years aher final payment under Wis contracl, or lor any longer pernod
required by statute or by other clauses of ttus contract.  In additon--

(1} If this contract 1s completety or parually terminated, the records relaling 10 the work (crinmaled shall be made availabie
for 3 years after any resulung final terrination settiement; and

(2) Records relaung 10 appeals under the Dispules clause or to itiyation or the settiement of claims ansing under of relaing
1o this contract shall be made available untl such appeals, ingation, or clanns are disposed of.

e. The Contractor shail nsert a clause contaming all the terms of this clause, including this paragraph eun all subcontracts over
$10,000 under his convact, alteang the clause only as necessary 10 wWenlly properly the contracting parties and the Contracing
Oticer under the Fund pnme contract

1-22. REQUIREMENTS FOR REGISTRATION OF DESIGNERS (APR 1987).

The design of architectural, siructural, mechanical, etectrical, civil or other engineerng fealures of the work shall be accomphshed or
revewed and approved Dy archilects Or engimecrs registered 1o practice w the partcutar prolessional field mvoived n a State or
possession of the United States. in Puerto Rico. or in the Distnct of Columbia.

1-23. WORK OVERSIGHT IN ARCHITECT-ENGINEER CONTRACTS (APR 1937).

The extent and character of the work 10 be done by the Conwactor shall be subject 16 the general oversight, supervision, direcion,
control, and approval of the Coniracung Otticer.

1-24. SUSPENSION OF WORK (APR 1987).

a  The Contracung Officer may order the Contractor i writing to suspend. delay, or mierrupl all or any part of the work of tis
contract for the period of tme that the Contractung Officer determmnes appropriate for the convernience of the NAFL
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b. il the performance of all or any par of the work s, for an unreasonable penod of bme, suspended, delayed, or mierrupled
(1) by an act of the Contracting Othcer in the adimrustrahion of this coaltract, or (2) by the Contracting Othicer's failure 10 act within the
twme specihed in this contract (or within a reasonable ume if not specified) an adjusiment shail be made 1or any ncrease # cost of
performance of s contract (excluding profit) necessanly caused by such unreasonable suspension, delay, or witerrupion 0 the
exient 1hat performance would have been so suspended, defayed, or inlerrupied by any other cause, ncliduig the fauit or neghgence ot
the Contractor, or for which an equitable adjustment 1s provided for Or excluded under any other term or condiion of this contracl.

c. A claim under lhus clause shall not be allowed (1) for any costs ncurred more than 20 days betore the Contractor shall have
noted the Contractng Officer in wrniing of the act or tadure 10 act mvolved (but this requirement shall not apply as o a clam
resulting from a suspension order), and (2) uniess the claim, in an amount staled, is asserled i wriing as soon as practcable after
he termwnabion of the suspension, delay. or nterruption, but not later than the date of inal payment under the contract

125 DESIGN WITHIN FUNDING LIMITATIONS (APR 1987).

a. The Contractor shall accoinphish the design services required under this contract so as 10 penmit the award of a conlract, for
the construcuon of the facihues desgned at a price that does not exceed the esumaled construction comtract prnce set forth i
paragraph c below. When ds or proposals tor the consiruction conlract are received thal exceed the estimated price, the contractor
shall perform such redeosign and other services as ar¢ necessary 10 permit contraclt award wilhin Ihe funding wniaton.  Thesce
additonal services shall be perlormed al no increase 0 the prce of this contract. However, the Contractor shall nat be requred to
perform such additional services at no cost 1o the Fund o the unlavorable tids or  proposals are the result ol condibons beyond its
reasonable control.

b.  The Conwactor will prompily advise the Contractnig Otficer if it finds that the project beny desiyned will exceed or 1s ikely 10
exceed the funding lnwtanons and it 1S unable 10 desiyn 3 useable laciity within these hmualons. Upon receipt of such ntormauon, the
Contracting Officer shall review the Contractor's revised estimate ol constructon cost.  The Fund may, o ot determnes that the
estmated construction contract price set forth in this contract 1s sa low that the award of a construction contract not in excess of such
estwnate is improbable, authorize a change i scope or matenals as requwed to reduce the estimated construcion cost 10 an amount
within the estmaled construction contract price sel forth i paragraph ¢ below, or the Fund may adusl such estimated construction
contract pnce. When bids or proposals are ol soliciied or are unreasonably delayed, the Fund shall prepare an estmate ol
construcung the design submitted and such estimate shall be used in hieu of bids or proposais 10 determimne comphance with the funding
Ivmitation.

c. The estimated construction contract pnice for the project descrnibed in this contract 1s $
(insert appropriate amount) exclusive of the cost of lurniture and ponable equipment.

1-26. NOTICE AND APPROVAL OF RESTRICTED DESIGNS (APR 1987).

In the performance of ttus contract, the Architect-Engmeer shall, 10 the extent pracucablke, make maxmum use Of slructures,
machines, products, mailenals, construckon methods, and eguyment which are rcagily avadable through GovernmentNAFE or
compeutive commercial channets, or through standard or proven produchion iechiiques, incthods, and processes.  Uniess approved by
the Contracting Othicer the Architect-Engineer shall nol. in the performance of the work calicd for by thus contract, produce a design or
specihcavon such as o requie n this construction work the use of structurcs, products, malenals, construchon cquipment, or
processes whch are known by the Architect-Engineer 10 be avalable only from a sole source. As 10 any such design ur specificason
the Architect-Engineer shall report 1o the Contracting Officer giving the reason or reasons why it is considered necessary 10 so restricl
the design specitication. '

1-27. RIGHTS IN SHOP DRAWINGS (APR 1987).

a.  Shop arawings for consiruction means drawings, submitied 1o the Fund by e Construction Contracior, Subcontracior or any
lower ver subcontractor pursuant {0 a constructkon contract, showing w delail (1) the proposed fabncauon and assembly of struciural
elements and (2) the nstallaton (r.e., form, fit and attachment detais) of matenals or equipment. The Fund may duplicate, use, and
disclose in any manner and for any purpose shop drawings delivered under this contract

b.  Thus clause, mcluding this paragraph b, shall be wcluded n all subcontracts hereunder at any ter
1-28. FUND RIGHTS (UNLIMITED) (APR 1987).

The Fund shall have unlimited rights, i all drawings, designs, spectfications, notes and other works developed n Ihe perormance of
this contract, including the nght to use same on any other Fund design or construction without adgditional compensation 10 the
Contractor. The Contractor hereby grants 1o the Fund a paid-up hcense throughout the world to all such works 10 which he may
assert or es